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CATALOGSTATEMENT

This catalog contains academic policies and procedures at Lesley University. Students are responsible for knowing the information contained
in this catalog and for the content of any revisions or additions distributed by the Office of the Provost. This catalog and the individual policies
and procedures contained in this catalog are not intended to create a contract between the University and any person or organization. The
University reserves the right to amend or revoke this catalog at any time without notice. The current version of this catalog is posted on the
Office of the Provost website. This catalog is published by the Office of the Provost.
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PRESIDENT'S WELCOME

Dear Graduate Students,
Lesley University educates you to make a difference in the world by bettering people’s lives.

For 110 years, we’ve been inspired by the mission of our founder Edith Lesley, whose then-radical idea to prepare women for careers outside of
the home launched generations of teachers who transformed children, families and communities. You will join our vast global alumni network
of educators, therapists, artists and organizational leaders who are improving the human experience through hands-on work to address the
most pressing social challenges we face.

Our graduate programs in education, visual arts, counseling, mindfulness, expressive therapies and creative writing center on the human arts -
human comprehension, communication and connection. Whether you’re studying in Cambridge, engaging in a low-residency program or taking
courses online, from the moment you join our university you are a member of a community of courageous, compassionate thinkers who
improve society. Throughout your studies, you engage with the community through enriching internships and opportunities with our partner
organizations at the intersection of human interaction and service.

Just as Edith Lesley saw a need in the world in 1909 and created a solution, we have continued to innovate to meet society’s needs, such as
pioneering the field of expressive arts therapy that is now an international discipline, developing our signature work around trauma
intervention and services, and building a one-of-a-kind animation and visual effects program.

Our singular strengths and steadfast commitment to applied learning give form to your yearning for profound human experience and passion to
transform the world. Thank you for joining this vibrant university community.

Warm regards,

Janet L. Steinmayer
President
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LESLEY UNIVERSITY MISSION
STATEMENT

Lesley University engages students in a transformative education
through active learning, scholarly research, diverse forms of artistic
expression, and the integration of rigorous academics with practical,
professional experience, leading to meaningful careers and
continuing lifelong learning.

Lesley prepares socially responsible graduates with the knowledge,
skills, understanding, and ethical judgment to be catalysts shaping a
more just, humane, and sustainable world.

Core Values:

Inquiry

Lesley University is devoted to academic excellence through active
teaching, engaged learning, and individual student development. We
design and deliver innovative, interdisciplinary academic programs
that value inspired teachers, curious learners, relevant scholarship,
and real-life application.

Diversity

Our community respects, values, and benefits from the individual,
demographic, and cultural differences of our students, faculty, and
staff. As an academic community, our creativity, critical thinking, and
problem-solving approaches are shaped by this diversity. Through
their varied learning experiences, Lesley students develop the tools
to effectively interact with diverse populations and strive for social
justice and equity.

Community

Learning is an individual and collective endeavor that involves
students, educators, families, and communities. We believe in the
power of collaboration and its impact on personal and social
development.

Citizenship

Higher educational institutions have a responsibility to prepare their
graduates to participate in the cultural, political, and economic life of
their community, nation, and world. This democratic ideal is
reflected in Lesley's academic environment that encourages
scholarship, freedom of expression, and the open exchange of ideas.



ACCREDITATIONS

Lesley University is accredited by the New England Commission of
Higher Education (NECHE), 3 Burlington Woods Drive, Suite 100,
Burlington, MA 01803-4514 Phone: 781-425-7700.

Programs leading to educator licensure are approved by the
Massachusetts Department of Elementary and Secondary Education.

The Graduate School of Education is affiliated with the American
Association of Colleges for Teacher Education (AACTE), and the
National Association of State Directors of Teacher Education and
Certification (NASDTEC) Interstate Agreement.

Lesley University's Educator/Counselor Preparation and Professional
Development Program is accredited by the Teacher Education
Accreditation Council (TEAC).

The College of Art and Design is an accredited institutional member
of the National Association of Schools of Art and Design (NASAD).

The baccalaureate Business Management program in the College of
Liberal Arts and Sciences is fully accredited by the Accreditation
Council for Business Schools & Programs (ACBSP).

Within the Graduate School of Arts and Social Sciences, the Division
of Counseling and Psychology offers school guidance counseling and
school adjustment counseling Master's degree programs approved
by the Massachusetts Department of Elementary and Secondary
Education (leading to Initial licensure) and the M.A. in Counseling
Psychology programs are accredited by the Master's in Psychology
Accreditation Council (MPAC).

The Division of Expressive Therapies is approved by the American Art
Therapy Association (AATA), the North Amercan Drama Therapy
Association (NADTA), the American Music Therapy Association
(AMTA), and the American Dance Therapy Association (ADTA).

Lesley University is a member of the National Collegiate Athletic
Association (NCAA), Division llI.

Accreditations and approvals by state, and by program, may be
found in this catalog as "Accreditations and State Approvals".

ACCREDITATIONS| 5
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ANINTRODUCTIONTO
LESLEY

In 1909, Edith Lesley had a vision of an institution that would prepare
young women to enter early childhood careers as leaders and
catalysts for change. Along with educational opportunity and
professional advancement, she and they wanted to serve and
transform society. Today, Edith Lesley’s founding vision anchors the
University’s commitment to quality, innovation, responsiveness,
service to students, and positive social change. Thereis an
institution-wide commitment to academic and artistic excellence,
flexibility, innovation, and responsiveness focused on supporting
individual student learning and success. An entrepreneurial spirit,
deeply rooted in our mission, enables faculty and staff to identify
emerging needs and opportunities and meet them with relevant, high
quality program offerings and approaches.

Teaching and learning can take many forms at Lesley, but a hallmark
is active engagement with real-world applications that integrate
theory and practice. We are a community focused on educating,
engaging, and empowering our students to develop the knowledge
and skills they need to reach their goals and lead examined,
productive, and satisfying lives. A Lesley University education
provides the academic foundation and the practical experience to
equip students to become leaders in their chosen professions.

A Lesley University education fosters the qualities of critical thinking
and compassion essential in teaching, care giving, counseling, and
initiating constructive change. This commitment to the value-added
dimension of service unites successive generations of Lesley
University students and graduates.
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PRESIDENT & LEADERSHIP

For a complete list of the President's Cabinet and the Lesley
University Board of Trustees, please follow the link below:

lesley.edu/about/president-leadership
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SCHOOLS OF THE UNIVERSITY

Lesley University is comprised of four schools: The College of Liberal
Arts and Sciences; The College of Art and Design, The Graduate
School of Education, and The Graduate School of Arts & Social
Sciences.

GRADUATE SCHOOL OF ARTS AND SOCIAL
SCIENCES

The programs of the Graduate School of Arts and Social Sciences -
Counseling and Psychology, Expressive Therapies, International
Higher Education, Mindfulness, and the MFA in Creative Writing - are
at the forefront of their fields, with reputations achieved by the
quality of the programs and the professional accomplishments of the
faculty. The arts and social sciences form the basis of investigating
the human condition and informing professional practice. Students,
faculty, and graduates are continually engaged in developing new
programs and redefining their professional fields to meet emerging
needs in a swiftly changing social, political, and economic
environment.

GRADUATE SCHOOL OF EDUCATION

The Graduate School of Education is marked by its commitment to
education reform, action-oriented research, and its philosophy of
providing lifelong learning for educators. With nationally recognized
programs in early childhood, elementary, middle, and high school
education; special education; literacy and language arts; creative arts
in learning; and instructional technology, Lesley is a major source of
teachers and other educational personnel for schools across the
country. The Graduate School of Education’s goal is to expand its
leadership in the public policy arena and continue to develop new
ways to work collaboratively with schools and districts to enhance
learning for all children.

COLLEGE OF ART AND DESIGN

The Lesley University College of Art and Design was founded in 1912
as the School of Practical Arts to primarily teach commercial art
skills. In 1967 the school changed its name to the Art Institute of
Boston (AIB) and added fine art programs to establish itself as a
professional art and design school. In 1998 the school merged with
Lesley University. In 2013 AIB changed its name to Lesley University
College of Art and Design in anticipation of its move from Boston to
Cambridge. The Boston-Cambridge area has on average 98 cultural
events per day, bringing art and design education outside the studio
and classroom. In 2015, Lesley Art and Design (LA+D) moved into the
new Lunder Arts Center in Cambridge to join its sister colleges at
Lesley. This merger and move strengthened and broadened the
college’s curricula as one of the few professional art and design
schools within a university that provides a strong liberal arts
education to complement its art and design education. Art and
Design students are educated, not just trained, in liberal arts courses.
An accredited member of the National Association of Schools of Art
and Design and a member of the Association of Independent Colleges
of Art and Design, the college’s mission remains focused on providing
artists and designers with rigorous studio education and training
grounded in the liberal arts. Its goal to produce contributing and
responsible citizens is supported by 100% internship placements and
a 93% employment rate. Students are able to work in the art and
design community with one of over 50 community partners, gaining

experience teaching, organizing, and exhibiting their work. Five
gallery spaces feature over 25 exhibitions per year by professional
artists and designers, community artists, and students.
Undergraduates benefit from studying with graduate students in the
LA+D MFA programs, ranked in the top 20 in the United States. With
600 students, the college is not too big, not too small, but rather just
right —a close, inclusive, supporting community. The College of Art
and Design offers Bachelor of Fine Arts and Master of Fine Arts
programs. For more information refer to the Lesley University
Undergraduate Catalog.

COLLEGE OF LIBERAL ARTS AND SCIENCES

The College of Liberal Arts and Sciences traces its roots to the original
founding of Lesley in 1909. The College offers a cosmopolitan,
residential college experience combining a strong foundation in the
liberal arts with professional coursework and practical internship
experience. The small college experience is broadened by the
resources and opportunities of the larger university such as
accelerated bachelor’s/master’s programs and opportunities for
cross-registration with The College of Art and Design and other
schools of the University. For more information refer to the Lesley
University Undergraduate Catalog.

LESLEY CENTER FOR THE ADULT LEARNER
(LCAL)

Lesley’s Center for the Adult Learner offers personalized, professional
advising and support services to adult students to assist them in
balancing coursework, with ongoing work and personal
responsibilities, as well as life challenges that may arise in the pursuit
of a bachelor’s degree. While adult students with flexible schedules
have the option of pursuing any academic program listed in this
catalog, Lesley also offers unique and flexible degree options
specifically for adult students, who may also have numerous transfer
credits and are returning to complete a bachelor’s degree either
directly from another institution, or after time away from college.
Additionally, adult students may pursue accelerated bachelor to
master degree programs in select areas that allow students to apply
up to six credits to both the undergraduate and graduate degrees,
thereby shortening the time for each. Degree completion and flexible
options include, but are not limited to, those listed below. Courses
may be taken at any Lesley location and/or through any available
format. LCAL Academic Advisors, who specialize in working with
adults, will assist students to select programs based on each
student’s unique goals and life circumstances.

Courses may be taken on the Cambridge Campus, off campus, online,
or in hybrid formats. For details, students should refer to the full
descriptions of the programs in this catalog or contact the respective
Division Chair for program requirements.

BA or BS, Liberal Studies--Individually Designed - offered in all
formats/locations

BS*, Early Childhood Studies (Non-Licensure Program) - offered on
campus, at Bunker Hill Community College and at Urban College of
Boston

BS, Human Services—offered on campus and online
BSW, Social Work—offered on campus

BS, Business Management—offered online, at Bunker Hill Community
College, and at our New Bedford DeMello International Center
location



BA, Psychology - offered online and at Bunker Hill CC

BA, Liberal Arts and Interdisciplinary Humanities - offered online
BS, Design for User Experience - offered online

Options for accelerated Master's Degree in Education:

*BS, Early Childhood Studies (non-licensure) to M.Ed. in Early
Childhood Teacher of Students with and without disabilities (PreK-2)
(leading to initial teacher licensure).

Accelerated M.Ed. in Arts, Community, and Education (non-licensure)
with specializations in Arts in Health, Integrated Arts, Multicultural
Education, Theatre Studies, Visual Arts (Note: open to all adult
students in any degree program.

In addition to flexible and accelerated degree options and
professional advising, the Center for the Adult Learner provides other

UNIVERSITY RESOURCES

OFFICE OF DIVERSITY, EQUITY, AND
INCLUSION

29 Mellen Street

617.349.8643

diversity@lesley.edu
https://lesley.edu/about/diversity-inclusion

Amarildo “Lilu” Barbosa, Chief Diversity Officer

Maritsa Barros, Associate Diversity Officer & Executive Director of
Urban Scholars Initiative

Jennifer Castro, Director of Multicultural Affairs & Student Inclusion
Anita Poole-Endsley, Equal Opportunity & Title IX Coordinator

Mission:

We are committed to the pursuit of strategic diversity initiatives that
will position diversity, equity and inclusion as fundamental to
institutional excellence at Lesley University. In doing so, we are
striving for a campus culture and community that fosters a true sense
of belonging for all, provides opportunity for everyone to participate
equally and fully in the Lesley experience, and helps to develop each
individual’s capacity to confidently and competently engage within
and across difference.

What is the Office of Diversity, Equity & Inclusion?

The Office of Diversity, Equity & Inclusion (DEI) is a unit whose role is
to advance our Inclusive Excellence mission as Lesley University
moves into the future. Our professional staff are committed to the
development, implementation and assessment of key strategic
initiatives that will enhance our diversity capabilities within our five
dimensions of Inclusive Excellence: 1) infrastructure, 2) access &
equity, 3) campus climate & inclusion, 4) curriculum & learning, and
5) diversity in research & scholarship.

Our Office of Diversity, Equity & Inclusion Functional Areas:
+ Institutional Diversity Strategy & Implementation

+  Office of Multicultural Affairs & Student Inclusion

+ Urban Scholars Initiative

+ 504/ADA, & Equal Opportunity Compliance

« Title IX & Sexual Assault Prevention

UNIVERSITY RESOURCES| 9
supports for adults including advising on credit for prior life
experience through our Prior Learning Assessment (PLA) process and
other and alterative paths to credit attainment including CLEP and
ACE credits. Additionally, in conjunction with Student Activities, the
Center for the Adult Learner hosts orientation for new students as
well as events throughout the year geared towards providing adults
opportunities to meet and network with other adults. Finally,
although required only for liberal studies students, any adult learner
may enroll in a course designed for students transitioning back to
higher education called “Lives in Context” (AINTD 3008) that provides
support and academic guidance during a student’s first semester at
Lesley.

See majors in the catalog for more details or contact the Center
for Adult Learning at 617-349-8800.

Learn more about the following by connecting with our office:
+ Policy & Bias Response Systems

+ Diversity Committee Leadership

+ Reporting & Data Tracking

+ Diversity Campus Engagement

+ Personal Development Workshops

In addition to the links above, you can visit our main page at
https://lesley.edu/about/diversity-inclusion, email us at
diversity@lesley.edu, or contact us at the following for more
information.

Amarildo “Lilu” Barbosa

Chief Diversity Officer

Office of Diversity, Equity & Inclusion
abarbosa@lesley.edu

Maritsa Barros

Associate Diversity Officer & Executive Director of Urban Scholars
Initiative

Urban Scholars Initiative

Office of Diversity, Equity & Inclusion

mbarros@lesley.edu

Jennifer Castro

Director of Multicultural Affairs & Student Inclusion
Office of Diversity, Equity & Inclusion
jcastro6@lesley.edu

Anita Poole-Endsley

Equal Opportunity & Title IX Coordinator
Office of Diversity, Equity & Inclusion
apooleen@lesley.edu

DISABILITY SUPPORT SERVICES FOR
STUDENTS

Daniel Newman

Executive Director Academic Support Services (ADA/504 Coordinator
for Students)
https://www.lesley.edu/students/academic-resources/tutoring-
support

The University is committed to the full participation of students in all
programs. The Disability Support Services office promotes equity and
excellence in education, maximizing each student's educational
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potential. The philosophy is one that encourages self-awareness,
self-determination, self-advocacy, and independence while providing
a safe, caring, respectful environment that cultivates growth and
positive learning.

Disability Support Services provides a range of individualized support
services for students with disabilities. The office works with faculty,
staff, and students, on- and off-campus, to create and implement
appropriate accommodations that allow all students an equal
opportunity inside the classroom and around campus. For more
information about the services and support available to our students,
visit https://www.lesley.edu/students/health-wellness-
safety/disability-services and for information regarding Reasonable
Modifications of Policies, Practices, and Procedures for Students with
Disabilities, visit https://www.lesley.edu/students/policies/disability-
services-policies.

Both websites provide information about eligibility for disability
services, policies and procedures for requesting modifications to
accommodate disabilities, examples of accommodations, our
confidentiality policy, and grievance procedures.

Eligibility, Documentation, and Confidentiality

All qualified students with disabilities are eligible for
accommodations and support services. It is the student's
responsibility to initiate the accommodation process with Disability
Services.

The process for obtaining reasonable accommodations is an
interactive one that begins with the student contacting the
appropriate director whose names are listed below in the Disability
Services Administrators section (see below). In the context of
reasonable accommodations, Disability Support Services may
request documentation concerning an individual’s disability and/or
the need for accommodations. Documentation may set forth
recommended accommodations and come from a physician,
clinician, psychologist, or other approved provider. For more
information regarding documentation guidelines, refer to step two
under "How to Request Classroom, Academic, Testing, or Meal
Accommodations" on the Disability Services website at
https://lesley.edu/students/health-wellness-safety/disability-
services.

Itis important to note that student diagnostic information and use of
supports provided by Disability Support Services are confidential and
are only disclosed with the student’s permission.

Lesley University will make reasonable modifications to our rules,
policies, practices, and procedures, when such modifications are
necessary to afford goods, services, facilities, privileges, advantages,
or accommodations to individuals with disabilities.

Accommodations

The obligation to make reasonable accommodations extends
broadly to all programs and services offered by the University. It
includes a wide range of supports, including classroom
accommodations, use of service animals, dietary allergens,

etc. Lesley University ensures effective communication through the
use of auxiliary aids and services, the provision of testing
accommodations, and the establishment of barrier-free supports.

Common classroom accommodations include extended time and
distraction-free space for exams and quizzes, extended time on
course requirements, note taker, etc.

Student Responsibilities to Obtain and Utilize Disability Support
Services

1. Toinitiate the process with Disability Support Services.

2. To provide documentation of disability and other relevant
information based on guidelines outlined on the website.

3. To work with Disability Support Services to determine
appropriate accommodations.

4. To deliver accommodation letters to course instructors early in
the semester.

5. Torenew the request for supports each semester.
6. To work cooperatively with the University.

7. To adhere to the Disability Services policies and procedures
regarding acquisition of accommodations and supports.

Itis not necessary to say the words “reasonable modification” when
making an accommodation request. Any request for an exception,
modification, or adjustment to a rule, policy, practice, or procedure
because of a disability will be treated as an accommodation request.
Accommodation requests can be submitted orally or in writing and
can be made by a student with a disability or by someone acting on
the student’s behalf if the student also wants the requested
accommodation and works cooperatively with the University.

Disability Services Administrators

Daniel Newman, Executive Director, Academic Support Services,
serves as the ADA/504 Coordinator for students and supervises the
two areas listed below. Any questions or concerns regarding ADA/504
accommodations for either of these service areas can be directed to
Daniel Newman.

Documentation should be presented to the appropriate contact
person listed below.

Students Attending Classes in On-Campus Programs:

Learning Disabilities, Attention Disorders, and Autism Spectrum
Disorders/Asperger Syndrome

Kimberly Johnson, Director, LD/ADD Academic Support Program
30 Mellen Street, Doble Hall, 2nd floor, Cambridge, MA 02138
617.349.8462

Email: kjohnso7@lesley.edu

Fax: 617.349.8324

Physical, Sensory, Psychiatric and Medical Conditions

Daniel Newman, Executive Director Academic Support Services
(ADA/504 Coordinator for Students)

30 Mellen Street, Doble Hall 2nd floor, Cambridge, MA 02138
617.349.8572

Email: dnewman@lesley.edu

Fax: 617.349.8324

TTY: 617.349.8544

Students Attending Classes in Off-Campus, Online, and Low
Residency Programs:

Daniel Newman, Executive Director Academic Support Services
(ADA/504 Coordinator for Students)

30 Mellen Street, Doble Hall, 2nd floor, Cambridge MA 02138
617.349.8572

Email: dnewman@lesley.edu

Fax: 617.349.8324



Disability Discrimination Statement

Lesley University is committed to the full participation of its students
in all of its programs. In addition to this long-standing Lesley
philosophy, students with disabilities have specific legal rights
guaranteed by the Americans with Disabilities Act (ADA), a civil rights
law enacted to protect individuals from discrimination on the basis of
disability. Title Ill of the ADA prohibits discrimination on the basis of
disability in the full and equal enjoyment of goods, services, facilities,
privileges, advantages, and accommodations of public
accommodations, such as universities.[1] The preceding information
is a summary of Lesley University’s policies and procedures for
students with disabilities seeking reasonable accommodations under
the ADA (sometimes colloquially termed and referred to by Lesley as
“reasonable accommodations”). An essential component of Title Il
of the ADA is the right of a qualified individual with a disability to a
reasonable modification of policies where necessary to afford such
individual an equal benefit.

Students who believe that they have been discriminated against or
harassed on the basis of a disability are encouraged to notify the
University. For more information about the University’s policy
against discrimination and harassment, please see the Lesley
University Discrimination, Harassment, and Sexual Violence Policy
(https://lesley.edu/students/policies/behavior-
policies/discrimination-harassment-and-sexual-violence-policy).

Students may report incidents of discrimination and harassment to:

Dr. Anita Poole-Endsley

Equal Opportunity & Title IX Coordinator
29 Everett Street

Cambridge, MA 02138

617.349.8809

apooleen@lesley.edu
equalopportunity@lesley.edu

or:

Public Safety Office

34 Mellen Street

Cambridge, MA 02138

617.349.8888

Email: publicsafetysupervisors@live.lesley.edu

Reports of discrimination and harassment may also be made to the
police by calling 911.

For information regarding the complaint process, please see the
Discrimination and Harassment Complaint Resolution Procedure
(https://lesley.edu/students/policies/behavior-
policies/discrimination-harassment-complaint-resolution-
procedures).

Lesley University students also have the right to pursue other
avenues of recourse. If students believe that they have experienced,
or are experiencing, unlawful discrimination or harassment at Lesley
University or at any Lesley University-sponsored activity or event,
they may contact other resources, including the Office for Civil Rights
(OCR) at the U.S. Department of Education. The contact information
for the Massachusetts OCR office follows:

U.S. Department of Education, Office of Civil Rights ("OCR") - Boston
Office

5 Post Office Square,8th floor

Boston, MA 02109-3921

Telephone: 617.289.0111

Fax: 617.289.0150

UNIVERSITY RESOURCES| 11
TDD: 877.521.2172
Email: OCR.Boston@ed.gov
OCR Website: https://ed.gov/ocr

1 Postsecondary institutions, whether public or private, that receive
Federal financial assistance are also subject to Section 504 of the
Rehabilitation Act of 1973, which prohibits discrimination against
otherwise qualified individuals with disabilities.

Center for Academic Achievement 617.349.8459

Daniel Newman, Executive Director Academic Support Services
(ADA/504 Coordinator for Students) 617.349.8572

Anhar Mulla, Associate Director 617.349.8460; Online Tutoring
Manager 617.349.8299

Kimberly Johnson, Director of LD/ADD Academic Support Program
617.349.8462

Jerimiah Bergstrom, Learning Disability Specialist 617.349.8464
Stephanie Chancey, Learning Disability Specialist 617.349.8007
Holly Aldrich, Disability Access Specialist 617.349.8655

Dawn Pulley, Disability Access Specialist 617.349.8542

Kaitlyn Scrivano, Office Coordinator 617.349.8459

CENTER FOR ACADEMIC ACHIEVEMENT

Doble Hall, Suite 220
617.349.8459 caa@lesley.edu
617.349.8324 Fax

Dr. Daniel Newman
Executive Director Academic Support Services (ADA/504 Coordinator
for Students)

https://www.lesley.edu/students/academic-resources/tutoring-
support

The Center for Academic Achievement (CAA) encourages students to
become independent, successful, and confident learners. The CAA
promotes a collaborative learning environment in which students
work as partners with tutors to gain a deeper educational experience
at Lesley. Central to the CAA’s mission is the belief that students
have diverse ways of learning related to their cognitive, experiential,
and cultural differences.

The Center’s professional staff specialize in writing, reading, research
methods, and various learning styles. The staff also includes over 30
trained and supervised peer tutors from graduate and undergraduate
programs. The Center provides assistance with writing, reading,
math, library research, study skills, organizational skills, and content
across many fields. Students work on specific course requirements
such as papers, projects, presentations, and exam preparation.
Additionally, students work with tutors and professional staff as they
exchange ideas, make use of feedback, and develop new skills.
Selected tutors work with students to prepare for the
Communications and Literacy reading and writing subtests of the
Massachusetts Test for Educator Licensure (MTEL).

On-campus tutoring is available to all students currently enrolled in
classes in Lesley’s degree-granting programs. Tutorials are offered
on a by-appointment basis during daytime, evening, and weekend
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hours. Students may also come in for “walk-in” meetings with tutors
(based on availability).

Online tutoring and writing support is also available to students who
may not be able to access on-campus tutoring by going to Brainfuse

(www.brainfuse.com) for subject tutoring and writing, or by emailing
onlinetutoring@lesley.edu to submit papers for review. Graduate
students should note that they are seeking graduate level support
when submitting a paper for review. Students can consult the
submission guidelines on the Center’s web site.
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The chart below lists some of the campus resources contacts. Please visit the Lesley web site (https.//lesley.edu/)

for additional campus resources and directory information.

SCHOOL/ PHONE EMAIL URL

OFFICE

Admissions - 617.349.8300 luadmissions@lesley.edu lesley.edu/admissions-aid/contact-
Graduate admissions-counselors/graduate-counselors
Admissions - 617.349.8800 admissions@lesley.edu lesley.edu/admissions-aid/contact-
Undergraduate admissions-counselors/undergraduate-

and Adult counselors

Learner

Admissions - 877.453.7539 online@lesley.edu lesley.edu/admissions-aid/contact-

Online Programs

admissions-counselors/online-counselors

Athletics 617.349.8536 sports@lesley.edu lesley.edu/athletics/

Bon Appetit 617.349.8380 bonappetit@lesley.edu lesley.cafebonappetit.com/
Campus 617.349.8875 bookstore@lesley.edu lesley.bncollege.com
Bookstore

Campus Mail and
Copy Services

617.349.8790
or 8980

Mailroom@lesley.edu

lesley.edu/students/campus-services/copy-
and-mail-services

Cancellation of
Classes

617.349.8888

publicsafety@lesley.edu

lesley.edu/faculty-staff/campus-safety-
services-facilities/alert-system

Career Resource
Center

617.349.8550

crcjobs@lesley.edu

lesley.edu/students/internships-
careers/career-services

Center for
Academic
Achievement

617.349.8459

caa@lesley.edu

lesley.edu/students/academic-
resources/tutoring-support

Community
Service Office

617.349.8567

communityservice@lesley.edu

lesley.edu/students/organizations-
activities/community-service
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Office of
Commuter
Student Services

617.349.8592

commuterservices@lesley.edu

lesley.edu/commuter

Counseling 617.349.8545 counselingcenter@lesley.edu lesley.edu/students/health-wellness-
Center safety/counseling-center
Disability [Voice] disabilityaccess@lesley.edu lesley.edu/students/health-wellness-
Support Services | 617.349.8572 safety/disability-services
for Students [TTY]

617.349.8544
Office of 617.349.8643 diversity@lesley.edu lesley.edu/about/diversity-inclusion

Diversity, Equity
and Inclusion

Educator
Certification and
Licensure Office

617.349.8427

cert_off@lesley.edu

lesley.edu/education/certification/

Emergency 911 or publicsafety@lesley.edu lesley.edu/public-safety/
Assistance 617.349.8888

Equal 617.349.8809 equalopportunity@lesley.edu lesley.edu/students/policies/equal-
Opportunity & opportunity-and-inclusion-policy
Title IX

Coordinator

Financial Aid
Office

617.349.8760

sfs@lesley.edu

lesley.edu/financial-aid/Lesley Lynx Solution
Center: https://solutioncenter.lesley.edu/s/

Fitness Center

617.349.8536

athletics.lesley.edu/information/facilities/Fit
ness_Center

Graduate School
of Arts and Social
Sciences

617.349.8467

lesley.edu/graduate-school-of-arts-and-
social-sciences/

Graduate School
of Education

617.349.8393

lesley.edu/academics/graduate-school-of-
education

Immunizations -
Graduate & LCAL
Students

617.349.8543

ImmunizationsGradStu@lesley.edu

lesley.edu/health-services/immunization/
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Immunizations -
Undergraduate
Students

617.349.8222

lesleyhealthservice@lesley.edu

lesley.edu/students/health-wellness-
safety/undergraduate-health-services

International
Student Services

617.349.8865

iss@lesley.edu

lesley.edu/life-at-lesley/global-education

Lesley Card
Office (including
ID and Door
Access Issues)

617.349.8825

lesleycardoffice@lesley.edu

lesleycard.com/

Lesley CashLynx
Account
Information

1.888.841.3340

mycard@lesleycard.com

lesleycard.com/main/cashlynx

Lesley Center for
the Adult Learner

617.349.8482

lcal@lesley.edu

lesley.edu/students/academic-
resources/center-for-the-adult-learner

College of Art +
Design (LA+D)

617.349.8300

lesley.edu/academics/college-of-art-design

College of Liberal
Arts & Sciences

617.349.8800

lesley.edu/academics/college-of-liberal-arts-
sciences

Lesley University
Library

Sherrill Library
617.349.8850
Moriarty
Library
617.349.8070

Sherrill Library
libcirc@lesley.eduMoriarty Library
moriartylibrary@lesley.edu

https://research.lesley.edu/library

Mental Health
Counselor
(LMHC) Licensure
Information

617.349.8561

617.349.8881
or Public
Safety

lesley.edu/faculty-staff/campus-safety-
services-facilities/service-requests
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Public Safety

617.349.8888

publicsafety@lesley.edu

lesley.edu/public-safety

Office of the 617.349.8740 registrar@lesley.edu lesley.edu/registrarLesley Lynx Solution

University Center:

Registrar https://solutioncenter.lesley.edu/s/

Student Activities | 617.349.8565 studentactivities@lesley.edu lesley.edu/life-at-lesley/student-activities-

Office support

Student Accounts | 617.349.8760 studentaccounts@lesley.edu lesley.edu/student-accounts/Lesley Lynx

Office Solution Center:
https://solutioncenter.lesley.edu/s/

Student Lifeand | 617.349.8530 dsa@lesley.edu lesley.edu/life-at-lesley

Academic

Development,
Dean's Office

Title IX/Sexual
Violence (also
refer to Equal
Opportunity
Office)

617.349.8809

apooleen@lesley.edu

lesley.edu/students/policies/behavior-
policies/discrimination-harassment-and-
sexual-violence-policyand
lesley.edu/students/health-wellness-
safety/sexual-assault-prevention-services
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ACADEMIC CALENDAR 2019-2020

Lesley University's academic calendars may be accessed via this link:

lesley.edu/students/academic-resources/academic-calendars/2019-
2020-academic-calendar

INFORMATION TECHNOLOGY

815 Somerville Avenue, 2nd Floor
617.349.8770

it@lesley.edu
lesley.edu/technology-support

Information Technology is Lesley’s central information technology
organization. Our mission is to support the use of technology to
strengthen the academic experience. We provide an array of services
and technology including wireless network access, myLesley, LOIS,
email accounts, and labs and classrooms outfitted with audio/visual
equipment and computers.

Acceptable Use Policy (AUP)

Lesley’s electronic environment includes the use of computers,
computer networks, the Internet, and electronic communication (i.e.
electronic mail, telephone, voice mail and faxes). These services are
essential for research, instruction, and administration and each
student agrees to comply by the policy.

The purpose of the Lesley Acceptable Use Policy is to address those
aspects of the electronic environment that are specific to computer
use, electronic communication, and computer networks. The AUP
applies equally to users who access the system on- and off-campus.
For the complete text of the AUP, please visit lesley.edu/acceptable-
use-of-technology-policy.

Technology Services

For more information about any of the Lesley University Technology
Services, please visit lesley.edu/faculty-
staff/technology/information-technology.

Lesley University Technology Services require authentication using
your Lesley username and password, which is managed via the self-
service password management page at https://mp.lesley.edu/.

If you need assistance with any Lesley Technology Services, please
email us at it@lesley.edu or call Information Technology at
617.349.8770.

On-Campus Computer and Printer Access

Information Technology maintains computer labs and open-use
areas utilized by all Lesley students with campus access. Computing
locations contain either Apple or Windows compatible computers,
fullinternet access, fee-based black/white and color printing. Some
locations include scanners for electronic duplication of images or
documents. Entrance into all of the computer labs and open use
computing areas requires an up-to-date Lesley University photo ID
card.

Information on location and resources for each of the computer labs
and open use computer areas can be found by

visiting: support.lesley.edu/support/solutions/articles/4000025034-
computer-lab-printer-locations.
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In addition, computers and printers are available at Sherrill Library,
and in Lunder Hall for Lesley Art + Design students.

LESLEY UNIVERSITY LIBRARY

Library Website: https://research.lesley.edu/library
Sherrill Library: 617.349.8850
Moriarty Library: 617.349.8070

Lesley University Library supports learning and creative inquiry by
welcoming all students, both on- and off-campus, to use our services,
resources, and spaces.

Learn all about the research process from our expert team of
librarians, who will help you investigate the political, social, and
economic dimensions of how we create, access, and use information.

Visit our spaces in the Sherrill Library on the Brattle campus, and the
Moriarty Library on the Porter campus, to ask for help, to borrow
materials using your student ID, or to find a comfortable spot to focus
on work.

Help is available 24/7 from our Self-Service Portal, and you can also
ask us questions in person, on the phone, by e-mail, and by chatting
with us online. You can also request a research consultation for 1-on-
1 help from a librarian, also available in person, by phone, and by
Skype.

The library’s online research portal makes all of our journal, eBook,
digital image, and streaming video databases easily accessible, even
when you’re off campus. Log in to my.lesley.edu and click My Library
to start exploring.

LESLEY UNIVERSITY ARCHIVES

The mission of the University Archives is to preserve the history of
Lesley from its founding in 1909 to the present. Located in the Sherrill
Library, the Archives collects Lesley’s historical documents and
memorabilia and makes them available for research by the Lesley
community and members of the public. Collections include
manuscripts, photographs, memorabilia, and the papers of former
faculty and administrators. Historic publications include Lesley
course catalogs, handbooks, yearbooks and student newspapers.
Visitors to the Archives receive assistance in finding and viewing
materials, conducting research, and learning about the history of
Lesley University. The Archives Web site offers information about
collections and services, and features on-line exhibits chronicling
Lesley's history (research.lesley.edu/lesleyarchives).

For more information about the library, students may visit the library
Web site at research.lesley.edu/library.
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STUDENT LIFE AND
ACADEMICDEVELOPMENT

DIVISION OF STUDENT LIFE AND ACADEMIC
DEVELOPMENT

Division of Student Life and Academic Development
11 Mellen Street

617.349.8530

617.349.8558 Fax

Nathaniel Mays
Dean of Student Life and Academic Development

The Division of Student Life and Academic Development (SLAD),
located at 11 Mellen Street, is responsible for monitoring the overall
quality of life for undergraduate and graduate students at Lesley
University. The Division provides a range of services and programs to
support the academic, career, and personal development of all
students. SLAD includes the following areas: Athletics, Career
Resource Center, Community Service, Commuter Student Services,
Counseling Center, Immunization Records for Graduate and LCAL
Students, Residence Life, Student Activities, Orientations, and
Student Health Service (undergraduate) including immunizations
records for undergraduate students. In addition, SLAD oversees the
UNITY Gospel Choir and a MBTA discounted Semester Pass Program
(https://www.lesley.edu/students/transportation-parking-and-
shuttle/getting-around-cambridge) for travel on the greater Boston
public transportation system.

The Dean of Student Life and staff are also responsible for
administering the policies that govern student conduct. At Lesley
University, we take very seriously the right for all members of our
community to receive an education free of harassment,
discrimination, violence, and intimidation.

As a member of the Lesley community, it is important that you
become familiar with University Policies, as well as our Conduct
Policies. The link to the on-line Student Handbook you are reading
now is: http://lesley.smartcatalogiq.com/. You can also find
information about our Consent Campaign, Community Standards of
Conduct, and Discrimination, Harassment, and Sexual Violence
Policies at the following

links: https://www.lesley.edu/students/health-wellness-
safety/sexual-assault-prevention-services

and https://lesley.edu/students/policies/behavior-policies. If you, or
someone you know, is the recipient of unwanted sexual advances,
contact, or requests, please see the Discrimination, Harassment, and
Sexual Violence Policy
(https://www.lesley.edu/students/policies/behavior-
policies/discrimination-harassment-and-sexual-violence-policy) and
students can report incidents of discrimination, harassment, or
sexual violence to:

Dr. Anita Poole-Endsley

Equal Opportunity & Title IX Coordinator
29 Everett Street

Cambridge, MA 02138

617.349.8809

Email: apooleen@lesley.edu

Email: equalopportunity@lesley.edu

or:

Public Safety Office

34 Mellen Street

Cambridge, MA 02138

617.349.8888

Email: publicsafetysupervisors@live.lesley.edu

Reports of harassment and sexual violence may also be made to
the police at 911.

Staff in the Division of Student Life and Academic Development, as
well as faculty and staff throughout the University, are ready to
provide support and serve as resources to help ensure your academic
success and create a stimulating and safe environment for our
students to learn and live in.

More information on Student Life and other resources can be found
on the Lesley web site at https://www.lesley.edu/life-at-lesley.

CAREER RESOURCE CENTER

Doble Hall, 4th floor
crcjobs@lesley.edu
617.349.8550
617.349.8486 Fax

Alice Diamond
Associate Dean for Career and Community Service
https://lesley.edu/students/internships-careers/career-services

The Career Resource Center (CRC) supports students and alumni in
reaching their career goals. Career coaches meet with students to
discuss choice of major, career options, internships, summer jobs,
post-graduate employment, and graduate school exploration.
Students are encouraged to meet with a career coach early in their
years at Lesley. Both scheduled appointments and drop-in hours are
available. In addition to providing career coaching, the CRC offers
workshops on job search topics and panels featuring Lesley alumni
and employers.

The Career Resource Library has books on career options,
occupational outlook and salary information. Some of the resources
circulate to current students. The CRC website includes information
on resume and cover letter writing, interviewing, networking and
graduate school exploration.

Students are encouraged to use Handshake, an online, one-stop
resource, to explore professional positions, off-campus student
employment, internships, and summer opportunities, CRC career
events, and job fairs. To use Handshake, go to
https://lesley.joinhandshake.com/login.

The Career Resource Center is located in Doble Hall, 4th floor, and
can be reached by phone at 617.349.8550 or by email at
crcjobs@lesley.edu.



ADMISSION

Office of Graduate Admissions

Main Phone Number: 617.349.8300

Fax: 617.349.8391

Email: luadmissions@lesley.edu

GENERAL INFORMATION

There are three semesters of acceptance for most Cambridge-based
programs at Lesley University: fall, spring, and summer. Online and
off-campus programs can begin in one of six terms. Admission to
most Lesley University programs operates on a rolling basis with
recommended deadlines. Most applications are accepted throughout
the year and admissions decisions are determined once all
application requirements have been met. Applicants should contact
the Office of Graduate Admissions, or refer to the website at
lesley.edu/admissions-aid/how-to-apply/graduate-programs,
regarding programs with deadlines or recommended submission
dates.

Students are encouraged to submit applications early. International
applicants should also pay strict attention to application deadlines
and plan accordingly. All application materials submitted to the
Office of Graduate Admissions become the property of Lesley
University and cannot be returned to the applicant or forwarded to
another institution. Applicants are advised to keep a copy of their
completed application form and written personal statement for their
records. Lesley reserves the right to make changes in the application
process or to request additional information, including an interview,
from an applicant in order to evaluate the application for admission.

After an application has been reviewed, the Office of Graduate
Admissions will notify the applicant in writing about his or her
admission status. Only this official written notification signed by the
director of admissions communicates an applicant’s admissions
status.

Admitted students to on-campus programs must submit a deposit of
$200.00 and enrollment contract to officially enroll in a program.

Admission actions range from:

+ Admitted: This category grants the applicant admission by means
of an official letter of acceptance. Admission permits the
applicant to enroll as a degree candidate. Formal admission is
contingent upon successfully meeting all admissions criteria.
Applicants who wish to make any changes to their application,
including name and address, must contact the Office of Graduate
Admissions. Accepted and enrolled students should also notify
their academic school and the Registrar’s Office of any changes.

+ Conditionally Admitted: Applicants who are conditionally
admitted must meet the condition(s) as stated in their letter of
admission. If they fail to meet the condition(s), they will not be
allowed to continue in their program or graduate from Lesley
University.

+ Not Admitted: Applicants who do not meet the admission criteria
will receive an official letter of notification. Applicants who have
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been denied admission must wait one year before reapplying for
admission.

+ Deferred Admission: Applicants who are accepted to a graduate
degree program are expected to enroll in the semester to which
they have applied. An accepted applicant must request a deferral
by submitting the Deferral Request Form, found on
lesley.edu/accept. Accepted applicants must specifically state
what unexpected circumstances or events have occurred that will
prevent them from starting their program in the term to which
they were originally admitted. Requests are reviewed by the
program director and the director of graduate admissions.
Candidates will be notified within 10 business days of submission
of the form. If a deferral is approved prior to the submission of an
enrollment deposit, the candidate will be expected to pay the
non-refundable deposit in order to finalize the deferral. Deferrals
are granted for no more than one year. The deferral of a
scholarship offer is made at the discretion of the department.

+ All applicants not granted a deferral will have their documents
retained in the Office of Graduate Admissions for twelve (12)
months, in case they choose to reapply. An accepted applicant
who fails to enroll within one year is required to submit a new
application, application fee, and supporting materials.

ENROLLMENT PRIOR TO ACCEPTANCE

Prospective students or those in the process of applying to degree or
certificate programs may take courses for credit on a non-degree
basis; however, applicants should not enroll in more than six (6)
credits prior to formal admittance. The maximum number of credits
you may normally transfer into a graduate degree is six (6) credits.
Lesley does not guarantee the acceptance of all credits earned prior
to formal admission to a specific degree, certificate, or licensure
program since the credits may not be applicable to the program
requirements. Non-matriculating students should contact individual
schools for information concerning required status for enrollment in
specific courses and degree programs prior to registration.
International students should contact the Office of Graduate
Admissions to determine eligibility to take a course as a non-
matriculated student.

ADMISSION TO GRADUATE CERTIFICATE
PROGRAMS

« Graduate School of Arts and Social Sciences
« Graduate School of Education

Requirements for Graduate Certificates vary by each school, and
applicants should consult the individual application materials for the
particular certificate that they are seeking.

Visit lesley.edu/admissions-aid/how-to-apply/graduate-programs for
application requirements.

ADMISSION TO MASTER’S DEGREE PROGRAMS
+ College of Art + Design

« Graduate School of Arts and Social Sciences
« Graduate School of Education

Educational Requirements

Master’s degree applicants must hold a Bachelor’s degree, from a
regionally accredited college or university, with a satisfactory grade
point average.
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Additionally, international applicants must:

Application Requirements

Visit lesley.edu/admissions-aid/how-to-apply/graduate-programs for
application requirements for Master's degree programs. Applications
are processed on a rolling basis for all graduate programs; however,
applicants are encouraged to pay close attention to application
deadlines that help ensure a positive new student experience. Visit
the "How to Apply" guide for deadlines lesley.edu/admissions-
aid/how-to-apply/graduate-programs for recommended deadlines.

ADMISSION TO POST-MASTER'S AND PH.D.
PROGRAMS

« Graduate School of Arts and Social Sciences

« Graduate School of Education
Educational Requirements

Certificate of Advanced Graduate Study (C.A.G.S.) and Doctoral
(Ph.D.) degree applicants must hold a Bachelor’s and a Master’s
degree, from regionally accredited colleges or universities, with a
satisfactory grade point average.

Application Requirements

Visit lesley.edu/admissions-aid/how-to-apply/graduate-programs for
application requirements and deadlines for Post-Master's and Ph.D.
programs. Applications for C.A.G.S are processed on a rolling
admissions basis. Applications for Ph.D. programs must be submitted
by the application deadline specified on the website.

SPECIALINSTRUCTIONS FOR INTERNATIONAL
STUDENTS

International applicants must submit all documentation described
under application procedures to all graduate degree programs.

Proof of English Proficiency

To ensure a student's ability to participate successfully in the Lesley
curriculum, students whose native language is not English must
demonstrate English proficiency through one of the below options:

+ Official TOEFL (Test of English as a Foreign Language) score. A
minimum score of 550 (paper based), 213 (computer based) or 80
(Internet based) is required. For reporting purposes, the Lesley
University code for the TOEFL is 3483.

+  Official IELTS (International English Language Testing System)
score https://www.ielts.org/. A minimum score of 6.5 is required.
To submit I[ELTS scores, please contact the test center where you
took the test and request that an official Test Report Form be
sent to Lesley University.

+ Cambridge English Exam Results. Applicants must show proof of
having taken the exam at the “Advanced" level and achieving a
score of “C1” in order to satisfy the requirement.

+ ESL Program Partnerships. We have partnered with several
language schools to help you meet the English
requirement. Complete the curriculum at one of the schools, at
the specified level. Applicants must provide proof of successful
completion and a letter of reference from the Program
Coordinator or Teacher in support of the student’s English
language capabilities. Applicants may visit lesley.edu/more-
content-admissions-block-h-1-english-language-proficiency for a
list of ESL partnership schools and the levels that must be
completed in order to fulfill the English proficiency requirement.

obtain independent credit evaluations of foreign academic
credentials to determine U.S. equivalency. Contact the Office of
Graduate Admissions for details.

submit an Immigration and Financial Declaration Form (IFDF) if
they will require an 1-20 from Lesley University. Along with this
completed form, proof of funds to cover tuition and living
expenses for one year is required. The I-20 (Certificate of
Eligibility), needed to obtain a student visa, will not be issued
without the IFDF and proof of funds.

Please note: All references and academic documentation submitted
must be official original documents or certified, clear photocopies,
and written in English. If a document is not in English, the Office of
Graduate Admissions requires an English translation of submitted
documents in addition to the original documents.

For further information regarding international student admissions
procedures, please call the Office of Graduate Admissions at
617.349.8300 or refer to the website at lesley.edu/admissions-
aid/how-to-apply/international-students.

BACHELOR'S DEGREE WAIVER FOR MFA
PROGRAM

Bachelor’s Degree Waiver for Master of Fine Arts Program

On occasion, an outstanding individual who does not formally hold a
Bachelor’s degree may be considered for admission to studies
leading to a Master of Fine Art degree. These applicants fall into two
categories:

Candidates who have successfully completed the equivalent
number of courses for an undergraduate degree (at least 60
semester credits, or 72 credits for financial aid consideration)
from regionally accredited colleges and universities, but have not
been awarded a formal undergraduate degree. Such a person
must be distinguished by outstanding professional performance
or scholarly pursuits in areas appropriate to the field of proposed
graduate study.

Candidates who have achieved the equivalent of an
undergraduate degree through a combination of coursework at
regionally accredited colleges or universities and documented
life experiences in liberal arts or professional fields. In such cases,
the student’s application must include supporting
documentation that justifies Bachelor’s degree equivalency.

An applicant who does not hold a Bachelor’s degree must apply for
acceptance through the Bachelor’s degree waiver procedure.

Documentation must include one or more of the following:

Official transcripts from institutions of higher learning in the
United States and abroad;

Official college level examination program (CLEP) test results;

Projects or portfolios of materials and descriptions of
professional experiences confirmed in writing by a supervisor or
responsible observer of the applicant’s performance.

The Bachelor’s waiver committee evaluation and decision process
take approximately two (2) months from the time all materials are
received. After the final review is completed, the applicant will be
notified of approval or disapproval of the waiver application.
Applicants not eligible for the Bachelor’s degree waiver may enroll in



the adult Bachelor’s degree program to complete the necessary
requirements.

Students who apply for the waiver should be aware that the waiver
procedure will not result in the awarding of a Bachelor’s degree. It is
important to note that some doctoral programs, licenses for
professional certifications, and other professional activities may
require a Bachelor’s degree.

If the Bachelor’s degree waiver is approved, an applicant’s admission
materials for a Master of Fine Arts degree program will be reviewed. It
should be noted that the Bachelor’s degree waiver application and
the Master of Fine Arts degree application are concurrent processes.
However, acceptance into a Master of Fine Arts degree program
cannot be given until the Bachelor’s waiver has been approved.
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TUITION AND PAYMENT

Student Accounts Office

The Student Accounts Office provides invoices and student account
assistance to all students regarding tuition and fee charges
associated with their account, facilitates and manages health
insurance to all full and three quarter time on-campus students,
processes student account refunds, manages and maintains all
tuition and fees for the University, manages payment plans, provides
billing and processes payments for third party agencies. In addition
to these functions, we process student vouchers and miscellaneous
payments mailed to the University for the student account.

During our office hours, The Lesley Lynx Solution Center is available
answer any questions regarding the charges or credits applied to
your student account.

Hours of Operation:

11:00 am - 5:00 pm, Monday - Friday
*During semester based Add/Drop periods our office hours are:
9:00 am - 5:00 pm, Monday - Friday

Contact Information:

Phone: 617.349.8760

Toll Free: 800.999.1959 extension 8760
Fax: 617.349.8667

sfs@lesley.edu
www.lesley.edu/studentaccounts

Mailing Address:

The Lesley Lynx Solution Center
Lesley University

29 Everett Street

Cambridge, MA 02138-2790

Physical Location: The Student Accounts Office is located on the
third floor of University Hall (1815 Massachusetts Avenue, near the
Porter Square Cambridge MBTA station).

TUITION AND FEES

Tuition rates vary by program. Rates are subject to annual review and
may change. Increases are in effect as of June 1 each year. Please
refer to the Student Accounts Office website

at https://lesley.edu/students/financial-aid-bills-
payments/graduate-tuition-fees for up to date information.

STUDENT HEALTH AND DENTAL INSURANCE

https://lesley.edu/students/health-wellness-safety/health-and-
dental-insurance
studentinsurance@lesley.edu

617.349.8760

Massachusetts state law requires all students enrolled at least three-
quarter time have adequate health insurance coverage. This applies
to undergraduate students registered for 9 or more credits and on-
campus graduate students registered for 6 or more credits.

To read the details on this law and health insurance requirements, go
to massresources.org/student-health-insurance.

Lesley has a general health insurance program available, which
meets the standards of the Commonwealth as well as those put forth
in the national Affordable Care Act. This policy is provided by Blue
Cross Blue Shield and administered by Gallagher Student Health and
Special Risk. The current year's annual coverage begins on August 15,
2019 and continues through August 14, 2020.

Details can be found on Lesley's Health and Dental Insurance page
lesley.edu/students/health-wellness-safety/health-and-dental-
insurance on the requirements for on-campus students, on-campus
international students, and online, off-campus, and low-residency
students; insurance waivers and enrollment; and coverage dates and
rates.

Students who meet the above stipulation will be automatically
enrolled in a student health insurance plan (SHP) for coverage
effective August 15, 2019 - August 14, 2020 serviced by Gallagher
Student Health & Special Risk (Gallagher).

Students taking course credits at any school under a Consortium
Agreement, or by any other method, may not count those credits
towards their total credit load for automatic enrollment in the
student health insurance plan.

Your student account bill will include the charge for student health
insurance.

Students must waive the Student Health Insurance Plan if currently
enrolled in a health insurance plan of comparable coverage.
Comparable coverage means that your current insurance plan
provides access to local doctors and other health care providers in
the Cambridge area, for diagnostic testing, lab and x-ray services,
prescription drugs, mental health services, inpatient and outpatient
hospital services, urgent care and emergency services. Out of state
Medicaid programs, Commonwealth Care, and insurance plans that
do not provide coverage in Massachusetts are not comparable
coverage. Comparable plan information can be found at
lesleystg.prod.acquia-sites.com/students/health-wellness-
safety/health-and-dental-insurance.

Enrollments and Waivers must be completed online at
www.gallagherstudent.com/students/student-
home.php?idField=1031. On the left navigation, under “Student
Access”, click on “Waive/Enroll”. Log-in: your user name is your
Lesley email address. Your temporary password is your student ID
number preceded by two leading zeroes. You will be required to
reset your password for security purposes and will be sent an email
to your Lesley email with a reset password link. Complete the Health
Insurance Decision Form. You will immediately receive a reference
number confirming the form was submitted.

If you accept the insurance, you will receive an email confirming your
acceptance. Gallagher will mail your new insurance card to you.

If you waived the Student Blue Plan, the charge for it will be removed
from your Lesley Student Account within 3-5 business days.
Confirmation emails are sent to your Lesley email when your waiver
is received and confirmed. Retain this email for your records.

Please note that Lesley reserves the right to re-enroll you in the student
health insurance plan if it is determined that the plan you indicated on
your waiver form is not deemed comparable coverage. The student
health insurance charge will be reassessed to your student account
and payment will be due immediately.



PAYMENT INFORMATION

Notification of tuition bills are emailed to your Lesley email address
requesting that you log into the Student Account Center (SAC) at
lesley.afford.com/. Your tuition and fee charges can be paid online
with an American Express, Discover, MasterCard or VISA credit card.
Payments made by credit card and debit card are subject to a non-
refundable 2.5% convenience fee. Check and ACH payments can be
made online at no additional fee. Checks mailed to the University
should be made payable to Lesley University and include the
student's full name and Lesley ID number to ensure proper
applications to the student account. It is the student's responsibility
to ensure payments are credited to the student account by the
payment due date for each semester. Please allow at least ten
business days for payments mailed to the University to avoid late
payment fees.

The student is responsible for updating their mailing address, phone
number and email address with The Lesley Lynx Solution Center.
Address changes can be made on your LOIS account.

If paying via wire transfer, please contact The Lesley Lynx Solution
Center to obtain bank information via email at sfs@lesley.edu or by
telephone at 617.349.8760.

Any check drawn on a foreign bank may incur collection and/or bank
fees for which the student is responsbile.

Nonpayment of Charges: Students who have not met their financial
obligations to the University will not be allowed to register for
additional courses, either via WebReg or paper registration, until
their student account balance is paid in full. Grades, transcripts, and
diplomas will be withheld from students whose accounts show
overdue balances. Students experiencing financial difficulties should
contact The Lesley Lynx Solution Center as soon as possible to review
the payment options available. If the unpaid balance is turned over
to a collection agency or an attorney, the student will be required to
pay all reasonable collections costs and fees incurred while trying to
collect the balance owed, including reasonable attorney’s fees, to the
extent permitted by law. All student accounts turned over for further
collection activity will be reported to all major credit bureaus.

Pending Financial Aid: Pending financial aid amounts shown on the
student account statement are anticipated funds, not actual credits.
Further action may be required on the student’s part for these
anticipated funds to be disbursed onto the student account. Pending
awarded financial aid is deducted from the balance on the first bill
each semester. Please note that loan amounts may be a percentage
less than the pending awarded amount noted on the student account
statement. It is the responsibility of the student to check your LOIS
account to ensure that all required documentation is complete.
Incomplete documentation or missing signatures will prvent aid
and/or loan Disbursements to the student account. While The Lesley
Lynx Solution Center is happy to assist students with determining
tuition balances and providing information on payment plans, it is
the student’s responsibility to make sure their balance is paid in full
by the determined due dates.

Confidentiality: The Lesley Lunx Solution Center communicates
directly with the student. If a student wants or needs members of The
Lesley Lynx Solution Center to speak with parent(s), grandparent(s),
aunt(s), uncle(s), or others this information must be communicated
in writing. Permission must be granted by the student via the
Student Account Center by granting payment access. We do not
provide student account information to people not granted this
permission.
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Payment Plans: To help students and their families manage the cost
of education, the University has arranged with Nelnet to offer
interest-free monthly payment options. Nelnet, lesley.afford.com,
offers a summer, fall, and spring payment option to divide your
student account balance into affordable payments. Each plan
requires a non-refundable enrollment fee.

All payment plan options must be completed one month prior to your
graduation date. Contact The Lesley Lynx Solution Center at
617.349.8760 or visit lesley.edu/students/financial-aid-bills-
payments/pay-your-billfor further information and select the "Pay
Your Bill" option.

Sponsored Billing: If an outside agency or employer has agreed to
pay all or part of a student's tuition and/or fees, billing authorization
(purchase order) from the third party must be submitted to the
Student Accounts Office prior to the payment deadline. The Student
Accounts Office will then bill the agency for the amount they have
agreed to pay. Any remaining balance will be billed to the student
and is due prior to the payment due date.

Your sponsorship letter must:

+ Betyped on company letterhead

+ Include an authorized signature (not that of the student)
+ Include dates of sponsorship

+ Include which items will be paid (i.e. tuition and fees)

+ State that Lesley University must directly invoice the sponsoring
agency

+ Include a billing address

Sponsorship cannot be contingent upon grades. Please retain a
copy of your sponsorship letters as you may be held responsible
for tuition and fees if the authorization has expired or is invalid
for any reason.

TUITION DISCOUNTS FOR GRADUATE
PROGRAMS

We offer a 10% tuition discount for many of our campus-based
graduate programs. You may be eligible if you are a Lesley Alum, a
senior (age 55+), a Cambridge, Massachusetts resident, or a City of
Cambridge employee. Ask about the tuition discounts when you
register for courses. Some restrictions apply.

Discounts cannot be combined.

REFUNDS OF CREDIT BALANCES

Over-payment, scholarship credits, adjustments and financial aid
payments may result in a credit balance on the student account. If an
account indicates a credit balance, it will be refunded to the student.
Federal Direct Stafford Loan and private loan payments resultingin a
credit balance will be refunded within 10 - 14 days of the date the
credit appears on the student account.

If a student on a payment plan with Nelnet later receives financial aid
that creates a credit on the student account, the student must cancel
the Nelnet payment plan directly with Nelnet in order for the refund
to be generated in a timely manner. Students enrolled in an active
Nelnet plan will not have their credit balance refunded to them until
the final payment for the plan is received by the University. Refunds
generated by a Nelnet plan will be distributed to the payer of the
Nelnet plan.
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Lesley University students are auto-enrolled in the Student Account
Center (SAC) and eRefunding with lesley.afford.com. When enrolled,
an email from Lesley.afford.com is sent to the student's Lesley email
address prompting you to register for the SAC and select your desired
refund preference. After completing the enrollment process, you will
receive an email confirming your preference. Credit balances will be
refunded to any credit card payment, if applicable.

LATEPAYMENT FEE

Past due accounts will be assessed a $100.00 monthly late payment
fee. Students who have been awarded financial aid will not be
charged the late payment fee on the amount the financial aid will
cover. Students enrolled in and paying on payment plans will not be
charged the late payment fee on the portion of the amount covered
by the payment plan.

If you want to dispute a late payment fee on your statement, email
The Lesley Lynx Solution Center within 60 days of the bill on which
the late payment fee appeared. The Lesley Lynx Solution Center will
research your dispute and contact you with an explanation within 30
days of receipt of your email. Include the following information:
«Your full name and Lesley ID number

+ The dollar amount of the late payment fee

« Description of the late payment fee and explanation of why you
believe there is an error. If you need more information, describe the
item you are not sure about.

Veteran’s Affairs eligible students:

+ The university adheres to the requirements of and complies with the
Veterans Benefits and Transition Act of 2018, specifically S2248 PL
115-407 Section 103. The university permits any covered individual to
attend or participate in the course education during the period
beginning on the date on which the individual provides to the
educational institution a certificate of eligibility for entitlement to
educational assistance under chapter 31 or 33 of this title.

+In accordance with S2248 PL 115-407 Section 103 Lesley University
will notimpose any penalty, including the assessment of late fees,
the denial of access to classes, libraries, or other institutional
facilities, or the requirement that a covered individual borrow
additional funds, on any covered individual because of the
individual’s inability to meet his or her financial obligations to the
institution due to the delayed disbursement of a payment to be
provided by the Secretary under chapter 31 or 33 of this title.

RETURNED PAYMENTS

The University automatically re-deposits returned checks received
for payment of a student account. A $50 returned payment fee is
charged to the student account if the check is returned after the re-
deposit attempt. The University may require future payments be
made by certified check or money order. Should a check be returned
due to a bank error, a letter from the bank will allow us to accept
personal checks and the returned check fee may be removed.

ACH payments returned by the bank are also subjected to the $50.00
returned payment fee. Electronic payments are only presented once
to the bank for payment.

DISPUTE OF A CHARGE

If you want to dispute a charge on your student account statement,
email The Lesley Lynx Solution Center within 60 days of the bill on
which the charge appeared. The Lesley Lynx Solution Center will
research your dispute and contact you with an explanation within 30
days of the receipt of your email.

Please provide the following information in your correspondence:
+ Your full name and Lesley I.D. number
+ Thedollar amount of the charge

+ Describe the charge and explain why you believe there is an error.
If you need more information, describe the item you are unsure
about.

Please Note: late payment fee disputes will be considered for review
for the current semester only. Late payment fee disputes from past
semesters will not be considered.

ADMINISTRATIVE WITHDRAWAL

The university reserves the right to administratively withdraw, with
prior notice, any student who does not meet the stated financial
requirements of the University.

Astudent is entitled to appeal the notice of pending administrative
withdrawal within thirty (30) days of the effective date. The appeal
must be in writing and must be sent by certified mail. The appeal
should include a description of the dispute and any documentation
that relates to the issue.

Appeals will be reviewed by the appropriate college officer, the Dean
of Students or designee, and a representative of the program in
which the student is participating. Any student reinstated after an
administrative withdrawal is subject to a reinstatement fee.

TUITION REIMBURSEMENT

Students who are expecting tuition reimbursement from their
employer are responsible for payment in full by the due date
indicated on their ebill notification unless otherwise noted. It is the
student's responsibility to ensure payments are made by the
payment due date on each statement. Payments received after the
due date will result in late payment fees.

UNIVERSITY VOUCHERS

University vouchers may be submitted to The Lesley Lynx Solution
Center to pay for tuition charges. The original voucher must be
submitted by the last date of the add/drop period each semester
accompanied by the payment of any registration and course fees.
Vouchers will be applied to the student account by the billing due
date or as they are received prior to the add/drop date. Half vouchers
are equivalent to one half of the cost of one three-credit course. The
maximum value of a half voucher is one and one-half credits. Full
vouchers may be used to pay for up to three credits of tuition charges
for a course.

Vouchers may be used for tuition charges only and cannot be
combined with any other tuition discounts. Payment of items such as
registration and materials fees, field experience, etc. is the
responsibility of the student and is due at the time of registration.
Fees not paid by the tuition due date will be subject the student
account holds and $100.00 late payment fees. Cash refunds are not
given for a voucher used for a course which is canceled or filled; the



person using the voucher may substitute another course offered
during the same semester.

Only one full voucher may be used per semester, or two half
vouchers. Vouchers are accepted only at the time of registration.
Retroactive credits will not be processed and are non-refundable.
Discounts may not be combined.

Vouchers may be considered income. Students should check with a
tax consultant regarding vouchers as compensation from the
university.

Refer to the reverse side of the actual voucher for more detailed
information regarding voucher policies. Policies are subject to
change. Questions pertaining to the voucher should be directed to
the issuing department.

TUITION PAYMENT STATEMENT (IRS FORM
1098-T)

The federal government requires all colleges and universities to
provide students with a yearly statement of payments made toward
eligible tuition and fees required for enrollment and attendance.
Eligible tuition and fees are “tuition for credit-based courses and
mandatory fees”. Not included are student health insurance fees,
room and board expenses, and non-credit university fees.
Educational tax credits may be available to students who meet
eligibility requirements. Check with a tax professional regarding your
eligibility. More information is available at
irs.gov/individuals/students.

Each October, in compliance with IRS regulations, Lesley University
will contact all students who have not provided a social security
number to the university.

Itis the student’s responsibility to provide your full legal name and
social security number, phone number and email address so the
above information can be mailed to you in January of each year. You
must ensure that you have an updated billing address. Students can
change their address via their LOIS account at lesley.edu/lois. You
may view your 1098-T information at www.tsc1098T.com.

QUESTIONS

Student account questions should be directed to The Lesley Lynx
Solution Center. The mailing address is:

The Lesley Lynx Solution Center

Lesley University

29 Everett Street

Cambridge, MA 02138-2790

sfs@lesley.edu

800.999.1959 extension 8760
617.349.8760
www.lesley.edu/studentaccounts

Students who are on campus are welcome to stop by the student
services counter on the third floor of University Hall, 1815
Massachusetts Avenue, Cambridge, MA.

Office Hours: Monday - Friday: 11:00 AM - 5:00 PM

Office Hours during semester based Add/Drop periods: Monday -
Friday: 9:00 AM - 5:00 PM
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FINANCIAL AID

The Lesley University Financial Aid Office is a centralized student
support service committed to helping students find ways to make
higher education affordable. The Financial Aid Office assists students
seeking financial aid consideration; coordinates various sources of
funding at the federal, institutional, and private levels; and
administers and develops programs of student financial assistance
including several on-campus student employment programs.

The purpose of Financial Aid is to assist students in financing their
education by determining eligibility for federal financial assistance.
Our philosophy is to provide access and choice to students who,
without such assistance, would not otherwise be able to attend
Lesley University.

The Lesley University Financial Aid Office administers assistance in
the forms of Merit Scholarships, Donor Scholarships, private
scholarship searches, the Federal TEACH Grant, Federal Direct
Unsubsidized Loans, Federal Work-Study, and Federal Graduate
PLUS loan programs. Federal Work-Study is awarded on the basis of
demonstrated financial need as determined from information
provided on the student’s financial aid application materials. It is
important, therefore, that all information on the financial aid
application is provided accurately and to the best of the student’s
ability.

ELIGIBILITY

Any student who has fulfilled basic eligibility requirements and is
formally admitted to a program of study is eligible for some type of
financial aid. To be eligible for financial aid, a student must be:

+ Officially accepted as a degree candidate in an eligible program
of study or in an aid-eligible certificate program;

+ Enrolled at least half-time (3 credit hours per semester or 8-week
term for all Graduate degree candidates);

+ AU.S. citizen or defined as an eligible non-citizen (international
students are not eligible for federal financial aid);

+ In good standing with prior federal loans and/or federal grants
(students who are in default on any federal student loan or who
have received an overpayment of federal grants at any attended
institution are not eligible for further federal financial aid until
the default and/or overpayment is resolved); and

+ Registered for selective service (if male); and

+ Able to demonstrate that a bachelor’s degree has been earned or
at least three years of full-time undergraduate study has been
completed.

Once the eligibility requirements listed above are met, the financial
aid application will be reviewed and eligibility determined. The
student will then receive a Financial Aid Award Letter indicating the
type and amount of financial assistance for which the student is
eligible.

Satisfactory academic progress must be maintained throughout the
course of study to remain eligible for financial aid.

WHEN TO APPLY FOR FINANCIAL AID

Students seeking financial assistance are encouraged to apply for
financial aid at the same time as applying for admission. This will
provide sufficient processing time to determine eligibility before
course registration is required.

For students enrolled in on-campus programs, the financial aid
award year begins with the fall term (September through December),
continues through the spring term (January through May), and
concludes with the summer term (June through August). For
students enrolled in off-campus and online programs, each semester
consists of two 8-week terms and financial aid is awarded on a per-
term basis. The financial aid award year begins with Fall Term 1 and
continues through Fall Term 2, Spring Term 1, Spring Term 2,
Summer Term 1 and Summer Term 2. (For academic programs that
have a Summer Term 2 start, the academic year will begin with
Summer Term 2.) For students enrolled in Low-Residency and Low-
Residency/Hybrid Programs, the financial aid award year begins with
the summer residency and continues through the following spring
semester or as late as the Summer 1 Term, beginning on your
individual program. The priority deadline for students interested in
Federal Work-Study is April 15. The final deadline to apply for 2019-
2020 financial aid is June 30, 2020 but to use that date, a student's
courses must still be in session. It is recommended that late
applicants apply at least four to six weeks before their last day of
classes for the academic year.

Students must reapply for financial assistance each academic year.

HOW TO APPLY FOR FINANCIAL AID

To apply for financial aid, students should create an FSA ID at
fsaid.ed.gov and complete the Free Application for Federal Student
Aid (FAFSA) at fafsa.ed.gov. The FAFSA is submitted to the U.S.
Department of Education. Lesley University's school code (002160)
must be included on the FAFSA so that our office can receive the
information electronically.

The Financial Aid Office will contact you if additional financial
documents are required.

TYPES OF FINANCIAL AID AVAILABLE

Types of Financial Aid Available

All financial aid is to be used to help the student defray the costs of
tuition and fees as well as other educationally related expenses
incurred during the academic year.

Scholarships

+ Merit Scholarships: Recipients of Merit Scholarships will be
notified by the Graduate Admissions Office or the respective
Graduate School. The Financial Aid Office will credit the
scholarship monies to the recipient's student account at the end
of the add/drop period.

« Lesley University Donor Scholarships: Recipients of Lesley
University Donor Scholarships will be notified by each
scholarship committee. The Financial Aid Office will credit the
scholarship monies to the recipient's student account during the
beginning of the semester.

+ Private Scholarships: Students are encouraged to seek out
private scholarship funding. In order to assist you in your
scholarship search, a list of specific private scholarship



opportunities for graduate students can be found at
lesley.edu/academics/guide-private-graduate-scholarships.

« Federal TEACH Grant (Teacher Education Assistance for
College and Higher Education Grant): The maximum TEACH
Grant amount for the duration of a graduate degree-seeking
program is $8,000. TEACH Grant recipients may receive up to
$4,000 per academic year, depending on enrollment status. (Due
to sequestration initiatives, the maximum amount of the TEACH
Grant is $3,752 for anyone whose first disbursement is before
October 1, 2019. The amount for anyone whose first
disbursement is on or after October 1, 2019 was not made
available at the time of this publication.) To be eligible for the
TEACH Grant, students must enroll in a program deemed TEACH
Grant-eligible by the Graduate School of Education, submit an
Intent Form, complete TEACH Grant Counseling, and sign a
TEACH Grant Agreement to Serve. To maintain the TEACH Grant,
recipients must serve as a full-time, highly qualified teacher in a
high-need subject area in a designated low-income school for 4
years within 8 years of graduating. If obligations are not fulfilled
after graduating, the total grant amount will be converted to a
loan with interest applied to the loan based on the day the grant
originally posted to the recipient's student account. More
information on how to apply, receive, and maintain the TEACH
Grant can be found at lesley.edu/academics/guide-financial-aid-
scholarships-graduate-doctoral-students.

Loans (Repayment is Required)

+ Federal Direct Unsubsidized Loans: Graduate students may
borrow up to $20,500 in a Federal Direct Unsubsidized Loan. The
2019-2020 interest rate for Unsubsidized Loans is 6.08% and is set
by Congress before July 1 every year. Interest is deferred and is
capitalized (added onto the principal loan balance) once
repayment begins. Recipients are encouraged to make quarterly
interest payments while enrolled at least half-time (3 credits) to
reduce the overall cost of the loan. Repayment begins six (6)
months after the student graduates, withdraws, or is no longer
enrolled at least half-time. There are several repayment plans
available. More information on the various plans, including those
that are income-driven, can be found at
https://studentaid.ed.gov/sa/repay-loans/understand/plans. For
2019-2020 approximately 1.0% in origination fees will be
deducted from the Federal Direct Unsubsidized Loan prior to the
funds being sent to Lesley University. (Specific origination fees for
2019-2020 were not made available at the time of this
publication).

+ Accepting Federal Direct Unsubsidized Loans: In order to
process a student's Federal Direct Unsubsidized Loan, the
student must choose to accept, decline or revise/accept the
Federal Direct Unsubsidized Loan amounts through the Financial
Aid Checklist on LOIS. First-time Direct Loan borrowers will be
prompted to complete Direct Loan Entrance Counseling and sign
a Direct Loan Master Promissory Note (MPN) at studentloans.gov.
These steps must be completed before any financial aid funds
will appear as pending on the student account statement.

+ The Federal Direct Graduate PLUS Loan for Graduate and
Professional Students: The Federal Direct Graduate PLUS Loan
is a federally guaranteed loan program available to eligible
Graduate students seeking financial assistance in addition to the
$20,500 Federal Direct Unsubsidized Loan. To be eligible for a
Graduate PLUS loan, Federal Direct Unsubsidized Loan eligibility
must first be determined. Students are encouraged to exhaust
the Federal Direct Unsubsidized Loan prior to applying for a
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Graduate PLUS Loan as the interest rate for the Graduate PLUS
Loan is fixed at 7.08% while the Federal Direct Unsubsidized loan
is fixed at 6.08%. Eligibility is based on creditworthiness. Eligible
students may borrow up to the cost of education minus the
$20,500 in the Federal Direct Unsubsidized Loan and any other
aid. Approximately 4.0% in origination fees will be deducted from
the Graduate PLUS loan prior to loan funds being sent to Lesley
University. (Due to sequestration initiatives, Grad PLUS loan
origination fees will change to 4.248% for loans that first disburse
before October 1,2019. The Grad PLUS loan origination fees for
disbursements on or after October 1, 2019, were not available at
the time of this publication).

+ Repayment of the Graduate PLUS loan begins within 60 days
after funds are fully disbursed however the in-school deferment
option is automatic as long as enrollment is at least half-time per
semester (which is 3 credits per semester for graduate students).
Since the interest on the Graduate PLUS loan is not subsidized, it
continues to accrue while deferred and is capitalized (added onto
the principal loan amount) when the loan enters repayment.
Students may opt to make quarterly interest payments to reduce
the overall cost of the loan. Repayment on Graduate PLUS loans
begins immediately after the student graduates, withdraws or is
no longer enrolled at least half-time. Students borrowing through
the Federal Direct Graduate PLUS Loan program must complete
Graduate PLUS Loan Entrance Counseling. Applications for the
Graduate PLUS Loan may be accessed directly on US Department
of Education's website at studentloans.gov.

+  For Washington State residents seeking information and
resources about student loan repayment or seeking to submit a
complain relating to your student loans or student loan servicer,
please visit www.wsac.wa.gov/loan-advocacy or contact the
Student Loan Advocate at loanadvocate@awac.wa.gov.

+ Loan Forgiveness Program: Loan Forgiveness Programs are
available to borrowers who meet certain criteria. These programs
are administered by the U.S. Department of Education and we
encourage you to research these opportunities. Information on
Teacher Loan Forgiveness can be found at
studentaid.ed.gov/sa/repay-loans/forgiveness-
cancellation/teacher. Information on Public Service Loan
Forgiveness can be found at studentaid.ed.gov/sa/repay-
loans/forgiveness-cancellation/public-service.

EmploymentFederal Work Study: This federal program offers
eligible students enrolled at least half-time per semester the
opportunity to earn money to offset part of their personal expenses
through part-time, on-campus or qualifying off-campus employment.
Awards traditionally do not exceed $1,800 per year. Please note that
Federal Work-Study is earned and is not deducted from the student’s
tuition bill. Students may obtain listings of available jobs at
lesley.edu/students/internships-careers/student-jobs.

Lesley Works Program: Students who have not applied for aid or
who did not receive Federal Work-Study are still eligible to obtain on-
campus employment at Lesley University. Students may obtain
listings of available jobs at the Office of Financial Aid or the Career
Resource Center.

The Graduate Assistantship Program: The Graduate Assistantship
Program offers graduate students in on-campus programs the
opportunity to assist faculty and staff in research and academic
activities. Graduate Assistants are paid positions by the Graduate
School of Education, the Graduate School of Arts and Social Sciences,
and a limited number of Centers and Offices. Students should apply
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for a Graduate Assistantship through their respective Graduate
School. Students in the Graduate School of Arts and Social Sciences
are encouraged to apply in the second year.

TUITION PAYMENT PLANS

Lesley University participates in an interest-free payment plan (TMS)
which is administered through the Student Accounts Office. These
plans enable students and families to pay all or part of their semester
tuition and fees in monthly installments without interest. The only
additional charge is an annual application fee. Most plans require
students to begin payment one or two months prior to the start of
classes so it isimportant to investigate these options early. For more
information on the TMS payment plan or to enroll, visit
lesley.afford.com.

ALTERNATIVE FINANCING OPTIONS

A number of private educational loans are available to students who
need additional funding to cover tuition and fees and/or cost of living
expenses. Several organizations offer private educational loan
programs to students who meet certain eligibility criteria. Depending
upon your credit score, a private loan may have a lower interest rate
than a Graduate PLUS loan. On the other hand, private loans cannot
be consolidated while the Graduate PLUS loan may be consolidated
with your Stafford loans and qualify for several repayment options,
including income-driven repayment plans.

For a sample list of alternative financing options, visit
www.elmselect.com/?schoolld=40&programTypeld=2 and view the
Graduate Private Loan List. Lenders who are represented on the list
appear simply because they have notified Lesley University that they
offer private educational loans for the current academic year. Lesley
University does not recommend any particular loan. You may review
our Code of Conduct for legal information about lending
relationships on our website. You are encouraged to widen your
search to include your state of residence's lending agency, your local
bank, or your local credit union to determine which product works
best for you.

REGISTRATION PROCEDURES FOR FINANCIAL
AID RECIPIENTS

Students notified of eligibility for financial assistance may defer all or
part of the semester charges up to the amount of financial aid
awarded for the semester. Students relying on financial aid to pay
their course expenses must register or pre-register for all semester
courses at the beginning of the semester. For the purposes of
determining the enrollment status for on-campus students, course
credits taken during the January 3-week mini-semester are included
with the total number of spring semester credits.

Financial aid awards are subject to change if actual enrollment
differs from what is listed as anticipated enrollment on the Award
Letter. Students must notify the Financial Aid Office of any
enrollment changes in order to avoid delays in financial aid
disbursement. For student ease and convenience, we recommend
having the Award Letter on hand and using the link to the Financial
Aid Enrollment Adjustment Form on Page 2. If financial aid awards
are adjusted as a result of enrollment changes, a Revised Financial
Aid Award Letter will be mailed to the student.

FINANCIAL AID PAYMENTS, CREDITS, AND
REFUNDS

Per federal regulations, Federal Direct Loan funding must be
disbursed equally between all terms or semesters. If a student is
enrolled for only one semester, only one disbursement is required.
Prior to the scheduled financial aid disbursement, students must
complete the loan acceptance process and, if prompted, complete
Direct Loan Entrance Counseling and/or sign a Direct Loan Master
Promissory Note at www.studentloans.gov. Financial aid is applied to
a student's account once registration and enrollment have been
verified following the end of the add/drop period. For low-residency
and low-residency/hybrid programs, this occurs after the residency
has begun (but no earlier than July 1, per federal regulations) and
subsequent semesters or terms. Once enrollment has been verified,
student loan proceeds are sent electronically to Lesley University
from the U.S. Department of Education and post to the student's
billing account. Tuition charges and fees are subtracted from the
financial aid disbursement. Any credit balance that results will be
automatically refunded to the student for educational expenses by
the Student Accounts Office within 10-14 business days. (Please note:
A credit balance from a current semester may not be used to pay for
tuition and fees incurred from a previous semester.)

A disbursement notice will be sent to the student's Lesley email
address once financial aid funds have been received by Lesley
University. The student has fourteen (14) days from the date of the
disbursement to request the funds be returned to the lender. If
fourteen (14) days have passed, the student may remit payment
directly to the student loan lender.

If a student is attending a second institution to complete courses
towards a degree, a Consortium Agreement must be completed by
the student and the student's Advisor. (This does not apply to
students enrolled in the Collaborative Program or the Elementary
Education Urban Initiative Program.) The Consortium Agreement is
used to factor in the tuition costs for courses taken at the second
institution which will allow Lesley University to properly determine
the financial aid award.

Disbursement dates vary by student, depending on the academic
program and confirmed registration. Specific disbursement dates
may be obtained at lesley.edu/students/financial-aid-bills-
payments/financial-aid-disbursement or by reading the disclosure
letter provided by the Department of Education at the time of loan
origination.

If actual registration differs from what is listed on the Financial Aid
Award Letter, loan amounts may be adjusted accordingly and
scheduled disbursements changed.

TITLEIV REFUND POLICY

Students "earn" Title IV funds by remaining enrolled for the payment
period for which they have been paid federal student aid. Students
who begin attendance but, before the end of the payment period,
withdraw (either by officially completing the school's withdrawal
process or by unofficially dropping out) may lose some of the Title IV
funds they received or were scheduled to receive. Depending on
circumstances, the school and/or the student may be responsible for
reimbursing Title IV programs. The formula that determines the
amount of aid a student has earned is outlined in law. It is separate
from and independent of any institutional refund policy.

Lesley University has a Financial Aid Refund Policy for students
receiving financial aid who withdraw completely from an academic



term/semester or stop attending all of their semester classes and
who have been awarded federal financial aid. These students may
have an adjustment/reduction in their term or semester federal
financial aid award according to calculations mandated by federal
regulations and policy. Students considering withdrawing from an
academic semester should meet with a representative of the
Financial Aid Office to discuss how the decision will impact your
finances and to discuss the completion of the Exit Interview process.

Process: The Financial Aid Office is notified of students who have
received a "W" grade in the previous day of the term/semester
through a report that is generated on a daily basis. The student's
registration for that period of time is reviewed to determine if the
student has ceased to be in attendance from all Title IV-eligible
courses in the term or the semester. If so, a Return to Title IV (R2T4)
calculation will be performed.

If a student registered in mini Term 1 ceases attendance in the term,
Lesley University will consider the student as enrolled for Title IV
purposes if the Financial Aid Office receives written confirmation
from the student that they plan to enroll in the second mini Term
during the same payment period. No Return to Title IV (R2T4)
calculation will be performed at that time; however, registration will
be confirmed at the beginning of the second mini Term of the same
payment period. If the student is not registered for the second mini
Term, the Return to Title IV (R2T4) calculation will be performed
using the student's documented last date of attendance from mini
Term 1.

Lesley University halts all Title IV disbursements upon learning of a
student's withdrawal until a calculation of the amount of aid earned
by the student is performed using the Return to Title IV (R2T4) funds
formula.

Regarding consortium agreements entered into by Lesley University,
the form ensures that the disbursement of Title IV funds will be
returned, if required, in the event that the Host Institution reports
that the student withdrew before completing the payment period.

Attendance: Lesley University is not required to take attendance. The
academic calendar defines for each semester and term the beginning
and end dates that will be used in the Return to Title IV (R2T4)
calculation. The calculation of the return of Title IV Funds is
determined by the date that the student withdraws, which is:

+ Thedate the student began Lesley University’s withdrawal
process;

+ The date the student officially notified the institution of intent to
withdraw;

+ The midpoint of the enrollment period for a student who leaves
without notifying the institution (an unofficial withdrawal);

« The student’s last date of attendance at a documented
academically related activity.

+  For students who unofficially withdraw, Lesley University uses
the midpoint of the payment period as the withdrawal date
unless documentation is received to demonstrate attendance in
an academically-related activity as defined by the U.S.
Department of Education. The unofficial withdrawal date will be
determined within thirty (30) days of the end of the payment
period.

Non-Attendance: Students who never begin attendance in a payment
period receive Never Attended (NA) grades and will have all federal
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Title IV funds cancelled. No Return to Title IV (R2T4) calculation will
be performed.

Failing Grades: Title IV financial aid recipients who receive all failing
grades for a semester will be identified by the Financial Aid Office
who will contact the student and request that they provide
documentation to show that a failure(s) was academic in nature. If
the student cannot provide such documentation, it will be
determined that the student "unofficially withdrew." The Return to
Title IV (R2T4) calculation will determine if the student received
unearned Title IV aid, either in a refund or as a payment for tuition,
fees, room and board, etc. The student will be notified in writing of
their revised financial aid award based upon the calculation
performed.

Calculation: Students who cease attendance during an academic
term or semester and who have been awarded federal financial aid
may have their financial aid awards adjusted according to
calculations mandated by federal and state regulations and policy.
The Federal Return of Funds regulations requires that the Financial
Aid Office calculate the amount of financial aid that must be returned
to the federal government and other agencies and the amount that
can be retained to pay Lesley University billable charges. Title IV aid
and all other aid is earned during the time a student is attending
Lesley University. The percentage of aid earned is determined by
dividing the number of days a student was enrolled by the number of
days in the semester, up to the 60% point. If the student withdraws
from all courses after the 60% point in the semester, Title IV aid is
viewed as 100% earned. However, if a student completely withdraws
prior to or on that 60% point, the student may owe back part of his or
her financial aid if the Financial Aid Office determines the student has
received an amount larger than the earned amount. The term “Title
IV Funds” includes the following programs: Federal Pell Grant Federal
Supplemental Educational Opportunity Grant (SEOG) Iraq and
Afghanistan Service Grant Federal Direct Subsidized Stafford Loan
Federal Direct Unsubsidized Stafford Loan Federal Direct Plus Loan
(Parent or Graduate) Federal Perkins Loan Federal TEACH Grant. In
accordance with federal regulations, financial aid funds are returned
and allocated in the following order: Direct Unsubsidized Stafford
Loan Direct Subsidized Stafford Loan Federal Perkins Loan Direct
Plus Loan (Parent or Graduate) Federal Pell Grant Federal SEOG
Program Other Title IV programs (i.e. Federal TEACH Grant, Iran and
Afghanistan Service Grant) Other state, private, and institutional aid.
Lesley University will also return any funds necessary to Title IV
programs upon completing the calculation. The student’s
responsibilities with regard to the return of Title IV funds include
repaying to the Title IV or state programs any funds that were
disbursed directly to the student and which the student was
determined to be ineligible for via the Return of Title IV Funds
Calculation.

Unearned Aid: Lesley University returns its share of unearned aid no
later than forty-five (45) days from the date of determination that the
student withdrew.

Post-Withdrawal Disbursements: If the amount of earned aid
calculated under the return of Title IV funds formula is greater than
the amount of aid already disbursed to the student, the funds will be
treated as a post-withdrawal disbursement. The post-withdrawal
disbursement will be taken from Title IV grant funds before Title IV
loan funds. A letter and email will be sent to the student (or the
parent) within thirty (30) days of the date of Lesley University's
determination that the student withdrew. The letter and email will
request the student confirm they still want the type and amount of
the funds. Within forty-five (45) days after determining the student's
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withdrawal, any amount of the post-withdrawal disbursement of
Title IV loan funds not credited to the student's account will be
cancelled.

Title IV Credit Balances: The Financial Aid Office will notify the
Student Accounts Office to hold any Title IV credit balances until after
it has performed the return of Title IV funds calculation prior to the
institutional refund policy. The procedures and policies listed above
supersede those published previously and are subject to change.
Please contact the Financial Aid Office if you have any questions
about this policy.

FINANCIAL AID AND SATISFACTORY
ACADEMIC PROGRESS POLICY

Satisfactory Academic Progress Policy

Students receiving financial aid need to work toward fulfilling their
degree requirements by earning attempted credits and maintaining
positive grades.

The satisfactory academic progress (SAP) policy is applied
consistently to all students within each academic program whether
graduate or undergraduate, full time or part time. All periods of
enrollment, including those periods for which a student may not
have received federal aid will be reviewed to confirm continued
academic progress. Lesley University is responsible for establishing
the specific requirements for satisfactory academic performance,
tracking students' progress, and enforcing the consequences of
unsatisfactory progress.

To maintain eligibility for federal student assistance, students must
maintain satisfactory progress in their academic programs. Progress
has both qualitative and quantitative aspects; meaning, students
must be attaining acceptable grades over a limited time period in
order to complete the academic objective. Satisfactory progress
considers both the Grade Point Average (GPA) and the completion
rate of courses attempted.

Undergraduate students are eligible for financial aid through their
first 180 attempted credits their 120-credit degree program. Graduate
students are eligible for financial aid through a period of attempted
credits not to exceed 150% of the published length of their academic
program.

To meet these federal guidelines, Lesley University students need to
maintain academic progress as defined by their program in the
course catalogue:

College of Liberal Arts and Sciences and Degree Completion
Undergraduate Students:

+  Minimum GPA: 2.0

+  Minimum Completion: 75% of Attempted Credits
Online Management Students:

+  Minimum GPA: 2.0

+  Minimum Completion: 75% of Attempted Credits
College of Art and Design Undergraduate Students:

«  Minimum GPA (Less than 30 credits attempted): 2.0
+  Minimum GPA (30 or greater credits attempted): 2.3
+  Minimum Completion: 75% of Attempted Credits

Process: Each summer, the Financial Aid Office officially reviews all
students' academic work to confirm that they are meeting the
qualitative and quantitative requirements so as to confirm continued
eligibility for federal, state, and Lesley institutional funding for the
next academic year. Students who are not meeting the academic
requirements of their program are emailed a notification that all
federal and state financial aid eligibility has been cancelled until the
student is once again meeting their program's requirements.
Students are notified by email that at the end of a period of
enrollment, they should contact the Financial Aid Office so that an
academic progress re-evaluation can determine if, based upon the
most recent completed academics, they have reestablished their
eligibility to receive federal financial aid. The student will then be
reinstated to an eligible status for a subsequent term.

+  Withdrawals, incompletes, and failures (W, I, and F grades) are
considered attempted but not completed (or not earned) hours
and are not considered passing grades.

+ Passing credits received for pass/fail courses are considered
attempted and completed (or earned) credits; failing grades in
pass/fail courses are considered attempted but not completed
(or not earned).

+ Repeated courses are included in the calculation of both
attempted and completed (or earned) hours. Accepted transfer
credits are included in the credit completion rate and maximum
time frame calculations, but not the GPA.

Students who are not making satisfactory academic progress (SAP)
as defined by their academic program can submit an appeal.

The appeal application availability is announced in the failure to
meet progress notification emails.

The appeals application will request the student explain why the
student failed to meet the satisfactory academic progress (SAP)
standards and what circumstances have changed that will allow the
student to make SAP at the next evaluation period. Examples of
unusual circumstances can be, but are not limited to, documented
personal injury, illness, health problems, family difficulties, and
emergencies. A student must document the reason for the progress
issue and what has changed to allow the student to regain academic
progress.

Please note that appeals will not be approved more than one time
during enrollment at Lesley University nor can an appeal be
approved unless it can be calculated by the Financial Aid Office that
the student could meet the SAP standards after the first semester of
the appeal.

If an appeal is granted, the student will be placed on "probation"
which shall continue for as long as the student meets all
requirements of the appeal approval communication and follows the
academic plan, if applicable. The student will then be reviewed at
the end of the first payment period (semester) and then reviewed
again when the rest of the Lesley University population is reviewed.

FINANCIAL AID LEAVE OF ABSENCE POLICY

Aleave of absence is a process designed to allow students to
interrupt their academic program for a limited period of time without
requiring the student to reapply for admission to the University.
During the period of the leave, the student is considered to be on
active status with the University.

Students considering taking a leave of absence should meet with a
representative of the Financial Aid Office to discuss how the decision



will impact your finances and to discuss the completion of the Exit
Interview process. Students who are on a leave of absence may enter
into their grace period for any Federal Direct Stafford Loan, Federal
Perkins Loan, Massachusetts No Interest Loan or privately sponsored
alternative educational loan that they may have previously
borrowed. If the student qualifies, the grace period will begin as of
the last day that the student was enrolled in classes on at least a half-
time basis (6 credits). If the grace period expires while on a leave of
absence, the student will enter the repayment of the loan(s) and will
be required to make payments until such time that they return to
Lesley as at least a half time student. If the student is experiencing
difficulty in repayment of educational loan(s), the student should
contact their individual student loan lender(s) to discuss deferment/
forbearance options until they return to school. Upon return to
school, on at least a halftime basis, the student's enrollment status
will be updated by the Registrar and loans will re-enter an "in-school
deferment" status. Repayment will cease and the government will
begin paying the interest again on any subsidized loan once the
deferment is approved.

FINANCIAL AID OFFICE CONTACT
INFORMATION

Our mailing address is:
Office of Financial Aid
Lesley University

29 Everett Street
Cambridge, MA 02138-2790

Our phone/fax/e-mail is:
(p) 1-800-999-1959, ext. 8760
(f) 617-349-8667

e-mail: SFS@lesley.edu

Our office location is:
University Hall

3rd Floor, Rm. 3-001
1815 Massachusetts Ave
Cambridge, MA 02140

Our office hours are:
Monday through Friday, 11 AM to 5 PM
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OFFICE OF THE REGISTRAR

Office of the University Registrar

The Office of the University Registrar provides services related to
student course registration and records. This office processes and
records course registrations, grades, graduation audits,
“Requirements Completed Transcripts,” transcripts as well as
supports web registration and web grading. The Office of the
University Registrar maintains permanent academic student records
for both currently enrolled and past attendees of Lesley University.
Other services provided by the office include enrollment verification
and records maintenance, including: leave of absence, withdrawal,
program change, and name/address change requests.

Hours of Operation:

11:00 am-5:00 pm, Monday-Friday
During semester based add/drop periods our office hours are:
9:00 am-5:00 pm, Monday-Friday

Phone: 617.349.8740
Fax: 617.349.8717

Email: registrar@lesley.edu
Website: www.lesley.edu/registrar

Mailing Address:

Office of the University Registrar
Lesley University

29 Everett Street

Cambridge, MA 02138-2790

Physical Location: The Office of the University Registrar is located at
University Hall, 3rd floor (1815 Massachusetts Avenue, near the
Porter Square MBTA station).

LESLEY’S ONLINE INFORMATION SERVICE
(LOIS)

www.lesley.edu/lois

LOIS is a secure online service designed to provide students with
access to their Lesley University administrative and program
information day and night via the web. LOIS provides current
students and applicants access to a select set of inquiry functions.

Examples of LOIS services include:

+ Register for Classes: Search and register for campus based or
online classes during the scheduled WebReg period listed on the
academic calendar.

+ Class Schedule: Display schedule by semester or term, including
dates, times, rooms, etc.

+ Personal and Academic Profile: Displays address information,
advisor name and contact information, and program of study.

« Chosen Name Entry: Defined as the name that you choose other
than your legal name, to better reflect how you wish to identify.

+ Grades: View grades and grade point average by semester;
request an official grade mailer.

+ Transcripts: View an unofficial transcript online or request an
official transcript to be sent to the recipient(s) of your choice.

«  Check Holds: Find out if you have a financial (student account,
library, or parking) hold on your account before registering.

+ My Documents: Find out what application materials the
Admissions and Financial Aid Offices have received.

« Financial Aid: View financial aid status and award letters.

+ Test Summary: Review scores for admissions and placement
tests.

+ Declaration of Intent to Graduate: File application for graduation;
update diploma name and mailing address.

« Commencement RSVP: Notify the Commencement Office of
participation in the May ceremony.

« UserAccount: View user name or reset password.

+  Current Course Information: Check the availability of courses by
semester or term in “real-time” before registering. The feature
displays the courses, room locations, faculty, availability,
capacity, etc. for course sections matching the criteria chosen. No
login required for this feature.

+ Program Evaluation (Degree Audit): An automated evaluation
tool that generates a report reflecting a student's academic
progress toward the completion of a degree. The report replaces
the student's course work within a series of requirements and
sub-requirements for a specific degree program.

+ Access Your Student's Info: Link to self-service Parent Portal
(lesley.edu/registrar/parent-portal) where your parent(s) or
guardian(s) may view your academic account information (if you
choose to grant access). You may select the level of access you
wish to provide in the "Parent/Guardian Access" section of the
"Students" menu.

Important Note: LOIS Accounts are created on a rolling basis after
receipt of an application or course registration. Students will receive
notification including user name, temporary password and
instructions for getting started.

For help with LOIS, please call the LOIS support line at 617.349.8600
or 800.999.1959 x8600, or send an email to it@lesley.edu.

ON-CAMPUS AND ONLINE REGISTRATION

Each registration period, students are notified about registration
dates, procedures, and course offerings. Course registration must be
completed by the add/drop deadlines. Deadlines are published on
the academic calendars. Students registering for intensive courses
with six or fewer class meetings must do so before the course begins.
Students enrolled in off-campus programs who wish to register for an
on-campus course should consult with and obtain approval from
their academic advisor(s).

Prerequisites: Prerequisites are indicated in the online current
course information and in the academic catalog. Students will not be
allowed to register for courses without having taken the
prerequisites.

Web Registration - WebReg: Eligible on-campus and online
students may register via LOIS at lesley.edu/lois. Please reference the
academic calendars at lesley.edu/students/academic-
resources/academic-calendars/2018-2019-academic-calendar for
specific dates and times and the Office of the University Registrar’s
website at lesley.edu/registrar for instructions. Students may also
confirm their class schedule online by accessing their LOIS account.



Walk-In Registration: Students may register either in person or by
mail during the designated walk-in/mail-in period prior to the start of
each semester or term. Please reference the academic calendars for
specific dates and times and the Office of the University Registrar’s
website for instructions. Students may confirm their class schedule
online by accessing their LOIS account.

Late Registration: Following the start of the semester or term,
students may register in person on a space-available basis or on LOIS
during the WebReg period. This registration must be completed prior
to the start of the second class meeting for standard on-campus
courses and prior to the second week of classes for eight-week
courses. Students registering for intensive courses (six or fewer class
meetings) must do so before the course begins. Students must
submit registration and payment in full to the Office of the University
Registrar before attending any classes.

Add/Drop or Section Changes: All course changes must be
processed through the Office of the University Registrar (or LOIS
during the WebReg period); students must adhere to the published
deadlines. Students wishing to add or drop a course or change
course sections must do so prior to the add/drop deadlines.
Deadlines are posted on the academic calendars.

For any course that has six or fewer class meetings, students must
officially add or drop the course and file all appropriate forms prior to
the first class meeting. Lesley University does not allow retroactive
withdrawals or refunds. No late or retroactive add/drop registration
forms will be accepted. It is the student’s responsibility to notify the
university in advance of plans to apply for a withdrawal or leave of
absence. Non-attendance does not constitute an official
withdrawal/leave of absence; students will be held responsible for all
related tuition and fees.

Students who officially drop a course and submit all appropriate
forms should reference the refund policy outlined on the Student
"Leave of Absence/Withdrawal" section of this catalog.

Late-Starting Courses: Students who register for courses that begin
after the first regularly-scheduled week of classes will not be charged
a late registration fee if registration is completed prior to the first
class meeting.

Withdrawing from a Course: Students who drop or withdraw from
courses are granted refunds according to the refund policy. Please
note that students withdrawing from intensive or weekend intensive
courses must notify the Office of the University Registrar prior to the
start of the course. Withdrawals processed after the second class
meeting for standard semester-based courses will result in a “W”
grade on the student’s transcript. Students who withdraw from an
eight-week term course after its first week will receive a “W” grade on
their transcript. Students may not withdraw from standard semester-
based courses during the last five class meetings or during the last
three weeks of term-based courses. Please see the refund policy on
the Student Accounts Office website at lesley.edu/students/financial-
aid-bills-payments/access-electronic-accounts or refer to the “Leave
of Absence/Withdrawal” section of this catalog.

Cancelled Courses and Course Changes: In the event of a
cancellation the program office will make every effort to notify
registered students. Students will have an opportunity to select
another course and should follow standard add/drop procedures.

Rejected Registrations: If a registration is rejected for any reason
(outstanding financial obligations, lack of payment, etc.), notification
and the original registration form are mailed to the student. The
student may not attend class until they are officially registered.
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De-Registration: Students who have outstanding financial
obligations to the university are subject to de-registration for future
semesters. De-registration will result in loss of a student’s future
class schedule and registration. Students must settle all outstanding
financial obligations before the Office of the University Registrar will
permit re-registration on a space-available basis. Prior to each
registration period, students should reference the Check My Holds
option on LOIS at lesley.edu/lois.

Current Course Information: A schedule of course offerings can be
viewed on LOIS in “real-time” by choosing the Current Course
Information feature (no login is required to use this feature). This
feature allows students to check the availability of courses by
semester or term and displays room locations, faculty, availability,
capacity, etc. for course sections matching the search criteria.

While the university makes every effort to inform and notify students
of schedule changes, it is the student’s responsibility to check their
schedule on LOIS for updated course information.

Registration Confirmations: Please note: The Office of the
University Registrar does not produce registration confirmation
statements for on-campus students. Students are reminded to check
their course schedule via LOIS prior to attending class for updated
information on locations, meeting times, and faculty assignments.

OFF-CAMPUS REGISTRATION

Off-campus course registration for the first course in a cohort
sequence is often conducted prior to the first class meeting at an
orientation event, but may be completed on the first night of the
class. At that time, students also sign an automatic registration
agreement authorizing the university to automatically enroll them in
the remaining courses in their cohort sequence.

Notification of tuition bills are emailed to your Lesley email address
requesting that you log into the Student Account Center (SAC) at
lesley.afford.com. Your tuition and fee charges can be paid online
with an American Express, Discover, MasterCard or VISA credit

card. Payments made by credit card and debit card are subject to a
2.5% convenience fee. Check and ACH payments can be made online
with no additional fee. Checks mailed to the University should be
made payable to Lesley University and include the student's full
name and Lesley ID number to ensure proper applications to the
student's account. Itis the student's responsibility to ensure
payments are credited to their student account by the payment due
date for each semester. Please allow at least ten business days for
payments mailed to the University to avoid late payment fees.

Questions regarding off-campus registration should be directed to
the Office of the University Registrar. Lesley's policy does not permit
retroactive registration. At off-campus sites, only students approved
for the group are allowed to register for courses. Any exceptions
require the approval of the student’s program advisor. Students
enrolled in off-campus programs who wish to enrollin an on-campus
course should consult with and obtain approval from their advisor(s).

Please note: Off-campus students taking on-campus courses are
charged the on-campus per-credit tuition rate.

Withdrawing from a Course

Students who drop or withdraw from courses are granted refunds
according to the refund policy outlined on the Student Accounts
Office website at lesley.edu/students/financial-aid-bills-
payments/access-electronic-accounts. The refund policy can also be
found under the "Leave of Absence/Withdrawal" section of this
catalog. Please note that students withdrawing from courses must
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notify the Office of the University Registrar by completing an
add/drop form or by email at registrar@lesley.edu. Off-campus
students who withdraw from a course after its first week will receive
a "W" grade on their transcript. Students may not withdraw from an
off-campus course during the last three weeks of the term. Failure to
drop in a timely manner may result in the course being included on
the student's official transcript. Non-attendance does not constitute
an official drop/withdrawal; students will be held responsible for all
related tuition and fees.

Course Schedules

Off-campus Schedule of Courses are posted on myLesley and reflect
the course dates as well as the classroom meeting dates. Schedules
are updated and posted as needed to reflect new faculty assignments
and/or any schedule changes. Students in off-campus cohorts are
automatically registered for upcoming courses on specific dates
throughout the year. See the off-campus and online academic
calendars for these dates. It is the student's responsibility to
frequently check their myLesley schedules for any changes, and to
withdraw from any course prior to the start date.

PRACTICUM/STUDENT TEACHING
REGISTRATION

Student teaching and practicum experiences are only available to
candidates in degree, certificate, or certification programs who have
successfully completed pre-practicum requirements and are in good
academic standing. Students must receive permission from their
school/program office to register for practica or internships that lead
to completion of certification requirements. Registration must be
completed prior to the first meeting of the seminar accompanying
the student teaching or practicum.

TRANSCRIPT REQUESTS

Students wishing to have copies of their Lesley University transcripts
released to themselves or to other parties may order official copies
via National Student Clearninghouse at studentclearinghouse.org or
by following the link from lesley.edu/transcripts. The Family
Educational Rights and Privacy Act (FERPA) protecting student record
confidentiality requires written permission to release this
information. Telephone or email requests are not accepted.

Pricing and delivery options are also available at
lesley.edu/transcripts. There is no charge for unofficial transcripts.
Transcripts are not released for students having financial
indebtedness to the university, including fines for overdue library
materials or outstanding parking fines.

REQUIREMENTS COMPLETED TRANSCRIPT

For salary increments and other purposes, a student may require
confirmation of the completion of a degree program in advance of
the official conferral date. In these cases, a Requirements Completed
Transcript is an option. To order this type of transcript, see
“Transcript Requests”, lesley.edu/transcripts.

Students requesting these types of transcripts must also file a
Declaration of Intent to Graduate Form via LOIS at
www.lesley.edu/lois. Following review of the academic record, and
provided all documentation has been received and all degree
requirements met, an official transcript will be released which
includes the following statement: “Requirements completed as of

(date of completion); degree will be conferred on (date of conferral).”
This statement serves as the official confirmation of completion prior
to the next conferral date. Requirements Completed Transcripts are
accepted by the Massachusetts Department of Teacher Certification
and by many other state departments of education and school
districts.

All academic documentation and grades pertaining to a student’s
degree program must be received and recorded by the Office of the
University Registrar before a Requirements Completed Transcript
may be released.

COURSE DESCRIPTIONS REQUEST'S

Students needing copies of Lesley course descriptions may submit a
written request to the Office of the University

Registrar registrar@lesley.edu including the course number(s),
title(s), and the semester/year the course(s) was taken, or submit the
request via the National Student Clearinghouse when ordering a
transcript. Please allow 2-3 business days, plus mailing time, for
processing.

ADDRESS AND NAME CHANGES

Itis each student's responsibility to notify the Registrar's Office of
any change of name or address, so that important university
correspondence will reach each registered student.

+ Make address changes online: log on to myLesley
(my.lesley.edu/) find the "Update Personal Information" section
and follow the link to the online form. Changes will not be
displayed immediately, as updates are made manually by the
Office of the University Registrar.

+ Address changes may also be made by email to
registrar@lesley.edu, or in a letter, or on the Change of Name and
Address form lesley.edu/registrar/forms and faxed to
617.349.8717, or by phone at 617.349.8740.

All name changes must be requested in a paper letter or on the
Change of Name and Address form lesley.edu/registrar/forms. Email
requests are not accepted. A name change request must be
accompanied by legal documentation, such as a court order or
marriage license. The name change will be reflected on the student
record, and a reference to the former name will be maintained for
search purposes only.

Note: Lesley University requires that your legal name be used on
academic records and other official University documents.

VETERANS BENEFITS AND YELLOW RIBBON
PROGRAM

Registrar's Service for US Veterans

The Veteran's Administration has approved many on-campus Lesley
programs for VA benefit coverage. On-campus students should
contact the Office of the University Registrar for information about VA
benefits and program eligibility as not all programs are approved.

Yellow Ribbon Program



Lesley University proudly participates in the Yellow Ribbon Benefits
Program (benefits.va.gov/GIBILL/yellow_ribbon.asp), making it
possible for veterans and their dependents to earn a degree.

The Post-9/11 Gl Bill, developed by the U.S. Department of Veterans
Affairs, pays full in-state tuition and fees at public schools. For private
schools like Lesley, it covers tuition and fees up to a cap each year.
You may qualify for tuition benefits under the Post-9/11 GI Bill if
you’ve served at least 90 days on active duty since September 11,
2001.

The Yellow Ribbon Program is a provision of the Post-9/11 Gl Bill. It
helps close the gap between the amount the Post-9/11 Gl Bill covers
and the actual amount for tuition and fees at private institutions. As a
participating school, we’ve dedicated funds for the Yellow Ribbon
Program that Veterans Affairs matches dollar for dollar.

You may qualify for the Yellow Ribbon Program if you:

+ have been honorably discharged from active duty

+ have been released from active duty and placed on the retired list
or temporary disability retired list

+ have been released from active duty and transferred to the Fleet
Reserve or Fleet Marine Corps Reserve

+ have been released from active duty for further service in a
reserve component of the Armed Forces

+ have been honorably discharged from active duty for a service-
connected disability and served 30 continuous days since
September 11, 2001

Your dependents may be eligible for Transfer of Entitlement under
the Post-9/11 Gl Bill.

Questions regarding the Post 9/11 Gl Bill or the Yellow Ribbon
Program should be directed to, Thomas Graves, Registrar
Representative and VA Certifying Official at 617-349-8781 or
tgraves@lesley.edu.

In accordance with $S2248 PL 115-407 Section 103 Lesley University
will notimpose any penalty, including the assessment of late fees,
the denial of access to classes, libraries, or other institutional
facilities, or the requirement that a covered individual borrow
additional funds, on any covered individual because of the
individual’s inability to meet his or her financial obligations to the
institution due to the delayed disbursement of a payment to be
provided by the Secretary under chapter 31 or 33 of this title.

* Gl Bill® is a registered trademark of the U.S. Department of Veterans
Affairs (VA). More information about education benefits offered by VA
is available at the official U.S. government Web site

at www.va.gov/education/about-gi-bill-benefits/.
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LESLEY UNIVERSITY
STUDENT CONDUCT POLICIES,
PROCEDURES AND
SANCTIONS

The policies of Lesley University are applicable to all students
enrolled at Lesley whether they are on or off the University
campuses. This includes, but is not limited to courses, internships,
placements, and practicum experiences, whether paid or unpaid,
under the supervision or control of Lesley University.

DRUGS AND ALCOHOL POLICY

The following policy on drugs and alcohol is designed to address the
University’s concerns for the health and safety of its community, to
prevent alcohol and substance abuse, and to ensure Lesley’s
compliance with applicable laws, including the Drug-Free Schools
and Communities Act.

Standards of Conduct

Lesley University is committed to encouraging and facilitating
responsible student decision-making. The University recognizes that
responsible decision-making concerning alcohol and drugs is crucial
to the health and safety of students and the educational mission of
the institution. The University requires all students to abide by
federal, state, and local laws concerning alcohol and drugs.

Lesley University prohibits the unlawful manufacture, distribution,
dispensing, possession, or use of drugs or alcohol in the workplace,
including misuse of prescribed medications. This prohibition is in
effect on Lesley’s property, at University events, in University
vehicles, and while conducting University business at any location on
or off campus.

Lesley University also prohibits the unlawful manufacture,
distribution, dispensing, possession, or use of drugs and alcohol by
students and employees anywhere on campus, in University vehicles,
and as part of University activities.

The use of alcohol is prohibited at any time in the workplace, with the
exception of approved department or University social functions, and
then only by those 21 years of age and older.

Despite changes to Massachusetts law, the manufacture,
distribution, dispensing, possession, or use of marijuana - including
medical marijuana - remain prohibited under federal law and, thus,
are prohibited everywhere on campus including in student
residential facilities (dorms), parking lots, University vehicles,
University buildings, and any other property owned, operated, or
leased by the University.

Violation of any law governing the manufacture, distribution,
dispensing, possession, or use of alcohol or other, controlled
substances, including marijuana, will not be tolerated by Lesley
University. The University will cooperate with law enforcement
authorities with regard to the manufacture, distribution, dispensing,
possession, or use of alcohol or other controlled substances
anywhere on Lesley University property or at University functions.

Alcohol

The University seeks to establish an environment in which students
of legal drinking age who choose to drink alcohol do so responsibly

and those who choose to abstain from drinking do so without penalty
or pressure from their peers.

The legal drinking age in Massachusetts is 21. Lesley University
expects the observance of all Massachusetts laws and regulations
governing the sale, purchase, distribution, and serving of alcoholic
beverages by all members of its community on the Lesley University
campus and in its residence halls, as well as at off-campus functions
supported by or sponsored by Lesley University. All members of the
University community are expected to abide by the Massachusetts
laws and University policies. Violators are subject to disciplinary
action by the University, including but not limited to confiscation of
materials, fine, dismissal, or referral to local police authorities.

In compliance with the laws of Massachusetts, students under the
age of 21 may not possess or consume alcohol. Alcohol is not
permitted in public areas on campus, including, but not limited to,
balconies, corridors, bathrooms, common rooms, parking lots, and
University buildings or facilities, except at University-sanctioned
events or as described in the Residential Alcohol Policy. A strong
smell of alcohol in the residence hall room of an underage student
will constitute a violation of this policy.

If there is a significant suspicion that this policy has been violated in a
resident’s room, the student may be requested to open the
refrigerator or a cooler for the Residence Life or Public Safety staff. If
a student refuses to open the refrigerator or cooler, the Residence
Life or Public Safety staff will be authorized to open the refrigerator
or cooler.

University-sanctioned student events where alcohol will be served
must be registered with the Dean of Student Life and Academic
Development and must comply with University guidelines.

Organizations or groups that violate this policy may be subject to
sanctions by the University.

Specific Alcohol Policy Guidelines

+ Alcoholic beverages may be consumed in residence hall rooms by
individuals of legal drinking age, provided that the host
students—that is, the residents of the room where the alcohol is
being consumed -- are of legal drinking age. In cases where one of
the residents is of legal drinking age and another is not, and
alcohol is present, the resident that is of legal drinking age is
responsible for making certain that the person who is not of legal
drinking age does not consume alcohol.

+ Alcoholic beverages may be served at University sponsored
functions, either on or off campus, where the majority of
attendees are expected to be individuals over the age of 21,
within the following guidelines:

+ Recognized student groups that intend to serve alcohol at
University sponsored or supported functions, either on or off
campus, must register the event with the Office of Student
Activities and gain prior approval from the Dean of Student
Life or designee. Other groups should contact the Dean of
Student Life for approval.

+ Student groups sponsoring an event are responsible for
insuring that all city, state, federal, and campus regulations
concerning the use of alcohol are observed.

+ Abartender must be hired to serve all alcoholic beverages at
any University sponsored event. Individuals must be required
to show proper identification before being served. Sponsors
of the event accept responsibility for:
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+ Identifying all persons not of drinking age and insuring
that these individuals are not served. Non-alcoholic
beverages should be available as well as readily available
food.

+ Insuring that alcohol is not served to any person who is
intoxicated.

+  The consumption of alcoholic beverages is only permitted
within the approved area designated for the event.

+ Noevent shallinclude any form of drinking contest in its
activities or promotion.

« Advertisement of any University event where alcoholic
beverages will be served shall note the availability of non-
alcoholic beverages as prominently as alcohol. Alcohol may
not be used as an inducement to participate in a campus
event.

Drugs

Possession, use, or distribution of drugs in violation of state or
federal laws may lead to criminal prosecution. lllegal possession,
use, or distribution of drugs or drug paraphernalia, including misuse
of prescribed medications, also renders a student liable to
disciplinary action by the University, including, but not limited to,
confiscation of materials, fine, dismissal, or referral to local police
authorities.

As noted above, despite changes to Massachusetts law, marijuana is
prohibited everywhere at Lesley University. A scent of marijuana
strong enough to suggest that someone has been smoking or using
marijuana anywhere on campus, including in any University room,
building, vehicle, or in any outdoor location, constitutes a violation of
this policy.

Health Risks

Alcohol and substance abuse is harmful to your health. The effects of
drug abuse include, but are not limited to: anxiety, depression,
insomnia, hallucinations, hyperactivity, loss of appetite, convulsions,
coma, and possible death. Alcohol consumption can also result in
changes in behavior, including impaired judgment and coordination,
aggressiveness, depression, and memory loss. Repeated use of
alcohol can lead to dependence and damage to vital

organs. Students with alcohol or substance abuse concerns should
seek medical attention promptly. The University will also make
available its counseling resources to help students involved with
alcohol or substance abuse.

Drugs and Alcohol Education and Treatment

The University recognizes that alcoholism, drug addiction, and
substance abuse may require professional counseling, assistance, or
treatment. Students with alcohol or substance abuse concerns are
encouraged to seek help from medical professionals. On campus,
students may contact the Counseling Center or Student Health
Service to address alcohol and drug related issues and to learn about
University or other resources. Alcohol and drug education programs
are administered throughout the year by the Counseling Center’s
Alcohol and Other Drugs Educator. Online assessment tools such as
e-CHUG and e-TOKE as well as Mental Health Screening are available
to students through the Counseling Center
lesley.edu/students/health-wellness-safety/counseling-center.

The Counseling Center is located in Doble Hall, 3rd floor and can also
be reached by phone at 617.349. 8545. The Student Health Service is
located in the lower level of Mackenzie Hall, below the McKenna

Student Center, and can also be reached by phone at 617.349. 8222.
Counseling will be kept confidential to the extent confidentiality is
consistent with the University’s obligations to the student or others.

Legal Sanctions

The University expects students to comply with local, state, and
federal laws relating to the possession, use, or distribution of drugs
and alcohol when they are on University property or taking partin
University activities. Itisimpractical to list all the drug and alcohol
related crimes and penalties under local, state, or federal law here,
but students should be aware that conviction under the applicable
laws can lead to imprisonment, fines, and assigned community
service.

Lesley University cannot and will not protect students from arrest or
prosecution if they illegally use, possess or sell alcohol or drugs.

Revised 12/13/16

PROHIBITION OF WEAPONS POLICY

Possession of any weapon is prohibited on University property or at
University sponsored events. This prohibition applies to students,
employees, and visitors to the University, including those conducting
business on University property.

Definitions

For the purposes of this policy, the following non-exhaustive
definitions apply:

Weapons:

+ Any device used for, or which has the appearance of being used

for, shooting bullets, pellets, arrows, flares, or other projectiles,
whether loaded or unloaded.

« Examplesinclude rifles, shotguns, handguns, air guns, paint
guns, dart guns, stun guns, tasers, flare guns, recurve and
compound bows, and crossbows.

+  Explosive devices, including firecrackers or black powder.

+ Any device designed or traditionally used to cause harm,
including knives and other bladed devices, staves, and
nunchucks.

+ Alltoy guns and other simulated weapons are covered by this
policy.

+ Mace, pepper spray, and similar materials.

University Property:

+ Any real property owned or leased by the University, including
without limitation the Doble campus, Porter campus, and Brattle
campus, and off-campus sites used by the University.

« Any University-owned or University-leased vehicle.
University Event:

+ Any event sponsored in whole or in part by Lesley University,
whether on or off Lesley University property, including without
limitation class field trips and athletic competitions.

Possession:

+  Keeping or storing any of the proscribed items on one’s person, in
one’s dorm room or office, or anywhere else on Lesley property,
including in one’s vehicle if the vehicle is parked on University
property.
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Exemptions

Local and federal law enforcement, and the Department of Public
Safety, are exempted from this policy if carrying weapons in the
capacity of their duties as law enforcement officials. All visitors must
obtain prior written approval to carry weapons from the Lesley
University Department of Public Safety; such approval shall be at the
complete and total discretion of the University.

Pocket knives, i.e. Swiss Army knives, are permitted.
Violations

« Students found in possession of prohibited weapons may face
any disciplinary action up to and including expulsion from Lesley
University.

«  Employees found in possession of prohibited weapons may face
any disciplinary action up to and including termination.

+ Visitors found in possession of prohibited weapons will be
required to leave the University property or event, and may be
prohibited from entering University property or attending future
University events.

Anyone who sees or otherwise becomes aware of a violation of this
policy is required to contact the Lesley University Department of
Public Safety lesley.edu/public-safety/.

Revised 7/10/14

SMOKE-FREE ENVIRONMENT POLICY

Policy Statement

Lesley University is committed to providing a safe and healthy
environment for all members of the Lesley community, while
respecting the individual rights of all members. This policy is
intended to protect all persons from exposure to second-hand smoke
and the direct effects of smoke. Consistent with these goals and in
the support of the Massachusetts Public Laws and the City of
Cambridge laws regarding smoking, the following policy has been
established.

Definition

The term "smoking" means inhaling, exhaling, lighting, burning, or
carrying any lighted or heated cigarette, cigar, pipe, hookah,
marijuana (including medical marijuana), or any other product or
substance that is intended for smoking. “Smoking” also includes the
use of an electronic smoking device that creates a vapor, including e-
cigarettes, e-cigars, e-pipes, e-hookahs, vape pens, etc.

Smoking Prohibitions

Smoking is prohibited in all Lesley University indoor facilities. This
includes without limitation all indoor space: private faculty and
administrative offices, common work areas, auditoriums,
classrooms, labs, conference and meeting rooms, libraries, art
studios, art galleries, fitness facilities, dorms, residence halls,
elevators, hallways, storage closets, basements, kitchens, cafeterias,
lounges, staircases, parking garages/lots, restrooms, and commercial
and residential leased spaces.

Smoking is also prohibited in all Lesley University vehicles and
vehicles used for University business, including shuttle buses and
vans.

Smoking is also prohibited in all outdoor locations at Lesley
University except for those spaces designated as smoking areas.

These areas may be modified from time to time. There are four
designated smoking areas located throughout the University
campus. The locations of the designated smoking areas were
selected to protect the safety of smokers, to ensure that smoke does
not filter into buildings, to protect neighboring properties and
neighbors from second-hand smoke, and to provide access to
designated smoking areas for smokers. Since our campuses are
unique in their design and neighborhood relationships, the size and
condition of the spaces vary based on available space. The
University requests that all smokers using designated smoking areas
properly extinguish and discard smoking products and not litter the
surrounding areas.

The designated smoking areas are located as follows:

+ Doble Campus (Quad) - There are two designated smoking areas:
the first located on the concrete pad on Mellen Way next to the
bike racks beneath the Public Safety Office's window, and the
other behind 11 Mellen Street and 16-18 Wendell Street on the
brick patio near the fence.

+ Porter Campus - There are two designated smoking areas: the
first located to the right of the back door (when entering the
building) of University Hall near the loading dock area but under
the cover, and the other in front of the farthest garage door
(when entering) at 815 Somerville Avenue.

The Brattle campus is a “smoke-free” campus; no smoking is allowed
anywhere on the campus.

No advertising, promotional signage, or other sponsorships of
tobacco products is permitted at any University-sponsored event. No
sale of tobacco or other smoking products shall be permitted in any
University-related space or vending machine.

In addition, despite changes to Massachusetts law, the use,
possession, purchase, processing, and manufacturing of marijuana -
including medical marijuana - remain prohibited under federal law
and, thus, are prohibited everywhere on campus.

Education and Treatment

The Office of Student Health Services has developed resources to
assist students who wish to quit smoking. Students should contact
the Office of Student Health Services for additional information.

To assist employees who wish to quit smoking, the University has
developed a list of resources, including a smoking cessation program
through the University’s group health insurance plan, and
educational materials and referral services for all employees
regardless of insurance status. Employees should contact the Office
of Human Resources for additional information.

Consequences of Policy Violations

It is the responsibility of all students, employees, visitors, and
contractors to observe this policy. Cooperation and consideration
between smokers and non-smokers are essential to assure the
success of this policy. Students and employees are responsible for
informing visitors and guests of this policy and directing smokers to
designated smoking areas.

Members of the community who violate this policy, either through
their own actions or the actions of their guests, will be required to
provide their name and dorm/office location to Public Safety Officers
or Resident Life Staff, if requested. After an initial warning, violators
of this policy may be subject to progressive discipline or fines and
other sanctions. The Dean of Students has instituted a progressive
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fine procedure for students and continued violations may result in
further administrative actions. For employees, the regular
progressive disciplinary procedures will be used.

A scent of tobacco or vaping strong enough to suggest that someone
has been smoking or vaping in any University room, building, or
vehicle, or other prohibited location constitutes a violation of this
policy.

A scent of marijuana strong enough to suggest that someone has
been smoking or using marijuana anywhere on campus, including in
any University room, building, vehicle, or in any outdoor location,
constitutes a violation of the Student Drugs and Alcohol Policy and
the Employee Drugs and Alcohol Policy.

Any complaint, concern, or dispute regarding this policy should be
promptly referred for resolution to the Dean of Students for students
and the Director of Human Resources for employees.

Policy Changes

The University reserves the right to review and/or change this policy
at any time in accordance with any changes in federal, state, or local
law, or University rules and regulations.

Revised 12/13/16

DISTURBING THE PEACE/HAZARDOUS
BEHAVIOR POLICY

Loud and disruptive behaviors, both inside and outside of University
buildings, are not permitted. Students who engage in behaviors that
prevent other students or University neighbors from being able to
reasonably enjoy the quiet of their residence will be subject to
appropriate sanction(s). Skateboarding and other disruptive
gatherings are not permitted and should not happen in driveways, on
sidewalks, or in parking lots that are adjacent to residential buildings
after 8:00 p.m. The University is located within a residential
community and students’ behavior should not disrupt other
members of our community.

Fire Safety

In the event of fire, sound the nearest fire alarm and contact Public
Safety, the Community Advisor, or Resident Director. Intentional
misuse of any University fire-safety equipment is prohibited. All
students must promptly vacate any University space when a fire
alarm is sounded. Intentionally delaying, obstructing, or resisting any
University personnel or firefighter in the performance of their duty is
prohibited.

Screen Removal

For safety reasons students may not remove screens from the
windows in the residence halls. Students will be subject to a fine and
other sanctions as deemed appropriate.

Windows, Balconies, and Rooftops

For safety reasons, students are not permitted on roofs of University
buildings or residence halls at any time. Students are not permitted
on the White Hall balconies. Any student found on the roof of any
University building will be in violation of the Community of Standards
and will be fined and will be sanctioned accordingly. The student will
also be held liable for the cost of repair in the event of any damage.

Throwing or dropping objects from windows or balconies from any
campus building potentially endangers the lives and safety of our
community and is not allowed. Windows and balconies may not be
used in points of entrance or egress.

HAZING POLICY

Hazing is a crime under Massachusetts law, MGL ¢.269, ss 17, 18, and
19 and will not be tolerated by Lesley University.

Whoever knows that another person is the victim of hazing, and is at
the scene of such hazing, shall, to the extent that such person can do
so without danger or peril to themselves or others, report such crime
to an appropriate law enforcement official, the Dean of Student Life
and Academic Development, or the Captain of Public Safety, as soon
as reasonably practicable.

If any organization or individual is found to have engaged in hazing,
the organization or individual may be sanctioned and the
relationship between the University and the individual/ organization
may be severed.

Massachusetts Hazing Statute

269:17 HAZING ORGANIZING OR PARTICIPATING; HAZING DEFINED.
Section 17.

Whoever is a principal organizer or participant in the crime of hazing,
as defined herein, shall be punished by a fine of not more than three
thousand dollars or by imprisonment in a house of correction for not
more than one, [sic] year, or both such fine and imprisonment.

The term “hazing” as used in this section and in sections eighteen
and nineteen, shall mean any conduct or method of initiation into
any student organization, whether on public or private property,
which willfully or recklessly endangers the physical or mental health
of any student or other person. Such conduct shall include whipping,
beating, branding, forced calisthenics, exposure to the weather,
forced consumption of any food, liquor, beverage, drug or other
substance, or any other brutal treatment or forced physical activity
which is likely to adversely affect the physical health of any such
student or other person, or which subjects such student or other
person to extreme mental stress, including extended deprivation of
sleep or rest or extended isolation.

Notwithstanding any other provisions of this section to the contrary,
consent shall not be available as a defense to any prosecution under
this action.

269:18 FAILURE TO REPORT HAZING. Section 18.

Whoever knows that another person is the victim of hazing as defined
in section seventeen and is at the scene of such crime shall, to the
extent that such person can do so without danger or peril to himself
or others, report such crime to an appropriate law enforcement
official as soon as reasonably practicable. Whoever fails to report
such crime shall be punished by a fine of not more than one
thousand dollars.

269:19 ISSUANCE TO STUDENTS AND STUDENT GROUPS, TEAMS AND
ORGANIZATIONS. Section 19.

Each institution of secondary education and each public and private
institution of post-secondary education shall issue to every student
group, student team, or student organization which is part of such
institution or is recognized by the institution or permitted by the
institution to use its name or facilities or is known by the institution
to exist as an unaffiliated student group, student team, or student
organization, a copy of this section and sections seventeen and
eighteen; provided, however, that an institution’s compliance with
this section’s requirements that an institution issue copies of this
section and sections seventeen and eighteen to unaffiliated student
groups, teams, or organizations shall not constitute evidence of the
institution’s recognition or endorsement of said unaffiliated student
groups, teams or organizations.
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Each such group, team or organization shall distribute a copy of this
section and sections seventeen and eighteen to each of its members,
plebes, pledges, or applicants for membership. It shall be the duty of
each such group, team, or organization, acting through its
designated officer, to deliver annually, to the institution an attested
acknowledgement stating that such group, team, or organization has
received a copy of this section and said sections seventeen and
eighteen, that each of its member, plebes, pledges, or applicants has
received a copy of sections seventeen and eighteen, and that such
group, team or organization understands and agrees to comply with
the provisions of this section and sections seventeen and eighteen.

Each institution of secondary education and each public or private
institution of post-secondary education shall, at least annually,
before or at the start of enrollment, deliver to each person who
enrolls as a full time student in such institution a copy of this section
and sections seventeen and eighteen.

Each institution of secondary education and each public or private
institution of post-secondary education shall file, at least annually, a
report with the regents of higher education and in the case of
secondary institutions, the board of education, certifying that such
institution has complied with its responsibility to inform student
groups, teams, or organizations, and to notify each full time student
enrolled by it of the provisions of this section and sections seventeen
and eighteen, and also certifying that said institution has adopted a
disciplinary policy with regard to the organizers and participants of
hazing, and that such policy has been set forth with appropriate
emphasis in the student handbook or similar means of
communication the institution’s policies to its students. The board of
regents and, in the case of secondary institutions, the board of
education, shall promulgate regulations governing the content and
frequency of such reports, and shall forthwith report to the attorney
general any such institution which fails to make such report.

STUDENT EMERGENCY REMOVAL PROTOCOL

Below is the protocol that Lesley University uses when assessing
whether a student’s health or medical condition requires an
emergency removal of the student from the University and/or the
University’s housing.

Policy

The University uses this protocol when there is reason to believe that
the health or medical condition of a student poses an unreasonable
risk of substantial harm to the health, safety, or welfare of any
member of the University community, including the student
themselves. Compliance with this protocol is critical to our ability to
maintain a safe and healthy campus community and to ensure that
students are treated fairly and respectfully.

The protocol applies to all students equally in a non-discriminatory
manner. Decisions will be based on observations of a student’s
conduct, including communications, and not on any knowledge or
belief that a student is an individual with a disability.

This protocol applies only to conduct which the University
reasonably believes to pose an unreasonable risk of substantial harm
to the health, safety, or welfare of members of the University
community. The University will not activate this protocol if it
reasonably believes that the risk of harm is increased only slightly,
speculative or remote, nor will this protocol apply if the University
reasonably believes that the risk can be sufficiently mitigated by a
reasonable modification to University policies, practices or

procedures, or by the reasonable provision of auxiliary aids or
services.

Emergency Removal Protocol

Before removing a student from the University and/or from University
housing, it is imperative that the steps outlined below are followed.
This protocol does not, however, preclude the University from taking
temporary interim steps to address immediate health or safety
concerns before or during implementation of the protocol.

1. Reporting. If an individual has reason to believe that a student's
conduct poses an unreasonable risk of substantial harm to the
health, safety or welfare of any member of the University
community, including the student themselves, that individual
must report the matter to the Dean of Student Life or the Dean’s
designee (“Dean of Student Life”). In cases of an immediate
threat to health or safety, the individual should call 911 and
contact Lesley's Public Safety Office (617.349.8888).

2. Individualized Assessment.

(a) The Dean of Student Life will consult with professionals qualified
to interpret evidence regarding the health and safety risks if the
student remains at the University and/or in University housing,
including the directors of the Counseling Center, Residence Life,
Disability Services, and Student Health Services. Outside
professionals qualified to interpret evidence regarding the health and
safety risks if the student remains at the University and/or in
University housing also may be consulted at the Dean of Student
Life’s discretion.

When consulted, the above professionals will discuss: (i) whether
the student should be removed from the University and/or
University housing; and (ii) whether the student should be
permitted to return to the University and/or University housing if
certain conditions are met, and if so, what those conditions are.
Alternatively, they will discuss whether the student may remain
enrolled and/or in University housing under certain conditions,
and if so, what those conditions are. The team will seek out the
most current medical advice and objective evidence reasonably
available to them at the time. Multiple risk factors will be
assessed. Depending on the circumstances, those factors may
include nature, duration, severity, probability, as well as actions
that may mitigate the risks.

(b) The Dean of Student Life will communicate with the student
to notify the student of the concerns raised and the possible
University actions, and to give the student an opportunity to
respond and provide relevant information. The University will
also attempt to contact the student's parents or guardians to
provide them with similar notice, unless there is reason to believe
that doing so would increase the risk of harm to the student or
others.

(c) If immediate interim action is necessary, and time does not
allow for the consultations described above in paragraphs 2(a)
and 2(b), the Dean of Student Life will use reasonable efforts to
contact the persons referenced above and other persons to
discuss the observed conduct and communications. The
consultations described above in paragraphs 2(a) and 2(b) should
occur as soon as possible thereafter to complete the assessment
and address any remaining issues.

3. Decision. The Dean of Student Life will make the decision
regarding: (i) whether the student will be removed from the
University and/or University housing; and (ii) whether the student
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will be permitted to return to the University and/or University
housing if certain conditions are met, and if so, what those
conditions are. In the event that the Dean of Student Life
determines not to remove the student from the University and/or
University housing, the Dean may nevertheless impose
conditions on the student’s continued enrollment at the
University and/or use of University housing.

4. Notification of Removal.

(a) When appropriate, the Dean of Student Life will attempt to
telephone the student’s parents or guardian at the telephone
number on record at the University after the decision is made.
Any such communication will be consistent with federal and state
law regarding disclosure of student information.

(b) The Dean of Student Life will prepare and send a letter to the
student outlining the reason(s) for the student’s removal from the
University and/or from University housing. If the student is
permitted to return, the letter also will include the conditions for
the student to return. The letter will include the name and
contact information of the person designated to address the
student’s questions and, if applicable, to coordinate the
student’s return. The student bears the burden of demonstrating
to the Dean of Student Life that they have fulfilled all of the
conditions for returning to the University and/or University
housing, as required by paragraph 6 below.

This letter will be sent via mail and email (if both addresses are
known) within two business days of the decision to remove the
student from the University and/or from University housing.

(c) The Dean of Student Life will invite the student for a meeting
to discuss the decision to remove the student from the University
and/or University housing.

5. Informing Academic Dean. The Dean of Student Life will contact
the student’s academic dean to inform them of the decision to
remove the student from the University and/or University
housing.

6. Return, if Applicable. The student bears the burden of
demonstrating to the Dean of Student Life’s satisfaction that they
have fulfilled all of the conditions for returning to the University
and/or University housing that were outlined in the letter
described in paragraph 4(b). Once satisfied, the Dean of Student
Life will notify the student in writing that they can return to the
University and/or to University housing, if appropriate housing is
available.

Appealing the Removal Decision

A student may appeal the Dean of Student Life’s decision described
in paragraph 3. Specifically, a student may appeal: (i) the decision of
the Dean of Student Life to remove them from the University or from
University housing; and/or (ii) if applicable, the decision that the
student may not return to the University and/or University housing;
and/or (iii) if applicable, the conditions for their return to (or
remaining at) the University and/or University housing. This appeal
must be made to the Provost of the University or the Provost’s
designee within 90 days from the date of the notification letter.

The grounds for an appeal are limited to: (1) information that a
procedural error affected the decision; (2) information that a factual
error affected the decision; or (3) additional information relevant to

the assessment that was not available at the time of the initial
investigation.

Although the student has 90 days to appeal, the University
recommends that appeals be requested as soon as possible. During
an appeal, the removal decision will remain in place. A written
response to the appeal will be provided to the student by mail and
email (if both addresses are known) within 30 business days of the
date an appeal notice is received by the Provost or the Provost’s
designee.

Filing Discrimination Grievance

A student who believes that they have been removed from the
University and/or University housing due to unlawful discrimination
on the basis of disability may file a grievance pursuant to the
Disability Services Policies, the Discrimination, Harassment, and
Sexual Violence Policy and the Discrimination and Harassment
Complaint Resolution Procedure. Grievances should be filed with the
ADA/504 Coordinator for Students (Daniel Newman: 617-349-8572 or
dnewman@lesley.edu) or the Dean of Student Life (Dean Nathaniel
Mays: 617-349-8539 or nmays@lesley.edu).

Disciplinary Policies

This Emergency Removal Protocol is not a student disciplinary policy.
The protocol works in conjunction with, not in the place of, the
University’s student discipline related policies, including but not
limited to the Community Standards of Conduct, the Drugs and
Alcohol Policy, and the Discrimination, Harassment, and Sexual
Violence Policy. These policies can be found in the Student
Handbook and in the Graduate Academic Catalog which can be
found at https://www.lesley.edu/academic-policies. The same
conduct or communications for which a student may be removed
from the University and/or University housing may also violate other
University policies and require separate action by the University. For
example, the use of illegal drugs could justify removal from
University housing as well as constitute a violation of the Drugs and
Alcohol Policy, justifying disciplinary action. Accordingly, a student
may be removed from a residential hall and/or from the campus and
may also be the subject of a separate student disciplinary or other
University proceeding.

This Student Emergency Removal Protocol is not intended to create a
contract between Lesley University and its students, employees, or
other persons. Lesley reserves the right to amend or revoke this and
other policies at any time without notice.

Revised: 12/13/16

STUDENT LIFE CONDUCT PROCEDURE

Purpose and Scope

These procedures apply to all reports of student misconduct
occurring on and off the Lesley University campuses, including but
not limited to misconduct in connection with courses, internships
and practicum experiences, study away programs, residence halls,
and athletics. Student misconduct refers to any behavior by
undergraduate or graduate students enrolled at Lesley that may
violate any University policy. Examples of University policies include
the Community Standards of Conduct, the Acceptable Use Policy, the
Drugs and Alcohol Policy, and other conduct policies, which are
available here: http://lesley.smartcatalogig.com/. Notwithstanding
the foregoing, reports of student violations of the Discrimination,
Harassment, and Sexual Violence Policy and reports of violations of
the Unequal Consensual Relationships Policy are reviewed under the
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Discrimination and Harassment Complaint Resolution Procedure.
Student athletes are also subject to the policies in the Student-
Athlete Handbook, which can be found on the Athletics web page:
http://athletics.lesley.edu/information/services/index.

Lesley University investigates reports of student misconduct in an
impartial, prompt, and equitable manner. Reports may be submitted
by any member of the University community or the public. All student
misconduct reports are investigated by the Dean of Student Life and
Academic Development or the Dean’s designee. The directors of the
following programs serve as the Dean’s designee and investigate
reports of misconduct by students in their programs: Threshold
Program, Young Artist Residency Program, and other non-
matriculated student programs.

Reports of misconduct or retaliation may be made to any of the
following people:

Dr. Nathaniel Mays

Dean of Student Life and Academic Development
29 Everett Street

Cambridge MA 02138

617.349.8539

Email: nmays@lesley.edu

Ms. Marylou Batt

Vice President of Administration
29 Everett Street

Cambridge MA 02138
617.349.8564

Email: mbatt@lesley.edu

Michelle Polowchak

Associate Vice President of Human Resources
29 Everett Street

Cambridge MA 02138

617.349.8785

Email: michelle.polowchak@lesley.edu

Public Safety
+ Doble Campus: 617.349.8888
+ Brattle Campus: 617.871.6029

+ College of Art and Design (LA+D), Lunder Arts Center:
617.349.8010

+ University Hall, Porter Campus: 617.349.8390

Local law enforcement may be contacted by calling 911. Note,
however, that contacting law enforcement does not constitute a
report to Lesley. To make a report to Lesley, you must contact one of
the University representatives identified above.

No Retaliation: Retaliating against anyone for making a student
misconduct report or participating in the review process is prohibited
and will result in sanctions, up to and including dismissal from the
University. All members of the Lesley community are encouraged to
report immediately any suspected form of retaliation.

Interim Measures: After receiving a report of student misconduct, the
University may apply interim measures to protect the health, safety,
and/or other important interests of its community members.
Examples include but are not limited to no trespass, no contact, or
stay away orders, removal from an athletic team or University
program, removal from campus or campus housing, and/or
temporary suspension.

Dean’s Review Process

The Dean’s Review Process seeks to determine whether a student has
violated a University conduct policy. The following steps are taken to
review and resolve matters:

1. People reporting violations of University policy may be
encouraged by the Dean or the Dean’s designee to make their
report in writing.

2. Astudentis notified in writing by a message to their University
email address meet in person or by phone with the Dean or the
Dean’s designee. Students are required to attend the meeting or
respond to the email message within 72 hours of the meeting
notice. If a student does not attend the meeting or respond to the
request, the review process continues and a decision may be
reached without the student’s participation.

3. The Dean or the Dean’s designee meets in person or by phone
with all persons involved with the incident as part of the
investigation. At the discretion of the Dean or the Dean’s
designee, other persons may participate in the meeting on behalf
of the University. The Dean or designee takes notes during the
meeting which will be confirmed for accuracy by the student,
employee, or other person (with their signature and the date at
the end of the meeting; if the participant refuses to sign the
notes, a witness will sign to that effect). Neither the student
suspected of a violation of University policy, nor any other person
interviewed during the Dean’s Review Process, may ordinarily be
represented or accompanied by anyone at the meeting, within
the sole discretion of the Dean or the Dean’s designee. Anyone
participating in the investigation may also submit their own
written account of the incident, either before or within 72 hours
after the meeting.

4. The failure of a student to cooperate meaningfully in a review of a
report of misconduct may be grounds for discipline, up to and
including dismissal from the University.

5. The Dean or the Dean’s designee reviews the witness interview
notes and written materials submitted by students, employees,
or others during the Dean’s Review Process, and any related
reports from other offices such as Residence Life and Public
Safety, to determine if there was a violation of a University
conduct policy.

6. The Dean or the Dean’s designee determines whether there has
been a violation of a University conduct policy. In making a
determination, the Dean or designee evaluates whether the
alleged misconduct occurred based on the preponderance of the
evidence presented. The Dean or the Dean’s designee also
determines the sanction for any violation of a University conduct
policy. (Refer to the section on Sanctions below.) The Dean or the
Dean’s designee may also refer the matter to another department
or administrator in the University for further review.

7. The Dean or the Dean’s designee issues a letter to the student(s)
who is the subject of the misconduct report, indicating the
outcome of the review process. The letter is sent electronically to
the student’s University email address.

8. The Dean or the Dean’s designee may share the determination
with others within the University whom the Dean or the designee
deems appropriate.

SANCTIONS AND APPEALS

Sanctions
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If a policy violation is found, the Dean or the Dean’s designee may
implement sanctions immediately. The Dean and designee have
discretion to impose a variety of sanctions and other actions,
including but not limited to those listed here; these are only
examples. The list includes behavioral infractions and the range of
potential sanctions. When noted, “progressive” refers to sanctions
that increase in magnitude (i.e., amount of fine; length of
suspension). Fines are increased by increments of $25 for each
subsequent violation. Actual sanctions will reflect an assessment of
all the facts and the nature of an offense. Progressive sanctions are
not required. It is possible, when a student’s actions are particularly
dangerous or egregious, for a student to receive any sanction
available to the University or to be expelled from the University, even
for a first offense.

1. Physical violence, serious threats, intimidating and/or
aggressive behavior, weapons policy violations

a. 1stoffense: conduct probation, suspension from University
housing and/or classes, counseling, or potential dismissal
from University housing and/or the University

b. 2nd and subsequent offenses: extended probation, dismissal
from University housing and/or the University

2. Smoking in University housing
a. 1stoffense: fine ($50) and conduct alert

b. 2nd and subsequent offenses: progressive fine, conduct
probation, suspension from University housing

3. Fire safety violations

a. lstoffense: fine ($100), conduct alert, including confiscation
of candles and/or incense, etc.

b. 2nd and subsequent offenses: progressive fine, conduct
probation, suspension from University housing

4. Tampering with, or damage to, fire safety equipment, failure to
vacate

a. lstoffense: fine ($100), conduct probation, payment of all
damages and any fines from fire department, suspension
from University housing

b. 2nd and subsequent offenses: progressive fine, extended
probation, payment of all damages and fines, suspension or
dismissal from University housing

5. Damage to property or removal of University furniture or
furnishings

a. Unintentional: conduct alert and payment of all damages

b. Intentional or malicious: fine ($50) and conduct probation,
payment of all damages, suspension from University housing

6. Guests (host students are responsible for their guests’ behavior)

a. Fine ($50), conduct alert, conduct probation, loss of guest
privileges for period of time (progressive), suspension from
University housing, and exclusion of particular guest from
campus.

7. Alcohol

a. Under-age drinking

« 1stoffense: fine ($50), mandatory alcohol education
program, conduct alert, and/or communication with
parents and confiscation of alcohol

+ 2nd and subsequent offenses: progressive fine,
mandatory alcohol education program, conduct
probation, referral to counseling, restrictions on guests in
residence hall room, restriction on visiting other residents
where alcohol is present, possible communication and/or
conference with parent(s), suspension from University
housing

b. Irresponsible Use

+ Use of alcohol (under-age or not) that results in disruptive
behaviors will be subject to the under-age drinking
sanction

8. lllegal Drugs

Consistent with the University’s Drugs and Alcohol Policy,
possession, distribution, or use of illegal drugs or drug
paraphernalia also renders a student liable to disciplinary action
by the University, including but not limited to confiscation of
materials, dismissal, or referral to local police authorities.
Dealing, selling, and/or distributing illegal drugs is cause for
immediate removal from University housing pending
investigation. (Despite changes to Massachusetts law, the
manufacture, distribution, dispensing, possession, or use of
marijuana - including medical marijuana - remain prohibited
under federal law and, thus, are prohibited everywhere on
campus including in student residential facilities (dorms), parking
lots, University vehicles, University buildings, and any other
property owned, operated, or leased by the University.)

a. lstoffense: fine ($75), mandatory drug education program,
conduct probation and confiscation of illegal drugs

b. 2nd and subsequent offenses: progressive fine, mandatory
drug education program, counseling, extended probation,
suspension or dismissal from University housing and/or the
University

9. Disturbing the peace/hazardous behavior
a. 1stoffense: fine ($75) and conduct alert

b. 2nd and subsequent offenses: progressive fine, conduct
probation, or suspension from University housing.

The Dean or the Dean’s designee may also impose any of the
following requirements: no trespass, no contact, or stay away orders;
mandatory counseling; referral to a support program; suspension
and/or dismissal from an athletic team; and prohibition from
participating in a study away program. Any discipline, suspension, or
dismissal does not affect the student’s financial obligation to the
University for tuition, residence fees, or other indebtedness.

Appeals

A student may appeal a determination that they violated a University
policy; however a student who elected not to participate in the
Dean’s Review Process waives any right to appeal a finding that a
violation occurred. In addition, if the Dean or the Dean’s designee
finds no policy violation in a case where a student claims that they
were physically harmed in any way or threatened with physical harm,
then that student may appeal the no-violation finding; however, a
student who elected not to participate in the Dean’s Review Process
waives any right to appeal a finding of no violation.
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After the Dean’s Review Process, a decision made by the Dean's

designee may be appealed once to the Dean and a decision made by

the Dean may be appealed once to the Provost or the Provost’s

designee. There are no further rights of appeal.

There are two bases for an appeal: (1) facts showing that a
procedural error affected the determination of whether the student
violated an applicable policy, or (2) facts relevant to the
determination that were not available at the time of the Dean’s
Review Process. To illustrate, a procedural error that prevents an eye
witness from speaking with the Dean or designee may provide the
basis for an appeal if the information from the witness contradicts
one or more factual findings necessary to the determination of a
policy violation. Similarly, there may be a basis for an appeal if an eye
witness does not become available until after a determination has
issued.

A student wishing to appeal must give written notice to the Dean or
the Dean’s designee within seven days of receiving the findings.

While an appeal is pending, any sanctions may be suspended or
modified in the discretion of the Dean or the Dean’s designee, as
applicable. If the appeal is denied, the sanctions will be immediately
reinstated.

If the written appeal letter states in good faith one of the permitted
bases for appeal, the Dean or the Dean’s designee forwards the
appeal and a copy of the letter indicating the outcome of the review
process to the Provost or the Dean for review. The Dean or the
Provost (or the Provost’s designee) reviews the appeal and the letter
indicating the outcome of the review process and, in their sole
discretion, make a determination to (1) uphold the determination, (2)
review the determination on the merits, (3) assign the review to
another University official as appropriate, or (4) instruct the Dean’s
designee or the Dean to re-open the Dean’s Review Process. Absent
exceptional circumstances, the Dean or the Provost (or the Provost’s
designee) makes a determination within 30 University business days
of the Dean’s designee’s or the Dean’s receipt of the appeal. The
decision of the Dean or the Provost (or the Provost’s designee) is
based upon the preponderance of the evidence and is final. The
student who appealed will be sent a letter notifying them of the
results of the appeal.

Use of Information and Confidentiality: Information gathered during
one investigation may be used in other investigations at the
discretion of the Dean. The University makes reasonable efforts to
protect the privacy and confidences of all parties during the
investigation, consistent with and subject to the University’s need to
investigate the report of misconduct and implement any sanctions.
However, the Dean or the Dean’s designee may in their discretion
share information gathered during the investigation with any party.

Changes to and Variations from this Policy: The University retains
the right to amend this policy at any time and will post changes on
the Lesley University website.

These procedures are designed to promote fairness. Accordingly,
variations are permissible when undertaken to promote fairness to
the students involved or for the welfare of the Lesley University
community.
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COMMUNITY STANDARDS OF CONDUCT

Purpose: To establish minimum standards of behavior for all
members of the Lesley University community.

Scope: This policy applies to all members of the Lesley University
community, including faculty, adjunct faculty, staff, students,
alumni/ae, vendors, contractors, consultants, guests, and visitors.
This policy applies to any activity related to Lesley University, either
on or off campus, and to any off-campus conduct that may have an
effect on the Lesley University community.

Policy Statement: Lesley University respects the dignity of every
individual and expects members of the Lesley University community
to:

Conduct themselves in a respectful and professional manner.

+ Conduct themselves in a manner compatible with the
University’s mission as an educational institution.

+ Refrain from behavior that substantially disrupts the educational
and working environment at the University.

+ Refrain fromillegal activity, and understand that the University
may take action regardless of the outcome of any criminal
investigation or prosecution.

+ Understand that conduct, occurring either on or off campus, that
adversely affects or has the potential to adversely affect, the
University or members of the University community, may violate
the Community Standards of Conduct.

+ Refrain from injuring, threatening to injure, or attempting to
injure another person, whether in person, through electronic or
digital communications, or otherwise. This includes physical
action, non-physical action, intimidation, and threats.

+ Refrain from damaging or threatening to damage property.

+ Avoid any activity that poses a significant risk to the health or
safety of any member of the University’s community or a member
of the public.

+  Comply with University policies and procedures. Examples of
University policies include:

« Discrimination, Harassment, and Sexual Violence Policy
+ Unequal Consensual Relationship Policy

+ Student Alcohol and Illegal Drug Use Policy

+ Acceptable Use of Technology Policy

Most University conduct policies are available at this link:
https://lesley.edu/behavior-policies

Student handbooks are available at this link:
http://lesley.smartcatalogig.com/ and program-related handbooks
are available from each program

Faculty Handbooks are available at this link:
https://lesley.edu/faculty-staff/faculty-academic-
resources/handbooks-cba
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The Employee Handbook is available at this link:
https://lesley.edu/faculty-staff/human-resources/human-resources-
office

Reporting: It is the obligation of the members of the Lesley
University community to report violations of these Community
Standards of Conduct to one of the people listed below. Any
reported violation will be promptly investigated.

Investigation and Sanctions: The University will investigate all good
faith reports of violations of these Community Standards of Conduct.
Reports of discrimination, harassment, and sexual violence will be
investigated pursuant to the Discrimination, Harassment, Sexual
Violence Policy and the Discrimination and Harassment Resolution
Procedures. The University’s investigations and sanctions may
proceed even if the persons involved are on leave from or not
currently engaged with the University.

Depending on the circumstances, the University may take immediate,
interim action pending the conclusion of an investigation. The
University may immediately remove anyone from the campus or any
University-sponsored event if the person’s behavior is disrupting any
classroom or educational environment, work environment, or any
University-sponsored event, is threatening to the health or safety of
any person, or may damage property. The University, at its
discretion, may also remove someone from campus or prohibit
someone from attending a University-sponsored event during the
course of an investigation. In the event of alleged unlawful behavior,
or as deemed necessary in any emergency situation, the University
may notify the Lesley University Office of Public Safety and the
appropriate law enforcement agency.

The person investigating a reported violation may find that a single
significant incident, a pattern of less significant behavior, or a
combination of the two, violate the Community Standards of
Conduct. The investigator applies a preponderance of the evidence
standard and applies a reasonable person standard to determine
whether a violation of the Community Standards of Conduct has
occurred. The decision of the investigator is final.

The University may suspend, dismiss, or otherwise discipline any
member of the Lesley University community for violations of the
Community Standards of Conduct. Dismissal may occur even on a
first offense, depending on its severity.

Report suspected violations of these Community Standards of
Conduct to:

Dr. Nathaniel G. Mays

Dean of Student Life and Academic Development
29 Everett Street

Cambridge MA 02138

617 349-8539

Email: nmays@lesley.edu

or:

Ms. Michelle Polowchak

Associate Vice President of Human Resources
29 Everett Street

Cambridge MA 02138

617 349-8785

Email: michelle.polowchak@lesley.edu
Email: hr@lesley.edu

You may also contact Lesley Public Safety at:

Doble Campus/Main Number: 617-349-8888
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Brattle Campus: 617-871-6029
Porter Campus: 617-349-8390

You may also choose to contact local law enforcement by calling 911.
In the case of an emergency, please CALL THE POLICE at 911.

These Community Standards of Conduct are not intended to create a
contract between the University and any person or organization. The
University reserves the right to amend or revoke this policy at any time
without notice.

Approved and Richard S. Hansen, President
signed by:

Date: May 31,2019

History: Revised - June 4, 2012

Revised - July 7,2014

Revised - June 30, 2016

Revised - May 31,2019

Dean of Student Life and Academic
Development; and

Responsible
Officials:

Associate Vice President for Human
Resources

DISCRIMINATION, HARASSMENT, AND SEXUAL
VIOLENCE POLICY

Purpose: To define, prevent, and respond to discrimination and
harassment, including sexual violence. This Policy reflects the
University’s compliance with Title IX and other federal and state laws.

Scope: Lesley University community, including faculty, adjunct
faculty, staff, students, alumni/ae, vendors, contractors, consultants,
guests, and visitors.

Policy Statement: Lesley University respects the dignity of every
individual and expects members of the community to respect each
other. The University’s Community Standards of Conduct
(http://www.lesley.edu/policies/community-standards-of-conducty/)
describes the University’s general expectations of conduct.
Violations of this Policy are also violations of the Community
Standards of Conduct.

Lesley forbids discriminatory or harassing conduct that is based on
an individual's race, ethnicity, color, religion, gender, national origin
or ancestry, age, physical or mental disability, pregnancy or parental
status, sex, sexual orientation, gender identity, gender expression,
genetic information, veteran or military status, membership in
Uniformed Services, and all other categories protected by applicable
state and federal laws (together, “protected categories”).

This Policy addresses the University’s aim to provide an environment
that is free of discrimination and harassment on the basis of

protected categories, including sexual harassment and sexual
violence. Discrimination and harassment undermine the basic
principles of the Lesley community, and are strictly prohibited. Some
forms of discrimination and harassment are also unlawful and carry
criminal penalties.

Sexual harassment, sexual violence, domestic violence, dating
violence, or stalking committed by students or employees, whether
on or off campus, or by any individual on Lesley's campus or within
its programs or activities, violates this Policy.

Through this Policy, Lesley intends to provide broader protections
from discrimination and harassment than are afforded by state or
federal laws. Accordingly, Lesley may take disciplinary or corrective
actions pursuant to this policy for discriminatory or harassing
misconduct which does not rise to the level of a violation of law.

Definitions:

Discrimination is defined as treating individuals or groups less
favorably in the terms or conditions of their employment or
education on the basis of their membership in one or more of the
protected categories listed above.

Harassment is defined as verbal, physical, or other conduct such as
threats, physical force, slurs, bullying, cyber bullying, stalking,
discriminatory treatment, or other conduct related to an individual's
membership in one or more of the protected categories that has the
purpose or effect of:

+ Causing areasonable person to feel humiliated or intimidated;

+ Unreasonably impeding or interfering with academic status,
academic performance, education, work status, or work
performance;

+ Unreasonably creating an intimidating, offensive, or hostile
environment in the residential hall, learning environments such
as the classroom, work environment, or cyber environment;

+ Interfering substantially with an individual's participation in the
University community; and/or

+ Causing a reasonable person to fear for his or her safety or the
safety of others or suffer substantial emotional distress.

Stalking means engaging in a course of conduct directed at a specific
person (on the basis of the person’s membership in one or more of
the protected categories) that would cause a reasonable person to
fear for his or her safety or the safety of others or suffer substantial
emotional distress. For purposes of this definition:

+  Course of conduct means two or more acts, including, but not
limited to, acts in which the stalker directly, indirectly, or through
third parties, by any action, method, device, or means, follows,
monitors, observes, surveils, threatens, or communicates to or
about a person, or interferes with a person’s property.

+ Reasonable person means a reasonable person under similar
circumstances and with similar identities to the victim.

+  Substantial emotional distress means significant mental suffering
or anguish that may, but does not necessarily, require medical or
other professional treatment or counseling.

Sexual harassment is a type of harassment and a form of
discrimination based on gender, defined as unwelcome sexual
advances, requests for sexual favors, and all other verbal or physical
conduct of a sexual nature when:



« Submission to or rejection of such conduct is made, either
explicitly or implicitly, a term or condition of an individual's
academic advancement, employment, or participation in Lesley's
programs or activities;

+  Submission to or rejection of such conduct by an individual is
used as a basis for academic or employment decisions affecting
such individual, or decisions affecting such individual's
participation in Lesley's programs or activities; or

+  Such conduct has the purpose or effect of creating a hostile
environment - that is, unreasonably interfering with an
individual's work, academic performance, education, or
participation in Lesley's programs or activities.

Sexual harassment may occur regardless of the intention of the
person engaging in the conduct. Sexual harassment may occur
regardless of whether the individuals involved are of the same or a
different gender.

While it is not possible to list all circumstances that may constitute
sexual harassment, the following are some examples of conduct
which may, depending upon the circumstances, constitute sexual
harassment:

+ Sexual advances - whether they involve physical touching or not.

+ Requests or demands for sexual favors, accompanied by implicit
or explicit promised rewards or threats concerning an individual's
admission, advancement, academic decisions, grades, job
benefits, evaluations and reviews, salary, promotions, health and
welfare benefits or continued employment.

« Unwelcome jokes, verbal abuse, comments, conduct, or
innuendo of a sexual nature.

+ Use of sexual epithets, verbal or written references to sexual
conduct, gossip regarding an individual's sex life, or comments
concerning an individual's body, sexual activity, deficiencies, or
prowess.

+ Displaying sexual objects, pictures, or cartoons.

« Offensive, suggestive, or obscene letters, notes, emails, and
invitations of a sexual nature.

+ Leering, patting, grabbing, pinching, and brushing against the
body, sexual gestures, or suggestive or insulting comments.

+ Inquiriesinto an individual's sexual activities.
+ Assault or coerced sexual acts.

Romantic or sexual relationships between individuals who are also in
employment, academic, or professional relationships are inherently
problematic, and in some cases are prohibited. Romantic or sexual
relationships between students and employees (including faculty)
are prohibited. For detailed information, please refer to Lesley
University's Unequal Consensual Relationships Policy.

Sexual violence is a form of sexual harassment. Sexual violence
means having sexual contact with someone who does not consent to
the sexual contact.

Consent means an affirmative, voluntary, mutual agreement to have
sexual contact. Consent must be expressed by outward
demonstration, verbally or non-verbally, through mutually
understandable words or actions. Consent means agreeing to or
participating in a particular sexual activity without any coercion,
force, fear, or intimidation.
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Silence or lack of resistance does not constitute consent. Consent
can be revoked at any time; a person can change her or his mind
about continuing with the sexual contact. Revocation of consent
must be expressed by outward demonstration, verbally or non-
verbally, through mutually understandable words or actions. Neither
past consent nor prior consensual sexual activity, by itself,
constitutes consent to future sexual contact.

Consent can never be given by someone who is

+ under the statutory age of consent (in Massachusetts, that means
under the age of 16),

+ asleep,
« unconscious, or
+ incapacitated due to drugs, alcohol, or any other cause.

Itis against the law and against University policy to have sexual
contact with someone who does not give her or his consent or who is
incapable of giving consent.

Sexual violence may occur regardless of the intention of the person
engaging in the conduct. Sexual violence may occur regardless of
whether the individuals involved are of the same or a different
gender.

Massachusetts law states: “Whoever has sexual intercourse or
unnatural sexual intercourse with a person, and compels such person
to submit by force and against his will, or compels such person to
submit by threat of bodily injury and if either such sexual intercourse
or unnatural sexual intercourse results in or is committed with acts
resulting in serious bodily injury, or is committed by a joint
enterprise, or is committed during the commission or attempted
commission of an offense...shall be punished by imprisonment in the
state prison for life or for any term of years.”

While it is not possible to list all circumstances that may constitute
sexual violence, the following are some examples of conduct which
may constitute sexual violence:

+ Unwanted physical touching
« Thethreat of sexual violence

+ Sexual coercion (harassment, bullying, or coercion of a sexual
nature)

+ Sexual battery (physical violence such as bruising or forceful
detainment)

« Rape or coerced sexual acts (non-consensual penetration of any
kind)

+ Sexual assault is an offense that meets the definitions of rape,
fondling, incest, or statutory rape.

+ Rape: The penetration, no matter how slight, of the vagina or
anus with any body part or object, or oral penetration by a
sex organ of another person, without the consent of the
victim.

+ Fondling: The touching of the private body parties of another
person for the purpose of sexual gratification, without the
consent of the victim.

+ Incest: Sexual intercourse between persons who are related
to each other within the degrees wherein marriage is
prohibited by law.
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+ Statutory rape: Sexual intercourse with a person who is under
the statutory age of consent (which is age 16 in
Massachusetts).

As used in this policy, the term sexual violence is broader than the
statutory definitions for the crimes of sexual assault, sexual battery,
sexual coercion, and rape, which are also prohibited by this policy.
Consequently, a person found not guilty of a crime of sexual violence,
such as rape, could still be found to have violated Lesley's policy
against sexual violence.

Domestic violence means violence committed by
« acurrent or former spouse or intimate partner of the victim,
+ aperson with whom the victim shares a child in common,

+ aperson who is cohabitating with or has cohabitated with the
victim as a spouse or intimate partner,

« aperson similarly situated to a spouse of the victim under state
domestic or family violence laws, or

+ any other person against an adult or youth victim who is
protected from that person’s acts under the domestic or family
violence laws of the jurisdiction.

Dating violence means violence committed by a person who is or
has been in a social relationship of a romantic or intimate nature
with the victim and where the existence of such a relationship shall
be determined based on the reporting party’s statement and based
on a consideration of the following factors:

+ the length of the relationship;
+ thetype of relationship; and

+ thefrequency of interaction between the persons involved in the
relationship.

Dating violence includes, but is not limited to, sexual or physical
abuse or the threat of such abuse. Dating violence does not include
acts covered under the definition of domestic violence.

Reporting an Incident

Who can submit a complaint, who must report a complaint, and
against whom may a complaint be submitted?

A discrimination or harassment complaint may be submitted by an
employee or student.

A complaint may be filed against anyone in the Lesley community:
faculty, adjunct faculty, staff, students, alumni/ae, vendors,
contractors, consultants, guests, and visitors. The University follows
the Complaint Resolution Procedures in reviewing such complaints.
In certain circumstances, the Equal Opportunity & Title IX
Coordinator may proceed with an investigation even if no written
complaint s filed.

All employees (faculty, adjunct faculty, and staff) must report to at
least one of the people or offices listed below if they witness or
receive complaints of discrimination and harassment, including
sexual violence.

+ Incases alleging sexual violence, employees are considered
“responsible employees” under federal guidance.

+ However, certain employees in the student Counseling Center
and the student Health Service Center have obligations of
confidentiality and therefore are not “responsible employees”
and are not required to make such reports.

The University requires employees and encourages students to notify
at least one of the people or offices listed below about discrimination
or harassment at field training sites or internship sites.

The University encourages former employees, former students, and
third parties, who have information about possible misconduct by
members of the Lesley community or on the Lesley campus, to
inform at least one of the people listed below so that the University
may consider the information in assessing whether to take
preventive or corrective action.

The Complaint Resolution Procedures do not apply to information
submitted by or against persons who are not employees or students,
unless the University in its discretion finds it appropriate to apply the
Complaint Resolution Procedures in a particular set of
circumstances.

The University retains the right to determine whether to address a
report of misconduct outside of the Complaint Resolution
Procedures in circumstances when the safety of the University
community is at risk, if the material facts are undisputed, if there are
extenuating circumstances involving any of the persons involved, or
if the Equal Opportunity & Title IX Coordinator, in consultation with
appropriate administrators, determines it is in the best interest of the
University and/or the community to do so.

Report incidents of discrimination, harassment, or sexual
violence to:

Dr. Anita Poole-Endsley

Equal Opportunity & Title IX Coordinator
29 Everett Street

Cambridge, MA 02138

617.349.8809

Email: apooleen@lesley.edu

Email: equalopportunity@lesley.edu

or:

Public Safety Office

34 Mellen Street

Cambridge, MA 02138

617.349.8888

Email: publicsafetysupervisors@live.lesley.edu

Reports of harassment and sexual violence may also be made to the
police at 911.

All members of the Lesley University community who experience or

witness an incident of sexual harassment, sexual violence, domestic
violence, dating violence, or stalking are encouraged to report such

incident. As noted above, all employees must make a report if they

witness or receive a complaint of any such incident, and must do so
immediately.

Lesley University encourages everyone to report discrimination and
harassment immediately; delayed reporting may diminish the
University's ability to investigate and respond effectively to the
report. Lesley takes steps to provide a prompt and effective response
to all reports of sexual violence about which it becomes aware,
whether or not a complaint is filed. All complainants receive written
notification of their rights under Lesley University policy.

Lesley University assists complainants in notifying law enforcement
authorities if they choose to do so. Complainants have the right not
to notify law enforcement authorities; however, the University may in
some cases have an obligation to report certain incidents to law
enforcement authorities. Preserving evidence may be important to



future criminal, civil, or disciplinary proceedings, including, where
necessary, obtaining protection orders.

Support Services and Resources

In addition to the persons and offices noted above, the University
offers a variety of support services and other resources to students
and employees, and other support services and resources are
available off campus in the Cambridge area as well. Please see
Appendix A.

Employee Responsibility

Any employee who witnesses an incident or receives a complaint of
discrimination or harassment, including but not limited to an
incident of sexual harassment, sexual violence, domestic violence,
dating violence, or stalking, must immediately contact any of the
University officers listed above.

Accordingly, an employee’s failure to report discrimination or
harassment may warrant disciplinary action, up to and including
dismissal from employment at the University. An employee’s failure
to report may also lead to personal liability under law.

However, certain employees in the Counseling Center and Health
Services are confidential resources, are exempt from this
requirement, and will not share information reported to them
without a legal exception or explicit permission.

Students

Everyone at Lesley University has the responsibility to ensure that
our environment is free from discrimination and harassment. We
expect members of our community to avoid any behavior that could
reasonably be interpreted as discriminatory or harassing, and to
report any observations of discrimination or harassment.

Any student who witnesses discrimination or harassment, including
but not limited to an incident of sexual harassment, sexual violence,
domestic violence, dating violence, or stalking, should contact any of
the University officers listed above or any member of the office of
Residential Life, coaches, athletic director, or any member of the staff
of the Dean of Student Life and Academic Development.

Any student who believes that he or she has been subject to
discrimination or harassment, including but not limited to an
incident of sexual harassment, sexual violence, domestic violence,
dating violence, or stalking, should contact any of the University
officers listed above or any member of the office of Residential Life,
coaches, athletic director, or any member of the Dean of Student Life
and Academic Development staff.

Confidential Resources

Lesley provides students and employees with access to support
services that are strictly confidential. Certain employeesin the
Counseling Center and Health Services have been designated as
confidential resources and are exempt from the mandatory reporting
requirements of this Policy. Unless required by law, confidential
resources must not share private information reported to them
without explicit permission. For more information, please see the
Sexual Misconduct Confidential Reporting Resources page on
Lesley’s website here: https://lesley.edu/sites/default/files/2018-
01/Title-IX-Sexual-Misconduct-Confidential-Reporting-Resources-
January-2018.pdf.

Investigation of Complaints, Interim Measures, and Corrective
Action

Investigations
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When Lesley receives a complaint, it promptly, thoroughly, and
impartially investigates the matter in a fair and expeditious manner.
Lesley investigates to determine what occurred and then takes
appropriate steps to resolve the situation. For detailed information
on the procedure, including how to file a complaint and the steps of
the investigation process, please refer to Lesley University's
Complaint Resolution Procedure.

The University will investigate all incidents occurring on Lesley
University property. Further, the University will investigate all
incidents involving University sponsored programs or University
vehicles regardless of whether the incidents occur on University
property.

With respect to complaints of sexual harassment, sexual
discrimination, sexual violence, domestic violence, dating violence,
and stalking, persons who have received relevant annual training will
investigate the complaints, make findings, and determine sanctions,
if any. Findings are determined according to a preponderance of the
evidence standard (i.e. more likely than not).

An investigation by the University is different from any police or
government investigation, and a police or government investigation
does not relieve the University of its independent obligation to
investigate the conduct under Title IX or this Policy.

Interim Measures

As described in more detail in the Complaint Resolution Procedure,
the University may decide to take interim safety measures during an
investigation, such as involuntary removal and no-contact orders, or
to take other restorative and preventative measures, such as
education, training, monitoring, supervision, security, academic
support, physical health and mental health services, counseling, etc.

Corrective Actions

If the University determines that this Policy was violated, the
University may impose sanctions including but not limited to no-
contact orders, suspension, or dismissal from the University, and
mandatory education or counseling, in addition to any criminal
penalties pursued by the state and law enforcement. In addition, the
University cooperates in the enforcement of protective orders, no-
contact orders, restraining orders, or similar orders issued by a
criminal or civil court.

The University takes steps to prevent the recurrence of any
discrimination or harassment and to remedy its effects on the
complainant and others, as appropriate.

Where possible, the University will assist persons complaining of
domestic violence, dating violence, sexual assault, or stalking by
separating the parties. Where feasible and warranted, the University
will also seek to change academic, living, transportation, and work
situations at the complainant’s request. The University may also
take other steps such as approving leaves of absence and extensions
on assignments or requiring training and counseling. Such
accommodations are available regardless of the complainant’s
choice to report the crime to the University or local law enforcement,
and any information about such accommodations or protective
measures will be kept confidential to the extent such confidentiality
does not impair the University’s ability to provide the
accommodations.

Duty of Good Faith

Lesley University prohibits any member of the Lesley community
from knowingly or recklessly bringing a false complaint against
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another member of the Lesley community. Any such action can lead
to disciplinary action, up to and including expulsion from the
University or dismissal from employment with the University.

Protection against Retaliation

Retaliation is unlawful. Lesley University does not permit retaliation
against any individual who makes a report pursuant to this policy or
who cooperates in the investigation of such reports.

Any student found to be engaging in retaliation will be subject to
disciplinary action, up to and including dismissal from Lesley
University.

Any employee found to be engaging in retaliation will be subject to
disciplinary action, up to and including dismissal from employment
at Lesley University.

Confidentiality and Use of Information:

Reasonable efforts will be made to protect the privacy and
confidences of all parties during the investigation, consistent with
and subject to the University’s need to investigate the complaint
and/or implement any corrective action. Lesley will make reasonable
efforts to investigate and respond to the complaint consistent with a
Reporter’s request for confidentiality or request not to pursue an
investigation. If a Reporter insists that the Reporter’s name or other
identifiable information not be disclosed to the Respondent or
others, Lesley’s ability to respond may be limited.

However, Lesley will evaluate requests for confidentiality and may
share information or take action in order to assist the Reporter or the
University community.

Information gathered during one investigation may be used in other
investigations at the discretion of the University.

State and Federal Resources: Students and employees are
encouraged to report claims internally. However, individuals may
choose to file a complaint with the government agencies set forth
below.

Cambridge Police Department

125 Sixth Street, Cambridge MA 02142
Emergency 911

Sexual Assault Hotline 617.349.3381
617.349.3300

Massachusetts Commission Against Discrimination (MCAD)
One Ashburton Place, Room 601, Boston MA 02108
617.727.3990

The United States Equal Employment Opportunity Commission
(EEOC)

One Congress Street, Room 1001, Boston MA 02114

617.565.3200

Office of Civil Rights ("OCR") - Boston Office

US Department of Education, 8th Floor, 5 Post Office Square, Boston,
MA, 02109-3921

617.289.0111

Please note that the timing and conditions of the University's
investigation may be affected by external factors beyond its control,
including lawsuits and investigations by law enforcement agencies.

Lesley University is an equal opportunity, affirmative action educator
and employer. The foregoing Discrimination, Harassment, and
Sexual Violence Policy is not intended to create a contract between

Lesley and its students, employees, or other persons. Lesley reserves
the right to amend or revoke its policies at any time without notice.

Approved and signed Richard S. Hansen, President

by:
Date: May 31,2019
History: Issued -1987

Revised - June 1, 2009

Revised - November 18,2010

Revised - May 17, 2012
Revised - August 23,2013
Revised - February 27,2014
Revised - July 7, 2014
Revised - October 1, 2014
Revised - June 30, 2016
Revised - August 11,2017
Revised - May 31, 2019

Responsible Official:  Equal Opportunity and Title IX

Coordinator

Appendix A
Emergency and Support Resources - Sexual Violence

24- Hour Support Services

+ Police:
cambridgema.gov/cpd
911/617.349.3381

+ Lesley Public Safety Office:
617.349.8888

lesley.edu/public-safety/

+ Cambridge Police Sexual Assault
Hotline: https://www.cambridgema.gov/cpd/policeunits/suppor
tservicesdivision/sexualassaultunit.aspx ~ 617.349.3381

+ Cambridge Hospital:
https://www.challiance.org/
617.665.1429

+ Beth Israel Deaconess Hospital: https://www.bidmc.org/
617.667.7000

+ Boston Area Rape Crisis Center (BARCC): https://barcc.org/
617.492.RAPE(7273)/ 800.841.8371

+ Fenway Health Violence Recovery Program for lesbian,
gay,bisexual, and transgender survivors:



https://fenwayhealth.org/
617.927.6250

+ Planned Parenthood: https://www.plannedparenthood.org/

800.258.4448

Campus Support Services

Students

+ Student Counseling Center: lesley.edu/student-
counseling/ 617.349.8545

+ Student Health Services: lesley.edu/students/health-wellness-
safety/undergraduate-health-services 617.349.8222

« Dean for Student Life and Academic
Development: lesley.edu/student-life/ 617.349.8539

+ Student Disability Services: lesley.edu/disability-
services/ 617.349.8572

+ Student Residential Life Services: lesley.edu/residence-
life/ 617.349.8585

Employees

+ Assoc. VP of Human Resources: lesley.edu/faculty-staff/human-
resources/office-of-human-resources 617.349.8785

« Employee Assistance
Program: https://www.cigna.com/eapmanager/ 800.538.3543

Campus Complaints and Investigations

+ Equal Opportunity. & Title IX
Coordinator: https://lesley.edu/students/policies/equal-
opportunity-and-inclusion-policy 617.349.8809

« Dean of Student Life: lesley.edu/student-life/ 617.349.8539 or
617-894-2765

+ Associate VP of HR: lesley.edu/faculty-staff/human-
resources/office-of-human-resources 617.349.8785

+ VP for Administration: marylou.batt@lesley.edu 617.349.8564

Government Agencies

+ Mass. Commission against
Discrimination: mass.gov/mcad/ 617.727.3990

+ U.S. Equal Employment Opportunity
Commission: eeoc.gov/ 617.565.3200

+ U.S. Dept. of Education Office of Civil Rights
(OCR): ed.gov/about/offices/list/ocr/index.html 617.289.0111

National and Local Resources/Victim Advocacy

+ National Child Abuse Hotline: childhelp.org 617.727.3990

« National Domestic Violence
Hotline: www.thehotline.org 800.799.SAFE (7233)

+ Rape, Abuse & Incest National
Network: rainn.org 800.656.HELP (4673)

+ National Teen Dating Abuse
Hotline: loveisrespect.org 866.331.9474

« National Suicide Prevention
Lifeline: https://suicidepreventionlifeline.org/ 800.273.8255

Legal (Including Immigration/Visa) Resources
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+ Greater Boston Legal Services: https://gbls.org/ 617.371.1234

+ Harvard Legal Aid Bureau: harvardlegalaid.org/ 617.495.4408
+ Victim Rights Law Center: victimrights.org/ 617.399.6720
Financial

« Student Financial Aid: lesley.edu/students/financial-aid-bills-
payments/pay-your-bill 617.349.8760

DISCRIMINATION AND HARASSMENT
COMPLAINT RESOLUTION PROCEDURE

Purpose:

The process outlined in this Discrimination and Harassment
Complaint Resolution Procedure (the “Resolution Procedure”) is
intended to provide students and employees with prompt, fair, and
effective means of addressing complaints of discrimination and
harassment in violation of Lesley’s Equal Opportunity and Inclusion
Policy, the Discrimination, Harassment, and Sexual Violence Policy,
and the Unequal Consensual Relationships Policy (the “Policies”).

The Policies are available at these website links, and paper copies are
available upon request to the Equal Opportunity & Title IX
Coordinator:

+ The Equal Opportunity and Inclusion
Policy https://www.lesley.edu/students/policies/equal-
opportunity-and-inclusion-policy

« The Discrimination, Harassment, and Sexual Violence
Policy https://www.lesley.edu/students/policies/behavior-
policies/discrimination-harassment-and-sexual-violence-policy

+ The Unequal Consensual Relationships
Policy https://www.lesley.edu/students/policies/behavior-
policies/unequal-consensual-relationships-policy

As used in this Resolution Procedure, “discrimination and
harassment” includes violations of any of the Policies, for example,
discrimination on the basis of race, discrimination on the basis of
ethnicity, faculty-student romantic relationship, sexual harassment,
sexual violence, domestic violence, dating violence, or stalking.

Aviolation of one of the Policies may also result in a finding of
violation of the University’s Community Standards of Conduct.

Scope:

Lesley University community, including faculty, adjunct faculty, staff,
students, alumni/ae, vendors, contractors, consultants, guests, and
visitors.

Oversight:

The Equal Opportunity & Title IX Coordinator (the “Coordinator”) is
charged with conducting investigations, resolving complaints, and
determining any corrective actions and sanctions related to
discrimination and harassment. The Coordinator may delegate the
authority to conduct investigations, make findings, and determine
any corrective actions. The designee may not further delegate
without the approval of the Coordinator. On occasion, the University
may designate a third-party investigator.

If at any time during the course of investigating or resolving a
complaint of discrimination or harassment, the Coordinator or
designee (in consultation with the Coordinator) determine that a
complaint is not within the scope of the policies, the person initiating
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the complaint is referred to the appropriate office, and the
Coordinator’s or designee’s investigation is concluded.

Reporting an Incident:

Who can submit a complaint, who must report a complaint, and
against whom may a complaint be submitted?

A discrimination or harassment complaint may be submitted by an
employee or student. A complaint may be filed against anyone in the
Lesley community: faculty, adjunct faculty, staff, students,
alumni/ae, vendors, contractors, consultants, guests, and visitors. In
certain circumstances, the Coordinator may proceed with an
investigation even if no written complaint is filed.

All employees (faculty, adjunct faculty, and staff) must report to the
Coordinator (or any of the people or offices listed below) if they
witness or receive complaints of discrimination and harassment,
including sexual violence. In cases alleging sexual violence,
employees are considered “responsible employees” under federal
guidance.

The University requires employees and encourages students to notify
the Coordinator (or any of the people or offices listed below) about

discrimination or harassment at field training sites or internship sites.

The University encourages former employees, former students, and
third parties, who have information about possible misconduct by
members of the Lesley community or on the Lesley campus, to
inform the Coordinator (or any of the people or offices listed below)
so that the University may consider the information in assessing
whether to take preventive or corrective action.

The Complaint Resolution Procedures do not apply to information
submitted by or against persons who are not employees or students,
unless the University in its discretion finds it appropriate to apply the
Complaint Resolution Procedures in a particular set of
circumstances.

The University retains the right to determine whether to address a
report of misconduct outside of the Complaint Resolution
Procedures in circumstances when the safety of the University
community is at risk, if the material facts are undisputed, if there are
extenuating circumstances involving any of the persons involved, or
if the Equal Opportunity & Title IX Coordinator, in consultation with
appropriate administrators, determines it is in the best interest of the
University and/or the community to do so.

For purposes of this Resolution Procedure, persons who submit
complaints of harassment or discrimination on behalf of themselves
or others are referred to as “Reporters.”

Report incidents of discrimination and harassment to:

Dr. Anita Poole-Endsley

Equal Opportunity & Title IX Coordinator
29 Everett Street

Cambridge, MA 02138

617.349.8809

apooleen@lesley.edu
equalopportunity@lesley.edu

or:

Public Safety Office

34 Mellen Street

Cambridge, MA 02138

617.349.8888

Email: publicsafetysupervisors@live.lesley.edu

Reports of discrimination and harassment may also be made to the
police by calling 911.

Lesley University encourages anyone who has been subject to
discrimination or harassment to report itimmediately; delayed
reporting may diminish the University's ability to investigate and
respond effectively to the report.

Lesley takes steps to provide a prompt and effective response to all
reports of sexual violence about which it becomes aware, whether or
not a complaint is filed. If one of the persons or offices listed above
receives a report of domestic violence, dating violence, sexual
assault, that person or office must promptly notify the Equal
Opportunity & Title IX Coordinator.

In the case of domestic violence, dating violence, sexual assault, or
stalking, Lesley University assists complainants in notifying law
enforcement authorities if they choose to do so. Complainants have
the right not to notify law enforcement authorities; however, the
University may in some cases have an obligation to report certain
incidents to law enforcement authorities. Preserving evidence may
be important to future criminal, civil, or disciplinary proceedings
including, where necessary, to obtaining protection orders.

Complaint Submission Deadlines:

A complaint should be submitted to the Coordinator or any of the
offices named above as soon as practicable. The University
encourages written complaints. A sample form is available online at
lesley.edu.

Complaints submitted to Lesley University do not stop the clock or
extend the filing deadlines with courts or with external federal and
state anti-discrimination agencies.

Delay in submitting a complaint or failure to provide details of the
alleged act(s) of discrimination or harassment may diminish Lesley’s
ability to respond in a timely and effective manner.

Protection against Retaliation:

The University does not permit retaliation against any individual who
brings a complaint pursuant to this Resolution Procedure or the
Policies, or who cooperates in the investigation of such complaints.
Any employee or student found to be engaging in retaliation will be
subject to disciplinary action, up to and including dismissal from the
University.

Duty of Good Faith:

The University prohibits any member of the Lesley community from
knowingly or recklessly bringing a false complaint against another
member of the Lesley community. Any employee or student found to
be violating this prohibition will be subject to disciplinary action, up
to and including dismissal from the University.

Confidentiality and Use of Information:

Reasonable efforts will be made to protect the privacy and
confidences of all parties during the investigation, consistent with
and subject to the University’s need to investigate the complaint
and/or implement any corrective action. Lesley will make reasonable
efforts to investigate and respond to the complaint consistent with a
Reporter’s request for confidentiality or request not to pursue an
investigation (or, if the Reporter is not the victim or survivor of the
alleged misconduct, the victim’s or survivor’s request). However, the
Coordinator will evaluate requests for confidentiality and may, in the
Coordinator’s discretion, share information or take action to assist
the Reporter or the University community. If a Reporter (or the victim



or survivor) insists that the Reporter’s (or victim’s or survivor’s) name
or other identifiable information not be disclosed to the Respondent
or others, Lesley’s ability to respond may be limited.

Information gathered during one investigation may be used in other
investigations at the discretion of the Coordinator.

Interim Safeguards and Corrective Actions:

As circumstances warrant, Lesley shall implement interim safety
measures to protect individuals from harm, and may take other
restorative and preventative measures, such as education, training,
monitoring, supervision, security, academic support, physical health
and mental health services, counseling, etc. These measures may
also include temporary suspensions, removal from housing, changes
to academic, transportation, work, extracurricular activities and
dining situations, escort services, no contact or no trespass orders
and similar restraints on access to Lesley property, Lesley programs,
or members of the Lesley community. When taking steps to separate
the Reporter (or the victim or survivor, if that is not the Reporter) and
Respondent, the University will seek to minimize the burden on all
parties. Any information about such accommodations or protective
measures will be keep confidential to the extent such confidentiality
does not impair the University’s ability to provide the
accommodations.

Students and employees may request interim restorative and
preventive measures by contacting the Coordinator.

Policy violations, including violation of interim measures, will result
in corrective actions and sanctions, which may involve affirmative
requirements such as education, training, counseling, monitoring,
supervision, no-contact orders, and security, as well as disciplinary
actions, up to and including suspension and dismissal from the
University.

The University reserves the right to address any behavior it considers
inappropriate or inconsistent with the University’s expectations,
standards, and values, even though such behavior may not rise to the
level of a violation of University policy.

Complaint Resolution Procedure:

This Resolution Procedure provides for a review of conduct alleged to
have violated the Policies and results in an institutional
determination of whether the Respondent violated the Policies.
When investigating complaints of discrimination or harassment, if
the Coordinator or designee believes that there may also have been
misconduct of a non-discriminatory or non-harassing nature, the
Coordinator or designee will also investigate such misconduct under
the appropriate policy, such as the Community Standards of
Conduct. This Resolution Procedure does not replicate or replace any
external judicial or government process.

Step 1: Reporter:

To initiate the investigation of a complaint under this procedure, the
Reporter is encouraged to submit his or her complaint in writing to
the Coordinator or designee. A sample form is available online at
lesley.edu.

If requested by the Reporter, the Coordinator or designee will make a
referral for assistance with writing the complaint. The Coordinator or
designee may decide to proceed with an investigation even if no
written complaint is submitted.

The Coordinator or designee meets with the Reporter to review the
complaint and discuss this Resolution Procedure. The Coordinator or
designee informs the Reporter that the Respondent will be notified of
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the complaint, given a copy of the written complaint (if any) or
informed of the nature of the complaint. The Respondent has ten
(10) days to submit a response.

At the discretion of the Coordinator or the Coordinator’s designee,
the Reporter may have an advisor of the Reporter’s choice present at
any investigatory or related meeting. The Respondent will have the
same opportunity to bring an advisor. “Advisor” means any
individual who provides the Reporter or the Respondent support,
guidance, or advice, provided, however, that an attorney may be
present as an advisor only in connection with complaints alleging
sexual violence, including sexual assault, stalking, domestic violence
and dating violence. Lesley may limit the participation of the advisor
by prohibiting the advisor from speaking during the meeting,
addressing the investigators, or questioning any participant, but any
such restrictions must be the same for both parties. Lesley may also
remove or dismiss advisors who become disruptive or who do not
abide by the restrictions on their participation. At the discretion of
the Coordinator or the Coordinator’s designee, other persons may
participate in the meeting on behalf of the University.

The Reporter is expected to communicate with the University directly
and not through legal counsel or other intermediaries.

Step 2: Respondent:

Upon receipt of the complaint from a Reporter, the Coordinator or
designee meets with the Respondent. The Coordinator or designee
gives a copy of the written complaint (if any) to the Respondent, or
informs the Respondent of the nature of the complaint, and
discusses this Resolution Procedure. The Respondent is encouraged
to give an immediate oral response to the allegations and
encouraged to submit a written response to the Coordinator or
designee with ten (10) days. If requested by the Respondent, the
Coordinator or designee will make a referral for assistance with
responding to the complaint. The Coordinator or designee proceeds
with an investigation even if no oral or written response is submitted.
The Coordinator or designee sends a copy of the Respondent’s
written response, if any, to the Reporter.

At the discretion of the Coordinator or the Coordinator’s designee,
the Respondent may have an advisor of the Respondent’s choice
present at any investigatory or related meeting. The Respondent and
the Reporter will be given the same opportunity to bring an advisor.
“Advisor” means any individual who provides the Reporter or the
Respondent support, guidance, or advice, provided, however, that an
attorney may be present as an advisor only in connection with
complaints alleging sexual violence, including sexual assault,
stalking, domestic violence and dating violence. Lesley may limit the
participation of the advisor by prohibiting the advisor from speaking
during the meeting, addressing the investigators, or questioning any
participant, but any such restrictions must be the same for both
parties. Lesley may also remove or dismiss advisors who become
disruptive or who do not abide by the restrictions on their
participation. At the discretion of the Coordinator or the
Coordinator’s designee, other persons may participate in the
meeting on behalf of the University.

The Respondent is expected to communicate with the University
directly and not through legal counsel or other intermediaries.

Step 3: Review of the Complaint:

Absent exceptional circumstances, the Coordinator or designee will
review and investigate the complaint. The Coordinator or designee
meets separately with the Reporter and Respondent, as needed, to
consider their positions and to ascertain facts. The Reporter and the
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Respondent may each submit documentation in support of their
positions and will be given the opportunity to review all documentary
evidence presented.

The Reporter and the Respondent may also share the names of
individuals who they believe have knowledge or information relevant
to the complaint. The Coordinator or designee may meet with
anyone whom the Coordinator or designee believes has information
that may be useful to the investigation. Witnesses and others are
expected to communicate with the University directly and not
through legal counsel or other intermediaries.

If at any time during the review of the complaint, a Reporter (or a
victim or survivor) declines to cooperate with the Coordinator or
designee, or if the Coordinator or designee determines that the
Reporter no longer wishes to pursue the complaint, the Coordinator
or designee will notify the Reporter (and, as appropriate, the victim
or survivor) that the University may not be able to effectively review
or respond to the allegations in the complaint.

If the Respondent refuses to cooperate and/or respond in a timely
manner, the Coordinator or designee may forego further
investigation and recommend the implementation of corrective
action and/or sanctions, or the Coordinator or designee may take any
other action that the Coordinator or designee determines is
necessary or appropriate to resolve the complaint. Failure to
cooperate meaningfully may be grounds for discipline, including
suspension or termination.

Whether or not the Reporter, the Respondent, or other parties
cooperate with the Coordinator or designee during the investigation,
the Coordinator or designee will determine in his/her/their discretion
whether to proceed with or otherwise conclude the investigation
based on the information available.

In the interest of fairness or prompt resolution of an investigation,

the Coordinator or designee may limit the number of amendments to
a complaint or a response to a complaint submitted by a Reporter or
Respondent, and the number of meetings with each party or witness.

Step 4: Resolution of the Complaint:

Upon conclusion of the investigation, the Coordinator or designee
determines whether there has been a violation of the Policies. In
making that determination, the Coordinator or designee evaluates
whether a preponderance of the evidence presented establishes
whether the Respondent violated the applicable policies. The
Coordinator’s designee must consult with a Coordinator before
concluding an investigation, issuing findings, and determining any
corrective actions.

If a policy violation is found:

If the preponderance of the evidence (i.e. “more likely than not”)
establishes a policy violation, the Coordinator or designee reviews
the findings to determine what corrective actions are appropriate.
The Coordinator or designee may consult with others within the
University when determining corrective actions, and must meet with
an employee’s hiring source (a Dean or Vice President) before
imposing corrective actions. The Coordinator or designee then sends
simultaneous letters to the Reporter and the Respondent to
communicate the findings and the procedures for appealing the
determination, if any.

The Respondent will be notified of any corrective actions to be
imposed on the Respondent. The Reporter will be notified of any
corrective action imposed on the Respondent which directly relates
to the Reporter and any other corrective actions which the University

is required to disclose under applicable law. For example, the
Reporter will be notified if the Respondent is subject to an order
directing the Respondent not to contact the Reporter. If the Reporter
is not the victim or survivor of the misconduct, the victim or survivor
will be notified of any such corrective action. Any corrective action
taken as a result of the Coordinator’s or designee’s determination is
implemented immediately.

Corrective action may include, but is not limited to:

+ Awritten warning or reprimand placed in a student’s record or an
employee’s personnel file;

+ Mandatory training and/or counseling;

« Probation for students;

+ Dismissal from University housing;

+ Suspension from participating in University activities;

+ Suspension without pay;

« Non-renewal of contract; and/or

+ Dismissal from the University or termination of employment.
If there is no finding of a policy violation:

If the Coordinator or designee determines that the preponderance of
the evidence does not establish a policy violation, the Coordinator or
designee may recommend that the University take no further action.
However, the Coordinator or designee may nevertheless impose non-
punitive corrective actions (such as a no-contact order) as
circumstances warrant to prevent further disputes, as a safety
precaution, or for the welfare of the University community. In such
case, the Coordinator or designee follows the procedures set forth in
the immediately preceding paragraphs.

Step 5: Appealing the Finding:
+  Who May Appeal:

Employees and students, whether as Reporter or Respondent, may
appeal a finding by a Coordinator or designee.

+ Grounds for Appeal:

Appeals from the determination of a Coordinator or designee are
permitted on the following bases only: (1) facts showing that a
procedural error affected the decision or (2) information relevant to
the decision that was not available at the time of the Coordinator’s or
designee’s review. Both the Reporter and Respondent may submit
appeals for these reasons. To illustrate, a procedural error that
prevented an eye witness from speaking with the Coordinator or
designee may provide the basis for an appeal if the information from
the witness contradicts one or more factual findings necessary to the
determination of a policy violation. Similarly, there may be a basis
for an appeal if an eye witness does not become available until after
a determination has issued. A student or employee who elected not
to participate in the Resolution Procedure waives the right to appeal.
Determinations made by a Coordinator or designee may be appealed
once to the Provost.

« Notice of Appeal:

A Respondent or a Reporter wishing to appeal the Coordinator’s or
designee’s findings must give written notice to a Coordinator within
seven University business days of receiving written notice of the
findings. The notice of appeal must state the basis for the appeal.

+  Corrective Action Pending Appeal:



While an appeal is pending, corrective action, if any, may be
suspended or modified, in the discretion of a Coordinator, in
consideration of all the circumstances, as applicable. If the appeal is
denied, the corrective action or sanctions will be immediately
reinstated.

+ Review of the Appeal:

The Coordinator will determine whether the notice of appeal
provides a basis for the appeal as described above. If it does, the
Coordinator will forward the appeal and a copy of the Coordinator’s
or designee’s findings to the Provost for review.

The Provost (or the Provost’s designee) reviews the appeal and the
findings and considers the alleged procedural error or newly
available information. The Provost (or the Provost’s designee) makes
a determination to (1) uphold the findings, (2) review the findings and
make a decision on the merits, (3) assign the review to another
University official as appropriate, or (4) instruct the Coordinator or
designee to re-open the Resolution Procedure. The decision of the
Provost (or the Provost’s designee) will be based upon the
preponderance of the evidence standard and will be final. The
Reporter and Respondent will simultaneously be sent a letter
notifying them of the results of the appeal. There are no further
rights of appeal.

Changes to and Variations from this Complaint Resolution
Procedure:

The University maintains the right to amend these Resolution
Procedures at any time and will post changes on the Lesley
University website.

These procedures are designed to promote fairness. Accordingly,
variations are permissible when undertaken to promote fairness to
the individuals involved or for the welfare of the Lesley community.
Variations generally will not invalidate a decision unless the
variations prevented a fair review of the reported misconduct.

Federal and State Remedies:

While employees and students are encouraged to report claims to
the University, employees and students may also file a complaint
with the following federal and state anti-discrimination agencies:

The United States Equal Employment Opportunity
Commission (EEOC)

Location: John F. Kennedy Federal Building
475 Government Center
Boston, MA 02203

Phone: (800) 669-4000

Fax: (800) 669-3196

TTY: (800) 669-6820

Website: https://www.eeoc.gov/
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Massachusetts Commission against Discrimination
(MCAD)

Location: One Ashburton Place, Room 601
Boston, MA 02108

Phone: (617) 727-3990

Fax: (617) 727-3953

TTY: (617) 720-6054

Website: http://www.mass.gov/mcad/

U.S. Department of Education, Office for Civil Rights
(“OCR”) - Boston Office

Location: 5 Post Office Square, 8th Floor
Boston, MA 02109-3921

Phone: (617) 289-0111

Fax: (617) 289-0150

E-mail: OCR.Boston@ed.gov

Website: https://ed.gov/ocr

Lesley University is an equal opportunity, affirmative action educator
and employer. The foregoing Discrimination and Harassment
Complaint Resolution Procedures are not intended to create a contract
between Lesley and its students, employees, or other persons. Lesley
reserves the right to amend or revoke its policies at any time without
notice.

Approved and signhed  Richard S. Hansen, President

by:
Date: May 31,2019
History: [Issued - January 1, 2007]

Revised - June 1, 2009
Revised - September 30,2013
Revised - June 30, 2016
Revised - August 11,2017

Revised - May 31,2019
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Responsible Official: ~ Equal Opportunity & Title IX

Coordinator

UNEQUAL CONSENSUAL RELATIONSHIPS
POLICY

Purpose: To prevent actual or apparent favoritism, bias, coercion,
exploitation, conflicts of interest, and other problems arising from
romantic or sexual relationships (a) between Lesley students and
Lesley employees and (b) between members of the Lesley University
community who are in supervisory relationships.

Scope: Lesley University Community

Policy Statement: Because of the inherent risk of impropriety or
harm, Lesley University prohibits romantic or sexual relationships
between students and employees (including faculty). Thisincludes
relationships that occur when the University is not in session or the
employee or student is on leave. Examples include, but are not
limited to, relationships between:

1. Faculty and student
2. Adjunct faculty and student
3. Teaching assistant and student

Lesley also prohibits romantic or sexual relationships between
members of the Lesley community when one of those individuals has
an advisory, supervisory, or managerial responsibility over the other
(collectively, “supervisory relationships,” defined below).

Definition of Supervisory Relationship:

For the purpose of this policy, a “supervisory relationship” is defined
broadly. “Supervisor” in a supervisory relationship is defined as the
individual who has an educational, advisory, or managerial
responsibility over the other. Supervisory relationships include, but
are not limited to,

1. manager and report, direct or indirect
faculty member and faculty member
adviser and advisee

2
3
4. counselor or health professional and patient
5. coach and student athlete

6

student resident and individuals who supervise the student living
environment

7. student and individuals who participate with students on trips
and excursions

8. contractor and student

9. contract employee and student
10. vendor and student

11. purchaser and vendor

These examples are illustrative and not exclusive. Supervisory
relationships may be formal or informal.

Pre-Existing Relationships: If an individual with a pre-existing
romantic or sexual relationship joins the Lesley community, and one
of the people in the relationship is a student, each person must notify
his or her Dean or Vice President immediately. The Dean or Vice
President, in consultation with the Equal Opportunity and Title IX

Coordinator (the “Coordinator”), will take steps the Dean or Vice
President and the Coordinator deem necessary or desirable to
minimize the impact on the student’s educational experience at
Lesley. The steps can range from no action, to the recusal of the
employee or faculty member from matters involving the student, to
changes in the employee’s or faculty member’s job requirements,
teaching, advising, service, or other duties. Failure to comply with
this disclosure requirement is a violation of this policy and grounds
for appropriate corrective action, up to and including dismissal from
employment with the University.

New employees with pre-existing relationships with current
employees should notify the Associate Vice President of Human
Resources and refer to Section 3.15 of the Employee Handbook.

Report an Incident to these Lesley University officers:

Dr. Anita Poole-Endsley

Equal Opportunity & Title IX Coordinator
29 Everett Street

Cambridge, MA 02138

617.349.8809

Email: apooleen@lesley.edu

Email: equalopportunity@lesley.edu

Ms. Michelle Polowchak

Associate Vice President of Human Resources
29 Everett Street

Cambridge, MA 02138

617 349-8785

Email: michelle.polowchak@lesley.edu
Email: hr@lesley.edu

These officers were selected to provide all members of the Lesley
community with the opportunity to initiate a complaintin a place in
which they feel comfortable doing so. If the complaint is against one
of these officers, the complaint may be initiated with the other
officer.

Manager Responsibility:

Any manager who receives a complaint or otherwise learns of a
relationship prohibited by this policy must immediately contact one
of the three University officers listed above.

A manager’s failure to promptly report a relationship prohibited by
this policy may warrant disciplinary action, up to and including
dismissal from employment at the University. A manager’s failure to
report may also lead to personal liability under law.

Employee and Student Responsibility:

Everyone at Lesley University has the responsibility to assure that
romantic or sexual relationships between individuals in unequal
positions do not occur in our environment. The potential for actual
or apparent favoritism, bias, coercion, exploitation, conflicts of
interest, and other problems exist in these kinds of relationships.
Furthermore, the relationship may be less consensual and perceived
in a different way by each of the parties to it. Moreover, these types
of relationships can have a negative impact on other members of the
Lesley community.

Lesley University expects members of our community to avoid any
behavior that could reasonably be interpreted as a violation of this
policy and to immediately report any suspected violations.

Employees have additional responsibilities. In situations where two
employees in a direct reporting line become romantically or sexually
involved, both parties are required to disclose their relationship to



the Associate Vice President of Human Resources. One of the
individuals will be required to move to a different supervisory line
within thirty (30) days of the disclosure. Failure to comply with this
disclosure requirement is a violation of this policy and grounds for
appropriate corrective action, up to and including dismissal from
employment with the University.

Reporting a Violation of this Policy:

Reports of a violation of this policy should be submitted verbally or in
writing and can be made to anyone in a managerial position, e.g.
Chair, Deans, Division Director, Director, or Vice President, or
specifically to one of the University officers listed above.

Investigation of Complaints:

Lesley University will promptly and fairly investigate all reports of
relationships that may violate this policy and will do so in accordance
with Lesley University’s Discrimination and Harassment Complaint
Resolution Procedures.

Protection Against Retaliation:

Lesley strictly prohibits any form of retaliation against a student or
employee who in good faith submits a report of a possible violation
of this policy or who cooperates in the investigation of a report.

Confidentiality:

Reasonable efforts are to be made to protect the privacy and
confidences of all parties during the investigation without
compromising the thoroughness of the investigation or fairness to
the parties, and consistent with and subject to the University’s need
to investigate the complaint and/or implement any corrective action

Corrective Action:

Every report of a violation of this policy will be investigated and
corrective action will be taken where appropriate. Any such action
can lead to disciplinary action, up to and including dismissal from the
University educational programs or dismissal from employment with
the University.

Duty of Good Faith:

Lesley University prohibits any member of the Lesley community
from knowingly or recklessly bringing a false complaint against
another member of the Lesley community.

Lesley University is an equal opportunity, affirmative action educator
and employer. The foregoing Unequal Consensual Relationship Policy
is designed to enhance access to and understanding of Lesley’s policies
and is not intended to create a contract between Lesley and its
employees or other persons. Lesley reserves the right to amend or
revoke its policies at any time without notice.

Approved and Richard S. Hansen, President
signed by:

Date: May 31,2019

History: Revised - June 1, 2009

Revised - January 18,2011

Revised - May 18,2012
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Revised - July 7, 2014
Revised - May 31, 2019

Associate Vice President of Human
Resources

Responsible Official:

EQUAL OPPORTUNITY AND INCLUSION
POLICY

Purpose:

To prevent discrimination and promote equal opportunity,
affirmative action, and inclusion for all members of the Lesley
University Community.

Scope:

Lesley University

Policy Statement:

Lesley University is committed to preventing discrimination and
promoting equal opportunity, affirmative action, and inclusion for all
current and prospective faculty, students, and staff. Lesley University
strictly prohibits discrimination on the basis of race, ethnicity, color,
religion, national origin or ancestry, age, physical or mental
disability, pregnancy or parental status, sex, sexual orientation,
gender, gender identity, gender expression, genetic information,
veteran or military status, membership in Uniformed Services, and all
other categories protected by applicable state and federal laws in
admission to, access to, participation in, or employment in its
programs and activities. Lesley also prohibits retaliation against any
person who brings a complaint of discrimination or harassment
against anyone who cooperates in a complaint investigation.

Manager and Employee Responsibility:

A manager is anyone who supervises one or more employees or
whose job duties include management responsibilities.

Managers and employees at Lesley are required to act in furtherance
of Lesley’s commitment to equal opportunity, affirmative action, and
inclusion and to ensure that all personnel actions and all educational
programs and activities are administered in conformity with this
Equal Opportunity and Inclusion Policy and the Discrimination,
Harassment, and Sexual Violence Policy. Personnel actions include
but are not limited to recruiting, hiring, promotion, upgrades,
compensation, benefits, transfers, terminations, layoffs, University
sponsored training, tuition benefits, grievance procedures, and social
and recreational programs

Managers are also required to make good faith efforts to achieve
Lesley’s affirmative action and inclusion goals. However, preferences
based on race, gender, or other personal characteristics are
prohibited. Good faith efforts to achieve affirmative action and
inclusion goals include outreach and recruitment initiatives to
broaden the pools of qualified candidates from which employment
decisions are made to include underrepresented populations.

Self-ldentification:

Applicants for admission and employment at Lesley are encouraged
to identify their personal characteristics solely for purposes of
advancing Lesley’s affirmative action and inclusion goals. Disclosure
of this information is entirely voluntary. Any information provided
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will be kept confidential and used only in a manner consistent with
the law.

Protection:

Employees, students, or applicants for employment or admission
who believe that they have been discriminated against in the
employment or admissions process may contact the Office of Human
Resources at (617)349-8785 or hr@lesley.edu or the Equal
Opportunity Coordinator at (617)349-8809 or
equalopportunity@lesley.edu.

Retaliation is prohibited. At no time will employees, students, or
applicants for employment or admission be subject to discipline or
have their opportunities for admission or employment adversely
affected by exercising their rights pursuant to this Equal Opportunity
and Inclusion Policy.

Further, employees, students, and applicants for admissions or
employment shall not be subject to harassment, intimidation,
threats, coercion or discrimination because they have engaged in, or
may engage in, any of the following activities:

(1) Filing a complaint in good faith through the Lesley University
Complaint Resolution Procedure for resolution of harassment and
discrimination complaints or pursuant to any federal or state law;

(2) Assisting or participating in good faith in an investigation,
compliance review, or any other related activity; or

(3) Engaging in any activity protected by law.

If an employee is found responsible for retaliation, that employee will
be subject to disciplinary action, up to and including dismissal from
employment at Lesley.

Inquiries:

Lesley invites any employee, student, or any applicant for
employment or admission to review Lesley’s written Affirmative
Action Plan. The Affirmative Action Plan is available for review upon
request between 9:00 a.m. and 5:00 p.m. in the Office of Human
Resources. Further questions regarding these and other equal
opportunity policies at Lesley should be directed to the Office of
Human Resources at (617)349-8785 or hr@lesley.edu.

Additionally, inquiries regarding this Equal Opportunity and Inclusion
Policy may be directed to the Equal Opportunity and Title IX
Coordinator at (617)349-8809 or apooleen@lesley.edu.

Duty of Good Faith:

Lesley University prohibits any member of the Lesley community
from knowingly or recklessly bringing a false complaint against
another member of the Lesley community. Any such action can lead
to disciplinary action, up to and including expulsion from the
University or dismissal from employment.

Lesley University is an equal opportunity, affirmative action educator
and employer. The foregoing Equal Opportunity and Inclusion Policy is
not intended to create a contract between Lesley and its students,
employees or other persons. Lesley reserves the right to amend or
revoke its policies at any time without notice.

Approved by:
Jeff A. Weiss
President

History:

Issued - 1987

Revised - June 1, 2009
Revised - May 1, 2013
Revised - June 30,2016
Revised - August 11,2017

Responsible Officials: The Director of Human Resources, and the
Equal Opportunity and Title IX Coordinator.

ACCEPTABLE USE OF TECHNOLOGY POLICY

The Acceptable Use of Technology Policy for Lesley University can be
found here: lesley.edu/acceptable-use-of-technology-policy

COPYRIGHT INFRINGEMENT POLICY (MUSIC,
AUDIO, AND VIDEO FILES; NON-ACADEMIC)

Unauthorized sharing of peer to peer file copyrighted works,
including music, pictures, and movies, is a violation of University
policy. Itis also illegal. Violating copyright law is a serious offense.
Use of a University computer or personal computer utilizing the
University server to illegally download or upload audio, video, or
other questionable copyrighted material, including unauthorized
peer to peer file-sharing, will constitute a violation of this Policy and
will be referred to the Dean of Student Life and Academic
Development. Possible University sanctions include probation,
removal from accessing the university network, and disciplinary
action. Court and government sanctions may include criminal
prosecution and criminal or civil penalties, including but not limited
to injunctions and actual and statutory damages.

Please refer to the Acceptable Use Policy lesley.edu/acceptable-use-
of-technology-policy and the University’s Policy on Copyrighted
Works lesley.edu/use-of-copyrighted-works-policy for more
information.

FAMILY EDUCATION RIGHTS AND PRIVACY
ACT (FERPA)

FERPA is a federal law designed to provide university students with
access to and control over the privacy of education records. It also
provides guidelines for appropriately using and releasing student
education records.

A Student's Rights Under the Family Educational Rights and
Privacy Act (FERPA)

In accordance with the provisions of the Family Educational Rights
and Privacy Act (Section 438 of the General Education Provisions
Act 20 U.S.C. 1232g, commonly referred to as “FERPA” and the
“Buckley Amendment”), Lesley University advises students as
follows:

In accordance with FERPA, students are notified of the following
rights:

1. Theright to inspect and review the student’s education records
within 45 days of the date Lesley University receives a request for
access. In order to request access to a student’s education
records, a student should submit a written request to the
University Registrar that identifies the record(s) the student



wishes to inspect. The Registrar will make arrangements for
access and notify the student of the time and place where the
records may be inspected. If the records are not maintained by
the Registrar, the Registrar will either obtain the records or
advise the student of the correct official to whom the request
should be addressed.

2. Theright to request amendment of the student’s education
records that the student believes are inaccurate or misleading, or
otherwise in violation of the student’s privacy rights. In order to
request an amendment to student education records, a student
must write to the University Registrar, clearly identify the part of
the record the student wants changed, and specify why it should
be changed. If the records are not maintained by the Registrar,
the Registrar will advise the student of the correct official to
whom the request should be addressed.

The University will review the request and decide whether to
amend the record within a reasonable time after receiving the
request. If the University decides not to amend the record as
requested, the University will notify the student in writing of the
decision and the student’s right to a hearing re-garding the
request for amendment. Additional information regarding the
hearing procedures will be provided to the student when notified
of the right to a hearing. If the hearing does not change the result,
the student may put a statement in the student’s education
record stating the student’s disagreement with the University’s
decision.

3. Theright to consent in writing to disclosure of personally
identifiable information contained in the student’s education
records, except to the extent that FERPA authorizes disclosure
without consent. Please see below for more information.

4. Theright to file a complaint with the U.S. Department of
Education concerning alleged failures by Lesley University to
comply with the requirements of FERPA. The name and address
of the Office that administers FERPA is:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC 20202

Disclosure of Information from Education Records without
Student Consent:

FERPA regulations permit the disclosure of personally identifiable
information from a student’s education records without the prior
written consent of the student if the disclosure meets certain
conditions. Those conditions include, but are not limited to the
following:

1. Theinformation is “directory information”, as permitted by
FERPA and defined by Lesley University. Lesley University defines
directory information to mean the following: student name,
enrollment status, dates of attendance, major field of study, and
degrees and awards received.

For purposes of responding to United States and City of
Cambridge census requests only, the University also designates
student residence hall addresses and dates of birth as directory
information.

Students may request that Lesley University not release directory
information to the public by completing a Request to Prevent
Disclosure of Directory Information Form available in the Office of
the University Registrar.
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2. Theinformation is provided to other school officials who have a
legitimate educational interest in the information. A school
official has a legitimate educational interest if the official needs
to review an education record in order to fulfill his or her
professional responsibilities for Lesley University.

Aschool official is a person employed by Lesley University in an
administrative, supervisory, academic, research, or support staff
position (including public safety personnel and health staff); a
person serving on the board of trustees; a student serving on an
official committee, such as a disciplinary or grievance
com-mittee; or any faculty member or administrator to whom or
to whose office the student has addressed a request, application,
or inquiry for which the records are needed to prepare a reply. A
school official also may include a volunteer or contractor outside
of Lesley University who performs an institutional service or
function for which the University would otherwise use its own
employees and who is under the direct control of the University
with respect to the use and maintenance of personally
identifiable information from education records, such as an
attorney, auditor, collection agent, emergency alert system, or a
student volunteering to assist another school official in
performing his or her tasks.

3. Theinformation is provided in connection with financial aid for
which the student has applied or which the student has received,
if the information is necessary to determine eligibility, amount,
conditions, or enforcement of terms of such financial aid.

4. Theinformation is provided to officials of another school in which
a student seeks or intends to enroll.

5. Theinformation is provided to parents or legal guardians of a
student if the student is a dependent for federal tax purposes.

6. Theinformation is relevant to comply with a judicial order or
lawfully issued subpoena.

7. Theinformation is provided to accrediting organizations to carry
out their accrediting functions.

8. Theinformation is provided to parents of a student regarding the
student’s violation of any Federal, State, or local law, or of any
rule or policy of the school, governing the use or possession of
alcohol or a controlled substance, if the school determines the
student committed a disciplinary violation and the student is
under the age of 21.

9. Theinformation is provided to the parents or guardians, school
officials, government agents, and/or others, as appropriate, in
connection with a health or safety emergency.

Military Access to Education Records: Under the Solomon
Amendment, Lesley University may not in policy or practice prohibit
or prevent the Secretary of Defense and his/her representatives from
obtaining, for military recruiting purposes, entry to campus, access to
students on campus, or access to directory information, nor may
Lesley University institute an anti-ROTC policy. Pursuant to the
Solomon Amendment, for the purpose of military recruiting, Lesley
University must permit Department of Defense entities to obtain the
following student information: name, address, telephone listing, age
or year of birth, level of education (e.g., freshman, sophomore, or
degree awarded for a recent graduate), and academic major.
However, if a student has formally requested that such information
be withheld from public disclosure, Lesley University may not provide
such information to the Department of Defense entities. See above
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for the process for requesting that such information be withheld from
public disclosure.

FERPA Release Forms

Under the Family Educational Rights and Privacy Act of 1974 (FERPA)
and subject to certain exceptions, the University may not release
information pertaining to a student's education record to another
individual unless authorized by the student.

See the Registrar’s web page at
https://lesley.edu/students/policies/privacy-policy/family-
educational-rights-and-privacy-act-and-related-regulations for the
FERPA release forms, to approve the release of your education
records to another individual.

PROTECTION OF HUMAN SUBJECTS

Human Subjects Policy Statement

Lesley University is committed to the ethical principles for the
protection of human subjects in research set forth in the Belmont
Report of the National Commission for the Protection of Human
Subjects of Biomedical and Behavioral Research. The University
requires that all research and teaching activities involving human
subjects be guided by these ethical principles. In summary, these
principles are:

« Respect for persons. This principle requires researchers to obtain
informed consent from all human subjects participating in their
research. The consent process includes giving subjects full and
comprehensible information about the research and providing a
clear assurance that participation is strictly voluntary.

+ Beneficence. The essence of this principle is concern for the
wellbeing of subjects. It requires that the risk of harm to subjects
be minimized to fullest extent possible. It further requires a
risk/benefit analysis in favor of the research, such that the sum of
benefits to the subject, as well as the importance of the
knowledge to be gained, clearly justifies the remaining risk of
harm to human subjects.

« Justice. Justice requires that the risks and benefits of research
should be fairly and equitably distributed among subjects, with
particular concern against the exploitation of subjects whose
personal characteristics place them in vulnerable or dependent
positions, i.e., children, prisoners, patients, impoverished
persons, the cognitively impaired.

Human Subjects Research Institutional Review Board (IRB)

The University, through the Provost’s Office, maintains an
Institutional Review Board for Human Subjects Research (hereafter
the IRB). The IRB shall determine whether an activity constitutes
human subject research and whether the research is subject to full
Board review or may be exempted from review.

Am | Doing Research With Human Subjects?

Research is defined under federal regulation as any systematic
investigation designed to develop or contribute to generalizable
knowledge. The scope of this definition is broad, encompassing both
faculty and student projects, as well as projects not intended to
generate results for publication. However, most teaching and
classroom activities, as well as most ad-hoc, anecdotal, or otherwise
nonsystematic projects, do not qualify as research under this
definition and are not subject to these policies and procedures.

A human subject is defined under federal regulation as any living
individual about whom an investigator conducting research obtains

either (1) information through intervention or interaction with the
individual, or (2) identifiable private information.

Intervention includes any manipulation of the subject or the subject’s
environment performed for research purposes.

Interaction includes any and all communication or interpersonal
contact between investigator and subject.

Private information includes any individually identifiable information
about a human subject that the individual can reasonably expect will
not be made public.

If a project is systematic in its approach to data collection, aims to
collect generalizable knowledge that will be applied to other
populations, and includes a specific intervention or interaction, then
it is considered to be formal research and must adhere to guidelines
for Human Subjects in Research.

Not all research that involves data from human subjects involves
intervention or interaction. Projects that involve the examination of
pre-existing data and do not involve actual intervention or
interaction, and do not identify private information about subjects,
may not qualify as human subject research. Examples include
research that analyzes pre-existing test scores, samples of art works,
recordings of language use, where identifying information about
subjects is made unavailable to the researchers - although identity
coding may be permissible provided that private information cannot
be identified.

Educational Activities that are not Human Subjects Research

Not all data gathering activities by university faculty and students
represent human subjects research, even when interactions and
interventions are involved. Some activities are designed to teach
research techniques or data analysis, and do not have generalizable,
systematic research as its intent. All participants should understand
and are clearly informed that these activities are instructional
exercises and are not actual research. Examples that may not
constitute human subjects research include: demonstrating
professional practice; engaging in classroom inquiry; demonstrating
already established curriculum, pedagogies and intervention
methodologies; training of assessment tools and methods; guiding
future procedures for data collection under human subjects research
situations; collecting information about historical individuals that are
no longer living; observing individuals without interaction or identity
determination; studying identifiable public figures (without
interaction or the collection of private information); as well as
internships and practica.

However, if such data are to be employed as part of a doctoral
dissertation or a master’s thesis, then IRB review should be sought.
When the results of the activities described above may be subject to
later publication or public presentation at professional conferences,
and when there is any possibility of individually identifiable
information being made public, then IRB review should be sought.

Obviously, an education activity that involves the use of experimental
drugs, agents, devices, or medical procedures, even when they are a
part of a course curriculum, always represent human subjects
research, and therefore necessitate IRB review and approval.

If Students Conduct Research as part of a Class Assignment

Given that courses are first approved by the faculty and the
appropriate Curriculum Committee, research done by a student as
part of an approved class assignment does not fall under these
policies (with exception of master’s thesis and doctoral dissertation).
This includes the gathering of original data on human subjects. In



such cases, however, the instructor of the course will be the principle
investigator and will be responsible for seeking informed consent of
subjects, for informing students of proper procedures regarding the
conduct of such research, and for monitoring the work done by
students. Thus, it remains very important that both faculty and
students understand the regulations and procedures regarding the
conduct of human subjects research. Faculty are encouraged to
include relevant information on their course syllabi along with
instruction where appropriate. Any university course that addresses
appropriate methodologies for human subjects research should be
aware of this entire policy and guide university students in
understanding it fully. Faculty who are supervising Independent
Study Projects should contact the IRB if there are any concerns that a
student research project might qualify for review by the Committee.

Human Subjects Research ProceduresFaculty who propose to
conduct, direct, or supervise research involving human subjects shall
evaluate the undertaking and ensure that it is consistent with the
policies and procedures of Lesley University. The principal
investigator has primary responsibility for protecting human subjects
from harm by participation in the research. All others involved in
conducting the study share this responsibility. When students
engage in research, the faculty member supervising that research
serves as the Principal Investigator for purposes of Federal and State
statutes and regulations - including research undertaken by doctoral
and master’s students. Adjunct faculty research must be evaluated
and coincide with the adjunct faculty’s period of contract with the
University.

The IRB shall determine whether an activity constitutes human
subjects research and whether the research is exempt from formal
review. Researchers shall submit applications for approval of
research proposals involving human subjects to the IRB, using the
forms provided by the IRB. Application review is ongoing during the
calendar year and may take up to 6 weeks. Applicants who are asked
to revise and resubmit must do so within 6 weeks of notification or
the application will be closed.

The IRB gives approval only for the specific research plan contained
in the application presented to it, and for a specific period of time not
to exceed one year. This period begins on the date of the IRB action,
not the date the researcher begins to collect data. No part of the
plan relevant to human subjects shall be changed, nor shall subjects
be used beyond the specified time, without further approval of the
IRB. All data collected must be kept in protected form for 5 years and
then destroyed as per the details specified in the approved
application.

All key personnel on non-exempt research projects involving human
subjects must complete an approved Human Subjects Educational
Training before beginning work on the project. The federal
government defines key personnel as all individuals responsible for
the design and conduct of the study. See the Lesley IRB web page for
the most updated information on training. Lesley faculty and
doctoral students are provided access to training via the Protecting
Human Research Participants program (PHRP) which produces a
certificate verifying completion. This should be saved electronically
with the investigator’s name in the title. The certificate must be
submitted with all IRB applications to irb@lesley.edu. Training
certificates are good for 5 years and must be submitted by all
applicants with every application. CITI training certificates are
acceptable.

All non-exempt research projects must maintain active IRB approval
throughout both the data collection and analysis phases of the
research. If the project continues beyond one year, a “Project
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Renewal Application” and any supporting materials must be
submitted to the Committee for review prior to the expiration date.
Project renewals and approval of minor changes to projects are
eligible for expedited review.

A Project Renewal Application may take the form of an email. It
should include the following information: IRB project number, Pl
name and current contact information, date, title of the project,
length of renewal (up to one year), and a statement that no changes
to the original proposal have been made and that no adverse effects
of the project have been observed. Where an amendment to the
original application is sought, a Project Amendment Application
should include the same information and describe in detail the
proposed changes from the original application (e.g., change in the
number of subjects, the duration of the intervention, the number of
interactions with subject).

Investigators shall immediately suspend an inquiry if they observe an
adverse change in the health or behavior of a subject that may be
attributable to the research. They shall promptly report the
circumstances to the IRB. They shall not resume the use of human
subjects without the approval of the IRB.

Itis University policy that these policies and procedures apply to all
research involving human subjects conducted by faculty or students
regardless of the source of funding or whether the research is funded.
In the case of conflict between the stipulations of the funding agency,
University policy, DHHS regulations, or other state or federal statutes
or regulations, the more restrictive regulations shall prevail.

Exempt Research

Some research studies that meet the definition of research may still
be classified as exempt from full IRB review. Itisimportant to keep in
mind, however, that exempt status only exempts a project from full
IRB review; adherence to all other requirements for the protection of
human subjects -- including university policy, state and federal
statutes and regulations, or conditions stipulated in your grant -- is
still required for exempt research. The decision to categorize a study
as exempt can ONLY be made by the IRB. The investigator cannot
make this determination. The IRB will retain records of studies
classified as exempt.

Examples of research likely to be conducted at Lesley University that
may be considered exempt include:

+ Research conducted in established or commonly accepted
educational settings, involving normal educational practices
(e.g., observing two approaches to mathematics instruction).

+ Researchinvolving educational tests (cognitive, diagnostic,
aptitude, achievement), survey procedures, interview procedures
or observation of public behavior where the information
obtained is recorded in such a manner that human subjects
cannot be individually identified.

+ Researchinvolving preexisting data/records/information already
in the public domain.

To request exempt status, complete and submit the appropriate
application to the IRB at irb@lesley.edu. The application form should
indicate that an exemption is sought and that you believe your
project satisfies the exemption criteria as defined on the form. The
IRB will inform you if the project qualifies as exempt.

Expedited Review
Researchers may request an expedited review only for certain
categories of research activities that (1) present no more than
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minimal risk to subjects, AND (2) involve only procedures authorized
for expedited review by the federal government. Under an expedited
review procedure, the chairpersons of the Committee, may approve a
proposal qualifying for expedited review and inform the full
Committee of the result.

Minimal risk means that the probability and magnitude of harm or
discomfort anticipated in the research are not greater in and of
themselves than those ordinarily encountered in daily life or during
the performance of routine physical or psychological examinations or
tests.

Procedures likely to be conducted at Lesley University that are
candidates for expedited review include most survey research,
interviews, focus groups, research involving data or records
previously collected for non-research purposes (i.e., clinical or
educational records), as well as most behavioral and cognitive
research.

To request expedited review, complete and submit the appropriate
application to the IRB at irb@lesley.edu. Indicate on the form that
you are requesting expedited review only if you believe your project
satisfies the criteria as explained above.

Board Review

All research projects involving human subjects that do not qualify for
exempt status or expedited review, must undergo board review
consisting of one of the chairpersons and two committee members.
Investigators shall complete and submit the application to the IRB at
irb@lesley.edu.

Informed Consent

Copies of all written consent forms to be used in the project must
accompany the IRB Application Form. University policy requires
researchers to obtain the written informed consent of all human
subjects who participate in any research that poses a risk of harm to
subjects, regardless of degree of risk involved or the exempt or
funding status of the project. In addition, the University requires
written parental/guardian consent for all research involving children
or those unable to provide informed consent, and assent is required
for children who participate in research.

Consent forms may be designed by the researcher, in keeping with
the objectives of the research and data collection. The written
consent form is simply a record of the agreement between
investigator and subject concerning the content and terms of the
project.

Consent forms must include contact information for the Lesley
University IRB using the standard statement on the IRB application
form.

Researchers should be advised that the IRB has found that the most
common reason for the delay in approval of applications has been
the lack of clarity of consent forms and lack of adequate measures to
protect privacy, anonymity and confidentiality.

For further guidance on how to prepare letters of informed consent,
see Guidelines for Informed Consent Forms and Example Consent
Form in this document.

Children as Subjects of Research
Whenever research involves the use of children, Lesley University
requires that researchers shall obtain an oral assent to participate

from the child, as well as written permission from the child's parent
or guardian.

Children are persons who have not attained the legal age for consent
to treatments or procedures involved in the research in the state
where the research will be conducted. Assent means a child's
affirmative agreement to participate in the research. Mere failure to
object shall not be construed as assent. Permission means the
informed and voluntary agreement of the parent(s) or guardian to
the participation of their child in the research. Failure to object shall
not be construed as permission.

The Committee shall be responsible for determining that adequate
provisions are made for soliciting the assent of the children if, in the
judgment of the Committee, the children are capable of providing
assent. The Committee shall take into account the ages, maturity,
and psychological state of the children involved in the research under
a particular protocol, or for each child as the Committee deems
appropriate, to determine whether the children are capable of
assenting. The Committee may waive the assent requirement if the
Committee determines that the capability of some or all of the
children is so limited that they cannot reasonably be consulted (e.g.,
research involving infants).

Student Research

The University’s policies and procedures on human subjects shall
apply to all research at Lesley University, whether conducted by
faculty or students. All student research shall be supervised by a
faculty advisor. Itis the responsibility of all faculty to review these
policies and procedures, to share this information with students, and
to ensure that the rights of human subjects are protected. Policies
specific to student research include:

+ The faculty advisor shall be the principle investigator. A student
cannot be the principle investigator. This also applies to doctoral
research and master’s thesis research.

+ The faculty advisor shall assure that all students are aware of the
policies for the protection of human subjects, and that all
research protects human subjects to the fullest.

+ All students seeking to participate in research involving human
subjects must first complete the mandatory educational training
module and submit documentation of this to the faculty.

+ TheIRB shall serve as a consultant and resource to faculty in
interpretation of these procedures and policies as they relate to
student research and projects.

Institutional Review Board

The Committee for Human Subjects Research functions as the
Institutional Review Board (IRB) and its membership is such as to
satisfy requirements of the Department of Health and Human
Services (HHS). The IRB has at least five members with varying
backgrounds to promote complete and adequate review of research
activities commonly conducted by Lesley University. At least one
member of the Committee is a non-scientist, and one member is a
person not affiliated with Lesley University.

A quorum consists of a simple majority of the Committee's
membership, including at least one member whose primary concerns
are in non-scientific areas. Actions requiring a vote are taken at
convened meetings.

Proposals to be reviewed are submitted to the Committee via email
on the application form prescribed by the IRB. The IRB actions are
communicated in writing to the principal investigator. Copies are



retained in the Committee's files.

Investigators are instructed to report promptly to the Committee
chairperson any unanticipated problems involving any risks to
subjects. It is the chairperson's responsibility to ensure that such
reports are communicated to the full Committee.

The membership and functioning of the Committee are reviewed
annually by the Provost, or designee. Members are appointed or re-
appointed each year. The ordinary term of service is three years.

Application for Review of Human Subjects Research

A unified application form for human subjects research appears in
the Faculty Handbook. The form allows for submission of an
application for exempt, expedited, or full review by the IRB.
Instructions are provided on the form. The application form is
available as an electronic document (MSWord) from the University
website. Applicants are asked to download the form, enter the
requisite information, save the document with a file name that
includes an identifier, like the applicant’s name, and send the
completed application to irb@lesley.edu as an email attachment
(include letters of informed consent). Many applications have arrived
with the file name “IRB app” resulting in delays and the increased
likelihood that applications will not be properly identified and filed.
Note: Do not begin your research (including contacting potential
research subjects) until you are notified that your application has
been approved by the IRB, which may take up to six weeks. If you
have questions, consult the Human Subjects Research Policy on the
Lesley web site at lesley.edu/faculty-staff/faculty-academic-
resources/institutional-review-board. If you have further questions,
contact an IRB representative, or the Chairs of the Committee.

Informed Consent letters used in the study should be submitted
along with the application. Interview protocols, questionnaires,
observation protocols, and other materials that might be of
assistance to the Committee in making its determination should be
attached as well. Any studies that involve the use of pharmaceuticals
or medical devices or procedures should immediately contact the
Committee - additional approvals as required by Federal regulations
may be necessary.

Guidelines for Informed Consent

+ The form mustinclude a brief, clear statement of exactly what
constitutes participation so that there can be no question later as
to whether the individual or parent/guardian was properly
informed.

« The form should not be deceptive in any way. The consent form
itself must neither deceive nor mislead subjects.

+  The form should be written in the second person (“You will be
asked to complete the following tests....") so that it accurately
reflects the exchange between investigator and subject.

+ The form should be written in a manner that will be fully
understood by the subject.

+ The"Consent Form" heading should be clear and separate.

+ The form should clearly indicate that the subject is free to
withdraw from the study at any time and without penalty.
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+  The form must not include any language suggesting that the
subjects waive their rights by signing—the right, for instance, to
sue.

+ The form should assure the subject that appropriate steps will be
taken to preserve privacy, confidentiality and anonymity. The
form should assure the subject that their name or other
identifiers will not be revealed. In those unusual instances where
permission is sought to identify a subject in a research report (or
any subsequent publication), then the IRB will determine
whether a sufficient reason is given for doing so, and that the
subject has been fully informed of that risk.

+ Ininstances where subjects are asked to reveal personal
experiences and states of mind, the form should make clear that
if the subject should reveal something which Federal or State
laws require the researcher to report, then the researcher will be
obliged to do so, even where such reports appear to violate
confidentiality - applicable Federal and State laws take
precedence.

The following pages provide (1) a further guide to determining
whether a proposed project may qualify for exempt status and (2) a
lengthy guide to preparing letters of informed consent.

Worksheet for consideration of Exempt Research

Guide to the Preparation of Letters of Informed Consent

WORKSHEET FOR CONSIDERATION OF EXEMPT
RESEARCH

Does the study meet the following criteria?
YES
NO

Research conducted in established or commonly accepted
educational settings, involving normal educational practices such as:
research on regular or special educational instructional strategies, or
the relative effectiveness of instructional techniques, curricula, or
classroom management techniques. 45CFR46.101(b)(1)

YES
NO

Research involving the collection or study of existing data,
documents, and

records. DataExisting means that all the data, documents or records ar
e in existence prior to IRB review.

45CFR46.101(b)(4)And, these sources are publicly available or the
information is recorded by the investigator in such a manner that
subjects cannot be identified either directly or through identifiers
linked to the subjects.

YES
NO

Research involving the use of educational tests (cognitive, diagnostic,
aptitude, or achievement), survey procedures, interview procedures,
or observation of public behavior, and information obtained is
recorded in such a manner that human subjects cannot be identified,
directly or through identifiers linked to the subjects, nor place the
subjects at risk of criminal or civil liability or be damaging to the
subject’s financial standing, employability, or reputation.
45CFR46.101(b)(2)
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If you answered yes to at least one item above, the protocol will
potentially qualify for exempt approval. The IRB makes the final
determination of exempt status during review of applications.
However, does this study involve:

YES NO |Interactions, surveys, or interviews involving

minors?

YES NO Pregnant women or prisoners?

YES NO Any procedures that may cause a subject
either physical or psychological discomfort or
are perceived as harassment above and
beyond what the person would experience in
daily life?

YES NO Deception?

If you answer yes to any of these four items, the protocol will not
qualify for exempt approval. 45CFR46.101(h)

Please answer the following questions to the best of your ability:

YES NO Isthe probability of the harm or discomfort
anticipated in the proposed research greater
than that encountered ordinarily in daily life or
during the performance of routine physical or
psychological examinations or tests?

YES NO Isthe magnitude of the harm or discomfort
anticipated in the proposed research greater
than that encountered ordinarily in daily life or
during the performance of routine physical or
psychological examinations or tests?

If you answer yes to either question above, the study will not qualify
for exempt approval. 45CFR46.102(i)

GUIDE-PREPARATION OF LETTERS OF INFORMED
CONSENT

Guidelines for Informed Consent

+ The form mustinclude a brief, clear statement of exactly what
constitutes participation so that there can be no question later as
to whether the individual or parent/guardian was properly
informed.

« The form should not be deceptive in any way. The consent form
itself must neither deceive nor mislead subjects.

+ The form should be written in the second person (“You will be
asked to complete the following tests....") so that it accurately
reflects the exchange between investigator and subject.

+ The form should be written in a manner that will be fully
understood by the subject.

+ The"Consent Form" heading should be clear and separate.

+ The form should clearly indicate that the subject is free to
withdraw from the study at any time and without penalty.

+  The form must not include any language suggesting that the
subjects waive their rights by signing—the right, for instance, to
sue.

+ The form should assure the subject that appropriate steps will be
taken to preserve privacy, confidentiality and anonymity. The
form should assure the subject that their name or other
identifiers will not be revealed. In those unusual instances where
permission is sought to identify a subject in a research report (or
any subsequent publication), then the IRB will determine
whether a sufficient reason is given for doing so, and that the
subject has been fully informed of that risk.

+ Ininstances where subjects are asked to reveal personal
experiences and states of mind, the form should make clear that
if the subject should reveal something which Federal or State
laws require the researcher to report, then the researcher will be
obliged to do so, even where such reports appear to violate
confidentiality - applicable Federal and State laws take
precedence.

Guidelines for Informed Consent Letters
1. Title: Descriptive title.

2. Principal Investigator: Include name of Principal Investigator and
other researchers as appropriate with their contact information and
institutional or program affiliations. This includes the faculty
principal investigators supervising research carried out by students
(including doctoral and master's).3. Sponsor: If the study is funded,
include the sponsor's name.

4. Description and Purpose: (Required in all consent forms). May be
one or more sections; modify heading(s) as appropriate. This part of
the consent form must include:

+ Astatement that potential subjects are being asked to volunteer
for a research study;

+ An explanation of why the subject is being asked to volunteer;
+ Aclear explanation of the purpose of the research;
« The expected duration of the subject's total participation;

+ The approximate number of subjects to be enrolled in the study
at Lesley University and elsewhere. (This information is only
required when the number of subjects is material to the person's
decision to participate; e.g., small sample size might compromise
anonymity.)

5. Procedures: (Required in all consent forms)

a) A description and explanation of the procedures that will be
performed on the subject, e.g., filling out questionnaires, being
interviewed, being audio or videotaped, engaging in role-playing or
performing computerized experiments. b) A full explanation of all
responsibilities and expectations of the subject. Be sure to
communicate the following:

+ All of the different people with whom the subject will interact.
+  Where the research will be done.

+  When the research will be done.

+ How often the procedures will be performed.

+  How much of the subject's time will be involved in each session
and the number of sessions.

6. Risks: (Required in all consent forms)

a) A description of any possible discomforts or risks that may exist.
Explain how anonymity will be assured if that is a potential



problem. Explain what will happen to data collected, including any
video or audio recordings, once the study is completed.

This section should include a statement that the research may not
provide any benefit to the subject. Any benefits to the subject or
others that can be expected should be described in a way that is not
coercive, enticing, or self-serving. Benefit to society is

appropriate. Do not refer to financial compensation in this section.
The following is acceptable wording for this section:

Participation in research is voluntary. You have the right to
refuse to be in this study. If you decide to be in the study and
change your mind, you have the right drop out at any time.
You may skip questions. Whatever you decide, you will not
lose any benefits to which you are otherwise entitled.

b) If your study does involve any risk of physical harm to subjects, the
following statement shall be included on the consent form:

Ifyou are injured during the course of the study and as a
direct result of this study, you should contact the investigator
at the number or e-mail address provided. Although
compensation is not available, Lesley University will assist
you in obtaining medical treatment, including first aid,
emergency treatment, and follow-up care as needed. Your
insurance carrier should be billed for the cost of such
treatment. Ifyour insurance carrier denies coverage, Lesley
University is under no obligation to pay for the treatment but
may do so at its discretion. By providing financial or other
assistance, neither Lesley University nor the researchers are
stating that they are legally responsible for the injury.

7. Confidentiality, Privacy and Anonymity: (Required in all consent
forms)

The following is acceptable wording for this statement, but this
wording can be modified as appropriate:

You have the right to remain anonymous. If you elect to
remain anonymous, we will keep your records private and
confidential to the extent allowed by law. We will use
numerical identifiers rather than your name on study
records. Your name and other facts that might identify you
will not appear when we present this study or publish its
results.

If for some reason you do not wish to remain anonymous, you
may specifically authorize the use of material that would
identify you as a subject in the research.

The consent form should end with statements similar to the
following:

We will give you a copy of this consent form to keep.

Both the investigator and the subject should keep a copy of the
signed form.

We require that you add this exact paragraph at the bottom of
the form:

There is a Standing Committee for Human Subjects in
Research at Lesley University to which complaints or
problems concerning any research project may, and should,
be reported if they arise. Contact the Committee Chairperson
atirb@lesley.edu.

8. Signatures and names: (Required in all consent forms)

a) Investigator's Signature:
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Date Investigator's Signature Print Name

b) Subject's Signature:

Iam 18 years of age or older. The nature and purpose of this research
have been satisfactorily explained to me and | agree to become a
participant in the study as described above. | understand that | am free
to discontinue participation at any time if | so choose, and that the
investigator will gladly answer any questions that arise during the
course of the research.

Date Subject's Signature Print Name

If needed (This line is required only if the subject is not able to
consent for herself or himself):

Date Signature Parent/Guardian or Print Name

Legally Authorized Representative

APPLICATION FOR REVIEW OF HUMAN SUBJECTS
RESEARCH

A unified application form for human subjects research can be found
on the IRB web page, under "Documents and Forms":

lesley.edu/faculty-staff/faculty-academic-resources/teaching-and-
scholarship/institutional-review-board.

INTELLECTUAL PROPERTY

Lesley University acknowledges the import of intellectual property
ownership. As such, this policy clarifies the ambiguities surrounding
intellectual property ownership and details those rights the
University and its faculty, staff, and students hold.

This policy applies to all faculty, staff, and students of Lesley
University. Compliance with the terms of this policy is a condition of
employment for University faculty and staff and of enrollment for
University students. The Lesley University Policy on Ownership of
Intellectual Property: Questions and Answers supplements this policy.
Faculty, staff, and students are strongly encouraged to refer to these
two documents frequently.

This policy does not address the use of copyrighted works. A separate
policy, the Lesley University Policy on Use of Copyrighted Works,
addresses this issue. Also, this policy does not apply to any
intellectual property created before someone becomes affiliated with
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Lesley University. Finally, any approved written contract will
supersede the terms of this policy when necessary to facilitate a
partnership and the chief academic officer must approve all such
contracts. Lesley University highly recommends that all faculty, staff,
and students contract with all co-authors and/or external sponsors,
before the creation of a work, regarding intellectual property
ownership.

I. Statement of Principles

Lesley University is dedicated to academic freedom as a means to
scholarly inquiry and academic production. As such, Lesley University
encourages its faculty, staff, and students to create intellectual
property and rewards them by recognizing their rights. The Lesley
University Policy on Ownership of Intellectual Property maintains the
traditional norms that foster scholarly inquiry and academic
production, allowing authors to retain ownership in their intellectual
property unless Lesley University has invested substantial resources
or otherwise merits ownership of the intellectual property.

Il. Definitions

1. Author: Anyone who offers a substantial intellectual contribution
to the creation of intellectual property.

2. Intellectual property: The copyrightable works (i.e., original
works of authorship fixed in tangible mediums of expression,
which include documents in digital form) or patentable works
created by faculty, staff, and student authors.

3. Administrative works: Original works created mostly by staff, but
sometimes by faculty and students, that do not constitute
pedagogical or scholarly and artistic works (e.g., memoranda,
reports).

4. Commissioned works: Administrative, pedagogical, or scholarly
and artistic works specially ordered by the University and
contractually described as commissioned works.

5. Pedagogical works: Original works created predominately by
faculty, but sometimes by staff and students, to facilitate their
teaching duties (e.g., syllabi, curriculum surveys, etc.).

6. Scholarly and artistic works: Original works created by faculty,
staff, and students, derived from their academic research or
artistic talent, and related to the faculty and staff’'s employment
or the student’s coursework. (If faculty and staff or students
create uncommissioned intellectual property outside their
academic fields or independent of their classes, respectively,
then this policy does not apply because it is assumed that Lesley
University has provided no resources.)

7. Sponsored works: Administrative, pedagogical, or scholarly and
artistic works created using substantial University resources.

8. Works made for hire: Works created by faculty, staff, or students
within the scope of their employment and regardless of whether
Lesley University has issued separate payment (e.g.,
administrative works, commissioned works, sponsored works,
curriculum surveys).

9. Rights: Includes intellectual property rights and use rights.

10. Intellectual property rights: The full panoply of rights legislatively
granted to authors. Whoever retains the intellectual property
rights owns the intellectual property.

11. Use rights: The specific rights this policy reserves to the
University, faculty, staff, or students when so specified.

12. University use rights: To archive and to make and/or limitedly
distribute representational reproductions of faculty and/or
student-owned intellectual property for noncommercial and
educational purposes (e.g., admission catalogs, accreditation).

13. Faculty use rights: To reproduce and/or distribute their own
intellectual property and/or to make and/or limitedly distribute
representational reproductions of their Lesley University
students’ intellectual property for noncommercial and
educational purposes.*

14. Staff and student use rights: To reproduce and/or distribute their
own intellectual property for noncommercial and educational
purposes (e.g., portfolios).

15. University resources: Describes the University’s investment in the
intellectual property.

16. Normal University resources: Includes access to an office space, a
laboratory, a computer and University-purchased and supported
software or licenses, laboratory equipment, and library
resources. Normal University resources also include sabbaticals
and other normal means of professional development (e.g.,
conferences).

17. Substantial University resources: Includes all resources not
customarily provided (e.g., support staff hired to create
intellectual property, additional funding).

lll. Copyright Ownership

Lesley University recognizes that, generally, authors retain copyright
ownership in their intellectual property, but Lesley University does
assert copyright ownership in all works made for hire.

1. Administrative works: Lesley University hires and requires staff to
create administrative works. Therefore, administrative works
constitute works made for hire, and Lesley University asserts
copyright ownership in all administrative works. While most
administrative works are staff-authored, Lesley University asserts
copyright ownership irrespective of whether faculty, staff, or
students create administrative works.

2. Commissioned works: When Lesley University commissions a
work, but before the author creates the work, Lesley University
and the author must contractually describe who owns the
copyright. In the absence of a written agreement, the author
retains copyright ownership.

3. Pedagogical works: Substantial use governs copyright ownership
of uncommissioned pedagogical works. Lesley University will
assert copyright ownership in all pedagogical works created
using substantial University resources. Lesley University deems
these works sponsored and, therefore, works made for hire.
However, faculty, staff, and students shall retain copyright
ownership in all works created using normal University resources.
The following qualifications apply:

4. Regardless of substantial use, Lesley University will assert
copyright ownership in all curriculum surveys created during the
author’s employment at Lesley University.

5. In determining whether faculty, staff, and students have used
substantial University resources to create pedagogical works,
Lesley University recognizes that, while not determinative, the
creation of new distance education materials are more likely to
constitute sponsored works than materials prepared for a
traditional classroom setting. This qualification applies to the



creation of new pedagogical works but not to existing
pedagogical materials placed online for the first time.

6. Faculty, staff, and students retain use rights when Lesley
University asserts copyright ownership, and Lesley University
retains use rights when faculty, staff, or students assert copyright
ownership. Moreover, when students assert copyright ownership,
that copyright ownership is subject to faculty use rights.

7. Faculty, staff, and students have the right to use, for teaching
purposes at Lesley University and other nonprofit educational
institutions, all pedagogical works that they have created,
regardless of whether Lesley University has asserted copyright
ownership. Faculty, staff, and students who no longer work at
Lesley University retain this right.

8. Faculty, staff, and students may commercialize their own
pedagogical works if Lesley University has not asserted copyright
ownership, with the exception that they may not sell their
courses to other academic institutions without Lesley University’s
consent. The chief academic officer must provide consent, and
Lesley University is entitled to 50% of the royalties unless
otherwise contracted.

9. Scholarly and artistic works: Substantial use governs copyright
ownership of uncommissioned scholarly and artistic works.
Lesley University will assert copyright ownership in all scholarly
and artistic works created using substantial University resources.
Lesley University deems these works sponsored and, therefore,
works made for hire. However, faculty, staff, and students shall
retain copyright ownership in all works created using normal
University resources. The following qualifications apply:

10. Faculty, staff, and students retain use rights when Lesley
University asserts copyright ownership, and Lesley University
retains use rights when faculty, staff, or students assert copyright
ownership. Moreover, when students assert copyright ownership,
that copyright ownership is subject to faculty use rights.

11. Faculty, staff, and students have the right to use, for teaching
purposes at Lesley University and other nonprofit educational
institutions, all scholarly and artistic works that they have
created, regardless of whether Lesley University has asserted
copyright ownership. Faculty, staff, and students who no longer
work at Lesley University retain this right.

12. Faculty, staff, and students may commercialize their own
scholarly and artistic works if Lesley University has not asserted
copyright ownership.

IV. The Lesley University Trademark

Faculty, staff, and students may not associate Lesley University’s
name with their pedagogical or scholarly and artistic works, except to
identify themselves as Lesley University faculty, staff, or students.

V. Patent Ownership

When a faculty, staff, or student believes that he or she is producing a
patentable work and if the work relates to the faculty and staff’s
employment or the student’s coursework, then he or she must report
this work to the chief academic officer. If Lesley University decides to
pursue patent protection for the work within one year, the faculty,
staff, or student must assist Lesley University in seeking patent
protection. Lesley University will assume all costs, but the faculty,
staff, or student must assign all patent rights to Lesley University.
Nonetheless, the faculty, staff, or student is entitled to 50% of the
royalties unless otherwise contracted. If Lesley University decides not
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to pursue patent protection for the work, the author remains free to
pursue patent protection and shall retain all royalties therefrom.

VI. University Responsibilities

When Lesley University asserts ownership in intellectual property,
Lesley University assumes responsibility for protecting its own
intellectual property rights.

VII. Faculty, Staff, and Student Responsibilities

When faculty, staff, or students retain ownership in their intellectual
property, they retain responsibility for protecting their own
intellectual property rights.

If Lesley University faculty, staff, or students have any questions
regarding whether Lesley University may assert ownership in their
intellectual property, it is their responsibility to clarify ownership
with the chief academic officer. If ambiguities exist, especially
concerning substantial use, it is the responsibility of the author to
request a written contract regarding ownership before he or she
creates the work.

See Lesley University Policy Governing Human Subjects Research for
related concerns

RELIGIOUS OBSERVANCE

Students who are unable, because of their religious beliefs, to attend
classes or to participate in any examination, study, or work
requirement on a particular day shall be excused from any such
examination, study, or work requirement. As a result of absence due
to religious observance, students shall have the opportunity to make
up the examination, study, or work requirement they may have
missed, provided that such make-up examination or work shall not
create an unreasonable burden upon Lesley University. The
University will not charge any fee for providing students the
opportunity to make up examinations or work. No adverse or
prejudicial effects shall result to students who avail themselves of the
provisions of this policy.

For additional information, contact the Office of Student Life and
Academic Development at 617.349.8530.
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ACADEMICPOLICIES AND
PROCEDURES

ACADEMIC ADVISING

Academic advising is a high priority at Lesley University. Each student
in the Graduate School of Arts and Social Sciences (GSASS) and the
Graduate School of Education (GSOE) has access to a program-
affiliated advising team consisting of an assistant director for
academic advising and a faculty advisor.

Assistant directors are professional academic advisors assigned to
each program. They are responsible for the coordination of academic
advising and overseeing the delivery of services to all GSASS and
GSOE students. GSASS requires and GSOE strongly urges each
student, upon acceptance into a program of study, to initiate contact
with his or her assistant director to begin the process of academic
advising and program planning. Assistant directors can answer
questions regarding university policies, registration procedures,
course sequencing, choice of electives, and Massachusetts Tests for
Educator Licensure (MTEL) requirements for education licensure
programs. They also serve as liaisons between students and
university support offices on the Lesley campus.

When students are accepted into a Lesley program, they are assigned
a faculty advisor, who will work with them on career and professional
issues and will offer academic support and guidance to help them
meet their goals. Students are required to schedule an appointment
with their faculty advisor early in the program and to keep in contact
on aregular basis.

Names and contact information for faculty advisors and assistant
directors are available through the Lesley Online Information Service
(LOIS). Students should initiate contact with assistant directors and
faculty advisors on a regular basis and make use of the supports and
resources the University offers.

Although advisors offer advice and counsel, students should read
carefully through all materials regarding grading, academic integrity,
and related policies. It's important that they keep a constant check
on their programmatic requirements and academic progress, and
that they make use of all the supports and resources the University
has to offer.

ACADEMIC GRIEVANCE POLICY FOR
GRADUATE STUDENTS

Lesley is committed to providing quality academic services to all
students. In accordance with this commitment, Lesley provides the
following grievance procedures to afford students a vehicle by which
they may appeal academic decisions. This process applies to all
students enrolled in graduate courses. The appeal process shall be
concerned with a student’s belief that an academic policy has been
violated to the detriment of the student.

Issues pertaining to potential violations of other University polices
(for example, the Community Standards of Conduct or unlawful
discrimination or harassment) shall be investigated and addressed in
accordance with that University policy.

Definition of an Academic Grievance

A grievance is a complaint made by a student that a specific faculty
member or administrator has interpreted or applied the academic

policies in violation of a University Policy in such a way to adversely
affect his or her interest as a student.

Aformal complaint may be filed only after informal communication
between the student and the person being grieved has failed to
resolve the issue.

Academic Grievance Review Process
Level I: Faculty*-Student Meeting

+ Toinitiate the academic grievance review process, the student
will request, in writing, a meeting with the faculty member. For
purposes of this policy, meeting is defined as face to face,
telephonic or via other synchronous forms of communication.
The request for a meeting must be made within twenty (20)
business days of the alleged violation.

+  The written request must be accompanied by a written statement
fully describing the complaint, a description of the informal
communication between the student and the person being
grieved, and indicate that redress for a grievance is sought. The
faculty member will forward a copy of the written request to the
program director.

+  The faculty member will assign the earliest convenient date for a
meeting. This date will be within five (5) business days after the
faculty member receives the request, subject to faculty
contractual responsibilities. At that meeting, the student and the
faculty member will attempt to resolve the grievance.

+  Within ten (10) business days of the meeting, the faculty
member* will reply in writing to the student’s written statement,
summarize the meeting, and describe either the resolution or the
reasons for not being able to reach an agreement.

+ If Level I does not provide a mutually satisfactory resolution to
the complaint, the student may appeal the Level | decision by
initiating a Level Il review.

* or person whose decision is being grieved

Level II: Faculty*-Student-Division Director (GSOE)/Associate
Dean (GSASS and LA+D) Meeting

+ The student will commence Level Il by requesting, in writing, a
meeting with the division director/associate dean, accompanied
by a written description of the complaint and Level | outcome,
within ten (10) business days after the conclusion of Level I.

+ As part of the written description, the student will document how
the informal steps failed to resolve the issue. A copy of the
student’s letter and description will be forwarded by the student
to the faculty member at that time.

+ Upon receipt of the written request for a Level Il meeting, the
division director/associate dean will assign the earliest
convenient date for the meeting, but no later than five (5)
business days after the request has been received.

« Thedivision director/associate dean will inform the student and
faculty member, in writing, of the time and place of the meeting.
In this meeting, the student and the faculty member will attempt
to resolve the grievance with the assistance of the division
director/associate dean.

« Thedivision director/associate dean will record the Level Il
meeting and forward the findings to the student and faculty
member within ten (10) business days of the meeting. If Level Il
does not provide a mutually satisfactory resolution to the



complaint, the student may appeal the Level Il decision by
initiating a Level Il review.

*or person whose decision is being grieved
Level Ill: Grievance Review Committee

+ The student will commence Level lll by forwarding the written
description of the complaint and the Level | and Level Il outcome
descriptions to the associate dean of the school within ten (10)
business days after the conclusion of Level Il.

+ The associate dean will constitute the Grievance Review
Committee within five (5) business days of receipt of the request.
The Grievance Review Committee will consist of three people
from the Lesley University community who presently serve as
faculty or administrators of the University. One person will be
appointed by the school dean to represent the person being
grieved. One person will be appointed by the student, and said
appointment will be forwarded to the associate dean by the
student. The third person will be the associate dean or designee
of the school who will chair the committee. The Grievance Review
Committee will convene within ten (10) business days of receipt
by the associate dean of the student’s written request. The
student will be notified in writing of the time and place of the
meeting.

+ The Grievance Review Committee will meet with the student and
the faculty member individually. The Committee will undertake
an examination of the complaint and will review all Lesley
policies that may be applicable.

+ The Committee will make a recommendation for resolution of the
grievance, in a written report, which will also set forth the facts of
the complaint and cover the procedures of the committee
meeting. This written recommendation will be delivered to the
school dean within five (5) business days after the Committee’s
final meeting.

The school dean will review the report and make the final decision
concerning resolution of the grievance. The dean has all options
available for evaluating the appeal, including instituting a de novo
review. The dean will inform the student and faculty member, in
writing, of the decision within five (5) business days of receipt of the
committee report together with his/her justification. The decision of
the school dean will be final. In cases where the school dean is being
grieved, the Grievance Review Committee shall make its
recommendation to the Provost. The decision of the Provost shall be
final.

ACADEMICINTEGRITY POLICY

Approved by Board of Trustees, December 17, 1997
Approved by Academic Affairs Committee, November 5, 1997
Approved by Faculty Assembly, May 20, 1997

Revised by FAAP and AAC, May 2009

Revised by FAAP and AAC, April 2019

The Academic Integrity Policy applies to all graduate and
undergraduate students enrolled at Lesley University, including but
not limited to, courses, practica, seminars, studio courses, field
placements and institutes as well as participating in other
educational experiences.

I. Statement of Principles

Academic honesty and integrity are essential to the existence and
growth of an academic community. Every member of the Lesley
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community is responsible for fostering a culture of academic
honesty, and for maintaining the integrity and academic reputation
of Lesley University.

A commitment to preserving and encouraging high standards of
academic honesty may be demonstrated in many ways. At a
minimum, each member of the Lesley community is charged with
honoring and upholding the University's policies and procedures
governing academic integrity as set forth below.

I1. Prohibited Conduct

No Lesley student will knowingly perform, attempt to perform, or
assist another in performing in any act of academic dishonesty. The
term "knowingly" means that the student knows that the academic
work involved will be submitted for academic credit or advancement.
Itis still an act of academic dishonesty even if the student is not clear
that the act was a violation of the University's Academic Integrity
Policy.

Examples of Acts of Academic Dishonesty

Academic dishonesty comes in many forms. Academic dishonesty
includes, but is not limited to, taking or attempting to take any of the
following actions. The following list is not meant to be exhaustive
and a student may be accused and found responsible of violating the
University's Academic Integrity Policy for an offense not enumerated
below.

+ Abuse of Academic Materials: Intentionally or knowingly
destroying, stealing, or making inaccessible library or any
academic resource materials, or student work.

Examples: Stealing or destroying library or reference materials

needed for common academic exercises; hiding resource materials

so that others may not use them; destroying computer programs or
files; stealing, destroying or sabotaging another student's academic
work, computer software, computer programs, or experiments.

+ Cheating: Use and/or solicitation of use if unauthorized
materials, information, notes, study aids or other devices in any
academic exercise. This definition includes unauthorized
communication of information during an academic exercise.

Examples: Copying from another's paper, or receiving unauthorized

assistance, such as texting, during a quiz or examination; copying

reports, laboratory work, computer programs or files; soliciting
and/or sending a substitute to take an examination; unauthorized
collaboration on a take-home exam.

+ Complicity/Unauthorized Assistance: Intentionally or
knowingly permitting to attempting to permit another to commit
an act of academic dishonesty. Giving or receiving assistance in
connection with any examination or any other academic work
that has not been authorized by a faculty member.

Note: During examinations, quizzes, lab work and similar activities,

students are to assume that any assistance (books, notes,

calculators, digital devices, conversations with others) is
unauthorized unless a faculty member has specifically authorized it.

Examples: Knowingly allowing another to see or copy from a

student's paper, or through text messaging, during an examination;

giving or receiving answers to an examination scheduled for a later
time; completing academic work for another or allowing another to
complete an academic exercise for the student; collaborating on an
academic work knowing that the collaboration is not authorized;
submitting a group assignment or allowing that assignment to be
submitted representing that the project is the work of all the
members when less than all of the members assisted in its
preparation.
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+ Fabrication and Falsification: Falsification is a matter of altering
information; fabrication is a matter of inventing or counterfeiting
information for use in any academic exercise.

Examples: Inventing or altering data or research results; fabricating

research processes to make it appear that the results of one process

are actually the results of several processes; false citation of a source;
falsifying attendance records in class or at practicum or internship
sites for the student at issue or someone else; having another falsify
attendance records on a student's behalf; falsifying material relating
to course resignation or grades; falsification; forgery, or
misrepresentation of academic records or documents including
admissions materials, transcripts and/or practicum or internship
documentation; communication of false or misleading statements to
obtain an academic advantage or to avoid academic penalty.

+ Lying/Tampering/Theft: Giving false information in connection
with the performance of any academic work or in connection
with any proceeding under this Policy.

Examples: Giving false reasons (in advance or after the fact) for failure

to complete academic work or to attend an examination; altering

academic work after it has been submitted and seeking a re-grading
as if it were original work submitted; damaging computer equipment
or programs in order to prevent the evaluation of academic work;
giving false information or testimony in connection with an
investigation or hearing under this Policy; any unauthorized removal
or inspection of material related to academic work (exams, grade
records, forms, data, answers) from a faculty member's office or
computer.

+  Multiple Submissions: The submission of substantial portions of
the same academic work (including oral reports) for credit more
than once without prior written authorization.

Examples: Submitting the same paper for credit in two courses

without both instructors' prior permission; making minor revisions in

a paper of report (including oral presentations) and submitting it

again is if it were new work.

Plagiarism: Presenting the work of another as one's own (i.e.,
without proper acknowledgment of the sources.) Plagiarism may
occur in verbal, written, or creative production formats.

It is recognized that appropriation and overt references to other
artworks are legitimate practices in contemporary art, and that the
generic distinction between such creative strategies and plagiarism
can become indeterminate. Therefore, allegations of plagiarism in
the studio areas will be evaluated on a case-by-case basis. In case of
such a controversy, the decision of the Academic Integrity Committee
will be deemed final.

Examples: Utilizing a commercial writing service; obtaining and
submitting papers done by another as one's own work; using facts,
figures, graphs, charts or other information without
acknowledgement of the source; copying work found on the internet
and submitting it as one's own.

111. Student Responsibility

Students are full members of the academic community and, as such,
are obligated to uphold the University's standards for academic
integrity. Students should take an active role in encouraging others
to respect these standards.

Upon enrollment, each Lesley student is automatically subject to the
requirements and standards of the Academic Integrity Policy and
each student has a duty to become familiar with it. All students,
including on-campus, visiting, off-campus and online, are
responsible to respect these standards.

Ignorance of what constitutes an act of academic dishonesty cannot
be used as a defense when facing a concern of academic dishonesty.
Students are responsible for learning how to document sources and
what constitutes plagiarism.

Lesley faculty and the staff of the Center for Academic Achievement
can provide help in understanding acceptable models for academic
research. When in doubt about the proper use of source material,
students are expected to seek guidance. Students should also seek
assistance by using the library tutorials found in the self-service
portal around writing citing, and avoiding plagiarism

(see: research.lesley.edu/c.php?g=677501&p=4774695).

Every student should keep notes, rough drafts, sketches, and a copy
of each finished paper. If students wish to submit one piece of work
for more than one course, they must request and receive written
permission to do so from all instructors in the courses involved.

Any student who has direct knowledge and/or evidence of academic
dishonesty by another student should meet with the faculty member
responsible for that course, the Associate Dean of the student's
School, or a member of the Committee on Academic Integrity in the
student's school.

IV. Faculty Responsibility

Lesley faculty are responsible for setting academic standards, for
awarding academic credit, and for conferring degrees when those
standards are met. Inherent in these responsibilities is a duty to
preserve and transmit the values of academic integrity through
example in their own academic pursuits and through the learning
environment that faculty create for students. The University expects
that its faculty will instill a respect for academic integrity and will
take measures to discourage academic dishonesty (See Advice to
Faculty found in the Faculty Handbook).

All faculty members are expected to follow the policies stated in this
Policy when academic dishonesty is suspected. Every member of the
Lesley faculty, must ensure that student work submitted to them for
academic credit is authentic as well as consistent with established
academic standards. The conferring of a grade in a student's work
includes judgment by the faculty member that the student's work is
free from academic dishonesty. Grades may be adversely affected by
academic dishonesty.

Faculty are strongly encouraged to talk with theirimmediate
supervisor and/or Associate Deans whenever they have questions
about a student's work or the terms of this Policy.

V. Process
Step 1: Allegation of Academic Dishonesy

If a faculty member has reason to believe that a student has engaged
in academic dishonesty they shall promptly discuss the matter with
the student and will consider whether the student has violated the
Policy. The faculty member then has the following options:

A. If a faculty member determines that no act of academic dishonesty
has occurred, the matter shall be considered closed and shall not be
reported further.

B. If the faculty member is unsure as to whether a violation has
occurred,they will consult with the Associate Dean responsible for
such matters or theirimmediate supervisor for review and
discussion. In case of cross-school registration the Associate

Dean must ultimately refer the matter for determination to the
Associate Dean where the student is enrolled.



C. If the faculty member is persuaded that an act of academic
dishonesty has occurred, they will report in writing their findings with
appropriate supporting materials and a list of possible witnesses
promptly to the Associate Dean for review and possible referral to the
Academic Integrity Committee. The faculty member may enter SIP
(Stillin progress) instead of a grade if the case occurs at the end of a
term or semester. In case of cross-school registration the Associate
Dean must ultimately refer the matter for determination to the
Associate Dean where the student is enrolled.

Step 2: Referral to Chair of Committee on Academic Integrity
Committee

Upon receipt of a report or allegation of academic dishonesty from a
faculty member, the Associate Dean or the faculty co-chair of the
Committee on Academic Integrity of the student's School will inform
the student in writing of the allegations against the student and refer
to the student to the appropriate sections of the written Academic
Integrity Policy that have been violated. The student will meet (in
person, by telephone, or otherwise) with the Associate Dean and/or
faculty co-chair of the Committee to review the nature of the
allegation, review supporting materials, and to afford the student an
opportunity to respond to the allegations.

A. If the student admits culpability or otherwise does not
contest the allegation of academic dishonesty, the Associate Dean
and faculty co-chair may decline to refer the matter for hearing by
the School's Committee on Academic Integrity and may recommend
an appropriate sanction upon the student to the Dean. The Associate
Dean will report the recommendation and disposition of the matter
to the School's Committee on Academic Integrity for purposes of
maintaining a record of the incident.

B. If the student denies the accusation that they have violated the
Policy, the Associate Dean and faculty co-chair will request from the
student a written response to the allegations with any relevant
support for the student's position and a list of possible witnesses.
The response will be submitted by the student within an appropriate
timeframe determined by the Associate Dean. The Associate Dean
and faculty co-chair will then send the written statements from both
the student and faculty member to the School's Committee on
Academic Integrity referring to the matter for hearing in accordance
with the policies and procedures set forth below.

Committee on Academic Integrity

The chairs of the Committee on Academic Integrity will coordinate a
gathering of the academic integrity committee and invite the faculty
and student of concern.

Step 3: Notice to Student

The Committee on Academic Integrity will give at least five (5) days'
notice to a student of the committee's intent to hold a hearing on a
report of academic dishonesty. Notice will be provided in writing and
will include a summary of the allegation(s), the date and time of the
hearing, a copy of the policy and hearing procedures, and
notification of the student's right to bring a member of the Lesley
community as an advisor/supporter.

Prior to the hearing date, the student may be asked by the Associate
Dean to meet in order to obtain additional information about the
allegation(s). The meeting may take place in person, by telephone, or
otherwise.

No student will be permitted to withdraw from a course in which they
have an allegation of an act of academic dishonesty until the case
has been investigated and resolved.
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Continued Enrollment Pending Resolution: A student may continue
to attend class and to participate in University activities pending
administrative resolution. However, while a question of academic
misconduct is under investigation, a student may not graduate or
receive a transcript without prior written approval of the Dean.

Step 4: Committee Hearings

The hearing process used by each school's Committee on Academic
Integrity is intended to provide participants with a timely, fair, and
orderly system for investigating and resolving allegations of
academic dishonesty.

Committee hearings will be fact-finding in nature, and the focus will
be to investigate the allegation. Each committee member shall have
one vote and a majority vote will be required for any decision. The
committee will consider information and arguments presented,
make findings of fact, determine whether the student did engage in
academic dishonesty, and, if so, recommend sanctions.

Committee Membership: Each school will have in place a Committee
on Academic Integrity that is responsible for holding hearings into
allegations of academic dishonesty consistent with these policies
and procedures. Each school's committee will be composed of no
less than three and no more than five members. The majority of
committee members will be from the faculty. At least one will be a
representative of the Dean's Office. Each school will determine
committee terms in line with their school governance. Terms will be
staggered. Student representation and voting privileges on the
school-based committee will be at the discretion of each school.

Timing: The committee will make all reasonable effort to hold its
hearing within thirty (30) working days from the date the report of
academic dishonesty is referred to it for investigation and
disposition. Allegations made at the end of the spring semester and
during the summer semester may be investigated and reviewed by
the committee within the first two months of the following fall
semester. The committee should adjust the timeline for specific
student needs.

Evidence: Formal rules of evidence do not apply in committee
hearings. Committee members may consider as evidence any
supporting materials that, in their discretion, contribute to their
objectives of discovering the truth and resolving the allegation of
dishonesty. Committee members may also exclude evidence that, in
their discretion, is repetitious, irrelevant, or not of value to their
deliberation. The faculty member alleging academic dishonesty is
responsible for presenting materials supporting the allegations. The
student is responsible for presenting any materials to support a
defense.

Appearance before Committee: The student, affected faculty
member, and witnesses who are members of the Lesley community
are expected to meet with the committee in person unless
compliance would result in significant and unavoidable personal
hardship. If necessary, the student, referring faculty member, and
witnesses may meet with the committee by telephone or by other
methods deemed appropriate by the committee.

Witnesses: In conjunction with their initial written statements
regarding the allegations, the student and the referring faculty
member may submit a list of names of witnesses that committee
members may question to obtain evidence. The committee will
interview the witnesses it deems relevant. Witnesses are expected to
give truthful testimony. During the hearing, committee members will
summarize the witnesses' statements and provide each with an
opportunity to respond to the statements made by the witnesses.
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Assistance: Students may not be accompanied by an attorney in the
hearing, but they may be accompanied by an administrator or faculty
member from the Lesley community to advise them. The role of the
Lesley representative is limited to conferring with and advising the
student. The advisor is not permitted to argue, make statements, or
question witnesses. The committee or student may request the
participation of members of the Center for Academic Achievement,
the Office of Disability Services, the Office of University Technology,
or other such offices as appropriate.

Confidentiality: Committee hearings are closed to the public, and all
present at the hearing will consider all the information presented as
confidential.

Failure to Appear: If the student fails to appear after proper notice,
the committee may reach its conclusion and set an appropriate
sanction based on the evidence that is before it. A student who fails
to appear at the hearing either in person, by telephone, or otherwise
may not appeal the decision(s) of or the sanction(s) imposed by the
committee unless there was an extreme emergency that caused their
failure to appear.

Rendering a Decision: The committee may take any investigatory
action that it deems appropriate. The committee will deliberate in
private and will render a decision by majority vote. The committee
will only render a decision that a violation has occurred if it is
satisfied that a violation has been shown by clear and convincing
evidence.

The Committee's Report: Upon conclusion of its deliberations, the
committee will prepare a written report containing a summary of the
allegation(s) of academic dishonesty, the student's response, the
committee's findings (including its evaluation of the credibility of the
student and witnesses), the evidence that supports its findings, and
its recommendation for sanctions if the allegation is credited. The
report will be forwarded to the school Dean within two (2) weeks of
the final hearing.

Step 5: Determining Sanctions for Academic Dishonesty

All acts of academic dishonesty diminish the integrity of the
University and will be addressed accordingly. Lesley reserves the
right to impose any sanction for academic dishonesty that, in its
discretion, it finds to be fair and appropriate. Sanctions may include,
but are not limited to any one of the following or a combination of
the following:

+ Formal warning;
+ Reduced grade including a failing grade for the assignment;
+ Reduced grade including a failing grade for the entire course;

+ Forfeiture of student leadership positions, and/or restrictions on
participation in University activities;

+ Academic probation;
« Suspension;
+ Expulsion

Aformal warning consists of a written reprimand for violation of
acceptable standards of academic conduct. This action takes formal
notice of the student's academic misconduct and provides a formal
warning that a further act of academic misconduct will result in far
more severe action. A formal warning will not be noted in a student's
transcript but will be noted in files of the Dean's office.

In appropriate cases, a student may be allowed to perform
community service as part of a sanction imposed under this Policy. If
that a student accepts a community service alternative, the Dean of
the student's School will approve the terms and duration of such
service.

Note: When the sanction is a lowered or failing grade is imposed, this
grade may not be grieved through the School's grade grievance
procedure.

The following factors will be considered when determining the
appropriate sanction(s):

« The nature and seriousness of the offense;

+ Theimpact or damage to the University, the School, the program,
or to others as result of the misconduct;

« The student's motivation, state of mind, and class status at the
time of the incident;

+ Thestudent's prior academic and disciplinary record at the
University;

« Thestudent's response, attitude and demeanor after the
violation;

« Thestudent's appreciation of the nature and severity of his/her
academic dishonesty;

« Any mitigating circumstances;
+ The penalties which have been imposed in similar prior cases.
Step 6: Decision of the Dean

The school Dean will review all reports and recommendations of the
committee and the documentation upon which the
recommendations are based. If the student disagrees with the
recommendations and believes that there is additional information
that was not available to the committee and therefore not
considered by it, they may submit this information in writing to the
Dean within five (5) days of receipt of the recommendations. The
Dean will notify the student, referring faculty member and the
committee in writing of a decision within fifteen (15) working days,
excluding holidays and Lesley University vacation days. The decision
of the Dean is final.

Record Keeping: Committee records will be maintained for seven (7)
years by the school's Office of the Dean. A copy of the committee's
report will be placed in a confidential file as part of the permanent
file of each student who is found responsible of academic
misconduct. The report will not be shared without a FERPA waiver
signed by the student.

VL. Lesley University Policy and Advisory Group on Academic
Integrity

Every five years the Lesley university-wide Academic Advisory
Committee (AAC) will monitor and review, with the Associate Deans,
to review the academic integrity policy and process. The Associate
Deans will monitor the implementation of this policy in all schools,
educate the Lesley community about academic integrity,
recommend changes to the policy, and develop measures to prevent
academic dishonesty at Lesley University.

ACADEMIC PROGRAM AND REVIEW POLICY
FOR GRADUATE STUDENTS

The faculty of Lesley University is dedicated to providing students a
high-quality educational experience designed to meet students’



academic, personal, and professional goals. In turn, the university
expects students to maintain the academic and professional
standards established for its programs of study. These standards
apply to all aspects of graduate study—whether on-campus, off-
campus, or online—and including courses, internships, practica, and
research-related activities.

Failure to meet these standards may result from, but not be limited
to, such deficiencies as: more than three (3) credits of “C+” or below
or “F” in pass/fail courses; six (6) credits of incomplete (INC); poor
performance in theses, integrative projects, practica, or internships;
or specific deficiencies in areas deemed essential to the student’s
preparation. For students in undergraduate programs, two or more
grades of incomplete, or “C-” or below, will result in a review of the
student’s academic standing.

Each school reserves the right to suspend or dismiss at any time any
student who, in the opinion of school officials, does not achieve and
maintain required academic or professional standards. In case of
dismissal, students remain responsible for any outstanding financial
obligation to the university for tuition or other indebtedness.

Academic Notification

If a student is not meeting program academic or professional
standards, then the division in which the student is matriculated may
initiate an academic review process. The following describes the
academic review process:

Level I: Academic Review Committee

An academic review committee meets with the student (in person or
via teleconference) and may include a faculty member, the student’s
academic advisor, and the division or program director. The
committee will review the student’s progress in the program and the
areas of concern. After careful review, the committee will make
recommendations to address these concerns. The recommendations
will be forwarded to the dean of the school or his/her designee, who
will inform the student in writing within ten (10) working

day, excluding days that Lesley University is closed. The committee
may recommend probation with specific conditions or dismissal.
(The dean or designee will contact the senior associate registrar to
request a “hold” on the student’s registration, should it be
recommended by the review committee.)

Level Il: Decision by the Dean

If the student disagrees with the recommendations and believes that
there is additional information that was not available to the
committee and therefore not considered by the committee, s/he may
submit this information in writing to the dean within ten (10) working
days, excluding days that Lesley University is closed, of receipt of the
recommendations. The dean of the school will review the
recommendations of the committee and all documentation
considered by the committee. The dean will notify the student and
the committee of her/his decision within ten (10) working days,
excluding days that Lesley University is closed.

Level lll: Appeal to the Provost

A student may appeal the decision of the dean if s/he disagrees with
the decision and if s/he can demonstrate the availability of new
information or evidence that is potentially significant and was not
available during the investigation. Student appeals must be
submitted in writing to the provost within ten (10) working days of
receipt of the decision of the dean. In consideration of the appeal, the
provost will review all documentation and, as deemed necessary by
the provost, consult with the student, appropriate faculty, and
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administrators. The provost will render a decision within ten (10)
working days, excluding holidays and Lesley University vacation
days. The decision of the provost is final within Lesley University and
there is no further appeal available.

Meeting the Conditions of Probation

When the student has met the specified conditions outlined in the
dean’s letter, the division will notify the dean to lift probation status.
If the student does not meet the conditions within the specified time
frame, the division may recommend another review or dismissal.

Grade Requirements for Graduating Students

For graduate degree students at the Master’s, C.A.G.S., or Ph.D.
levels, a grade of “B-” or better in all core or required courses must be
received in order to count toward degree requirements. A student
must re-take core or required courses for which a grade of “C+” or
below was earned.

Graduate students may earn a maximum of three (3) credits of “C+”
grades in elective courses and have these credits apply toward
degree requirements. A grade of “C” or below in elective courses is
considered a failing grade and will not be applicable toward degree
requirements. Elective courses may be repeated or another elective
course may be added as a substitute. All grades will be recorded on a
student’s transcript.

If a required course is failed, the course must be repeated or an
equivalent course taken. No credit is accrued with a grade of "F". If a
student repeats the same course, both grades will be recorded on the
official transcript, but only the second grade will be used to compute
the cumulative GPA.

If a student repeats a course in which a grade other than an "F" was
received, both grades will be recorded on the student's permanent
academic transcript, bot only the most recent (not necessarily the
highest)) grade will be used to compute the student's GPA.

Note: Yellow Ribbon, G.I. Bill, or other students receiveing veteran's
benefits are not necessarily eligible to repeat courses that were
prviously passed. These students should check with the University's
VA Certifying Official before electig to repeat a course.

To be eligible for a Ph.D., C.A.G.S., or Master’s degree, a student must
satisfactorily complete all requirements of the specific degree
program with a minimum average of 3.0 quality points (based on a
4.0 scale). Only courses numbered 5000 or above are accepted
toward graduate degree programs. Students enrolled in graduate
programs must complete their degree requirements within seven (7)
years from the year of the first course that was taken as either a
degree or non-degree student at Lesley University or another
regionally-accredited institution. Courses completed more than
seven (7) years from the anticipated date of graduation will not be
accepted. The Ph.D. programs have specific requirements pertaining
to courses taken at other regionally-accredited institutions. These
are detailed in the Transfer of Credits section of this
catalog/handbook.

Students should contact their faculty advisor if they have questions
about their degree requirements.

ASSESSMENT AND PROGRAM EVALUATION

Lesley faculty and staff focus on continuous improvement in
academic quality through ongoing assessment of student learning
outcomes in courses and programs. Regular student evaluation of
courses is implemented at the end of each course, and program
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reviews, involving self-study and external reviewers, are conducted at
regular intervals.

ATTENDANCE

In order to maintain the academic integrity of Lesley programs and to
meet course-learning objectives for all class members, students are
expected to attend and to participate fully in all class meetings. In
exceptional circumstances when students need to be absent from
class, they should discuss with the faculty member, in advance, any
portion of a class meeting they cannot attend.

Faculty members reserve the right, in consultation with their
academic program directors, to set specific attendance requirements
for their courses, which may include no absences. This applies to all
models of delivery including institutes, residencies, workshops, etc.
Faculty members establish expectations as part of their syllabus
regarding family or medical emergency and “milestone”
circumstances that may necessitate student absence from class.
Absence from class diminishes the learning community and may
have an adverse effect on a student’s grade.

In setting their attendance requirements, faculty members will be
guided by the following standards:

Weekly Model:

If a student is absent for more than six (6) hours of class time, the
academic consequences will be determined according to the
policies of the academic program in which the student is enrolled.
Missing more than nine (9) hours of weekly class meetings will
result in a grade of administrative withdrawal (AW) on the
student’s transcript. The student will then need to retake the
class and pay the full tuition amount.

Weekend Model:

When missing any class time up to the equivalent of one full day
over the two weekends, students are responsible for contacting
the faculty member in advance (or as soon as possible
afterwards) to discuss the nature of the family or medical
emergency or “milestone” circumstance. The faculty member will
determine whether the course attendance expectations will
permit make-up work and/or whether there may be an adverse
effect on the final grade.

Missing more than the equivalent of one full day over the two
weekends will result in a grade of administrative withdrawal (AW)
on the student’s transcript. The student will then need to retake
the class and pay the full tuition amount.

Serious family or medical emergency and significant “milestone”
circumstances may warrant exception to these requirements and will
be considered on a case-by-case basis, in consultation with the
appropriate academic unit personnel.

The faculty member has full discretion regarding students making up
assignments missed, including those completed in and out of class,
as well as specific course content (i.e., videos, reflections, discussion,
readings, etc.).
Field Programs:
Students attending field programs that are delivered as
integrated curricula occurring all day and most evenings may not
miss more than 10% of their program. For instance, if the program
is seventy (70) days they may miss seven (7) days. Missing more
than the equivalent of 10% of the semester will result in a grade of
administrative withdrawal (AW) on the student’s transcript. The
student will then need to repeat the semester and repay tuition.
Serious family or medical emergency and significant “milestone”

circumstances may warrant exception to these requirements and
will be considered on a case-by-case basis, in consultation with
the appropriate academic unit personnel.

Online:

The flexibility of online courses allows students to complete
assignments and participate in collaborative work from wherever
there is a reliable Internet connection. In an online environment
"attendance" in courses that are either fully or partially delivered
online is typically measured by the quality and frequency of the
posts in the online discussion forums. As online courses are
designed to be interactive, often with assignments that require
group work, a student's absence from these discussion forums for
more than a few days may prevent that student from maintaining
the level of interaction that is required for success in the course.

The university acknowledges that on occasion, students may have
legitimate reasons for missing class. However, it is important to
realize that while some assignments might be submitted after a
due date, discussion postings cannot be "made up." If a student
knows that she/he will be offline for a week or more, the student
must contact the instructor BEFORE the start of a course to
discuss possible options for completing required work. Given the
highly interactive design of an online course, options to make up
required discussion boards or collaborative assignments may be
severely limited. In this case, a student should consider taking the
course at a later time.

Students should be aware that being offline for a week or more,
without prior approval from the instructor, may result in no credit
for the week's discussion boards or collaborative assignments.
For lengthier absences, an administrative withdrawal (AW) from
the course may be warranted. For courses with a grade of AW, no
course credit and no tuition refund will be given.

AUDITED COURSES

Most graduate courses offered for credit may be audited with the
approval of the faculty member. Students wishing to audit a course
should indicate “audit” on the course registration form or select the
audit option in WebReg. See the Student Accounts Office website
(www.lesley.edu/studentaccounts) regarding the cost of auditing a
course. Audited courses cannot later be changed to gain creditora
grade. Courses taken for credit cannot be changed to audit. Credit or
audit enrollment must be declared at the time of registration.
Audited courses appear on the transcript as such and carry no credit
value. Faculty members or the university will not furnish evaluations
or letters attesting to the student’s presence or quality of class
participation.

Students may observe a class session if permission is given by the
faculty member teaching the course. Program offices should be
contacted if permission is requested. Students may only be given
permission to sit in on one class session.

COURSE WAIVERS

When a student has successfully completed a course at another
regionally accredited institution that is substantially the same as a
required course in a degree or certificate program at Lesley
University, a waiver may be granted. A waiver for coursework at the
graduate level must be graded a “B” or better. At the undergraduate
level, coursework must be graded a “C” or better. C.A.G.S., Master’s,
and Bachelor’s waiver requests from non-accredited colleges and
universities (including international schools) are not accepted.



Graduate-level coursework must not be more than seven (7) years
old at the time of graduation.

In some programs, professional experience may be applicable for
course waiver approval. Students should discuss this possibility with
their academic advisor. Applications for course waiver must be
approved and signed by the student’s advisor, the school dean or
designee, and the registrar designee. The school maintains the right
to determine whether the coursework or professional experience is
appropriate. Approval of the course waiver does not reduce the total
number of credits required for the awarding of a degree or certificate,
but allows the student, in consultation with an advisor, to select
another approved course for the same number of credits that may
then be taken in lieu of the waived course.

Courses waived within non-degree licensure programs may reduce
the total number of credits required for completion of the licensure
requirements.

Students who wish to request a waiver of a course must discuss this
possibility with their academic advisor. Students should complete
the waiver form in consultation with their advisor once accepted into
adegree or licensure program, or at the time of the first meeting with
their advisor. At that time, a complete program can be planned.
Waiver procedures must be completed prior to the beginning of the
final semester before anticipated graduation.

Waiver forms are available online from the Office of the University
Registrar.

COURSE SEQUENCES
On-Campus: Program of Study

All degree, certificate, and certification candidates should confer with
the appropriate academic advisor in determining their course of
study. In planning a program with the student, the academic advisor
carefully considers an individual’s special interests and
circumstances. There are, however, certain courses designed to be
taken in sequence or in pairs. In addition, an individual may be
counseled to take specific courses as prerequisites in addition to the
required program of study or to supplement previous educational
training. It is the student’s responsibility to comply with advisement
and published sequencing and prerequisites.

Off-Campus: Program of Study

The sequence of courses is generally established for a group of 20-30
students enrolled in an off-campus community. Individual selection
of courses is not involved except in the case of elective courses in
some programs. Programs of study are reviewed regularly and are
subject to change.

CREDIT HOUR

Lesley University follows federal guidelines in the definition of a
credit hour. One credit is awarded for an amount of work represented
in intended learning outcomes and verified by student achievement
attained in the equivalent of approximately fifteen (15) contact hours
of class time and two hours of out-of-class engaged academic time
over a semester or the equivalent over a different period. Thus, a
three-credit semester or term course has approximately 37.5 to 45
hours of class time scheduled with approximately two additional
hours of coursework expected outside the classroom for each in-class
hour.
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CREDIT LOADS
A standard academic guideline for determining course load is one

credit per week. Therefore, the maximum credit load per semester is
as follows:

Summer 10 credits or less
Fall or Spring 15 credits or less
January 4 credits or less

Students should consult their school/program to check program-
specific academic guidelines regarding credit load.

SYLLABUS STATEMENTS
LESLEY UNIVERSITY SYLLABUS STATEMENTS

Learning Community Statement:

Faculty, staff and students are all responsible for advancing a
campus and classroom climate that creates and values a diversity of
ideas, perspectives, experiences and identities. As such, we aspire to
engage together in a community where each person is respected and
empowered to express themselves and be heard.

We commit to creating an environment and developing course
content that recognizes the learning experience of every student with
dignity and respect, regardless of differences that include, but are
not limited to: race, socio-economic status, ethnicity, indigenous
background, immigration status, nationality, gender
identity/expression, language, abilities and accommodations,
religion/spirituality, sexual orientation, veteran status or
membership in uniformed services, political views, age and physical
appearance.

Lesley University's Mission Statement (lesley.edu/about/mission-
history) states that “...Lesley prepares socially responsible graduates
with the knowledge, skills, understanding and ethical judgment to be
catalysts shaping a more just, humane, and sustainable

world.” Among many experts in the field, Diane Goodman has
described the following competencies: (1) Building self-awareness,
(2) Understanding and valuing others, (3) Knowledge of societal
inequities, (4) Interacting effectively with a diversity of people in
different contexts, and (5) Fostering equity and inclusion. Our
mission and these competencies are embedded in our curricula and
our classrooms. They provide a foundation for transformative
teaching and learning, and approaches to social justice.

Disability Statement:

Lesley University is committed to ensuring that all qualified students
with disabilities are afforded an equal opportunity to participate in
and to benefit from its programs and services. To receive
accommodations, a student must have a documented disability as
defined by Section 504 of the Rehabilitation Act of 1973 and the ADA
Amendments Act of 2008, and must provide documentation of the
disability. Eligibility for reasonable accommodations will be based on
the documentation provided.

If you are a student with a documented disability, or feel that you
may have a disability, please contact the appropriate disability
administrator.
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For On-Campus Students with Learning Disabilities, Attention
Disorders and Autism/Asperger's Syndrome:

Kimberly J. Johnson, Director LD/ADD Academic Support Program
Doble Hall, 2nd floor

Phone: 617.349.8462 « Fax: 617.349.8324

kjohnso7@lesley.edu

For On-Campus Students with Physical, Sensory, and Psychiatric
Disabilities:

Daniel Newman, Executive Director Academic Support Services,
Lesley University ADA/504 Coordinator for Students
11 Mellen Street

Phone: 617.349.8572 « Fax: 617.349.8324 « TTY: 617.349.8544, 617-349-
8198

dnewman@lesley.edu

For All Off-Campus Students:

Daniel Newman, Executive Director Academic Support Services,
Lesley University ADA/504 Coordinator for Students

11 Mellen Street

Phone: 617.349.8572 « Fax: 617.349.8324
dnewman@lesley.edu

The contact persons play the role of facilitator between the student's
needs, faculty requirements, and administrative guidelines of the
University. Disability-related information is not shared without the
permission of the student.

Equal Opportunity and Inclusion Policy:

Lesley University is committed to preventing discrimination and
promoting equal opportunity, affirmative action, and inclusion for all
current and prospective faculty, students, and staff. Lesley University
strictly prohibits discrimination on the basis of race, ethnicity, color,
religion, national origin or ancestry, age, physical or mental
disability, pregnancy or parental status, sex, sexual orientation,
gender, gender identity, gender expression, genetic information,
veteran or military status, membership in Uniformed Services, and all
other categories protected by applicable state and federal laws in
admission to, access to, participation in, or employment in its
programs and activities. Lesley also prohibits retaliation against any
person who brings a complaint of discrimination or harassment
against anyone who cooperates in a complaint investigation.

The full policy and be found at lesley.edu/students/policies/equal-
opportunity-and-inclusion-policy or for further information contact
these Lesley University officers:

Dr. Anita Poole-Endsley
Equal Opportunity & Title IX Coordinator
617.349.8809 or apooleen@lesley.edu

Ms. Michelle Polowchak
Associate Vice President for Human Resources

617.349.8785 or michelle.polowchak@lesley.edu

Lesley University Library Services:

The Library Research Portal (research.lesley.edu) provides access to
multiple services and authoritative resources for academic research
including books, articles, texts, visual media, and teaching resources.
The Lesley University Library encourages students and faculty to use
these academic resources for their assignments:

Our Ask-A-Librarian page lets you chat, text, call, e-mail, or request a
meeting with a librarian!

Visit our two libraries for drop-in help, course reserves,
computers/Wi-Fi, printing, new magazines and journals, and (of
course) books!

Sherrill Library, the main University library, Brattle Campus, 617-349-
8850

Moriarty Library, the arts library, Porter Campus, 617-349-8070

Academic Integrity Statement
Approved by Board of Trustees, December 17, 1997

Approved by Academic Affairs Committee, November 5, 1997
Approved by Faculty Assembly, May 20, 1997
Revised by FAAP and AAC, May 2009

Academic freedom is essential in institutions of higher education. It is
the freedom to engage in teaching, research, scholarship, or other
creative work as the basis for expanding knowledge, promulgating
research findings, and teaching and learning in an atmosphere of free
inquiry and expression.

The rights of faculty and students to academic freedom carry with
them duties and responsibilities. Faculty and students are entitled to
freedom of inquiry and discussion in teaching and learning, to
freedom of investigation in research, and to freedom of publication
regarding research, scholarship, and creative work. Since discussing
different points of view is an essential aspect of free academic inquiry
and teaching, it is appropriate for faculty to incorporate both their
knowledge and beliefs into their teaching. Concomitant with these
freedoms must be a commitment to accuracy and integrity.

Faculty members are private citizens, professionals, and members of
an educational institution. Faculty, recognizing that the public may
judge an institution by their utterances, should indicate when they
are speaking as official representatives of the University.

The complete policy may be found online:
http://lesley.smartcatalogiq.com/2018-2019/Graduate-
Catalog/Academic-Policies/Academic-integrity-Statement

GRADING INFORMATION FOR ALL SCHOOLS

Grading and GPA: Most courses offer evaluation of student
performance according to the grade and the quality point system
listed in the “Grade and Transcript Key.” In some courses, students
will receive a pass/fail grade instead of a letter grade. Grades
submitted by faculty on LOIS are final grades. Faculty members
should discuss in each course the criteria and evaluation system used



for grading. No grade changes are accepted after graduation. It is the
student’s responsibility to make sure they understand the
expectations of course requirements and grading procedures.

To compute a GPA, the student may use the key to the transcript to
translate letter grades into quality points (for example, a three-credit
course with a grade of “B” [3.0] is worth nine quality points), add all
quality points earned, and divide the total by the number of credits
attempted. The grades “P” (pass), “I” (incomplete), “W” (withdrawal),
“AW?” (administrative withdrawal), and “NA” (never attended) are not
included, but “F” (failing) is always included in calculating the grade
point average, except when the course is repeated.

CLAS Students: Two elective courses per academic year may be taken
for a Pass/Fail rather than for a letter grade. The student must
request authorization from the instructor to take the course on a
Pass/Fail basis no later than the close of the drop/add period. The
request may be granted or denied at the discretion of the course
instructor. The Pass/Fail option can only be used with courses that
are considered "free electives" (course credits not specially applied
to a program of study or general education requirements) and the
terms of the option for Pass/Fail grading cannot be retracted once
they are submitted.

Graduate degree students at the Master’s, C.A.G.S., or Ph.D. levels
must earn a grade of “B-" or better in all core or required courses for
the course to count toward degree requirements. A student must re-
take core or required courses for which a grade of “C+” or below was
earned.

Graduate students may earn a maximum of three (3) credits of “C+”
grades in elective courses to apply the courses toward degree
requirements. A grade of “C” or below in elective courses is
considered a failing grade and will not be applicable toward degree
requirements. Elective courses may be repeated or another elective
course may be added as a substitute. All grades will be recorded and
appear on a transcript.

If a required course is failed, the course must be repeated or an
equivalent course taken. No credit is accrued with a grade of "F". If a
student repeats the same course, both grades will be recorded on the
official transcript, but only the second grade will be used to compute
the cumulative GPA.

Final Grades: Students may view their final grades via LOIS at the
close of each semester. Grades are available in LOIS to students in
real-time, after the faculty member has entered them electronically.
FERPA does not permit the posting or displaying of student grades.

Grade Submission: Faculty members submit grades via the Lesley
Online Information Service (LOIS) at lesley.edu/lois to the Office of
the University Registrar. Grades are due within 15 days after the final
end date of the semester or term. All grade submission deadlines can
be found on the academic calendar at lesley.edu/students/academic-
resources/academic-calendars.

Grade Changes: Faculty members may submit grade changes via an
official Grade Change Form which can be obtained by contacting the
Registrar's Office at 617.349.8740 or 800.999.1959 x8740, or by

email registrar@lesley.edu. When the grade has been changed,
faculty should send the completed form to the Registrar's Office.

Grades — Incomplete

Students who have successfully completed a majority of course
requirements (as determined by instructor) but are unable to
complete all requirements due to extenuating circumstances may
request a temporary grade of “I” (incomplete). The course instructor
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will determine whether a student is eligible for an Incomplete.
Incomplete grades are not guaranteed.

Anincomplete grade request must be 1) initiated by the student
before the end of the semester/term in which the course is taken or
by a date set by the instructor in the course syllabus; 2) agreed to by
the instructor; and 3) committed to by the student in writing by
completing, signing, and filing a Contract for Completion of
Incomplete Coursework (Incomplete Contract). Students should be
prepared to provide documentation of their circumstances when
submitting a request. Incomplete Contracts are available through
the Office of the University Registrar (all students) or assistant
director for academic advising (graduate students) and must be
completed by the student and instructor. Completed contracts will
be disseminated by the student to the relevant offices as indicated on
the Incomplete Contract.

Remaining course requirements must be completed in accordance
with the Incomplete Contract. Course instructors will set deadlines
for the completion and submission of outstanding course
requirements. It is the student’s responsibility to ensure that all work
is completed and submitted within the established deadlines.

In all cases, the incomplete grade must be changed no later than the
grading deadline for the subsequent semester/term (e.g., fall 2018
incomplete grades must be changed by the posted grading deadline
in the Academic Calendar for spring 2020 courses; fall term 1
incomplete grades must be changed by the posted grading deadline
in the Academic Calendar for fall term 2 courses). The changing of an
“I” to an academic grade is relayed from the instructor to the Office of
the University Registrar via a paper grade change form (see Grade
Changes, above).

An “I” grade that is not resolved within the time frames indicated
above will automatically become a grade of “F” (Failing). If the
course is a requirement and a passing grade was not earned, the
student must repeat the course at the current tuition rate to earn a
passing grade. The policy regarding incomplete grades remains in
effect regardless of the student’s withdrawal or leave of absence
status. No grade changes are accepted after graduation. Students
who receive two or more successive incomplete grades will be
subject to an academic review to determine eligibility for continued
enrollment.

In those exceptional cases in which a student wishes to request an
extension of the incomplete course contract beyond the original time
frame, the student must submit a written request to the faculty
member and the program/division director. The extension request
must be submitted before the due date on the original incomplete
course contract. Extensions are not guaranteed and extension
requests submitted after the original deadline will not be reviewed.
Further extensions will not be considered.

Repeating Courses

A student may repeat any course once unless the student has earned
a B- or greater in this course. A student will accrue no credit for
courses in which the student receives a grade of "F" and astudent will
receive credit for a course only once. If a student repeats a course,
both grades will be recorded on the student’s permanent academic
transcript, but only the most recent (not necessarily the highest)
grade will be used to compute the student’s GPA.

Note: Yellow Ribbon, G.I. Bill, or other students receiving veteran's
benefits are not necessarily eligible to repeat courses that were
previously passed. These students should check with the University's
VA Certifying Official, Thomas Graves (tgraves@lesley.edu or
617.349.8781), before electing to repeat a course.
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GRADE AND TRANSCRIPT
KEYGraduate &
Undergraduate Programs

Letter | Point P/F GRADE
Grade | System

A 4.0

A- 3.7

B+ 3.3

B 3.0

B- 2.7 Pass(Graduate)
C+ 2.3

C 2.0

C- 1.7

D+ 13

D 1.0

D- 0.7

F 0.0

To compute his/her GPA, the student should use the table above to
translate his/her letter grades into credit points, add all his/her credit
points, and divide the total by the number of credits completed. In
computing grade point averages, Pass (P) is not included, but a Fail
(F) is always included except when the course has been repeated.

Additional Additional
Grades/Codes(not Grades/Codes(not
included in cumulative included in cumulative
average) average)

P P

CR = Credit

NC = Not for Credit
AUD = Audit

I =Incomplete*

ATT = Attended

ABS =Absent

*“I” followed by a grade signifies a prior incomplete which has
subsequently been graded This is only used for undergraduate courses
in Fall 1996-Spring 2013. Grade point scale above applies.

Special Codes Special Codes

AW AW

NA = Never Attended

SIP =Course Still in Progress
TR = Transfer Credit

w = Withdrawal

RR = Repeated Course*

WV = Waiver

YL =Year Long Course

*If a student repeats a course in which a grade other than "F" was
received, both grades remain on the official transcript, but only the
second grade will be used to compute the cumulative GPA.

Fail (F): If a required course is failed, the course must be repeated or
an equivalent course taken. No credit is accrued with a grade of "F." If
a student repeats the same course, both grades will be recorded on
the official transcript, but only the second grade will be used to
compute the cumulative GPA.

Pass (P): This grade applies only to courses that are offered on a
Pass/Fail basis and to courses in which the student elects the
Pass/Fail option. Minimum passing grades vary among the schools.
To earn a grade of "Pass" at the graduate level one must receive a B-
or better. At the undergraduate level one must earn a C- or better for
courses taken as Pass/Fail.

Incomplete (/): Students who have successfully completed a
majority of course requirements (as determined by instructor) but
are unable to complete all requirements due to extenuating
circumstances may request a temporary grade of “I” (incomplete).
The course instructor will determine whether a student is eligible for
an Incomplete. Incomplete grades are not guaranteed.

Withdrawal (W): On-campus students who withdraw from a course
after the second class meeting will receive a “W” grade on their
transcripts. Off-campus and online students who withdraw from a
course after its first week will receive a "W" grade on their transcripts.
Students may not withdraw from a standard on-campus course
during the last five class meetings. Off-campus and online students
may not withdraw from a course during the last three weeks of the
term.

Administrative Withdrawal (Al}): This is an administrative grade
assigned to students who have attended no more than the first two
classes, but who have not officially dropped or withdrawn from the
course. Students who stop attending after the second class, but who
fail to withdraw by the published University withdrawal deadline
must be assigned a letter grade. If student conduct in class rises to a
level where it interferes with the ability of the faculty member to
teach, the Dean of the College of Liberal Arts and Sciences reserves



the right to administratively withdraw, with prior written notice, any
student who interferes with the teaching/learning process. The grade
"AW" is recorded on the transcript, but the student's grade point
average is not affected.

Never Attended (NA): “NA” is an administrative grade assigned to
students who are officially registered for the course and whose name
appears on the grade roster, but who have never attended class. The
grade “NA” is recorded on the transcript, but the student’s grade
point average is not affected.

Final Grades: Students may view their final grades via the Lesley
Online Information Service (LOIS) at the close of each

semester. Grades are available in LOIS to students in real-time, after
the faculty member has entered them electronically. FERPA does not
permit the posting or displaying of student grades.

Auditing Classes
Students who wish to audit classes (no grade/no credit) may do so
with the following stipulations:

+ Students may change their status from credit to audit by the end
of the drop/add period;

+  Students who wish to change from audit to credit must do so by
the end of the drop/add period and must pay the balance of the
tuition cost at that time;

+ Classes taken as audits may not be applied toward degree or
certificate requirements.

Requesting Transcripts

Students may request that an official transcript of their academic
record be sent to the recipient(s) of their choice via the National
Student Clearinghouse studentclearinghouse.org/: or view an official
transcript online through their LOIS account.

GRADUATION REQUIREMENTS

Graduate Student Degree Eligibility

To be eligible for a Ph.D., C.A.G.S., or Master’s degree, a student must
satisfactorily complete all requirements of the specific degree
program with a minimum average of 3.0 quality points (based on a
4.0 scale). Only courses numbered 5000 or above are acceptable for
graduate degree programs.

Students enrolled in graduate programs must complete their degree
requirements within seven (7) years from the year of the first course
that was taken as either a degree or non-degree student at Lesley
University or another regionally-accredited institution. Courses
completed more than seven (7) years before the anticipated date of
graduation will not be accepted. The Ph.D. programs have specific
requirements pertaining to courses taken at other regionally-
accredited institutions. These are detailed in the Transfer of Credits
section of this catalog,

See the “Grades” section of this catalog for specific information
about grade requirements for required and elective courses. Please
check the degree requirements for specific programs in each school.

Course Registration and Grades for Final Semester

Students enrolled in spring courses who expect to graduate in May
must register for all courses by February 15. Students who expect to
graduate in August must be registered by May 15. Those enrolled in
summer courses must be registered by August 15 for November
degree conferral. Students enrolled in fall courses must be registered
by November 15 for February conferral. Coursework must be
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completed and grades submitted to the Office of the University
Registrar by the dates published in each year’s academic calendars.

Faculty should submit final grades via LOIS to the Office of the
University Registrar for all students expecting to graduate by the
deadlines published in the academic calendars. Grades submitted at
this time by faculty are final and cannot be changed.

Students are responsible for seeing that all degree or certificate
requirements have been met and should consult with their academic
advisor to review their degree requirements. It is important for
students to consult with their advisor at the beginning of the
semester or term prior to graduation. Students will not be eligible for
graduation the same semester or term that acceptance to a degree or
C.A.G.S. program is given. Students must have a minimum of one full
semester or term between the time of acceptance and the date of
graduation.

Important Note: Transfer and prior learning assessment (PLA)
credits, as well as, course waiver and substitution processing must be
completed at least one semester/term prior to the beginning of the
final semester or term before graduation. If the above
documentation is not received within the stated timelines, a
student's degree conferral may be moved to the following conferral
period.

Declaration of Intent to Graduate

Candidates who complete their course of study and expect to
graduate must complete and submit an electronic Declaration of
Intent to Graduate via LOIS at www.lesley.edu/lois. The online form
must be submitted by the published deadlines listed in the academic
calendars. No exceptions to these dates will be made. Any student
not filing online by the appropriate date is ineligible for that conferral
period. The degree completion fee is $75 (subject to change) and will
be billed to the student’s account when the Declaration of Intent to
Graduate is submitted online.

The degree completion fee is non-refundable. If requirements are not
completed, the Declaration of Intent to Graduate Form and degree
completion fee will be moved to the next conferral period only one
time. No additional extensions will be permitted and a new
Declaration of Intent to Graduate must be submitted and an
additional fee will be billed to the student’s account. Students should
check with their academic advisor before filing the Declaration of
Intent to Graduate.

The Declaration of Intent to Graduate must be submitted regardless
of plans to participate in the May commencement ceremony.

Graduation Ceremony and Degree Conferrals

Degrees are conferred four times each year: May, August, November,
and February. However, Lesley University holds one commencement
ceremony each year, in May. Students participating in the May
commencement ceremony will pay an additional fee for cap and
gown. August, November, and February graduates are also invited to
attend the May ceremony.

Diplomas are mailed within four weeks of each conferral date.
Graduates are not eligible to receive their diplomas unless all
financial obligations to the university, including fines for overdue
library materials and outstanding parking fines, have been paid prior
to graduation.

Commencement Participation Policy

In order to participate in the May commencement ceremony,
students must complete all degree requirements of their programs
and fulfill all financial obligations to the university. To participate in
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the commencement ceremony, students must file the electronic
Declaration of Intent to Graduate via LOIS by the appropriate
deadline listed on the academic calendars.

Students who will complete their degree requirements by taking
courses in the summer and/or fall following commencement may be
eligible to participate in the May commencement ceremony as a
“March Only” candidate. Graduate students with no more than three
(3) credits left to complete may participate in the May
commencement ceremony, provided they file a Declaration of Intent
to Graduate for their chosen conferral period. Students who have
more than the maximum number of credits left to complete
(including incomplete grades not yet changed) will not be eligible to
participate in the May commencement.

Note: Ph.D. candidates are not eligible for “March Only”. All degree
requirements for Ph.D. candidates must be met in order to
participate in the May ceremony.

Post-Graduation Changes to Records

After graduation the student's academic record is sealed and cannot
be changed. All academic records held by the University must be
maintained as they were at the time the student's degree was
conferred.

INDEPENDENT STUDY COURSES

The option to design and complete a suitable independent project
that does not duplicate a course offering is available in most degree
programs. When appropriate, a course offering may be completed as
an independent study under the individual guidance of a faculty
member.

If an independent study course is desired, the student is responsible
for planning the project, obtaining approval of the appropriate
school dean or designee, and arranging for supervision by a
particular faculty member. Faculty members have the right to decline
the request for an independent study; however, every effort is made
to accommodate a student’s independent study request.

Students wishing to register for an Independent Study must first
obtain a faculty sponsor. Once a sponsor is acquired, an Independent
Study Course Contract is completed by the sponsoring faculty
member in consultation with the student and departmental
leadership. After approval the contract is then forwarded to the
Office of the University Registrar by the student for final registration
processing. Please note the registration deadlines for filing an
Independent Study Course Contract are published in the academic
calendars. The project title for an independent study will appear on a
student’s transcript once official grades have been recorded. For
tuition rates contact the Student Accounts Office via email at
studentaccounts@lesley.edu.

Students in the doctoral program should refer to the Ph.D. program
student handbook for independent study information pertaining
specifically to doctoral students.

INTERNATIONAL STUDENT RECORDS

IMPORTANT: Information regarding international student
enrollment is reported to the Department of Homeland Security
(DHS) via the Student Exchange Visitor Information System (SEVIS). It
is the student’s responsibility to maintain legal non-immigrant visa
status. International students are required to keep the international
student advisor apprised, in writing, of any changes related to
address or status within ten (10) days of change. Those in F-1 status

must maintain a full course of study every fall and spring semester
except during official school breaks or unless approved under a
specific exception in advance by the international student advisor.
Only the international student advisor has authority to authorize a
reduced course load for immigration purposes.

LEAVE OF ABSENCE/WITHDRAWAL

When personal or professional circumstances preclude enrollment in
classes, matriculating students must apply for a leave of absence. An
approved leave of absence extends the time allowed to complete
one’s program of study and assures academic coherence of study. A
leave of absence may be granted for one or more consecutive
semesters or terms with the following stipulations:

+ The student must plan to return to the university at the end of the
specified period in order to complete his/her academic degree or
C.A.G.S. program.

+ Thestudent must be in good academic standing at the time the
leave is granted.

« The student must complete and submit the online Leave of
Absence Form. You will need your Lesley username and password
to log on to Dynamic Forms, to access and complete the
form available at lesley.edu/forms/loa.

Students must confer with their academic advisor who will determine
if the leave of absence will be approved and submitted to the Office
of the University Registrar for processing. A student on a leave of
absence will remain a degree or C.A.G.S. candidate but will not retain
the privileges of a registered student, which includes utilization of the
library, financial aid, and student funded activities.

Financial aid recipients who are on an official leave of absence are
not eligible to receive federal financial aid during the period of their
official leave. In addition, students who have borrowed a Federal
Stafford Loan, Federal Perkins Loan, Federal Grad PLUS loan, and/or
Massachusetts No Interest Loan may begin to utilize their grace
period(s) while on their official leave and subsequently may be
expected to begin repayment of their educational loan(s). The
Financial Aid Office encourages students who are planning on taking
an official leave of absence to meet with their Financial Aid Counselor
to discuss educational loan repayment options and eligibility for
grace period(s).

On-campus students who withdraw from a course after the second
class meeting will receive a “W” grade on their transcript. Off-campus
and online students who withdraw from a course after its first week
will receive a "W" grade on their transcript. Refunds will be processed
according to the published withdrawal refund schedule below.

Students may not withdraw from a standard 15-week course during
the last five class meetings. Students may not withdraw from an 8-
week term-based course during the last three weeks of the term. The
policy regarding incomplete grades remains in effect regardless of
the student’s leave of absence or withdrawal status.

Students should be aware that programs might change during a
leave of absence or withdrawal period, which would require changes
or additional course work in their program of study. If a student does
not return within the time period approved and does not request an
extension of the leave of absence, s/he may be officially withdrawn
by the university.

A leave of absence or withdrawal will not be finalized until processed
by the Office of the University Registrar. A leave of absence or
withdrawal for any semester/term will be granted only through the



last day to drop with a "W" grade for that semester/term. Requests
after that date will be considered for the following semester/term. It
is the student’s responsibility to notify the university in advance if
s/he plans to apply for a withdrawal or leave of absence. Non-
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Refund Policy for Off-Campus Courses

Time of Course
Withdrawal*

Refund

attendance does not constitute an official withdrawal/leave of Prior to the 100%
absence; students will be held responsible for all related tuition and start date of the
fees. course
. ReglstraFlon and course fees are non-refundable after the During the 1st 100%
completion of the add/drop period.
week
+  Foractual refund percentages see tables below.
« Students who receive financial aid and withdraw or reduce credit During the 2nd 50%
load during the refund period will have an adjustment/reduction week
in their aid award. .
During the 3rd 25%
The following schedules are used to determine the portion of tuition week
that will be refunded, depending upon the date that a student
withdraws from a course or from the university. University policy During the 4th 10%
does not allow retroactive withdrawals or refunds. week
Refund Policies for On-Campus Courses
During the 5th 10%
Time of Course Refund week
Withdrawal*
Prior to the start 100% After the 5th 0%
date of the course week
During the 1st 100% *Applies to courses in eight-week terms.
week of classes Refund Policy for Online Courses
During the 2nd 100% Time of Course Refund
week of classes Withdrawal*
Prior to the 100%
During the 3rd 50% start date of
week of classes the course
During the 4th 25% During the 1st | 100%
week of classes week of
classes
After the end of 0%
the 4th week of During the 2nd | 50%
classes week of
classes
*Applies to courses in 14/15 week semester for fall and spring and
12/13 week semester in the summer. During the 3rd | 25%
For courses with six or fewer class meetings, travel study courses, week of
conferences and intensive courses, there is a 100% refund if the classes
course is dropped prior to the start of the course. Once the class has
begun, there is no refund. Classes with six or fewer meetings typically After the end 0%
include: weekend intensive classes, seminars, workshops, and of the 3rd
conferences. week of
classes

*Applies to all online course offerings.
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Refund Policy for Maryland Students Enrolled in Online
Courses

This schedule shows the portion of tuition that will be refunded for
students who reside in Maryland and who are enrolled in any of our
online courses

Time of Course Refund
Withdrawal*
Prior to the start | 100%
date of the
course
During the 1st 100%

week of classes

During the 2nd 60%
week of classes

During the 3rd 40%
week of classes

During the 4th 20%
week of classes

After the end of 0%
the 4th week of
classes

Refund Policy for PhD Low-Residencies

This refund policy applies to students enrolled in one of our low-
residency PhD Programs, including Educational Studies: Educational
Leadership Specialization, Educational Studies: Adult Learning, and
Expressive Therapies.

Time of Course Refund

Withdrawal Prior to and 100%
including Day 5
Day 6 - Day 10 50%

Day 11-Day 21 25%

Day 22 and after 0%

Refund Policy for Ecological Teaching and Learning

This refund policy applies to students in Ecological Teaching and
Learning summer residency program.

Time of Course Refund

Withdrawal Prior to and 100%
including Day 5
Day 6 - Day 10 50%

Day 11-Day 21 25%

Day 22 and after 0%

Refund Policies for MFA Low-Residencies

This refund policy applies to students in low-residency and MFA
rograms in Creative Writing or Visual Arts.

Time of Course Refund

Withdrawal Prior to and 100%
including day 4
Day 5 - Day 10 75%

Day 11 - Day 29 50%

Day 30 and after 0%

Refund Policy for MTEL Courses

Time of Course Refund

Withdrawal .
Prior to the start

date of the course

100%

LICENSURE PROGRAMS — ADDITIONAL
INFORMATION FOR ENROLLED STUDENTS

Programs for educational personnel (teachers, guidance counselors,
and specialists) are designed to lead to either a degree or licensure
and meet current Massachusetts licensure regulations. See approved
program of study for specific requirements.

Candidates are required to register online

at www.doe.mass.edu/educators/ for Massachusetts licensure
shortly after acceptance into their program. Test performance will be
logged into the candidate's electronic application. When all state
requirements have been satisfied, the Lesley Educator License and
Certification Office will send the student’s endorsed transcript to the
Massachusetts Department of Elementary and Secondary Education
in a batch and will also electronically endorse each candidate.
Students may request an endorsed transcript online at
www.lesley.edu/certification through the Lesley University
Certification Office website.

The University, via the Lesley Educator License and Certification
Office, forwards endorsed transcripts to the Massachusetts
Department of Elementary and Secondary Education, Office of
Teacher Licensure. The Massachusetts Department of Elementary
and Secondary Education gives priority to Lesley University batches.
Students should apply for licensure at www.doe.mass.edu/ and
request an endorsed transcript from Lesley University. Instructions



for online applications are available through the Lesley Educator
License and Certification Office
website: www.lesley.edu/certification.

PRE-ADMISSION COURSE ENROLLMENT

Prospective students with Bachelor’s degrees considering
application to a degree or certificate program at Lesley University
may take courses for graduate credit on a non-degree basis. It is
strongly recommended that students complete the admission
process before completing more than two (2) courses or a total of six
(6) credits.

Lesley University does not guarantee the acceptance of credits
earned prior to formal admission since the coursework may not be
applicable to the program requirements. Admission requirements are
listed on the application form.

PROGRAM CHANGE REQUESTS

Students wishing to transfer from one program to another may
submit a Request for Program Change Form in consultation with
their advisor. This form must be completed, with all necessary
signatures, and submitted to the Office of the University Registrar for
processing. Students requesting a transfer from one program to
another program should consult with the academic advisor or
program advisor of both programs prior to completion of the
program change form.

PROGRAM REVIEW

Lesley University engages in periodic review of programs and
graduation requirements. Programs are subject to change without
prior notice.

REINSTATEMENT APPEAL PROCESS

Any student dismissed for poor scholarship may be eligible for
reinstatement and may apply after one full regular semester has
elapsed. Reinstatement appeals should be directed to the dean of
the school.

STUDENT CLASSIFICATION AND STATUS

The following categories of student classification exist:

Degree Student

An accepted candidate is eligible for receipt of a Ph.D., Certificate of
Advanced Graduate Study (C.A.G.S.), Master’s, Bachelor’s, or
Associate’s degree upon successful completion of all degree program
requirements.

Certificate Student
An accepted candidate is eligible for receipt of a Graduate Certificate
upon successful completion of all certificate program requirements.

Licensure Student

An accepted candidate is eligible for an endorsement for state
licensure upon successful completion of all licensure program
requirements. A licensure-only student, while accepted as a
candidate for licensure, is considered a non-degree student since a
degree is not received. Students in degree programs that also include
certification preparation are considered degree students.

Special Student
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An accepted candidate, usually an international applicant, who has a
special visa status or who is studying a full program as a non-degree
student.

International Students

Allinternational students on an F-1 visa are required by the U.S.
Citizenship and Immigration Services to be full-time students during
their entire course of study. Please see the admissions section for
other important international student information.

Non-Degree Student

A student who has registered for courses, but who has not formally
been accepted into a Lesley University degree program. Non-degree
status is also held by students who have registered for licensure
courses and/or who have formally applied and enrolled in a
licensure-only or licensure program. Established definitions of
traditional student status that meet federal, state, and local
government student status requirements for loan and financial aid
eligibility are as follows:

+ Financial aid from Lesley University is not available to students in
non-degree status.

+ Federalfinancial aid programs are not available to students with
non-degree status, including student loan programs.

Full-Time/Half-Time Degree Status

Graduate students are considered to have full-time status if they are
formally accepted in a degree or certificate program and are
registered for a minimum of nine (9) credits per semester, with the
exception of the Ph.D. program students. Other thresholds of
importance to graduate students are:

« Half-time: 3 or more credits**
« Less than half-time: Less than 3 credits

+ Ph.D. program student status is determined by course
registration and credits billed. * Students at 6 credits or who are
considered full-time and who live or take classes in
Massachusetts, must show proof of insurance or they may be
automatically charged for and enrolled in the university’s health
insurance program for the semester. Additional information is
available at lesley.edu/students/financial-aid-bills-
payments/undergraduate-tuition-feestudentaccounts.

* Students at 9 credits or who are considered full-time and who live
or take classes in Massachusetts, must show proof of insurance or
they may be automatically charged for and enrolled in the
university’s health insurance program for the semester. Additional
information is available at lesley.edu/students/health-wellness-
safety/health-and-dental-insurance.

** Half-time status is the standard threshold for eligibility for federal
financial aid programs at the graduate level.

COMPLAINT PROCESS FOR ONLINE AND LOW-
RESIDENCY STUDENTS

Lesley University attempts to resolve student complaints within its
academic and administrative departments. In the event that you
have a complaint about a process or procedure within the University,
we encourage you to submit a written complaint

to online.resolution@lesley.edu. Once received, you will be notified
that the complaint is being reviewed. The complaint will be
forwarded to the appropriate academic or administrative
department for review. The University will attempt to resolve the
complaint expeditiously.



84| LESLEY UNIVERSITY 2019-2020 GRADUATE ACADEMIC CATALOG

Many agencies require that students exhaust the internal complaint
process at their institution prior to filing a complaint with the
agency. In the event that a complaint is not resolved internally, you
may wish to contact the agencies below to file a complaint:

+ The Massachusetts Department of Higher Education has granted
Lesley University degree-granting authority. Information about
the Massachusetts Department of Higher Education complaint
process can be found on its website: www.mass.edu/.

+ Lesley University is accredited by the New England Commission
of Higher Education (NECHE) . Information about the NECHE
complaint process can be found on its website: www.neche.org/.

+ Contact the appropriate state agency in your state of
residence. The State Higher Ed Executive Officers Association
provides contact information on their
website: sheeo.org/membership/our-members/. This directory
includes contact information for all 50 states, the District of
Columbia, and Puerto Rico and should not be construed as
informative of which agencies regulate the institution or in which
states the institution is licensed or required to be licensed.

STUDENT CONSUMER INFORMATION

Lesley University supports and conforms to Section 493A of Title IV of
the Higher Education Act of 1965, and in particular, Section 131 of the
Education Amendments 1976—Student Consumer Information.
Lesley University, in keeping with accreditation guidelines, cannot
guarantee that credits granted to students will be accepted for
transfer into any other school, college, or organization.

The transferability of credits earned at Lesley University is at the
discretion of the receiving college, university, or other educational
institution. Students considering transferring to any institution
should not assume that credits earned in any program of study at
Lesley University will be accepted by the receiving institution.
Similarly, the ability of a degree, certificate, diploma, or other
academic credential earned at Lesley to satisfy an admission
requirement of another institution is at the discretion of the receiving
institution. Accreditation does not guarantee credentials or credits
earned at Lesley will be accepted by or transferred to another
institution. To minimize the risk of having to repeat coursework,
students should contact the receiving institution in advance for
evaluation and determination of transferability of credits and/or
acceptability of degrees, diplomas, or certificates earned. Neither
enrollment in a degree program nor completion of a Lesley University
degree is a guarantee of future employment.

TRANSCRIPTS

An official Lesley transcript is a record of all coursework a student has
taken at Lesley (including the Lesley University College of Art and
Design), including any transfer of credit, waiver, and portfolio credit
awarded. Dates of attendance, academic program, and conferral
date (if any) are included. Actions such as leave of absence,
withdrawal, reinstatement, and academic probation are also
recorded on a student's transcript. Transcripts are maintained in
separate files for all past and present students. Transcripts of
students' records are official only when they bear the Lesley
University seal and the Registrar's signature. The Family Educational

Rights and Privacy Act, protecting student record confidentiality,
requires written permission to release information.

A Requirements Completed Transcript is an official transcript that
includes the completion date of the student's program requirements
(generally the date the final grade for the program was received by
the Office of the University Registrar), and the anticipated conferral
date of the student's degree. This type of transcript is offered so
students can prove they have completed their program prior to
degree conferral (graduation). It is often used (for example) by
teachers, who may receive a pay raise upon completion of their
Master's degree requirements, or by undergraduate students
applying for initial educator licensure. Students must file a
Declaration of Intent to Graduate before a Requirements Completed
Transcript will be processed.

For more information on Lesley University's transcript policy and
how to request a transcript, see the Transcript request web page at
lesley.edu/transcripts.

TRANSFER OF CREDITS

A maximum of six (6) credit hours of appropriate coursework, taken
at the graduate level at a regionally accredited institution prior to
program admittance, may be transferred and applied toward a
Master’s degree or certificate requirements. Students in the
Expressive Therapies 48-credit Master's program are allowed to
transfer up to 12 approved graduate credits from affiliated training
institutions only. The student’s academic advisor and school dean or
designee must approve this coursework. Transfer credit requests
from non-accredited colleges and universities are not acceptable for
graduate degree programs. Students should contact each individual
school for transfer credit policy.

An official transcript from all colleges, universities, or military
institutions must be submitted with the Request for Transfer of
Credit Form. This form is available by mail, from the Office of the
University Registrar, or from the school/program office. The Request
for Transfer of Credit Form and all required documentation are due
before the conclusion of the first semester. Students utilizing Veteran
Administration benefits must submit a copy of their military
transcript prior to the conclusion of their second semester. All other
transfer credit must be approved and processed prior to the final
semester leading to graduation. Transcripts for courses taken at
Lesley University are not required for review since these courses are
part of the student’s Lesley University transcript.

Transfer of credit reduces the number of courses that the student
must take for completion of a program. Applicants should request to
transfer credits into a program at the time of acceptance into the
degree, certificate, or licensure program, or at the first meeting with
the student’s academic advisor. After admission, students may not
take courses at other institutions for transfer credit without prior
written approval from the appropriate school dean or designee.

Students who petition for transfer credit approval should not assume
credits are accepted as transfer credit until they are posted on their
academic record. While courses approved for transfer appear on the
final Lesley University transcript, grades of transferred courses are
not used to calculate the grade point average. The school retains the
right to determine whether transfer credits may be accepted.

Transfer of Credits: Master’s and Certificate Programs

To be accepted for transfer into a Master’s or certificate program, a
course must have been completed with a letter grade of “B” or
better. The course must be in an area of study judged by the
school/program to be essentially parallel to a required course or



suitable in content for elective credit. The course must be a graduate-
level course, must not have been used as credits to meet degree
requirements in another program of study at Lesley University or at
another institution, and must not be more than seven (7) years old at
the time of graduation from Lesley University. Courses completed
more than seven (7) years from the anticipated date of graduation
will not be accepted. Master’s and C.A.G.S. level courses with a pass
grade may be approved if accompanied by a statement from the
affiliated university handbook or from the registrar of the university
indicating that the pass grade is equivalent to a “B” or better.
Students should contact each program for the transfer credit policy.

Transfer of Credits: Ph.D. Program

Courses Taken Before Matriculation into the Ph.D. Program
Students are permitted to transfer a maximum of 12 credits of post-
master's work toward the Ph.D. degree. The courses must be:

+ approved through advisement
+ taken post-master's level
+ completed at regionally accredited institutions

« completed no longer than five years prior to the date of
admission to the doctoral program

+ completed with a grade of "B" or better

Students who have received a Certificate of Advanced Graduate
Study (C.A.G.S.) and who have taken required doctoral courses in
Lesley's on-campus program (Nature of Inquiry, Interdisciplinary
Seminars | &1, Quantitative Research Methods, and Qualitative
Research Methods I), may transfer them in to the program as part of
the 12 transfer credits.

Courses Taken After Matriculation into the Ph.D. Program

With prior approval of the senior advisor and the Advanced Graduate
Council, Ph.D. students may include in their study plan traditional
coursework at other universities (no limit on the number of credits
that students can transfer into their program of study at Lesley
University). Students register for these courses at the designated
accredited institution and transfer the courses to Lesley University.
All such credits must be approved by the senior advisor and the
program director and must be transferred before the end of Phase Il
of the doctoral study.

Transfer of International Credits: Graduate Degree Programs
Accepted degree candidates may petition to transfer up to six (6)
semester credits.

The Request for Transfer of Credit Form and all required
documentation is due prior to or during the first semester of study.
Transfer credits must be approved and processed prior to the final
semester leading to graduation. Students are strongly encouraged to
discuss whether the courses are appropriate for their graduate
degree program with their academic advisor at their first meeting.

Students must submit official documentation from the native
country and translations in English to the Office of Graduate
Admissions. Documentation must include official transcripts with
grades, course titles, course dates, and letters confirming
accreditation. In some cases, the program director or the senior
assistant director of international admissions may require additional
information such as syllabi, course descriptions, and program
brochures.

Students are strongly encouraged to speak with the international
admissions representative to determine what specific
documentation must be submitted. The international admissions
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representative will evaluate the credentials to establish that they are
in accordance with university policy. However, if the Office of
Graduate Admissions cannot conduct the evaluation, it becomes the
responsibility of the student to submit a written evaluation of their
academic records (transcripts or mark sheets). Once the senior
assistant director of international admissions confirms the initial
requirements, the senior assistant director will send the documents
to the appropriate program director.

The program director will then review the documentation and
determine if the course is acceptable as elective credit or appropriate
for a course waiver. Approved transfer of international credits
requests are forwarded to the Office of the University Registrar for
processing. Students may view their approved transferred credits on
LOIS.
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PROGRAMS OF STUDY

Graduate School of Arts and
Social Sciences

Welcome to the Graduate School of Arts and Social Sciences (GSASS)
at Lesley University!

Within GSASS you will find vibrant academic units that include: the
Division of Counseling and Psychology, the Division of Expressive
Therapies, the MFA in Creative Writing, International Higher
Education and Intercultural Relations, Mindfulness Studies, and the
Division of Global Interdisciplinary Studies. A hallmark of each unit is
an intentional commitment to the preparation of effective
practitioners and innovative leaders who possess the knowledge,
skills and commitment to enact meaningful change in their
professions and in the larger society. Increasingly GSASS embraces
mindfulness in our approach to teaching, applied scholarship, and
our curriculum.

GSASS faculty uphold the conviction that teaching, learning and
clinical training exist in, and must respond to, the changing social,
political and economic environment in which students and graduates
live and work. All of our programs are crafted to promote an
atmosphere that supports creativity and intellectual development, to
stimulate scholarly and research collaboration among students and
faculty, and to create and sustain working partnerships with
professional and community organizations. Moreover, the School
honors the life and professional experiences of students by
encouraging them to take agency of their learning and incorporate
their unique perspectives and backgrounds into their courses of
study.

Within the Division of Counseling and Psychology students can
pursue graduate studies that equip them to become a therapist with
proficiency in a broad range of specializations such as trauma
studies, school adjustment counselors, children's or adult mental
health. The doctoral program in Counseling and Psychology:
Transformative Leadership, Education, and Applied Research is
designed for licensed professionals to further develop their skills and
pursue targeted paths of inquiry and leadership. Our Division of
Expressive Therapies provides students with the wide ranging
options of becoming therapists with credentials in any one of five
artistic modalities--Art Therapy, Music Therapy, Dance Therapy,
Drama Therapy or Expressive Arts Therapy. Within Expressive
Therapies we also offer the doctoral degree to students seeking to
deepen their scholarship and leadership capacities. Students can
pursue an MFA in Creative Writing with a strong interdisciplinary
foundation, or the International Higher Education and Intercultural
Relations degree, which prepares graduates for a diverse array of
careers with a global emphasis. Our Global Interdisciplinary Studies
Division partners with organizations across the globe to deliver
specialized educational offerings to international learning

cohorts. Via this model, we help to equip scholars and professionals
around the world with the necessary tools to address the unique
needs of their own communities. We are also the first school in North
America to offer a graduate program in Mindfulness Studies.

GSASS embraces diversity both domestically and internationally. Our
global affiliations include our landmark interdisciplinary programs in
Guyana and Nicaragua, internship opportunities spanning 5
continents, a number of faculty with ongoing international scholarly

projects abroad as well as projects with diverse populations at home,
and many international students on campus.

I encourage you to become fully engaged with the variety of rich
resources of the Graduate School of Arts and Social Sciences and its
expert faculty, committed staff, and remarkable network of
professional and community organizations. As you do, | trust that
your experience at Lesley University will be truly transformative.

Sandra Walker, MBA

Interim Dean, Graduate School of Arts and Social Sciences

DIVISION OF COUNSELING AND PSYCHOLOGY

Founded in 1975, Lesley's graduate programs in Counseling and
Psychology have advanced a philosophy of education with three
driving forces: a broad foundation of psychology-based, rigorous
theoretical study that integrates developmental, holistic, and trauma
informed multicultural perspectives; a strong emphasis on field
experience in a variety of professional settings; and a commitment to
socially responsible, reflective practice.

The Division of Counseling and Psychology offers school counseling
and school adjustment counseling Master's degree programs
approved by the Massachusetts Department of Elementary and
Secondary Education (leading to Initial licensure). The Division of
Counseling and Psychology is approved by the Council for Applied
Masters Programs in Psychology (CAMPP) and the Masters in
Psychology Accreditation Council (MPAC). Its graduate degree
programs lead to licensure in mental health counseling and/or
school counseling in Massachusetts.

The programs prepare clinicians in the field of counseling and
psychology at the Master's degree and post-Master's levels. In
addition, certificate programs are offered at the post-baccalaureate
and post-Master's levels. Some graduates choose to obtain post-
Master's credentials in an area of professional interest such as
traumaand holistic studies. Students work closely with a faculty of
scholar-practitioners who have achieved leadership roles in their
professions.

Through coursework and supervised field-based experiences,
students are trained to work with a variety of populations in school
and agency settings. Students may specialize in areas in which Lesley
has built a distinguished reputation: Holistic Studies, School
Counseling, Professional Counseling, Clinical Mental Health
Counseling, and Trauma Studies. The division also offers a PhD
program in Counseling and Psychology with an emphasis on
Transformative Leadership, Education, and Applied Research.

Learning is seen as an ongoing process that incorporates cognitive,
affective, and social dimensions. Students develop knowledge in the
fields of counseling and psychology, acquiring skills for clinical
inquiry and intervention, with an understanding of both the
relational aspects of psychological change and the sociocultural
contexts of individual functioning and professional practice.
Coursework and programs foster self-awareness and an
understanding of ethical and professional guidelines for practice.

The Counseling and Psychology programs lead to two types of
credentials: licensure as mental health counselors and Initial
licensure as school counselors and school adjustment counselors.
Licensure for Master's degree-level practitioners has helped to define
the professional identity of counselors by ensuring appropriate
academic and clinical competencies and allowing for independent



practice. Currently, 49 states credential mental health professionals
with Master's degrees.

Licensed Mental Health Counselors (LMHCs) are authorized by the
Commonwealth of Massachusetts to receive third-party (insurance)
reimbursement from commercial insurers. Further, Health
Maintenance Organizations (HMOs) must now consider LMHCs when
their panels are opened. In Massachusetts, after July 1, 1998, sixty
(60) credits of graduate study are required to meet the educational
eligibility requirements for licensure as a mental health counselor. If
you plan to practice in a state other than Massachusetts, please
contact the state licensing board for practice requirements.

MASTER OF ARTS (M.A.) DEGREE PROGRAMS

M.A.in Counseling Psychology 48 credits

This program is designed for individuals who wish to practice
counseling interventions and consultation skills with children and
adults in community settings. The program allows students to
become generalists in the field.

This program is appropriate for students entering graduate study
with the intention to continue on to doctoral studies in psychology.
To be eligible for licensure in mental health counseling in
Massachusetts, graduates of this program must complete an
additional 12 credits of graduate coursework in counseling.

+ This program can be completed in two academic years of full-
time study.

« A minimum of 700 hours of field experience are required.

PROGRAM OF STUDY

Required Core Courses

GCOUN 6007 Psychopathology* 3
or

GCOUN 6102 Child and Adolescent 3
Psychopathology*

GCOUN 6015 Group Dynamics for Counselors and 3
Consultants

GCOUN 6026 Developmental Psychology Acrossthe 3
Lifespan*

GCOUN 6027 Clinical Skills and the Counseling 3
Process*

GCOUN 6029 Vocational Development and Career 3
Counseling

GCOUN 6030 Psychology of Culture and Identity: 3
Power, Privilege and Oppression*

GCOUN 6101 Quantitative and Qualitative Research 3
Methods

GCOUN 6200 Orientation to Professional Counseling 2
and Psychology™

GCOUN 6201 Issues and Standards in Professional 3
Counseling*

GCOUN 6202 Theories of Counseling and 3
Psychotherapy*
or

GCOUN 6300 Theories of Holistic Counseling and 3
Psychotherapy |
and

GCOUN 6301 Theories of Holistic Counseling and 3

Psychotherapy II*
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GCOUN 6205 Assessments for Counseling and 3
Psychology: Adults
or
GCOUN 6255 Assessments for Counseling and 3
Psychology: Children and Adolescents
GCOUN 6211 Professional Integrative Seminar 1
GCOUN 7100 Biological Bases of Behavior 3
GPSYC 6301: satisfies 3 credits of elective
Field Experience Courses
GCOUN 7710 Clinical Practice and Supervision I: 3
Clinical Setting**
GCOUN 7711 Clinical Practice and Supervision II: 3

Clinical Setting™*

Electives (6 credits)

M.A.in Counseling Psychology, School Counseling
Specialization 48 credits

The M.A. in Counseling Psychology, School Counseling Specialization
program provides the required graduate training for individuals who
wish to work as school counselors in primary and secondary school
settings. Graduates are eligible for Initial Licensure in school
counseling from the Massachusetts Department of Elementary and
Secondary Education at grade levels PreK-8 or 5-12.

+ This program can be completed in two academic years of full-
time study.

« 700 hours of field experience are required.

+  Students must pass the Communication and Literacy section of
the Massachusetts Tests for Educator Licensure (MTEL) prior to
field training.

PROGRAM OF STUDY
Required Core Courses

GCOUN 6015 Group Dynamics for Counselors and 3

Consultants

GCOUN 6026 Developmental Psychology Acrossthe 3
Lifespan*

GCOUN 6027 Clinical Skills and the Counseling 3
Process*

GCOUN 6029 Vocational Development and Career 3
Counseling

GCOUN 6030 Psychology of Culture and Identity: 3
Power, Privilege and Oppression*

GCOUN 6101 Quantitative and Qualitative Research 3
Methods

GCOUN 6200 Orientation to Professional Counseling 2
and Psychology™

GCOUN 6201 Issues and Standards in Professional 3
Counseling*

GCOUN 6202 Theories of Counseling and 3
Psychotherapy*

GCOUN 6255 Assessments for Counseling and 3
Psychology: Children and Adolescents

GCOUN 6211 Professional Integrative Seminar 1

GCOUN 7100 Biological Bases of Behavior 3
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Required Specialization Courses

GCOUN 6260 Issues in School Counseling for School 3
Guidance Counselors

GCOUN 6102 Child and Adolescent 3
Psychopathology*

GCOUN 6252 Counseling the Young Child and Play 3
Therapy
or

GCOUN 6254 Counseling Adolescents 3
or

GCOUN 6031 Counseling Young Children and 3

Adolescents

Field Experience Courses

GCOUN 7712 Clinical Practice and Supervision I: 3
School Setting**
GCOUN 7713 Clinical Practice and Supervision II: 3

School Setting™*

For current information on state testing requirements for Initial
Licensure programs and for Massachusetts Tests for Educator
Licensure (MTEL) test administration dates in Massachusetts, see
Lesley's Certification Office website at
https://lesley.edu/academics/graduate-school-of-
education/certification-and-educator-licensure or the Massachusetts
Department of Elementary and Secondary Education's website at
www.doe.mass.edu/mtel/. Students should also review Lesley
University's MTEL policy, which can be found at the end of the School
of Education program listings in this catalog.

M.A. in Clinical Mental Health Counseling,
Professional Counseling Specialization 60 credits

This program is designed for individuals who wish to practice
professional counseling in the community. This program meets the
educational requirements for licensure as a mental health counselor
in Massachusetts and many other states.

+  This programis offered in Cambridge and at off-campus sites in
Massachusetts.

+ This program can be completed in three academic years of full-
time study on campus or approximately four years of part-time
study on campus and at Massachusetts off-campus sites.

« 700 hours of field experience are required.

PROGRAM OF STUDY
Required Core Courses
GCOUN 6007 Psychopathology* 3
or
GCOUN 6102 Child and Adolescent 3
Psychopathology*
GCOUN 6015 Group Dynamics for Counselors and 3

Consultants

GCOUN 6026 Developmental Psychology Acrossthe 3
Lifespan*

GCOUN 6027 Clinical Skills and the Counseling 3
Process*

GCOUN 6029 Vocational Development and Career 3
Counseling

GCOUN 6030 Psychology of Culture and Identity: 3
Power, Privilege and Oppression™

GCOUN 6101 Quantitative and Qualitative Research 3
Methods

GCOUN 6200 Orientation to Professional Counseling 2
and Psychology™

GCOUN 6201 Issues and Standards in Professional 3
Counseling*

GCOUN 6202 Theories of Counseling and 3
Psychotherapy*
or

GCOUN 6300 Theories of Holistic Counseling and 3
Psychotherapy |
and

GCOUN 6301 Theories of Holistic Counseling and 3
Psychotherapy II*

GCOUN 6205 Assessments for Counseling and 3
Psychology: Adults
or

GCOUN 6255 Assessments for Counseling and 3
Psychology: Children and Adolescents

GCOUN 6211 Professional Integrative Seminar 1

GCOUN 7100 Biological Bases of Behavior 3

GPSYC 6301.: satisfies 3 credits of elective

Field Experience Courses

GCOUN 7710 Clinical Practice and Supervision I: 3
Clinical Setting™*
GCOUN 7711 Clinical Practice and Supervision II: 3

Clinical Setting™*

Electives*** (18 credits)
Students select electives in consultation with their faculty advisor

*** For students enrolled at off-campus learning sites in
Massachusetts, the elective sequence will expose them to
interventions with children, adolescents, and families; time-effective
approaches to psychotherapy; and treatment of substance abuse.



M.A. in Clinical Mental Health Counseling 60 credits

The Clinical Mental Health Counseling program is intended for
individuals who wish to have the most comprehensive training
available at the Master's level to prepare for mental health
counseling practice.

The program is appropriate for students with limited prior clinical
experience and/or for those students for whom a Master's degree is
likely to be the final educational experience. Graduates will meet the
educational requirements for Master's-level counseling licensure in
most states.

+ This program can be completed in three academic years of full-
time study.

+ 1,300 hours of field experience are required.

PROGRAM OF STUDY
Required Core Courses
GCOUN 6007 Psychopathology* 3
or
GCOUN 6102 Child and Adolescent 3
Psychopathology*
GCOUN 6015 Group Dynamics for Counselors and 3

Consultants

GCOUN 6026 Developmental Psychology Acrossthe 3
Lifespan*

GCOUN 6027 Clinical Skills and the Counseling 3
Process*

GCOUN 6029 Vocational Development and Career 3
Counseling

GCOUN 6030 Psychology of Culture and Identity: 3
Power, Privilege and Oppression*

GCOUN 6101 Quantitative and Qualitative Research 3
Methods

GCOUN 6200 Orientation to Professional Counseling 2
and Psychology™

GCOUN 6201 Issues and Standards in Professional 3
Counseling*

GCOUN 6202 Theories of Counseling and 3
Psychotherapy*
or

GCOUN 6300 Theories of Holistic Counseling and 3
Psychotherapy |
and

GCOUN 6301 Theories of Holistic Counseling and 3
Psychotherapy II*

GCOUN 6205 Assessments for Counseling and 3
Psychology: Adults
or

GCOUN 6255 Assessments for Counseling and 3
Psychology: Children and Adolescents

GCOUN 6211 Professional Integrative Seminar 1

GCOUN 7100 Biological Bases of Behavior

GPSYC 6301: satisfies 3 credits of elective

Field Experience Courses

GCOUN 7710 Clinical Practice and Supervision I: 3

Clinical Setting**
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GCOUN 7711 Clinical Practice and Supervision II: 3
Clinical Setting**

GCOUN 7714 Clinical Practice and Supervision llI: 3
Clinical Setting**

GCOUN 7715 Clinical Practice and Supervision IV: 3

Clinical Setting™*
Electives (12 credits)

Students select electives in consultation with their faculty advisor.

M.A. in Clinical Mental Health Counseling, Holistic
Studies Specialization 60 credits

This specialization is designed for students who view psychology
from a holistic perspective and who wish to apply holistic principles
to careers in counseling. Students are taught traditional
psychological theory and intervention skills while integrating this
knowledge with holistic theory, holistic intervention strategies, and
personal explorations of the integration of mind, body, and spirit.
Students are exposed to current developments in health psychology,
transpersonal psychology, and spiritual traditions and practices.
Graduates will meet the educational requirements for Master's-level
counseling licensure in most states.

+ This program can be completed in three academic years of full-
time study.

« 1,300 hours of field experience are required.

PROGRAM OF STUDY
Required Core Courses
GCOUN 6007 Psychopathology* 3
or
GCOUN 6102 Child and Adolescent 3
Psychopathology*
GCOUN 6015 Group Dynamics for Counselors and 3

Consultants

GCOUN 6026 Developmental Psychology Acrossthe 3
Lifespan*

GCOUN 6027 Clinical Skills and the Counseling 3
Process*

GCOUN 6029 Vocational Development and Career 3
Counseling

GCOUN 6030 Psychology of Culture and Identity: 3
Power, Privilege and Oppression*

GCOUN 6101 Quantitative and Qualitative Research 3
Methods

GCOUN 6200 Orientation to Professional Counseling 2
and Psychology™

GCOUN 6201 Issues and Standards in Professional 3
Counseling*

GCOUN 6205 Assessments for Counseling and 3
Psychology: Adults
or

GCOUN 6255 Assessments for Counseling and 3
Psychology: Children and Adolescents

GCOUN 6211 Professional Integrative Seminar 1

GCOUN 7100 Biological Bases of Behavior 3

Required Specialization Courses
GCOUN 6044 Spirituality: Resource for 3

Psychological and Social Well-Being
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GCOUN 6305

GCOUN 6300

GCOUN 6301

GCOUN 6303

or
Counseling and Spirituality

Theories of Holistic Counseling and
Psychotherapy |

Theories of Holistic Counseling and
Psychotherapy II*

Psychology of Illness and Wellness

Field Experience Courses

GCOUN 7710
GCOUN 7711
GCOUN 7714

GCOUN 7715

Electives (3 credits)

Clinical Practice and Supervision I:
Clinical Setting™*

Clinical Practice and Supervision II:
Clinical Setting**

Clinical Practice and Supervision IlI:
Clinical Setting**

Clinical Practice and Supervision IV:
Clinical Setting**

3

M.A. in Clinical Mental Health Counseling, Trauma

Studies Specialization 60 credits

This specialization is designed to help students develop expertise in
psychosocial trauma work. The curriculum includes an overview of

trauma theory and practice, as well as focus on specific client
populations and topics. The program meets the educational
requirements for Master's-level counseling licensure in
Massachusetts and most states.

+ This program can be completed in three academic years of full-

time study.

« 1,300 hours of field experience are required.

PROGRAM OF STUDY

Required Core Courses

GCOUN 6007

GCOUN 6102

GCOUN 6015

GCOUN 6026

GCOUN 6027

GCOUN 6029

GCOUN 6030

GCOUN 6101

GCOUN 6200

GCOUN 6102

GCOUN 6202

GCOUN 6300

Psychopathology*

or

Child and Adolescent
Psychopathology*

Group Dynamics for Counselors and
Consultants

Developmental Psychology Across the
Lifespan*

Clinical Skills and the Counseling
Process*

Vocational Development and Career
Counseling

Psychology of Culture and Identity:
Power, Privilege and Oppression*
Quantitative and Qualitative Research
Methods

Orientation to Professional Counseling
and Psychology™

Child and Adolescent
Psychopathology*

Theories of Counseling and
Psychotherapy*

or

Theories of Holistic Counseling and
Psychotherapy |

and
GCOUN 6301 Theories of Holistic Counseling and 3
Psychotherapy II*
GCOUN 6205 Assessments for Counseling and 3
Psychology: Adults
or
GCOUN 6255 Assessments for Counseling and 3
Psychology: Children and Adolescents
GCOUN 6211 Professional Integrative Seminar 1
GCOUN 7100 Biological Bases of Behavior 3

GPSYC 6301: satisfies 3 credits of elective

Required Specialization Courses

GCOUN 6035 Psychological Trauma and Post- 3
Trauma Therapy

GCOUN 7200 Disaster Mental Heath and Community 3
Crisis Intervention

GCOUN 7201 Trauma in the Lives of Children and 3

Adolescents and Play Therapy

Field Experience Courses

GCOUN 7710 Clinical Practice and Supervision I: 3
Clinical Setting™*

GCOUN 7711 Clinical Practice and Supervision II: 3
Clinical Setting™*

GCOUN 7714 Clinical Practice and Supervision IlI: 3
Clinical Setting**

GCOUN 7715 Clinical Practice and Supervision IV: 3

Clinical Setting™*
Electives (3 credits)

Students select electives in consultation with their faculty advisor.

M.A. in Clinical Mental Health Counseling, School and
Community Specialization 60 credits

This specialization is designed for students who wish to work in both
school and community settings. Candidates are required to engage in
training at both community and school placement sites. There are
two program options in this specialization:

The School Adjustment Counseling option is designed for students
who wish to provide counseling to address the mental health
treatment needs of children and adolescents within a school setting.
It meets the educational requirements of Master's-level counseling
licensure and the requirements for Initial licensure in school
adjustment counseling in Massachusetts.

The School Counseling option is designed for students who wish to
provide counseling to address the normal developmental needs
(academic and psychological) of children and adolescents within a
school setting. It meets the educational requirements of Master's-
level counseling licensure and the requirements for Initial licensure in
school counseling (levels PreK-8 or 5-12) in Massachusetts.

+  Either program can be completed in three academic years of full-
time study.

« 1,300 hours of field experience are required.

+  Students must pass the Communication and Literacy section of
the Massachusetts Tests for Educator Licensure (MTEL) prior to
field training.



SCHOOL ADJUSTMENT COUNSELING OPTION:

Required Core Courses

GCOUN 6015

GCOUN 6026

GCOUN 6027

GCOUN 6029

GCOUN 6030

GCOUN 6101

GCOUN 6200

GCOUN 6201

GCOUN 6202

GCOUN 6211
GCOUN 7100

Group Dynamics for Counselors and
Consultants

Developmental Psychology Across the
Lifespan*

Clinical Skills and the Counseling
Process*

Vocational Development and Career
Counseling

Psychology of Culture and Identity:
Power, Privilege and Oppression™
Quantitative and Qualitative Research
Methods

Orientation to Professional Counseling
and Psychology™

Issues and Standards in Professional
Counseling*

Theories of Counseling and
Psychotherapy*

Professional Integrative Seminar
Biological Bases of Behavior

Required Specialization Courses

GCOUN 5007
GCOUN 6102

GCOUN 6031

GCOUN 6259

GCOUN 6255

GCOUN 6258

Introduction to Family Therapy

Child and Adolescent
Psychopathology*

Counseling Young Children and
Adolescents

Issues in School Counseling for the
School Adjustment Counselor
Assessments for Counseling and
Psychology: Children and Adolescents
Consultation Skills for Counselors and
Mental Health Professionals

Field Experience Courses

GCOUN 7710

GCOUN 7711

GCOUN 7711

GCOUN 7719

Clinical Practice and Supervision I:
Clinical Setting™*

Clinical Practice and Supervision II:
Clinical Setting**

Clinical Practice and Supervision II:
Clinical Setting**

Clinical Practice and Supervision IV:
School Setting™*

SCHOOL COUNSELING OPTION:

Required Core Courses

GCOUN 6015

GCOUN 6026

GCOUN 6027

GCOUN 6029

GCOUN 6030

GCOUN 6101

Group Dynamics for Counselors and
Consultants

Developmental Psychology Across the
Lifespan*

Clinical Skills and the Counseling
Process*

Vocational Development and Career
Counseling

Psychology of Culture and Identity:
Power, Privilege and Oppression*
Quantitative and Qualitative Research
Methods

w w
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GCOUN 6200 Orientation to Professional Counseling 2
and Psychology™

GCOUN 6201 Issues and Standards in Professional 3
Counseling*

GCOUN 6202 Theories of Counseling and 3
Psychotherapy*

GCOUN 6211 Professional Integrative Seminar 1

GCOUN 7100 Biological Bases of Behavior 3

Required Specialization Courses

GCOUN 5007 Introduction to Family Therapy 3

GCOUN 6102 Child and Adolescent 3
Psychopathology*

GCOUN 6252 Counseling the Young Child and Play 3
Therapy
or

GCOUN 6254 Counseling Adolescents 3

GCOUN 6255 Assessments for Counseling and 3
Psychology: Children and Adolescents

GCOUN 6260 Issues in School Counseling for School 3
Guidance Counselors

GCOUN 6261 Psychoeducational Approaches to 3

Counseling and Prevention

Field Experience Courses

GCOUN 7710 Clinical Practice and Supervision I: 3
Clinical Setting™*

GCOUN 7711 Clinical Practice and Supervision II: 3
Clinical Setting™*

GCOUN 7718 Clinical Practice and Supervision llI: 3
School Setting™*

GCOUN 7719 Clinical Practice and Supervision IV: 3

School Setting™**

POST-MASTER'S PROGRAMS

Post-Master's Program for Initial Licensure in School
Counseling

Individuals who wish to receive Initial licensure as school guidance
counselors or school adjustment counselors, and who already hold a
Master's degree in counseling or a related field, may choose to apply
to the Post-Master's Program for Initial Licensure in School
Counseling. This program is designed to provide the theoretical
coursework and field training experience necessary to apply for state
guidance counselor or adjustment counselor licensure. The total
number of credits varies as a function of the individual's prior
graduate coursework and experience. Applicants wishing to apply to
this program should indicate their intention as a part of their
admission application. On-campus enrollment is required.

Students must pass the Communication and Literacy test of the
Massachusetts Tests for Educator Licensure (MTEL) prior to field
training. Information about MTEL testing can be found at the Lesley
University Certification Office website, www.lesley.edu/certification,
or at the Massachusetts Department of Elementary and Secondary
Education website, www.doe.mass.edu.
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Initial Licensure in School Guidance Counseling:

GCOUN 6200

GCOUN 6015

GCOUN 6026

GCOUN 6027

GCOUN 6029

GCOUN 6030

GCOUN 6101

GCOUN 6102

GCOUN 6201

GCOUN 6202

GCOUN 6252

GCOUN 6254

GCOUN 6255

GCOUN 6260

GCOUN 7100
GCOUN 7712

GCOUN 7713

Orientation to Professional Counseling
and Psychology™

Group Dynamics for Counselors and
Consultants

Developmental Psychology Across the
Lifespan*

Clinical Skills and the Counseling
Process*

Vocational Development and Career
Counseling

Psychology of Culture and Identity:
Power, Privilege and Oppression™
Quantitative and Qualitative Research
Methods

Child and Adolescent
Psychopathology*

Issues and Standards in Professional
Counseling*

Theories of Counseling and
Psychotherapy*

Counseling the Young Child and Play
Therapy

or

Counseling Adolescents

Assessments for Counseling and
Psychology: Children and Adolescents
Issues in School Counseling for School
Guidance Counselors

Biological Bases of Behavior

Clinical Practice and Supervision I:
School Setting**

Clinical Practice and Supervision II:
School Setting**

Initial Licensure in School Adjustment Counseling:

GCOUN 6015

GCOUN 6026

GCOUN 6027

GCOUN 6029

GCOUN 6030

GCOUN 6101

GCOUN 6102

GCOUN 6201

GCOUN 6202

GCOUN 7100

GCOUN 5007
GCOUN 6255

Group Dynamics for Counselors and
Consultants

Developmental Psychology Across the
Lifespan*

Clinical Skills and the Counseling
Process*

Vocational Development and Career
Counseling

Psychology of Culture and Identity:
Power, Privilege and Oppression*
Quantitative and Qualitative Research
Methods

Child and Adolescent
Psychopathology*

Issues and Standards in Professional
Counseling*

Theories of Counseling and
Psychotherapy*

Biological Bases of Behavior
Introduction to Family Therapy
Assessments for Counseling and
Psychology: Children and Adolescents

w

GCOUN 6258 Consultation Skills for Counselorsand 3
Mental Health Professionals

GCOUN 6259 Issues in School Counseling for the 3
School Adjustment Counselor

GCOUN 7710 Clinical Practice and Supervision I: 3
Clinical Setting**

GCOUN 7711 Clinical Practice and Supervision II: 3
Clinical Setting™*

GCOUN 7718 Clinical Practice and Supervision Il 3
School Setting**

GCOUN 7719 Clinical Practice and Supervision IV: 3

School Setting**

C.A.G.S.in Counseling Psychology 36 credits

Candidates who already hold a Master's degree in psychology or a
related field may pursue a Certificate of Advanced Graduate Study
(C.A.G.S.). This certificate option is for experienced professionals who
wish to expand their clinical skills, engage in scholarly reflection, and
enhance theoretical understanding. On-campus enrollment is
required.

PROGRAM OF STUDY

Required Discipline/Specialization Courses

GCOUN 6200 Orientation to Professional Counseling 2

and Psychology™

GCOUN 6027 Clinical Skills and the Counseling 3
Process*

GCOUN 6258 Consultation Skills for Counselorsand 3
Mental Health Professionals

GCOUN 7710 Clinical Practice and Supervision I: 3
Clinical Setting**

GCOUN 7711 Clinical Practice and Supervision II: 3
Clinical Setting**

GCOUN 6211 Professional Integrative Seminar 1

Electives (21 credits)

Students select electives in consultation with their faculty advisor.

GRADUATE CERTIFICATES

Curriculum

Students enrolled in the certificate program may be taking courses
with students pursuing Master's degree programs within the
University. Students in the certificate program are not eligible to take
some of the courses that are limited to degree candidates.

Location

Lesley University, Cambridge, Massachusetts. For directions and a
campus map, please visit https:/lesley.edu/about/location-
transportation.

Admissions

Current Lesley University students pursuing Master's degrees in
Counseling Psychology or Expressive Therapies need to be accepted
into the certificate program. Admissions requirements for all
students include an interview by a Division Director, a letter of
recommendation from a current clinical employment site, a 1-2 page
personal statement describing the relevance of this certificate to
your professional goals, and submission of a transcript
demonstrating at least a 3.0 graduate GPA and appropriate clinical



training. Normally applicants meet the educational requirements for
the Mental Health Counselor License or equivalent.

For more information or to apply, contact:

Lesley University

Office of Admissions for Graduate Programs
29 Everett Street

Cambridge, MA 02138

P: 888.LESLEY.U

F:617.349.8313

E: info@lesley.edu

www.lesley.edu

Graduate Certificate in Counseling and Psychology
for Educators, Clergy, Managers, and Health and
Human Service Professionals

Program Overview

This post-baccalaureate certificate is designed for professionals who
have not been trained as mental health counselors to gain
knowledge and skills in establishing helping relationships within the
contexts of their areas of professional commitment. The goal of this
program is to provide the opportunities for learning that would build
on the professional expertise that the individuals already possess.

Standard continuing education programs cannot offer the quality or
depth of educational experience available in a graduate certificate
program. Lesley University excels in working with mature, adult
learners; in combining theory with professional practice; and in
developing reflective practitioners. This program also offers an
integrated curriculum.

In addition, the educational experience is enhanced by participating
in the program with a group of like-minded professionals. Students
enrolled in this program will be taking courses with students
pursuing Master's degree programs within the division, except for
those courses limited to degree candidates. Students who
subsequently apply to a Master's degree program in the Division of
Counseling and Psychology may transfer credits earned in courses
taken in this certificate program into the degree program.

PROGRAM OF STUDY

Required Courses (6 credits)

GCOUN 6026 Developmental Psychology Acrossthe 3
Lifespan*

GCOUN 6202 Theories of Counseling and 3
Psychotherapy*

Electives* (6 credits)
Students select electives in consultation with their faculty advisor.

* Prerequisite course requirements must be met for eligibility to
register for certain courses.
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health or adjustment problems that are addressed by courses in the
curriculum.

Candidates must have a Master's degree in counseling or a related
field to apply to this program.

PROGRAM OF STUDY

Students admitted into this certificate program, in consultation with
their assigned faculty advisor, will develop an individualized program
of study, drawing on the curricular offerings of the division. The
nature of the course selection will be based on the student's learning
goals and professional development needs.

Prerequisite course requirements must be met for eligibility to
register for certain courses. Students in the certificate program are
not eligible to take some of the courses that are limited to degree
candidates.

Program Overview

This program offers the opportunity for post-Master's professional
counselors and other post-Master's practitioners-clinical social
workers, psychologists, psychiatrists-to develop expertise in
psychosocial trauma work. The curriculum includes an overview of
trauma theory and practice, as well as focus on specific client
populations and topics.

Graduate Certificate in Trauma Studies in Counseling
and Psychology

Program Overview
+ A1l2-credit post-Master's certificate program
+ Provides specialization in Trauma Studies

+ Advanced clinical training for professionals with related graduate
degrees and clinical background who practice in the trauma field

This program offers the opportunity for post-Master's professional
counselors and other post-Master's practitioners-clinical social
workers, psychologists, psychiatrists-to develop expertise in
psychosocial trauma work. The curriculum includes an overview of
trauma theory and practice, as well as focus on specific client
populations and topics.

PROGRAM OF STUDY
Required Courses
GCOUN 6035 Psychological Trauma and Post- 3

Trauma Therapy

GCOUN 7200 Disaster Mental Heath and Community 3
Crisis Intervention

GCOUN 7201 Trauma in the Lives of Children and 3
Adolescents and Play Therapy

GCOUN 7202 Special Topics in Trauma Studies 3

Graduate Certificate for Professional Development in
Counseling and Psychology

Program Overview

This program offers the opportunity for post-Master's professional
counselors and other post-Master's practitioners-clinical social
workers, school psychologists, pastoral counselors-to create an
individualized program of study to pursue learning in content areas
that would enhance and expand their professional expertise. It will
provide the opportunity to retool and learn about how to work with
specific client populations associated with contemporary mental

Dual Degree Programs (with College of Liberal Arts
and Sciences Students)

The dual degree programs with College of Liberal Arts and Sciences
are developed for students who are interested in accelerating their
educational experience. The programs combine the curriculum of the
Bachelor of Science in Human Services with a minor in Psychology
and the Master of Arts in Counseling Psychology or Clinical Mental
Health Counseling. They are designed for students who demonstrate
a high level of maturity and academic potential. Essentially an
honors program, the integrated programs demand that students be
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able to achieve the academic rigor of graduate education by the time
they reach their junior year of traditional undergraduate study.

The dual degree programs in Counseling Psychology and School
Counseling specialization are designed to be completed in
approximately five years. The dual degree programs in Clinical
Mental Health Counseling (with or without a specialization) are
designed to be completed in approximately six academic years.

(Descriptions of these dual degree programs can be found in the
Lesley Undergraduate Catalog.)

DOCTORAL PROGRAM IN COUNSELING AND
PSYCHOLOGY

PH.D. Program in Counseling and Psychology - Low
Residency 48 credits

Transformative leadership, education, and applied research in
Counseling and Psychology advances social
justice, the capacity for critical inquiry and self-reflection, health-
promoting behavior, and inclusive communities that affirm the
dignity of every human being and culture. This is consistent with the
mission of Lesley University and there is an urgent need in society to
incorporate these transformative values and applied research
objectives into mental health

programs, schools and higher education.

The Division of Counseling and Psychology at Lesley University has
developed this program for licensed
mental health professionals and school counselors to pursue
doctoral level careers in transformative leadership, education, and
applied research. Consistent with our philosophical orientation
toward pragmatic reflective practice, this program emphasizes skills
that deepen critical inquiry and enable students to articulate an area
of study that is professionally meaningful and socially
transformative.

Program Overview

Lesley University's cohort-based model supports the continual
professional and scholarly development of our students, providing
doctoral-level education for mental health professionals who strive
to be leaders in the field, continuing to research, teach, and promote
well-being and healing. Unique in its concept, the program provides
an accessible forum that empowers individuals to further their
knowledge and abilities to positively transform individuals, and the
world.

The 48-credit, post-Master's low residency program of study is
structured by year, with a blend of online and on-campus classroom
hours. The program requires a minimum of 4 years for completion,
with dissertation attempted after successful completion of year 3.

Program Prerequisites

+ Master’s Degree in Counseling or equivalent field license as
mental health counselor,
school counselor, or equivalent profession

+ Demonstration of good communication skills in the English
language, both written and oral, at a level appropriate to
doctoral study.

+ 3-5years professional experiences as a licensed mental health
counselor or equivalent profession

PROGRAM OF STUDY
Doctoral Year 1
GCOUP 8001 Doctoral Seminar: Transformative 1
Leadership |
GCOUP 8002 Research | (Qualitative Methods) 3
GCOUP 8003 Promoting Social Justice in Counseling 3
and Psychology: Clinical, Educational,
and Global Perspectives
GCOUP 8004 Doctoral Seminar: Transformative 1
Leadership Il
GCOUP 8005 Doctoral Seminar: Transformative 1
Leadership Il
GCOUP 8006 Research Il (Quantitative Methods) 3
GCOUP 8007 Trauma-Informed Leadership in 3
Agencies, Schools and Organizations
GCOUP 8008 Research IlI: Participatory Action 3
Research in Schools and Communities
Doctoral Year 2
GCOUP 8010 Doctoral Seminar: Transformative 1
Education |
GCOUP 8011 Applied Research | 3
GCOUP 8012 Applied Practice | 3
GCOUP 8013 Doctoral Seminar: Transformative 1
Education Il
GCOUP 8014 Doctoral Seminar: Transformative 1
Education Il
GCOUP 8015 Applied Practice ll 3
GCOUP 8016 Applied Research II 3
GCOUP 8017 Social Entrepreneurship: Program 3
Development, Evaluation, and Funding
Doctoral Year 3
GCOUP 8019 Doctoral Seminar: Transformative 1
Applied Research |
GCOUP 8020 Dissertation | 3
GCOUP 8021 Doctoral Seminar: Transformative 1
Applied Research II
GCOUP 8022 Doctoral Seminar: Transformative 1
Applied Research Il
GCOUP 8023 Dissertation Il 3
Electives
GCOUP 8009 Interpersonal Neurobiology 3

DIVISION OF EXPRESSIVE THERAPIES

Lesley's Expressive Therapies program trains students who engage in
the healing process by working through the arts. Expressive
therapists integrate the modalities of dance, drama, literature,
music, poetry, and the visual arts with the practices of psychotherapy
and clinical mental health counseling. The program offers the
Master's degree with specializations in Art Therapy,
Dance/Movement Therapy, Drama Therapy, Expressive Arts Therapy,
Music Therapy, a Certificate of Advanced Graduate Study in
Expressive Therapies, a Graduate Certificate in Expressive Therapies
for Mental Health Professionals, as well as a Ph.D. in Expressive
Therapies.

More than forty years ago, when the Expressive Therapies program
was established, Lesley was a pioneer, the first graduate school in the
United States to train professionals in this emerging, highly creative
field. Today, the program, the largest of its kind in the world,



continues to stand at the forefront in expressive therapies training.
Its vanguard reputation and outstanding faculty, all of whom are

practitioners in the arts, attract students from around the world. Its
distinct focus on training students to use all the modalities of art in
their practice remains as unique today as it was three decades ago.

The success and growth of Lesley's Expressive Therapies program
has been attributed to the combination of experiential and creative
learning with applied clinical practice and continued artistic work.
Students are encouraged to develop their identities as artists and
facilitators of the creative process as well as their skills in mental
health counseling. The Expressive Therapies program perceives all
learning as a process of transformation.

The Expressive Therapies program is based on the following
curriculum objectives and training assumptions:

«  Workin the arts and enhancement of creative expression is an
essential part of the healing process.

+ Basic knowledge in counseling and psychology-human
development, psychopathology, and psychological theories - is
fundamental to all training in expressive therapies

+ Applied clinical practice is important to training in the expressive
arts; therefore, two years of fieldwork are required to meet
credentialing and licensure requirements.

+ Studentsin training continue to develop as artists and
performers.

+ Participation in a learning community is important to
understanding group dynamics and systems.

« Exposure to a variety of the arts is necessary for all expressive
therapists.

«  While specialization in one art form-visual arts, dance, music,
psychodrama/drama or intermodal arts-is offered, any
specialization is in addition to one's core development as an
expressive therapist.

On-Campus and Low-Residency Learning Models

the Art, Dance/Movement, Drama, Expressive Arts, and Music
specializations are offered in both an on-campus and low-residency
learning model. On-campus and low-residency students follow the
same program of study for their degree specialization. Students
accepted into a low-residency program attend a three-week intensive
residency on Lesley's Cambridge campus each year during the
summer, during which they engage in face-to-face classroom time,
meet with faculty advisors, and network with their peers. During the
traditional academic school year, students continue their studies
online, and complete clinical internships in their home communities.
This format allows for the best of community inspiration and
individual attention.

Student Body

Expressive Therapies students are folks typically ranging in age from
22 to 65, with a segment of international students. Students bring a
stimulating mix of personal, academic, and career backgrounds to
the program. A large number have had formal training and
professional experience as artists. Some have already received
advanced degrees in related fields. Others have less professional
background in the arts, but nevertheless share the creativity, energy,
and strong commitment to helping people that are common bonds
among expressive therapies students. Students who enroll directly
from undergraduate school generally have had clinical experience as
part of their undergraduate academic requirements.
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Field Experience
Clinical fieldwork is emphasized throughout the Expressive Therapies
program and is overseen by the Field Training Office in Expressive
Therapies. The Field Training Office works closely with students,
placement sites and instructors to facilitate the student's learning
experience. There is a database of approved field training sites which
include such placements as psychiatric hospitals, community mental
health centers, adult day-treatment programs, geriatric centers, and
schools, as well as clinics that provide treatment for specialized
populations such as families and substance abusers. In addition to
being supervised by expressive therapists, students generally work
with multidisciplinary teams and receive supervision from licensed
psychiatrists, psychologists, social workers, mental health
counselors, and other mental health professionals. A small seminar
class accompanies all field training experiences to provide additional
supervision and support for students while in field training. In the
first year of placement, students complete 450-500 hours at
internship, with a minimum of 15 hours per week at the site. After
completion of the first year, students engage in a minimum 700-hour
clinically supervised second-year internship with a minimum of 20
hours per week in the field.

Orientation to Expressive Therapies

Orientation to Expressive Therapies is the first required core course.
The orientation is a time when all members of the Expressive
Therapies community, both students and faculty, come together to
foster connection and to begin exploring the arts as a vehicle for self-
expression and transformation.

This course marks the beginning of core studies. During the
orientation, students begin to meet in core groups and become
oriented to each other as well as to members of the faculty. At this
time, students continue to develop their academic course of study
and finalize plans for field placements.

Licensure, Credentialing, and Accreditation for 60 Credit
Masters Programs:

Lesley University’s Masters of Clinical Mental Health Counseling in
the expressive therapies (the “Program”), including modality
specializations in Art Therapy, Dance/Movement Therapy, Drama
Therapy, Expressive Arts Therapy, and Music Therapy is designed to
meet the current educational requirements for national modality
credentialing in each of the five modality specializations.

Lesley University’s Masters of Clinical Mental Health Counseling: Art
Therapy program is accredited by the New England Commission of
Higher Education (NECHE), approved by the American Art Therapy
Association (AATA), and currently meets the educational
requirements to apply for the national Registered Art Therapist (ATR)
credential. Lesley University’s Masters of Clinical Mental Health
Counseling: Dance/Movement Therapy program is accredited by the
New England Commission of Higher Education (NECHE), approved by
the American Dance Therapy Association (ADTA), and currently meets
the educational requirements to apply for the national Registered
Dance/Movement Therapist (R-DMT) credential. Lesley University’s
Masters of Clinical Mental Health Counseling: Drama Therapy
program is accredited by the New England Commission of Higher
Education (NECHE) and currently meets the educational
requirements established by the North American Drama Therapy
Association (NADTA) to apply for the national Registered Drama
Therapist (RDT) credential. Lesley University’s Masters of Clinical
Mental Health Counseling: Expressive Arts Therapy program is
accredited by the New England Commission of Higher Education
(NECHE) and currently meets the educational requirements
established by the International Expressive Arts Therapy Association
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(IEATA) to apply for the national Registered Expressive Arts Therapist
(REAT) credential. Lesley University’s Masters of Clinical Mental
Health Counseling: Music Therapy program is accredited by the New
England Commission of Higher Education (NECHE), approved by the
American Music Therapy Association (AMTA), and currently meets the
educational requirements to apply for the national Board Certified
Music Therapist (MT-BC) credential.

Our Program meets the current educational requirements for
Licensed Mental Health Counselor (LMHC) licensure in the
Commonwealth of Massachusetts. Our program of study is
consistent with Massachusetts’ current professional licensure
framework, which includes the expressive therapies as a “related
field”. Due to our Program’s unique focus on the expressive
therapies modality specializations, and the variations of professional
mental health counseling licensure standards from state to state, our
Program does not completely align with the educational
requirements for licensure as a professional mental health counselor
in other states. Individuals who enroll in our Program and intend to
pursue out-of-state mental health counseling licensure are strongly
encouraged to request guidance from state licensing boards as to
whether supplemental coursework or other actions would be
necessary to make them eligible to apply for professional mental
health counseling licensure in that state.

In addition to the national modality credential (see above), some
states require licensure or registration specific to the practice of the
expressive therapies. State licensure requirements are separate and
distinct from national modality credentialing. All states require
licensure for the practice of professional mental health

counseling. Some states require licensure or registration specific to
the practice of the expressive therapies.

MASTER OF ARTS (M.A.) DEGREE PROGRAMS

M.A. in Clinical Mental Health Counseling: Expressive
Arts Therapy (60 credits)

On-Campus and Low-Residency Options

The Master of Arts in Clinical Mental Health Counseling: Expressive
Arts Therapy is a 60-credit program that integrates coursework,
clinical work and supervision in expressive arts therapy and mental
health counseling.

« The specialization can be completed in two or three years of
study.

+ Afirstfield placement of 450 supervised hours, and a second field
placement of 700 clinically supervised hours are required.

+ On-Campus and Low-Residency students follow the same
program of study

Program Prerequisites

«  Aminimum of six credits in psychology: three credits in abnormal
psychology and three credits in developmental psychology with
grades of B or better.

+ Evidence of some form of creative expression. This could be
presented either as an mp3/mp4 of music, dance or dramatic
performance, a portfolio of visual art work, and/or a collection of
poetry or examples of creative writing. Applicants should have a
basic familiarity with the full experience of the creative process in
at least one art form.

PROGRAM OF STUDY
Required Core Courses (42 credits)

GEXTH 5010 Principles and Practices of Expressive 3
Arts Therapy

GEXTH 5032 Orientation to Expressive Therapies 3

GEXTH 5102 Theories in Expressive Arts Therapy 3

GEXTH 5103 Theory and Practice of Group Work: 3
Expressive Arts Therapy

GEXTH 5122 Expressive Arts Therapy Studio 3

GEXTH 6032 Human Development Across the 3
Lifespan

GEXTH 6102 Standards and Ethics in Clinical 3
Practice

GEXTH 6105 Examining Power, Privilege and 3
Oppression in Clinical Practice

GEXTH 6106 Research and Evaluation 3

GEXTH 6415 Psychopathology and Clinical Practice 3

GEXTH XXXX Students select one special treatment 3
issues course

GEXTH 6416 Theories of Mental Health Counseling 3

GEXTH 6417 Assessment and Mental Health 3
Counseling

GEXTH 7017 Thesis Seminar 3

Electives (6 credits)

Students may choose 6 credits of elective coursework in consultation
with their faculty advisor.

Field Experience Courses (12 credits)

GEXTH 5119 Clinical Skills and Applications*** 3
GEXTH 7700 Supervision in Expressive Arts Therapy 3
and Counseling I****

GEXTH 7719 Supervision in Expressive Arts Therapy 3
and Counseling II****

GEXTH 7721 Supervision in Expressive Art Therapy 3

and Counseling III****

M.A. in Clinical Mental Health Counseling: Art
Therapy (60 credits)

On-Campus and Low-Residency Options

The Master of Arts in Clinical Mental Health Counseling: Art Therapy is
a 60-credit program that integrates coursework, clinical work and
supervision in art therapy and mental health counseling.

« The specialization can be completed in two or three years of
study.

+ Afirstfield placement of 450 supervised hours, and a second field
placement of 700 clinically supervised hours are required.

+ On-Campus and Low-Residency students follow the same
program of study

Program Prerequisites

+ 12 credits in psychology, including abnormal psychology and
developmental psychology with grades of B or better.

+ 18 credits of studio art courses. Applicants must send a minimum
of 15-20 slides, or digital copy, of their art work along with their
application. The slides should represent a variety of media,
including two- and three-dimensional work, self-expression, and
a range of technical abilities.
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PROGRAM OF STUDY « On-Campus and Low-Residency students follow the same

Required Art Therapy Courses (9 credits) program of study.

GEXTH 5112 Theories in Art Therapy 3 Program Prerequisites
GEXTH 5113 Theory and Practice of Group Work 3 « A minimum of six credits in psychology: three credits in abnormal
GEXTH 6015 Art Therapy Assessment 3 psychology and three credits in developmental psychology with
Required Core Courses (30 credits) grades of B or better, as well as a prerequisite course in Anatomy
. . . and Kinesiology.
GEXTH 5010 Principles and Practices of Expressive 3
Arts Therapy + Applicant should have varied dance experience. A 3-5 minute
GEXTH 5032 Orientation to Expressive Therapies 3 dance video featuring the applicant is required.
GEXTH 6032 Human Development Across the 3
, P PROGRAM OF STUDY
Lifespan
GEXTH 6102 Standards and Ethics in Clinical 3 Required Dance Therapy Courses (15 credits)
Practice GEXTH 5108 Dance/Movement Therapy: Theories 3
GEXTH 6105 Examining Power, Privilege and 3 and Practice |
Oppression in Clinical Practice GEXTH 5109 Dance/Movement Therapy: Theories 3
GEXTH 6106 Research and Evaluation 3 and Practice Il
GEXTH 6415 Psychopathology and Clinical Practice 3 GEXTH 6256 Group Process in Dance/Movement 3
GEXTH 6416 Theories of Mental Health Counseling 3 Therapy
GEXTH 6417 Assessment and Mental Health 3 GEXTH 6258 Body/Movement Observation and 3
Counseling. Assessment |
GEXTH 7017 Thesis Seminar 3 GEXTH 6106 Research and Evaluation 3
Electives (9 credits) GEXTH 7013 Body/Movement Observation and 3
. Assessment I
Students must select 3 electives: 2 Art Therapy Courses, and 1 non- . .
Art Therapy specific course. One of the three courses must fulfill the Required Core Courses (33 credits)
special treatment issues requirement. GEXTH 5010 Principles and Practices of Expressive 3
Arts Therapy
Choose SIX credits from the following Art Therapy courses: GEXTH 5032 Orientation to Expressive Therapies 3
GEXTH 5024 Art Therapy with Older Adults 3 GEXTH 6032 Human Development Across the 3
GEXTH 6029 Art Therapy with People with Severe 3 Lifespan
Mental Illness GEXTH 6102 Standards and Ethics in Clinical 3
GEXTH 6353 Family Art Therapy 3 Practice
GEXTH 6360 Drawing from Within: A Studio Course 3 GEXTH 6105 Examining Power, Privilege and 3
GEXTH 6363 Jungian Art Therapy 3 Oppression in Clinical Practice
GEXTH 6364 Art Therapy with Children and 3 GEXTH 6415 Psychopathology and Clinical Practice 3
Adolescents GEXTH XXXX Students select one special treatment 3
GEXTH 6367 Art Therapy Studio 3 issues course
GEXTH 6368 Art Therapy with Traumatized Adults 3 GEXTH 6416 Theories of Mental Health Counseling 3
Field Experience Courses (12 credits) GEXTH 6417 Assessrrl1ent and Mental Health 3
- . R Counseling
GEXTH 5119 Clinical Skills and Applications™** 3 . .
EXTH 7017 Th 3
GEXTH 7702 Supervision in Art Therapy and 3 G 0 esis Seminar
Counseling I**** GEXTH 5010 and GEXTH 5032: Taken before starting second year
GEXTH 7716 Supervision in Art Therapy and 3 internship.
Counseling II"*** Dance Therapy Field Experience Courses (12 credits)
GEXTH 7720 Supervision in Art Therapy and 3 . . s
Counseling I11**** GEXTH 5119 Clinical Skills and Applications 3
GEXTH 7708 Supervision in Dance/Movement 3
M.A. in Clinical Mental Health Counseling: Therapy and Counseling I"**
Dance/Movement Therapy (60 credits) GEXTH 7713 Supervision in Da nce(Movement 3
Therapy and Counseling I1****
On-Campus and Low-Residency Options GEXTH 7717 Supervision in Dance/Movement 3
The Master of Arts in Clinical Mental Health Counseling: Therapy and Counseling Il
Dance/Movement Therapy is a 60-credit program that integrates GEXTH 5119 and GEXTH 7708: Taken before starting second year
coursework, clinical work and supervision in dance therapy and internship.

mental health counseling.
M.A. in Clinical Mental Health Counseling: Drama
Therapy (60 credits)

The Master of Arts in Clinical Mental Health Counseling: Drama
Therapy is a 60-credit program that integrates coursework, clinical

« The specialization can be completed in two or three years of on-
campus study, and three years for the low-residency option.

+ Afirstfield placement of 450 supervised hours, and a second field
placement of 700 clinically supervised hours are required.
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work, and supervision in drama therapy and mental health

counseling.The program is intended for those who wish to practice
drama therapy interventions with a variety of clinical populations

and in a range of settings.

+ The specialization can be completed in two or three academic

years of full-time study.

+ Afirstfield placement of 450 supervised hours, and a second field

placement of 700 clinically supervised hours are required.

Program Prerequisites

+  Aminimum of six credits in psychology (usually abnormal and

developmental psychology) with grades of B or better.
PROGRAM OF STUDY

Required Drama Therapy Courses (15 credits)

GEXTH 5103 Theory and Practice of Group Work:
Expressive Arts Therapy

GEXTH 5110 Theories of Drama Therapy

GEXTH 6027 Performance and Practice: Art,
Education, and Therapy

GEXTH 6300 Introduction to Psychodrama

GEXTH 6301 Drama Therapy and for Children and
Adolescents
or

GEXTH 6009 Developmental Transformations with

Children and Adults

Required Core Courses (33 credits)

GEXTH 5010 Principles and Practices of Expressive
Arts Therapy

GEXTH 5032 Orientation to Expressive Therapies

GEXTH 6032 Human Development Across the
Lifespan

GEXTH 6102 Standards and Ethics in Clinical
Practice

GEXTH 6105 Examining Power, Privilege and
Oppression in Clinical Practice

GEXTH 6106 Research and Evaluation

GEXTH 6415 Psychopathology and Clinical Practice

GEXTH XXXX Students select one special treatment
issues course

GEXTH 6416 Theories of Mental Health Counseling

GEXTH 6417 Assessment and Mental Health
Counseling

GEXTH 7017 Thesis Seminar

GEXTH 5010 and GEXTH 5032: Taken before starting second year

internship.

Field Experience Courses (12 credits)

GEXTH 5119 Clinical Skills and Applications***

GEXTH 7700 Supervision in Expressive Arts Therapy
and Counseling I****

GEXTH 7719 Supervision in Expressive Arts Therapy
and Counseling II****

GEXTH 7721 Supervision in Expressive Art Therapy

and Counseling IlI****

M.A. in Clinical Mental Health Counseling: Music
Therapy (60 credits)

On-Campus and Low-Residency Options

The Master of Arts in Clinical Mental Health Counseling: Music
Therapy is a 60-credit program that includes clinical work and
supervision in music therapy and training in the integration of the
arts in the practice of psychotherapy.

The specialization can be completed in two or three academic
years of full-time study.

+ Afirstfield placement of 500 supervised hours, and a second field
placement of 700 clinically supervised hours are required.

+ On-Campus and Low-Residency students follow the same
program of study.

Program Prerequisites
+  Aminimum of six credits in psychology with grades of B or better.

+ One three-credit course in the Principles and Practices of Music
Therapy or GEXTH 6200 in addition to the 60 credit program of
study.

+ A musical audition as part of the interview process

PROGRAM OF STUDY

Required Music Therapy Courses (9 credits)

GEXTH 5117 Theories in Music Therapy 3
GEXTH 5118 Theory and Practice of Group Work 3
GEXTH 6101 Music Proficiency Audition

GEXTH 6212 Clinical Musicianship 3

Music Therapy Elective (3 credits)

Select one course from the following:

GEXTH 6020 Music, Imagery and Psychotherapy 3

GEXTH 6208 Community and Therapeutic 3
Applications of Drumming

GEXTH 6206 Voice and Music Therapy 3

Required Core Courses (33 credits)

GEXTH 5010 Principles and Practices of Expressive 3
Arts Therapy

GEXTH 5032 Orientation to Expressive Therapies 3

GEXTH 6032 Human Development Across the 3
Lifespan

GEXTH 6102 Standards and Ethics in Clinical 3
Practice

GEXTH 6105 Examining Power, Privilege and 3
Oppression in Clinical Practice

GEXTH 6106 Research and Evaluation 3

GEXTH 6415 Psychopathology and Clinical Practice 3

GEXTH XXXX Students select one special treatment 3
issues course

GEXTH 6416 Theories of Mental Health Counseling 3

GEXTH 6417 Assessment and Mental Health 3
Counseling

GEXTH 7017 Thesis Seminar 3

GEXTH 5010 and GEXTH 5032: Taken before starting second year
internship.



Expressive Therapies Elective (3 credits)

Music Therapy Field Experience Courses (12 credits)

GEXTH 5119 Clinical Skills and Applications*** 3

GEXTH 7704 Supervision in Music Therapy and 3
Counseling I***

GEXTH 7714 Supervision in Music Therapy and 3
Counseling II****

GEXTH 7718 Supervision in Music Therapy and 3

Counseling I11****

GEXTH 5119 and GEXTH 7704: Taken before starting second year
internship.

Note: Students who fail the music proficiency exam must take
individual music lessons until the proficiency is passed.

GRADUATE CERTIFICATES

Curriculum

Students enrolled in the certificate program may be taking courses
with students pursuing Master's degree programs within the
University. Students in the certificate program are not eligible to take
some of the courses that are limited to degree candidates.

Location

Lesley University, Cambridge, Massachusetts. For directions and a
campus map, please visit www.lesley.edu

Admissions

Current Lesley University students pursuing Master's degrees in
Counseling Psychology or Expressive Therapies need to be accepted
into the certificate program. Admissions requirements for all
students include an interview by the Coordinator for Certificate
Programs, a letter of recommendation from a current clinical
employment site, a 1-2 page personal statement describing the
relevance of this certificate to your professional goals, and
submission of a transcript demonstrating at least a 3.0 graduate GPA
and appropriate clinical training. For more information or to apply,
contact:

Lesley University

Office of Admissions for Graduate and Adult Baccalaureate
Programs

29 Everett Street

Cambridge, MA 02138

P: 888.LESLEY.U

F:617.349.8313

E: info@lesley.edu

www.lesley.edu
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Elective Courses (choose 2) (6 credits)

Possible electives include, but are not limited to:

GEXTH 5001 Techniques of Play Therapy 3

GEXTH 5010 Principles and Practices of Expressive 3
Arts Therapy

GEXTH 5908 Transcultural Identity: Psyche, Soma, 3
and Sojourning

GCREA 6050 Creativity and Leadership 3

GCREA 6051 Creative Conflict Transformation 3

GCREA 6052 Spiritual Dimensions of Leadership 3

GEXTH 6020 Music, Imagery and Psychotherapy 3

GEXTH 6206 Voice and Music Therapy 3

GEXTH 6301 Drama Therapy and for Children and 3
Adolescents

GEXTH 6360 Drawing from Within: A Studio Course 3

GEXTH 6400 Holistic Approach to Pain and Stress 3

GEXTH 6412 Yoga and Therapeutic Touch 3

Required Core Courses (9 credits)

GEXTH 5045 Arts and Healing 3

GEXTH 6028 The Arts in Health: Cultural Context 3
and Meaning

GEXTH 5010 Principles and Practices of Expressive 3

Arts Therapy

All courses are being offered throughout the year within the Master's
programs in Expressive Therapies. Once accepted into the certificate
program, students can begin to take courses as they fit into their
individual and professional schedules.

Graduate Certificate in Arts in Health

The clinical application of expressive arts therapies is used in the care
of patients at hospitals, community health centers, nursing homes,
and other healthcare settings around the world to enhance the
processes of healing and recovery.

The Graduate Certificate in Arts in Health is a 15-credit program
designed for mental health and health care professionals, artists,
educators, human service professionals, social workers,
psychologists, guidance and adjustment counselors, and others who
are seeking advanced, treatment-oriented skills. The program
provides professional training in the use of expressive therapy
modalities and their applications in the field of healthcare.

Graduate Certificate in Expressive Therapies Studies

The 15-credit Graduate Certificate in Expressive Therapies Studies is
designed for mental health and health care professionals, human
service professionals, social workers, school psychologists, guidance
and adjustment counselors, and others who are looking for
innovative approaches to enhance their professional lives. The
program offers specific training in the uses of different expressive
therapy modalities. Participants study the principles and practices of
expressive therapies and the various modalities of art therapy, dance
therapy, music therapy, drama therapy and psychodrama.
Coursework will demonstrate how expressive therapy skills can be
integrated into clinical work with a variety of populations. The
courses are designed to build on each participant's professional
practice and offer skills in combining innovative techniques and
strategies for effecting positive change.

This certificate is not intended for those who require full professional
training for licensure or accreditation in the Expressive Arts Therapies
specialization.

Application:

Prospective students must have a Master's degree or equivalentin a
relevant field of study. For further application information, interested
professionals can contact the Graduate Admissions Office.

For additional program information, please contact:

Mitchell Kossak

Coordinator for Certificate Programs, Expressive Therapies
5 Phillips Place, Cambridge, MA 02138

617.349.8166

mkossak@lesley.edu
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Required Course (3 credits)

GEXTH 5010 Principles and Practices of Expressive 3

Arts Therapy

(this course must be taken first)

Possible Elective Courses (choose 4) (12 credits)

GEXTH 5036 Imaginal Psychology 3

GEXTH 5045 Arts and Healing 3

GEXTH 6025 Expressive Therapies with Families 3

GEXTH 6364 Art Therapy with Children and 3
Adolescents

GEXTH 6360 Drawing from Within: A Studio Course 3

GEXTH 6400 Holistic Approach to Pain and Stress 3

GEXTH 5029 Body-Oriented Psychotherapy With 3
Adults

GEXTH 6301 Drama Therapy and for Children and 3
Adolescents

GEXTH 6256 Group Process in Dance/Movement 3
Therapy

GEXTH 6020 Music, Imagery and Psychotherapy 3

Students can consult the course catalog or go to the website to see
an update of courses offered each semester.

Dual Degree Programs

There are three dual degree programs between Lesley College of
Liberal Arts and Sciences and the Expressive Therapies Division of the
Graduate School of Arts and Social Sciences, designed for
exceptional students interested in an honors program accelerating
their educational experience. The dual degree programs in Art
Therapy, Dance/Movement Therapy, and Expressive Arts Therapy
combine the curriculum of the undergraduate degrees in Art Therapy,
Dance/Movement Therapy, and Expressive Therapy with their
respective graduate-level degrees. The dual For more information
about these honors programs, please refer to the Lesley
Undergraduate Academic Catalog.

CERTIFICATE OF ADVANCED GRADUATE STUDY
(CA.GS)

C.A.GS.in Expressive Therapies 36 credits

Candidates who hold a Master of Arts in Expressive Therapies, or a
closely related degree, may pursue a Certificate of Advanced
Graduate Study. This certificate option is for experienced
professionals who wish to expand their clinical work, continue their
personal artistic work, engage in scholarly reflection, and enhance
research skills.

PROGRAM OF STUDY

Required Core Courses (3 credits)

GEXTH 5010 Principles and Practices of Expressive 3

Arts Therapy

Independent Study Requirement (3 credits)

GEXTH 7999 Independent Study: Final Integrative

Project

Electives in Expressive Therapies (30 credits)

DOCTORAL PROGRAM IN EXPRESSIVE THERAPIES

PH.D. Program in Expressive Therapies - Low
Residency 45 credits

When Lesley's Expressive Therapies Program was established in
1975, it was one of the first ever to train professionals in this
emerging, creative, and vital field. More than 30 years later, the
program is the largest of its kind in the world, and continues to push
the boundaries of expressive therapies knowledge and training.

Lesley University's Ph.D. in Expressive Therapies, low-residency
model, makes it easier for expressive therapy professionals to
develop scholarship that expands the knowledge base in the
expressive therapies.

Program Overview

Lesley University's cohort-based model supports the continual
development of arts therapies approaches, providing doctoral-level
education for expressive therapists who strive to be leaders in the
field, continuing to research, teach, and promote well-being and
healing using arts therapies. Unique in its concept, the program
provides an accessible forum that empowers individuals to further
their knowledge and abilities to positively transform individuals, and
the world.

The 45-credit, post-Master's low residency program involves three
summer intensive residencies in Cambridge, Massachusetts, for
approximately three weeks each summer, with continued
coursework throughout the academic years on-line and through
email, peer group meetings, phone, and videoconferencing. Students
are expected to devote approximately 15 hours per week toward
doctoral study.

The program of study is structured by year, with a blend of online and
residency hours. Each doctoral year includes a 9-credit residency
seminar, followed by two online 3-credit doctoral seminars. Each
course is broken down into sections designed to address specific
competencies.

The program requires a minimum of 4 years for completion. On-
campus residency is required only for years 1 through 3 of the
program, with dissertation attempted after successful completion of
year 3.

Program Prerequisites

+ Anearned master's degree from a regionally accredited
institution.

+ Certification or registration in one of the expressive therapy
modalities (art therapy, music therapy, dance therapy, drama
therapy, poetry therapy, expressive therapy, psychodrama).

+  Demonstration of good communication skills in the English
language, both written and oral, at a level appropriate to
doctoral study.

« Demonstration of satisfactory performance on the GRE or the
MAT examination. The Lesley University CEEB number is 3483 for
the GRE and 1214 for the MAT.

« A minimum of 3-5 years of professional experience as an
expressive therapist.

PROGRAM OF STUDY

Doctoral Year 1 (15 credits)

GEXTP 8008
GEXTP 8011

Residency | 9
Doctoral Seminar | 3



GEXTP 8012 Doctoral Seminar Il 3
Doctoral Year 2 (15 credits)

GEXTP 8009 Residency Il 9

GEXTP 8013 Doctoral Seminar lll 3

GEXTP 8014 Doctoral Seminar IV 3
Doctoral Year 3 (15 credits)

GEXTP 8010 Residency IlI 9

GEXTP 8015 Doctoral SeminarV 3

GEXTP 8016 Doctoral Seminar VI 3

INTERNATIONAL HIGHER EDUCATION

In today's increasingly interdependent global community, the
demand for skilled, culturally aware leadership has never been
greater in higher education and beyond. In response to this need,
Lesley University's International Higher Education Master's program
prepares students to effectively understand and work with culturally
diverse populations in settings ranging from higher education
institutions to small community groups. The program's unique focus
on the human dimension of international education sets it apart from
the traditional macro-political approach of international relations
and higher education administration programs. Students go on to
pursue careers in not only in higher education, but also in areas such
as managing diverse human resources, intercultural management,
intercultural training and consulting, conflict resolution, and
intercultural human services.

Master of Arts in International Higher Education
Program: 33 credits

The Master of Arts in International Higher Education prepares
students for professional careers in study abroad, international
student advising and administration, international admissions and
recruitment, managing global volunteer and internship programs,
and multicultural/intercultural student services, among many others.
Foundational courses focus on U.S. and global perspectives on
international higher education and essential administrative tools and
practices required for the field. These are coupled with other core
courses emphasizing intercultural skill building, identity exploration,
student learning and development, and applied research. The
themes of enhancing inclusion and belonging, and ethical
considerations in higher education institutions are interwoven
throughout the curriculum.

Electives focus on building professional skills relevant to the
contemporary international higher education context. Many of our
diverse faculty are also practitioners in their fields, brining first-hand
experience and knowledge of current issues to their courses.

For those new to the field, an internship either in the U.S. or abroad
may be counted as an elective. For those already working in the field,
and seeking more professional development, other advanced
electives may be more relevant.

Students may enroll in the 33-credit program on a full-time or part-
time basis. Full-time students can complete all requirements in 4
semesters (16 months)

PROGRAM OF STUDY

Required Courses (18 credits)

GINTC 6000 Foundations of International Higher 3

Education
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GINTC 6100 Identity and Belongingin a 3
Categorized World

GINTC 6105 Student Learning and Development 3
Through International Higher
Education

GINTC 6103 Intercultural Communication 3

GINTC 6109 Global Perspectives on International 3
Higher Education

GINTC 7107 Applied Research in Professional 3
Practice

Elective Courses (15 credits)

GINTC 5002 Immigration: Laws, Issues, and 3
Practices

GINTC 5012 Education Abroad: Principles, Policies, 3
and Practice

GINTC 6001 International Student Advising 3

GINTC 6003 Intercultural Helping Skills 3

GINTC 6006 Leading and Managing in Diverse 3
Organizations

GINTC 6107 International Admission and 3
Recruitment

GINTC 6108 Grant Writing for Educational and Non- 3
Profit Settings

GINTC 6110 Values Differences and Moral 3
Judgments in Contemporary Contexts

GINTC 6111 Enhancing Inclusion in Organizations 3

GINTC 7700 Internship: USA 3

GINTC 7701 Internship: International 3

GINTC 7750 Thesis 3

MINDFULNESS STUDIES

M.A. in Mindfulness Studies (36 Credits)

Academically and experientially rigorous, the M.A. in Mindfulness
Studies is the first graduate program of its kind in the United

States. Students are immersed in the theory and practice of
mindfulness, mindful communications, mindful leadership and social
engagement, and the roots of contemplative practice in Buddhist
traditions, as well as emerging research on effects of mindfulness on
the brain. Graduates will be well versed in the history of mindfulness
in the west, and its origins in classical mindfulness and the continued
development of these practices in the east. Graduates will emerge
from the program personally grounded in mindfulness and
knowledgeable of the applications of mindfulness across a wide
variety of fields. Particular emphasis is placed on the neuro-scientific
effects and applications of mindfulness practice.

The M.A. in Mindfulness Studies is especially suitable for those
aspiring to be mindful citizens, prepared to promote social good, and
to apply their training in their professional endeavors, including
health and wellness, education, business and leadership, and other
forms of social entrepreneurship.

This two-year program is offered in a low-residency format, in which
students attend a 7-day residency on Lesley's campus in Cambridge,
Massachusetts. During the residency students participate in daily
meditation, attend classes, meet with faculty members, attend
advisory sessions and program-related workshops, conduct research,
network with peers, and participate in community-building events.
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Required Core Courses
GMIND 6032 Graduate Academic Writing 3
GMIND 6042 Mindfulness: Practice, Theory, and 3
Science
GMIND 6047 Mindful Communication: Theory and 3
Practice of Insight Dialogue
GMIND 6049 Foundations of Contemplative 3

Practice: The Buddhist Traditions

GMIND 6050 Mindful Leadership and Social Change 3

GMIND 6056 Mindful Internship: Mindfulness as 3
Social Engagement

GMIND 6057 Meditation Retreat: Toward Insight 3
Concentration and Wisdom

GMIND 6058 Meditation and the Brain: Introduction 3
to Contemplative Neuroscience

GMIND 7001 Thesis Proposal Seminar: Research 3
and Methology

GMIND 7500 Thesis/Capstone 3

GWKSP 6062 Mindfulness Residency

Elective Courses

Students select two elective courses in consultation with their faculty
advisor.

GMIND 6059 Mindful Education 3

GMIND 6061 Qi Gong: Introduction to Mindful 3
Movement

GWKSP 6062 Mindfulness Residency

GMIND 6127 Restorative Justice 3

GMIND 6888 Special Topics in Mindfulness Studies 3

GMIND 6999 Independent Study 3

Students may do 6 credits of elective courses in subjects pertinent to
their educational and professional interests; or 6 credits of independent
studies, overseen by Lesley faculty; or a combination thereof (3 credits
elective course, 3 credit independent study). With permission from the
Faculty Program Coordinator, students may attend short courses at
Barre Center for Buddhist Studies, which offers 1-7 day courses
throughout the year on appropriate topics with renowned Buddhist
Studies teachers.

Subtotal: 36

Graduate Certificate in Mindfulness Studies 15 credits

The Graduate Certificate in Mindfulness Studies will provide students
with a strong foundation in the history, theory, and practice of
mindfulness so that they may integrate mindfulness into their
professional practices and personal lives. This program is especially
suitable for health and wellness professionals, social workers,
counselors, educators, and who wish to develop their own practice of
mindfulness and to share these practices with students, clients and
colleagues.

Students in the 15-credit certificate may apply to transfer into the
Mindfulness Studies master's degree program at any time during the
certificate program.

PROGRAM OF STUDY

Required courses (15 credits)

GMIND 6042 Mindfulness: Practice, Theory, and 3

Science

GMIND 6047 Mindful Communication: Theory and 3
Practice of Insight Dialogue

GMIND 6049 Foundations of Contemplative 3
Practice: The Buddhist Traditions

GMIND 6050 Mindful Leadership and Social Change 3
or

GMIND 6058 Meditation and the Brain: Introduction 3
to Contemplative Neuroscience

GMIND 6057 Meditation Retreat: Toward Insight 3
Concentration and Wisdom

GWKSP 6062 Mindfulness Residency

MASTER OF FINE ARTS IN CREATIVE WRITING

The Master of Fine Arts (MFA) in Creative Writing is a low-residency
program that allows students, with the oversight of a faculty mentor,
to design their own concentrations in fiction, graphic novels and
comics, poetry, nonfiction, writing for stage and screen, or writing for
young people. The Lesley program embodies an axiom: life
experience is the raw material for literature, but the writers we read
and re-read have shaped their experiences—whether personal,
intellectual, or cultural—into fresh aesthetic forms. Therefore, the
best creative writers are passionately creative readers, thinkers,
observers, and listeners, constantly re-examining their habits and
premises.

Lesley's MFA in Creative Writing program focuses on preparing
students to become such writers-adventurous artists and active
professionals. At least two attributes distinguish Lesley's MFA in
Creative Writing from other low-residency programs. First, the
interdisciplinary component encourages students to expand their
abilities as writers by widening the angles, and deepening the fields,
of their vision. While the multi-genre expertise of our faculty mentors
and visiting faculty will be the student's key resource, those with an
interest in the visual arts will have the opportunity to work with
faculty from Lesley University College of Art and Design; and those
seeking to integrate their writing with such disciplines as art therapy,
psychology, and education will have the resources of Lesley's
Graduate School of Arts and Social Sciences. Moreover, students
develop a wide range of independent projects, including publishing
internships, teaching assistantships, and other literary activities.
Second, with its residencies taking place in Cambridge,
Massachusetts, Lesley's program draws energy from one of the
literary capitals of the United States. Many of our faculty members
have for years thrived in this epicenter of writing and publishing.
Their experiences make them uniquely astute advisors for student
writers, who will need to understand the complexities and
opportunities of contemporary literary culture.

Given these advantages, graduates of Lesley's program will be
equipped to give themselves new challenges as they continue to
write, explore new genres and art forms, and participate in a serious
community of writers and artists.

The Residency

Over two years, students will attend a nine-day residency at the
beginning of each of four six-month semesters. The residency will
include workshops, seminars, lectures, and readings, providing a
forum for intensive study, collaboration, and constructive critique of
student work. In addition, students will be matched with faculty
mentors to create individualized study plans that incorporate
rigorous reading lists. After each residency, students work on their
own, under the guidance of faculty mentors. Following the fourth
semester, graduating students return for the final portion of a fifth



residency to conclude the program, offering a craft seminar and
giving an optional reading from their creative thesis.

Application Requirements
Awriting sample is required as part of the application:

+ Infiction or nonfiction, approximately 20 double-spaced pages
+ In poetry, approximately 10 single-spaced pages
+ Inwriting for stage and screen, approximately 15 script pages

+ Inwriting for young people, approximately 10-15 double-spaced
pages of middle grade or young adult prose, or 2-3 picture book
stories

+ Ingraphic novels and comics, 4-10 comic book/comic script
pages or approximately 12 script pages in addition to a visual
portfolio composed of 4-5 still images. Although these visual
images may represent work in the comics medium, you may
submit other types of work such as illustration, painting,
photography, and graphic design.

Indicate your name and genre on each page and submit your writing
sample to writingsamples@lesley.edu in PDF or Microsoft Word
format. Please title your file: last name_genre (eg. Smith_poetry).
Your writing sample may consist of one longer piece or several
shorter pieces. If applying in more than one genre, submit a separate
writing sample for each genre. For graphic novel submissions, submit
your written statement to Slideroom with your visual portfolio and
writing sample.

In the same email, please include your written personal statement as
a separate document, labeled last name_personal statement (e.g.
Smith_personal statement). Your statement should consist of 750-
1250 words, on double-spaced pages, answering the following
questions:

1. Discuss the work of a writer, in any genre, who has profoundly
influenced your writing. Additionally, discuss several of the most
memorable books you've read in the last year.

2. What have you done creatively and critically to prepare for a
master's program?

3. What do you consider to be the strengths and weaknesses of your
work?

4. What are your goals for your writing, and what do you hope to
accomplish in the program?

In addition to the writing sample and personal statement, you should
include:

+ Lesley application form and fee

+ All official transcripts, including one from the institution that
conferred your Bachelor's degree

+  Two letters of recommendation from individuals who have
worked closely with you on your writing, or in a professional or
academic capacity
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« No standardized test scores are required.

Credits, Grades, and Graduation Requirements

Students earn 49 credits over two years: 24 credits in Creative
Writing, 9 credits in Craft and Reflection, 9 credits in Interdisciplinary
Studies, 3 credits in Craft Seminar Preparation, and 3 credits in
Creative Thesis Preparation. Grades for each semester will be
pass/fail, accompanied by a narrative evaluation by the faculty
mentor. As a final, one-credit requirement for graduation, students
return for the final portion of a fifth residency to present a craft
seminar and give an (optional) reading of their work.

Master of Fine Arts (MFA) in Creative Writing

PROGRAM OF STUDY
Semester I:
GCRWT 6000 Creative Writing | 6
GCRWT 6001 Craft & Reflection | 3
GCRWT 6002 Interdisciplinary Studies | 3
Semester II:
GCRWT 6500 Creative Writing Il 6
GCRWT 6501 Craft & Reflection Il 3
GCRWT 6502 Interdisciplinary Studies Il 3
Semester Il
GCRWT 7000 Creative Writing llI 6
GCRWT 7001 Craft & Reflection Il 3
GCRWT 7002 Interdisciplinary Studies IlI 3
Semester IV
GCRWT 7500 Creative Writing IV 6
GCRWT 7501 Graduating Seminar Preparation 3
GCRWT 7502 Creative Thesis 3
GCRWT 7503 Final Residency Requirement: 1

Graduating Seminar Presentation

GRADUATE CERTIFICATE IN PEACE JUSTICE
AND RESTORATIVE PRACTICES

Graduate Certificate in Peace, Justice, and
Restorative Practices

The Graduate Certificate in Peace, Justice and Restorative practices
is a 15-credit, two semester program designed to offer students
knowledge and experience in Restorative Practices. The Certificate
draws from the fields of Peacebuilding, Restorative Justice, Trauma
and Resilience, and Arts and Conflict Transformation. The focus of
the certificate is on building skills that can be proactively applied to
building relationships, strengthening community and transforming
conflicts in diverse contexts.

The certificate is offered in a low-residency model, with students
attending an 8-day January residency. Students will complete one
course in-person during the residency (Arts and Peacebuilding), with
all remaining coursework to be done online.



104| LESLEY UNIVERSITY 2019-2020 GRADUATE ACADEMIC CATALOG

GRADUATE SCHOOL OF EDUCATION

Dear Student,

I am delighted to welcome you to the Graduate School of Education, our special and vibrant learning community. Over the course of your
studies you will work with exceptional faculty, interact with a supportive academic advising team, and develop your academic and professional
identity as you pursue your program of study.

Our Initial licensure programs offer a variety of options and grade levels. Our school-based programs include a year-long residency in a school
that reflects your interest and/or approach, from a child-centered private school to an urban residency with a multilingual student body. Our
professional or post-licensure programs allow you to continue to enhance your skills and extend your effectiveness to all of your students. Our
doctoral programs transform students into scholars and leaders in their settings of practice.

Abinding thread connecting all of our education programs is a deep commitment to inclusion, equity, and social justice. | encourage you to
examine how this commitment is lived in your own life, and how you may deepen your understanding and practice of social justice in your
classrooms, schools, and communities. In every case, we work with you to ensure that you not only know more but are supported in taking that
knowledge into your classrooms, your communities, and to other formal and informal learning contexts.

Relationship is at the center of our work together, and | encourage you to be an active participant in our learning community; participate in our
events, speakers, graduate student activities, and partner with your faculty on your learning journey. Regardless of your chosen pathway in our
school, you will be preparing to join an exceptional group of alumni who demonstrate excellence in education.

I look forward to meeting you, and invite you to introduce yourself at an event or stop by my office at University Hall.
Congratulations on taking this important next step in your development,

Dr. Amy Rutstein-Riley
Interim Dean, Graduate School of Education



INTRODUCTION TO THE GRADUATE SCHOOL
OF EDUCATION

Throughout the Commonwealth of Massachusetts and beyond,
Lesley has long been identified with the field of education. The
professional contributions of its graduates and faculty continue to
have a profound impact on the lives and futures of children and
adults, from urban schools to rural and suburban school districts, in
human service agencies, and in universities. Today, committed
women and men are engaged in graduate study at Lesley that
supports their professional goals.

The Graduate School of Education offers its students a superior
education through challenging coursework, experiential exploration,
arts, interdisciplinary connections, classroom-based reflection,
research, and clinical experiences that model a strong commitment
to and belief in cultural pluralism, inclusive communities, and the
integration of technology and the arts in education. These
experiences inspire graduates to take leadership roles in helping to
initiate reform in their schools and communities, and to contribute to
the restructuring of education for future generations.

The education faculty, in their various roles as teacher-mentors,
facilitators, researchers, consultants, writers, conference speakers,
and members of educational boards and commissions, are the
primary force in setting the high academic standards and visionary
goals of the Graduate School of Education.

GRADUATE SCHOOL OF EDUCATION MISSION
STATEMENT

Mission

The Graduate School of Education at Lesley University prepares and
supports educators who effectively facilitate learning for every
student. We believe learning is a collective endeavor that involves
students, educators, families, and communities and thrives in rich,
flexible, creative environments. Our faculty and students are
committed to developing and implementing innovative pedagogical
and technological practices that foster such learning.

Vision
The Graduate School of Education envisions a world in which

educators, schools, families, and communities meet the intellectual,
creative, emotional, and physical needs of all learners.

Core Values: Enduring Values that Guide our Practice

Democracy

The fundamental purpose of education in a democratic society is to
provide opportunities for all to participate fully in the cultural,
political, and economic life of the nation and the world.

Equity

We honor, value, and respect all students and their communities for
their unique backgrounds and capacities. As educators, our purpose
is to enable all students to flourish.

Community

Learning is most meaningful when students move beyond their
school settings and actively participate along with other adults in
their local communities. Likewise, students need to develop the skills
to actively participate in creating a safe and supportive school
community.

Inquiry
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Facilitated inquiry is a crucial element of the learning process.
Students need to construct knowledge and negotiate ideas with
other students and adults. Teachers thus must be fluent in both
pedagogy and content knowledge so they can craft developmentally
appropriate curricula that actively engage all students in acquiring
deep understanding and skills.

Professionalism

As life-long learners who deeply value our profession, we strive
constantly to improve our practice. We cultivate this pursuit of
excellence and creativity in our educator-students, and we inspire
them to cultivate this pursuit in their students.

Leadership

We expect educators to make a difference by taking an active role in
the lives of their students, promoting effective collaboration and
innovation in their schools, and empowering themselves and their
students to improve their own lives and communities.

Accepted April 4, 2007

EDUCATOR LICENSURE REGULATIONS

All the education licensure programs at Lesley are approved through
July 2021 by the Massachusetts Department of Elementary and
Secondary Education (ESE). Because of this state approval, Lesley
programs are recognized by the National Association of State
Directors of Teacher Education and Certification (NASDTEC)
Interstate Agreement 2015-2020. The NASDTEC Interstate Agreement
means that undergraduate and graduate educators with an initial or
professional license are eligible to apply for an educator license in
other states based on a Massachusetts license.

The Educator/Counselor Preparation and Professional Development
Program at Lesley University received accreditation through the
Council for the Accreditation of Educator Preparation (CAEP),
formerly the Teacher Education Accreditation Council (TEAC), for a
period of seven years, 2014 to 2021.

The Lesley Certification and Educator Licensure Office is located
within the Graduate School of Education, 1815 Massachusetts
Avenue, Cambridge. The Certification and Educator Licensure
website is the primary source for information on educator licenses.
The process for applying for Initial and Professional licenses, and
information regarding both licensure and Massachusetts Tests for
Educator Licensure (MTEL), are highlighted. Information regarding
adding a license, license renewal, and licensure regulations outside
Massachusetts is also available, along with the latest MTEL
information and study resources. This website has MTEL workshop
and math course schedules and registration instructions. Specific
links to the Massachusetts Department of Elementary and Secondary
Education keep the Lesley community aware of current and emerging
changes to regulations and procedures.

All teacher licensure programs are aligned to the new Professional
Standards for Teachers (PSTs). Revised Subject Matter Knowledge
will be finalized later in 2018. Pre-practicum Guidelines for Teachers
were finalized in May 2018, and teacher licensure programs will be
revised and updated accordingly. License name changes will be
made in 2018-2019.

The Massachusetts Department of Elementary and Secondary
Education (MA ESE) is located at 75 Pleasant Street, Malden, MA. You
may visit ESE's Walk-in Welcome Center Service Counter Monday
through Friday, 8:45 am - 4:45 pm or call 781.338.6600, Monday
through Friday 9:00am - 12:00pm or 2:00pm - 5:00pm (hours may
vary; check the Office of Educator Licensure website for updates).
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ESE's 24-hour automated line can be reached at 781.338.3000; press
"2" to obtain the status of an existing license application.

MASSACHUSETTS EDUCATOR LICENSE RENEWAL

Lesley University is a state-approved professional development
provider, offering courses, seminars, institutes, workshops, and other
activities that fulfill Massachusetts renewal requirements. A broad
range of professional development activities are offered on
weekends, weekdays, and evenings and are available on campus, off
campus, and online.

Massachusetts teachers, administrators, and professional support
personnel must apply to the Department of Elementary and
Secondary Education for renewal every five years, as noted on their
individual licenses. This requirement applies only to those who hold
Professional licenses. Information is available through the Lesley
University Certification and Educator Licensure Office or at the
Massachusetts Department of Elementary and Secondary Education,
75 Pleasant Street, Malden, MA, 02148-5023, or 781.338.6600.

To keep your license current, you must earn at least 15 Professional
Development Points (PDPs) related to Sheltered English Instruction
(SEI) or English as a Second Language (ESL) and at least 15 PDPs
related to training in strategies for effective schooling for students
with disabilities and instruction of students with diverse learning
styles. Remaining 105 PDPs may be earned through a combination of
subject-related activities.

MASSACHUSETTS EDUCATOR LICENSURE
REQUIREMENTS

Educator Licensure and Recruitment (ELAR) Account

ELAR is the state's online portal for completing most licensure-
related transactions. Through ELAR, candidates apply for or advance
a license online, renew a Professional license, check the status of a
license/application, make a payment, upload a transcript(s), view
what documents are scanned into the file, review Massachusetts Test
for Educator Licensure (MTEL) history, request a hard copy license,
update contact information, view correspondence from the MA Office
of Educator Licensure, and print unofficial license information.

Required Immediately: Upon starting a program leading to a
license, each candidate creates a personal password-protected ELAR
account at the Massachusetts Department of Elementary and
Secondary Education and receives a unique Massachusetts Educator
Personnel ID number, or MEPID, which must be reported immediately
and accurately to Lesley University through Lesley's Online
Information Service (LOIS). For more detailed information about how
to set up the required electronic account, obtain a MEPID and submit
it to Lesley, visit Lesley's Certification and Educator Licensure
website.

Sheltered English Immersion (SEI) Endorsement

Because candidates for Initial teacher and reading specialist licenses
are required to have an SEl endorsement, all of Lesley's Initial
licensure programs include a MA ESE approved Sheltered English
Instruction course.

Professional license renewals require at least 15 Professional
Development Points (PDPs) related to SEI or English as a second
language and at least 15 PDPs related to training strategies for
effective schooling for students with disabilities and instruction of
students with diverse learning styles. Remaining 105 PDPs may be
earned through a combination of subject-related activities.

Massachusetts Tests for Educator Licensure (MTEL)

Candidates seeking Initial license as a teacher, specialist, or
counselor are required by the state to pass Massachusetts Tests for
Educator Licensure (MTEL), a series of pass/fail tests designed to
measure readiness for educator licensure. All MTEL exams are
computer-based. The Communication and Literacy Skills MTEL,
required for all educator licenses, has a reading subtest and writing
subtest, and is offered year round. Candidates can opt to take both
subtests in the same test administration (4 hours), or each subtest
can be taken in a separate 4-hour administration. In addition, subject
matter tests are required for teaching and specialist licenses (not for
counseling, digital literacy and computer science, or instructional
technology), and some licenses require the Foundations of Reading
MTEL. The Massachusetts Department of Elementary and Secondary
Education website contains a list of required MTEL exams for each
license area, as does Lesley’s MTEL Student Guide, which can be
found on the MTEL page.

In recognition of the need for increased and enhanced math
proficiency for teachers and students, the General Curriculum (GC)
MTEL subject test includes a separately-scored mathematics subtest
and a multi-subject subtest. GC is required for students in elementary
(1-6), moderate disabilitie